
Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

2/28/2018 5:10:07 PM 
MassMailer [massmailer@epa.gov] 

Capstone Implementation Announcement 

Message from: Steve Fine, Deputy Chief Information Officer 

Dear Colleagues, 

I am pleased to announce that the agency has been working hard toward implementation of Capstone - the new email 
records management approach. We currently anticipate implementing Capstone in June 2018. As mentioned in 
previous communications, Capstone uses a role-based approach that retains employees' emails for a specific period of 
time based on the employees' position. For actions to help prepare for Capstone, please see :'..t:\9W..5.b.9.~Ll.9....!..Pr?.P.~11.'.?.J9.f 
Capstone?". 

Capstone will diminish the burden of managing email records while facilitating records management throughout EPA. 
The National Archives and Records Administration (NARA) approved EPA's Capstone application, and the agency is 
implementing Capstone consistent with NARA's recommendations. 
Under the Capstone approach, roles are broken down into two categories: Capstone Officials and non-Capstone 
employees. The list of £.P.!.\? ... G.f:lP§.t.9..D..?. . .9.f.f.\~:.\0.!§. comprises 108 designated senior official positions. EPA will update this 
list annually and send revisions to NARA. 

Agency employees will have 90 days from the date an email is created or received to delete any junk mail or personal 
email. Irn.D.§t\9.f.Y..J?..9.9!Jl§. should also be deleted within 90 days if no longer needed (this process is known as "culling"). 
After the 90-day culling period, Capstone Officials' emails are saved as permanent records and are transferred to NARA 
when they become 15 years old. Emails of non-Capstone employees will be kept for 10 years and then deleted (unless 
subject to a litigation hold or other preservation obligation). 

If, according to EPA's records schedules, an email record of a non-Capstone employee must be retained longer than 10 
years, the email is considered to be an exception, and the employee must save that email in the Enterprise Content 
Management System (ECMS) using the _!;.4. ... \;.CTJf:l.U. . .R.?..~~.9..CQ.'.?. .. I..99!." Since employees will only need to use the EZ Email 
Records tool for those records that must be retained more than 10 years, they will spend significantly less time 
managing email records. 

The retention schedule for Superfund related records is longer than 10 years. At a later time, employees with Superfund 
related emails will receive guidance to move those records into the Superfund Enterprise Management System 
(SEMS). We are in the process of developing a technical solution to move records between Outlook and SEMS. In the 
meantime, these emails will be retained in Outlook. The Office of Land and Emergency Management (OLEM) will 
provide additional guidance related to preparing Superfund related email records in Outlook sometime during summer 
2018. 
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As a reminder, until Capstone begins, employees should continue handling email they are sending and 
receiving in Outlook per current records management policies and procedures. Here are additional steps 
employees can take to prepare for the transition. 

How should I prepare for Capstone? 
We appreciate the effort you took to prepare your Lotus Notes email for migration to Outlook and eventual Capstone 
implementation. It is now time to focus attention to preparing your Outlook mailbox. Below are some actions you need 
to take before implementation. 

• For non-Capstone employees, email records with a retention longer than 10 years: Non-Capstone 
employees must save emails that are subject to a retention schedule that exceeds 10 years in ECMS (does not 
apply to Superfund-related emails as explained above). The links at the end of this email provide additional 
information. 

• Emails subject to litigation hold: You must continue to retain emails that are subject to a litigation hold or 
other preservation obligation in your email box. You should not delete any emails subject to litigation holds or 
other obligations, regardless of their record status. 

You should have received an email notice from the issuing attorney notifying you of the existence and 
scope of any litigation holds. EPA will continue to retain emails from individuals identified as subject to 
litigation holds after the Capstone retention date. 
Litigation holds are legal obligations. If you have any questions about your litigation hold obligations, 
contact the EPA case attorney who issued the litigation hold. If you have technical questions, please 
contact .?.Pi.'.?.f!.9..V.?..fY..@.§.P.~1.JJ.9..Y." for technical support. 

• Emails subject to an official information request (such as a pending or recently closed FOIA request or 
appeal): If you have emails concerning or responsive to a pending FOIA request, a recently closed FOIA 
request (within 90 days), or a FOIA appeal, you must continue to retain those emails. If you have questions 
related to FOIA records, please contact the EPA employee or program office that is coordinating the FOIA 
response. 

• Emails not subject to any preservation obligation: You should delete emails that are not subject to any 
preservation obligations such as mass mailers, news articles, PAVE announcements, or other emails that are 
not records. 

• Personal emails: You should delete personal messages that are not relevant to EPA's work. 

For more information, see: 
o Information on what constitutes a record. 
o f.\..r.§.t.§.D..ti.9.n. .. m~I\1.:i.x.J.i?.t.i.o.g..J!J§J.§.9.9.r;i? .. X?.f:.b.?.;t\.!.l.?.?...t.b.?.t.?.r..9.?.?..9. ... rn .. .v..§.?.E?.. 
o How to save Outlook email records in ECMS. 

o E.A.9.:?..S?.!J .. §.CTJ?.i.!. .. ~1n.9. ... rns:.9.r9..? .. 
o List of EPA's Capstone Officials. 

o E.AO.S?.!.!. .. G.fl.P.?J9..D.§ ... £n.".i.fl.i.l...§.r.!.\L.R.?.f!.9.X.9.X?.. 

We will keep you informed as we prepare for Capstone implementation. If you have any questions, please contact the 
following subject matter experts: 

Thank you, 
Steve 
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• Robert Johnston, Director, Enterprise Records Management Division, 202-566-1637 
• J..9.J.1.n. .. £l.UX?.. EPA Records Officer, 202-566-1643 

• R.?..\~.9..C9..?. ... t:\.?.!.P .. .P.?.?.!s, 202-566-1494 
• Jennifer Sutton, OLEM (for questions regarding Superfund-related records). 703-603-87'18 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

4/2/2018 6:30:29 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
SERVICE DEGRADATION - SharePoint: Customers May Be Unable to Download Multiple Files 

If you are receiving the error message - HTTP Error 503.2 - Service Unavailable - when 
attempting to simultaneously download multiple files in SharePoint through Internet Explorer 
or Chrome, the workaround is to download the files individually. 

In addition, other features such as zip downloads and thumbnail generation (reduced-size 
versions of pictures or videos) may also be affected. We are closely monitoring the restoration 
status of these services and will inform you once they are fully restored. 

We apologize for any inconvenience this may cause. 
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Message 

From: 

Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

6/29/2017 2:44:57 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Informational Notification: Upgraded Version of OneDrive 

Please do not respond to this message. Thank you. 

Starting June 2017, we will be deploying a new, upgraded version to the next generation of the One Drive for 

Business software. One Drive offers you a reliable, centralized, cloud-based storage location for all your files, 

that is available to you both at the office and while working remotely. 

If you are still saving to your C: Drive or a Share Drive, this is a great time to learn about this new file storage 

solution! 

How it Works 
Once you've synced One Drive to your computer and installed your One Drive Next Generation Sync Client, you 

can start saving to this cloud storage location. Just save a file to your local OneDrive - Environmental Protection 
Agency {EPA) folder and that file will automatically sync to your cloud based One Drive folder. 

It's that easy! Now your file is saved in two secure locations. 

To get the most benefit from this new solution, you should drag and drop files and folders from your current 
location where you save files, such as My Documents and your Desktop into the new local One Drive -

Environmental Protection Agency (EPA) folder. That starts the syncing process for those important files up to 

the OneDrive cloud location. If you have been using One Drive, this transition will take place automatically for 

you. 
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Benefits 
• Once you have synced OneDrive to your computer, it automatically saves files in two secure locations -

your local OneDrive - Environmental Protection Agency (EPA) folder and the My Workplace Office 365 
cloud. No more worries of lost files, since you have two exact copies of the latest version. 

• Access all your files from a cloud-based web browser - whether you are onsite at EPA or working 

remotely with your EPA computer. You can even access your files if your EPA computer is back in the 

office. 

• Power up your EPA computer when you return to the office and all files created in the cloud are 

automatically synced to your local OneDrive- Environmental Protection Agency (EPA) folder. 

• Easily share your files with others in OneDrive. Encourages teamwork and stakeholder collaboration. 

• Get 5 TB (Terabytes) of data storage, far more than the current Shared Drive space. 

What if! donJt use OneDrlve? 
Many employees are still using their C: drives or a Share Drives to save files. However, we encourage you to use 

One Drive. 

• Saving to your C: drive is not advisable since your files are not being backed up to a secondary storage 

location. 

• EPA will eventually be retiring all Agency Share Drives, so take this opportunity while both storage 

options still exist to become accustomed to OneDrive. 

• Using OneDrive is easy. Visit the Pn.~;.PLlY~!. website for more information. 

What You Need to Do 
All employees will be notified when they are scheduled to receive the new OneDrive for Business Next 

Generation Sync Client for its setup and configuration. You will need to complete the following steps to 

configure the OneDrive Next Generation Sync Client after it has been pushed to their desktop: 5i:::li.Jp<~nri 

Configur·ation. 

• For more information on syncing folders and files to the new OneDrive - Environmental Protection 

Agency (EPA) folder, go to the Syncing Folde1·s and Fiies document. 

• For further information, go to the QE!t:Priyg website. 

• Live training webinars are available to all employees. To sign up, visit the -~PA.JT ____ T_L~~.!n.!.D.G..P..1.:9gr.~~-ff)_ 
calendar. 

Contact 
If you need assistance or experience an issue with One Drive ~~ext Generation Sync Client, EZ Tech custorr1ers 

should email f.ZT~f;J1@i:::p0,ggy or call 1-866-411-4372 (option 3). Regional customers should contact their J_._q_c:_<~J 

Help Desk. 
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Message 

From: 
Sent: 
To: 
Subject: 

This Week@ EPA [epanews@epa.gov] 

7 /10/2017 4:57:27 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - July 10, 2017 

Senior Leadership Message 

Dear Colleagues, 

On July 6, EPA formally kicked off the agency's 2017 Feds Feed Families (FFF) campaign to collect and 
donate food for those struggling to put food on the table. Since 2009, through the generosity of Federal 
employees, FFF has collected nearly 70 million pounds of food for those in need. 

This year's campaign, Feds Unite Against Hunger, focuses on the disparity of food available for low
income children during the summer, when food banks and pantries traditionally see a decrease in donations. 

You can make a difference and help the agency reach its goal this year of collecting 165,000 pounds of food 
over the next couple of months. Meeting this goal will provide food for 1 percent of the food insecure children in America. 

If you would like to donate non-perishable items, donation bins are available throughout our EPA buildings. Donations of fresh 
food (fruit, vegetables, herbs, nuts) can be made directly to a food pantry in your community. 

I also encourage you to take advantage of gleaning events (clearing fields of unused produce). Gleaning opportunities in your 
local area will be advertised via the intranet and within your offices. 

The EPA Feds Feed Families intranet site provides you with valuable information about online 
purchase donations, gleaning opportunities, food bank activities, and food shelter volunteering. 
More information will be updated on the site soon. Visit the USDA Feds Feed Families site for 
more information about the campaign, including links to information about food pantries in your 
community. 

Thank you for your participation in the 2017 Feds Feed Families campaign! And thank you for all you do to protect public health 
and the environment. 

Mike Flynn 
Acting Deputy Administrator 
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EPA calls for research to detect, control lead in drinking water 

EPA recently announced a request for applications for two grants totaling $4 
million in funding for innovative research into detecting and controlling lead in 
drinking water. Clean drinking water is essential to protecting human health, and 
this funding opportunity focuses on research partnerships and collaborations 
with communities that are potentially most vulnerable for exposures to lead in 
drinking water. 

The funding announcement is an important step toward understanding and 
avoiding lead exposure from drinking water. The agency is seeking applications 
that will propose research combining scientific fields to look at lead throughout 
the water distribution system, including the lead found in a community's water supply, issues with lead in water treatment and 
distribution, and the potential effects of lead on public health. 

For more details or to share information about this research opportunity, visit the National Priorities: Transdisciplinary Research 

.i.D.t.9 .. .0.?.~\?J'..UD.9 ... f:l.D.;1..GS?.!Jtf9..l.U.nn ... (,,?.0.9..JD ... P..f.i.!.1.ki.nn .. W.0J.§.C announcement. 

EPA proposes renewable fuel standards volumes for 2018 

EPA signed a proposed rule July 5 that sets the minimum amount of 
renewable fuels that must be supplied to the market in calendar year 2018 
under the Renevvable Fue! Standards (RFS) Prnqram. The action proposes 
volume requirements and associated percentage standards that maintain 
renewable fuel volumes at levels comparable to the 2017 standards, 
recognizing limits to the growth of cellulosic and advanced biofuels. 

Some key elements of the action: 
• Non-advanced or "conventional" renewable fuel volumes are 

maintained at the 15 billion gallon target set by Congress. 

• The biomass-based diesel standard for 2019 would be maintained at the 2018 levels of 2.1 billion gallons. 

• EPA is beginning technical analysis that will inform a future rule to reset the statutory volumes for cellulosic, advanced, 
and total biofuels. The law requires this reset when certain conditions are met. 

EPA is committed to successfully administering the RFS consistent with the direction entrusted to the agency by Congress and 
is on track to meet the November 30 statutory deadline to make the proposed Renewable Volume Obligations (RVOs) 
final. Read the fuH version of this story. 

Diversity Dashboard Report now available for 2017 second quarter 

The EPA Diversity Dashboard: Second Quarter 2017 Report is now available. 
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The report provides workforce information for the agency and each of its program and regional offices. It includes information on 
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the agency's demographic diversity as compared to the civilian labor force and on the agency's potential applicant pool for 
management and Senior Executive Service positions. 

Unless otherwise noted, the diversity dashboard employee data are derived from the agency's PeoplePlus personnel data 
system and include the self-identifications of EPA personnel captured on the Office of Management and Budget approved 
Applicant Race and National Origin questionnaire. All EPA employees have the option to complete this questionnaire during their 
new employee orientation. EPA information found in the diversity dashboard is supplemented by data from the Department of 
Labor, the U.S. Census Bureau, the Office of Personnel Management, and the Equal Employment Opportunity Commission. 

For more information on the diversity dashboard, or EPA's Diversity and Inclusion Strategic Plan, please see the Diversity 
P..f:l.'.?.1.!J?.9.EF.9. ... ?.i.t.?. or contact M.tf!.b.?.?.L.Nt?.Y..?.§ .• Diversity and Inclusion Coordinator, Diversity, Recruitment and Employee Services 
Division, OHR. 

New mandatory training now available 
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Three new mandatory online courses are now available on Skillport, EPA's eLearning site. 
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• FY17 Freedom of Information Act (FOIA) Awareness Training for all federal employees; 
• Domestic Violence Awareness for all federal employees; and 
• Prohibited Personnel Practices (PPP) for managers and supervisors. 

These courses are ready for you to access in your Learning Plan on Skillport. You have until Sept. 30, 2017, to complete them. 

Login into EPA elearning to begin. 

EPA, U.S. Army move to rescind 2015 "Waters of the U.S." 
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On June 27, EPA and the Department of Army proposed a rule to rescind the Clean Water Rule and re-codify the regulatory text 
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that existed prior to the 2015 definition of "waters of the United States" or WOTUS. This action would, when finalized, provide 
certainty in the interim, pending a second rulemaking in which the agencies will engage in a substantive re-evaluation of the 
definition of "waters of the United States." The proposed rule would be implemented in accordance with Supreme Court 
decisions, agency guidance, and longstanding practice. 

"We are taking significant action to return power to the states and provide regulatory certainty to our nation's farmers and 
businesses," said Administrator Scott Pruitt. "This is the first step in the two-step process to redefine 'waters of the U.S.' and we 
are committed to moving through this re-evaluation to quickly provide regulatory certainty in a way that is thoughtful, transparent 
and collaborative with other agencies and the public." 

For more information on WOTUS, see .~.P..A.'.'.?. .. WQTV..§:.U:!.!.?. .. '.?..\t?..,. 

Happening This Week: 

American Agr!-Women meet at EPA 

American Agri-Women visit the EPA headquarters in 
Washington, DC, to talk about environmental stewardship. 

July 12: Introduction to Summon: A new way to search the 

Desktop Library r.m~: ::::}::::::· ~:::::: ::~:~-s.:: .. ~:.m::::~:::~ 

Coming Soon: 
July 18: webinar ~ Smmt City Air Challenqe: Ttle Winners 

July 20: Introduction to Summon: A new way to search the 

Desktop Library tr. -~-~:8::- t~> ·:::.:~:::.}::M:::::}: 

::·:-:-:•. 

July 25: I.D.J!.'.Q;t~.;;:.U9..D...t.9...!.V'..9.?..'.?.§.i.\?.!.§ ... M.?.?Ji.D.11'.?.. ~Hit>'lrn miwt 

July 25: Revised Section 508 Chapter 4 Hardware (includi11q 

Mobile) webinar 

July 27: Introduction to Accessible PowerPoint 

Aug 3: Lean Overview webinar 

Protect yourself from skin cancer 

According to the Centers for Disease Control and 
Prevention, exposure to the sun's harmful ultraviolet 
rays causes the majority of skin cancer cases. This 
summer and all year, plan to protect your skin with 
these tips: 

Know before you go: 
• Download the EPA's UV Index and Air 

Quality Index smartphone applications to 
check UV radiation intensity and air pollution 
levels. Know the precautions to take and plan 
your activities accordingly. 

o UV Index ............................. 

o Air Quality Index 

(Video length: 3:34) 

Introducing OneDrive - EPA's newest file storage solution 

If you are still saving files to your hard drive or a shared drive, now is the 
time to learn how to store your documents using EPA's new file storage 
solution - OneDrive. OneDrive offers employees a reliable, centralized, 
cloud-based storage location for all your files, which are accessible at 
the office and while working remotely. 
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Prepare for prevention: 
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How it Works 

once yo u ?..Y.D.9. . .9.D..?..0!.'.\Y..?.J9 . .Y..9.~.H.'. .. 9.9.J.D.P..~.tt?.r 
and install the OneDrive Next Generation 
Sync Client, you can start saving to your 
cloud storage location. Just save a file to 
your local "OneDrive - Environmental 
Protection Agency (EPA)" folder, and that 
file will automatically sync to your cloud 
based OneDrive folder. 

It's that easy! Now your files are saved in 
two secure locations. 

Ltft:&l 

©wttlfkt' 
ftikitr 

0tM0fh«t 
fitt4tf 

To get the most benefit from this new solution, drag and drop files and 
folders from their current location on your computer - i.e. "My 
Documents" or your "Desktop" - into the new local "OneDrive -
Environmental Protection Agency (EPA)" folder. This will sync your files 
to the new OneDrive cloud location. If you are already using your 
OneDrive to save files, then this migration will take place automatically 
for you. 

For more details about using your OneDrive, check out the OneDrive 
section on the M.Y. .. W9..C!s.P..1.§.9.? ... ?..iJ.§ or visit the Q.o..?..Or\Y..§ .. W.?..RP§.9.§. 
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• Apply a broad spectrum sunscreen with a 
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sun protection factor of at least 15. Reapply it 
at least every two hours. 

• Dress in loose-fitting and breathable clothes, 
sunglasses, and a wide-brimmed hat. 

• Limit your activities outdoors between 10 
a.m. and 4 p.m. 

For more information, visit the EPA's intranet health 
paqe on skin cancer. 
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Message 

From: This Week@ EPA [epanews@epa.gov] 

7/17/2017 5:57:49 PM Sent: 
To: 
Subject: 

This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - July 17, 2017 

Senior Leadership Message 

Dear Colleagues, 

In May, Administrator Pruitt heralded the achievements of three EPA colleagues who were named as 
finalists for the Samuel J. Heyman Service to America Medals (Exit), more commonly known as the 
"Sammies." 

While the selection committee is doing their part to choose this year's winners, you can help determine the People's 
Choice honoree with your votes. The process is simple. Read the finalists' profiles (Exit) to learn about their 
accomplishments, and then vote for your top picks using the poll tool on the .P..?..9..P.\?.'..? ... GJ.1.9..lf!.?. .. AW.0f9. (!;_r..[t) page. Voting is 
open through Sept. 15. 

We are proud to highlight the accomplishments of our EPA finalists. 

• Phillip Brooks and Byron Bunker from EPA, along with their Department of Justice colleague, Joshua H. Van 
Eaton, were nominated for their work on the Volkswagen settlement to compensate car owners and fund projects 
that will reduce harmful pollution across the country . .R.?..~19 . ..!JJ.9..C?.. ((;_;osj.t). 

• Surabhi Shah and the Urban Waters Team were nominated for their work to create public-private partnerships to 
clean up and revitalize urban waterways and surrounding lands, spurring economic development and reversing 
decades of neglect. Read more (Exit). 

The remarkable contributions of all 26 finalists are deserving of a Sammie, and we are proud to have had five finalists and 
one winner over the last two years. The accomplishments of this year's finalists continue to show the dedication of EPA 
employees to protect the environment and public health of Americans across the country. 

Be sure to cast your vote for the People's Choice Awards. No matter the outcome, we are extremely proud of Phillip, 
Byron, Surabhi, and the teams who worked with them on these outstanding efforts. 

Mike Flynn 
Acting Deputy Administrator 
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Big data in communities: EPA to conduct webinar on Smart City Air Challenge 

EPA launches the next of its $.!J\0.fLG.i.tv..A.\r.GJ.'.\0.l.\§'.f.1.Q.§ . .YY.§.\?.in.?.Lf?.f?.fi.©.f?. July 18 at 
noon EDT to help citizens design effective air quality projects for their 
communities. This webinar aims to sustain the Smart City Air Challenge 
momentum and encourage other communities to deploy air quality sensors and 
share the data with the public. Local governments also partnered with sensor 
manufacturers, data management companies, and others to create strategies for 
collecting and using air quality data. 

This webinar features the winners of the Smart City Air Challenge - Baltimore, 
Maryland, and Lafayette, Louisiana. EPA awarded each community $40,000 to help them develop plans to deploy 
hundreds of air quality sensors and share their data with the public. Project coordinators will talk about their efforts to 
deploy the sensors in their communities while covering other topics such as progress, challenges, community 
engagement, data management, and next steps. 

• 8?.9.i$.J§'.f...f9..f...tf.1.©.Y!..§.\?..\D.@J.. 
• Learn more about the Smart City Air Challenge. 

EPA recognizes Federal Green Challenge winners 

On July 12, EPA recognized the efforts of federal facilities nationwide as part of the 
Federal Green Challenge (FGC), a yearlong commitment in which participants track federai Groo-n ChaU€tt1~ 
their own environmental data and focus on improving efficiency, saving resources, 
and reducing costs. 

In fiscal 2016, FGC participants saved 9.2 million gallons of industrial water and 
diverted over 336,000 tons of waste from landfills. The participants' combined efforts resulted in an estimated cost savings 
of $17 million. 

Did you know that EPA facilities are leaders in this area? For example, the EPA National Vehicle and Fuel Emissions 
Laboratory in Ann Arbor, Michigan, was recognized regionally for its efforts in reducing purchasing in the Great Lakes 
Region. The Laboratory decreased its amount of printing and copier paper purchased by 66 percent by increasing access 
to WiFi, adding electronic displays to conference rooms, and using electronic document tools. 

Additionally, EPA's Southern California Field Office reduced office paper purchases by 37.5 percent by reducing its paper 
consumption through outreach and education efforts. As a result, employees cut down on copying and made double-sided 
copies the default option. 

For more information on the Federal Green Challenge and this year's winners, please visit the FGC site. 

Complete mandatory training by Sept. 30 
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Did you know that all EPA employees must complete at least six mandatory trainings by Sept. 30? There are different 
requirements for contractors and new hires. 
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The complete set of FY17 required training is now available on the EPA eLemning site under your Learning Plan's 
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Assigned Learning section. To access your mandatory training courses, look for the Learning Plan section's puzzle piece 
icon on the top left of the page. 

Before you know it, Sept. 30 will be here. Schedule time now to work on your required training! 

Happening This Week:: 
July 18: webinar - Smart City Air Challenge: The Winners 

July 20: I.D.J!.'.9.;t~.;;:.U9..D...t.9. .. .$.Y..i.T.ifD.9..iL.A...r.!.?.W. . .W..~1Y....t.9..5.?..?F!.!.Lt1.E~. 
P..?.X?.t.t.9.P ... (,,i.Rff:!X.Y. ,,,,,,,,, w '':·,'·''· ""''''''''" 

Coming Soon: 

July 25: introduction to ~A.ccessib!e N1eetings ....... :< ~.h~~~~f.~l~K~~~,~ 

J u 1 y 2s : R.?..v.i?.?..9. .. .?.?s:.U9..D. .. §.Q.??. .. GJ!.0.P..t.?..r...4. ... H.f:u.:9..w.f:u.:?. ... Ci.D.f:.L\.!.9.i.o.n 
Mobile) webinar 

July 27: Introduction to Accessible PowerPoint :rn mim;rrnWDW! .· 

Aug 3: Lean Overview webinar :.:::'' '~"'''"'><'''';";:,;.« 

Aug 16: Ageism and the Value of an Intergenerational 
VVorkforce webinar •v .,.,,,,,,,, ,,.,,,,,,, __ ,,,,._,, .,,,,,,,.,,, . 
.......................................................... 

New Bedford Harbor Superfund Site Fish 
.Advisory Video 

Recreational fishermen and shell-fishermen should be 
aware of potential long term health effects from 
consumption of seafood from the New Bedford Harbor. 
EPA recommends that recreational fisherman, shell 
fishermen and everyone else follow the seafood advisory 
guidance described in this video. 

(Video length: 3:16) 

Mobile app helps maintain healthy homes, healthy 

Alzheimer's is an irreversible, progressive brain 
disease that slowly erodes memory and thinking 
skills. According to the U.S. Department of Health 
and Human Services, more than 5 million Americans 
have Alzheimer's, and approximately 15 million 
people care for them. Although there is no cure for 
the disease, research suggests that maintaining a 
healthy lifestyle can help reduce the risk for the 
disease. This includes: 
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• Eating a healthy diet 
• Participating in mentally stimulating activities 

(e.g., working, volunteering, reading, playing 
games) 

For more information, please see the .\;.PA:?. 
Alzheimer's Disease information site . ............................................................................................................... 
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Keep your home and your family healthy by using the U.S. 
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Department of Housing and Urban Development's Healthy Homes 
Basics app. This easy to use app - available via Google Play and 
iTunes - offers practical how-to guidance on how to maintain a 
safe and healthy home. The app provides introductory information 
and guidance for consumers by teaching the "Principles of a 
Healthy Home". 

For those users more familiar with healthy homes concepts, the 
app features more detailed information by topic. The information is 
categorized by home hazards as well as health impacts. 
Additionally, the interactive functionality of the app tests your 
knowledge with quizzes, and you can share the information you 
learn via social media. The app also directs users on how to 
connect to someone for more information. 

Download the Healthy Homes Basics app on your mobile device 
and start protecting the health of your home and your family today! 

Visit the Office of Lead Hazard Control and Healthy Homes 
website for more information about this and other healthy homes 
initiatives. 
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Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

7 /19/2017 5:44:41 PM 
MassMailer [massmailer@epa.gov] 

Message from the Acting Deputy Administrator 

Dear Colleagues, 

As you may already know, on July 10, 2017, the U.S. Office of Personnel Management and the U.S. Office of 
Management and Budget approved the agency's request to offer Voluntary Early Retirement Authority (early-out) and 
Voluntary Separation Incentive Payment (buy-out) opportunities. 

On July 13, 2017, employees in eligible positions received a notification from their program or regional senior manager 
that provided instructions on how to apply for VERANSIP and how to contact their servicing Human Resources Shared 
Service Center (or the Executive Resources Division for non-General Schedule employees) for assistance regarding the 
VERANSIP application, benefits, and/or retirement. 

The decision to take advantage of a VERA or VSIP is entirely voluntary. This is a very personal decision and employees 
are urged to carefully consider the information provided and their personal situation prior to deciding. If you decide to 
apply, the application window opened July 13, 2017, and closes at 11 :59 p.m. EDT on July 26, 2017. Applications will only 
be accepted during this period. If your application is approved and you decide to proceed with VERA and/or VSIP, you 
must depart during the separation window, which ends on September 2, 2017. 

If you have general questions about VERA and/or VSIP, please contact your P!.'.QW.'.?.m .. M.0.DE1P.?.!I\?..D.t...9.ffi.~~-§.C or R.?..9.i9D.0.! 
.t:\.\.!.!J\0.!.1. . .R.?..?.9..~.E.9..?.§ .. .9.ffi.9.?.f. You may also want to check out EPA's V..£R.A!V.$.l.P...\n.trn.1w.t page for general information on 
the authorities or to read the agency's business case that was approved by OPM and OMB. 

Thank you again for your support as we work through this process and for your continued commitment to EPA's important 
mission. 

Mike Flynn 
Acting Deputy Administrator 
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This Week@ EPA [epanews@epa.gov] 

3/26/2018 6:38:53 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - March 26, 2018 
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Last week, in a letter sent to governors of 56 states and territories, EPA announced plans to host a National Leadership Summit ir 
on Per- and Polyfluoroalkyl Substances (PFAS). PFAS is a category of man-made chemicals that have been widely used to make 
resistant, waterproof and/or nonstick properties. 

The National Leadership Summit will be hosted in Washington, D.C. on May 22-23. Participants will work together to: 
• Share information on ongoing efforts to characterize risks from PFAS and develop monitoring and treatment/cleanup tech1 
• Identify specific near-term actions, beyond those already underway, that are needed to address challenges currently facin 

and 
• Develop risk communication strategies to address public concerns with PFAS. 

Following the summit, EPA will travel to states with communities impacted by PFAS to further engage on ways the Agency can be 
done at the state, local, and tribal levels. Using information from the National Leadership Summit and community engagement, EF 
Management Plan for release later this year. For additional information, please see H.!.§ .. .P.X.§.'.?.§J§.!?.0.'.?..?.· 

EPA broadens representation on Science Advisory Committee on Chemicals 
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EPA moved to appoint additional members to the Science Advisory Committee on Chemicals (SACC) last week. These additional 
balance of scientific perspectives and add experts with experience in labor, public interest, animal protection and chemical manuf~ 
committee. The committee is tasked with providing independent advice on science and technical issues to assist EPA in implemer 
Chemical Safety for the 21st Century Act, which amended the Toxic Substances Control Act (TSCA). 

These additional 11 members will supplement the 18 expert members that were appointed on Jan. 19, 2017. After further conside 
activities of the committee, EPA decided it was necessary to add to the SACC membership to be consistent with the statutory req1 
public comments it received to decide on additional committee members. 

For more information, f?.0.9.JJJ.'.?. .. P.E'?.?:?. .. .c?..\§.fl.f?.f? .. 

Reminder: Federal income tax filing deadline is April 17 
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With the April 17 federal income tax filing deadline approaching, we would like to remind all agency employees of their responsibili 
must satisfy their tax obligations, thereby fostering the public's confidence in all federal employees. 

The regulations that define the standards of ethical conduct for employees of the executive branch (5 CFR 2635.809) require that 
These regulations state that federal employees must "satisfy in good faith their obligations as citizens, including all just financial ol 
as federal, state or local taxes that are imposed by law." 

The Treasury Department's Internal Revenue Service (IRS) is available to help employees who have questions while completing t 
Payment Agreement Application is also available to allow most qualified taxpayers to establish an agreement to pay their tax liabil 
payments. Employees may also request an installment agreement through payroll deduction by calling the IRS toll-free at 800-82~ 

If you need tax assistance, we encourage employees to visit their local IRS bm11ctl office or to call the IRS toll-free assistance line 
and publications are available online at the IRS website. 
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EPA awarded $84,500 to local community organizations in Santa Cruz County and Nogales, Arizona for projects that will help pro1 
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The Mariposa Community Health Center in Santa Cruz County will receive $45,000 to train promotoras (community health worker: 
caregivers on preventing exposure to lead, pesticides, and air pollutants in their homes. 

The Sonora Environmental Research Institute (SERI) will receive $39,500 to expand Pima County's Healthy Homes and Healthy C 
the headquarters of SERI. In addition, SERI will hold workshops in Nogales for community members and child care providers, and 
visits to identify, prevent, and address environmental hazards such as lead-based paint, pest infestations, indoor air quality, and h 
other safety hazards. 

For more information, please r.©.¥1.Ji.'.\§ .. .P..n?.:?.?..XJrJ?.~1?..§. 

Interested in creating a community garden or expanding urban agriculture? 
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Communities throughout the country are turning to urban agriculture and gardening as a reasonable option to increase access to I 
produce. However, creating a garden to serve the community requires several considerations, including the quality of the soil. Exp 
contaminants can pose health risks, particularly for children. For example, children playing in the garden may directly eat soil thrOl 
eat from the garden without first washing produce to remove soil and dust. Knowledge of soil health and potential contamination a 
identify and correct problems so that community gardens are safe and productive. 

For more information including step-by step instructions on creating a community garden, please visit EPA's site: Steps to Create 
Urban Agriculture. 

Be good to your bones 
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More than 53 million Americans either have osteoporosis or are at risk of developing it, according to the National Institute of Arthri· 
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Diseases. Osteoporosis occurs when the body loses too much bone tissue, causing bones to become fragile and break easily. Ri~ 
include genetics, body size, and age, with the disease being most common among older people, especially women over age 65. 

Protect your bones by doing the following: 

• Eat a healthy diet that includes calcium, vitamin D, and vitamin Kor take supplements to help minimize bone loss. 
• Do not smoke. 
• If you drink a!cohol, do so in moderation. 
• Practice weight-bearing and balance exercises such as walking, jogging, strength training, tennis, dancing, Tai Chi, or y1 
• Consult your personal physician, who might prescribe medication to help strengthen bones and prevent bone fractures. 

For more information, visit the osteoporosis site on the EPA Intranet. 

Agency announces opportunity to join OCI team 

The Office of Continuous Improvement (OCI) is currently advertising a 120-day detail for a GS 14/15 Lean Management System C 
position will be essential to ensuring OCl's communication strategy is consistent with the agency communication strategy through 
Public Affairs. The person selected for this position will be responsible for all OCI communication documents to include reports, pr 
materials regarding deployment and implementation of EPA's Lean Management System (ELMS). 

As a member of OCI, the communications liaison will work on the following objectives: 

• Implement a communications plan for OCI on ELMS. 
• Develop and implement a communication strategy for marketing and promoting ELMS. 
• Establish standard communication tactics for internal and external audiences. 

This week: 
March 28: Women's History Month Event 

Coming soon: 
-~ April 5: webinar - Lean Overvievv ::::: ~:::><: .. ~.::_.~:·*~>~·:~ 

April 12: Federal inter~aaencv Holocaust remernbrance event: Bearing Witness: A 
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Gulf Guardian Award, 1st Place: 
Restoration in Key Mexican Coa: 

During 2015, the Gulf of Mexico Foum 
major project to reinstate mangroves i1 
Mexican Gulf States of Veracruz, Cam 
site has unique environmental conditio 
restoration techniques were employed 
restoring 81.52 acres and benefiting 3· 
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March is National Kidney Month with March 8 dedicated to World Kidney Day. Learn 
about kidney health from the National Institutes of Health. 
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Preserving metadata when moving files t 
locations 

Moving files from one location to another is an e 
is drag and drop files from one folder to another. 
preserve the date/time stamps and other metad1 
need to take an additional step. Simply dragging 
will change the files' metadata. 
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According to the Centers for Disease Control and Prevention, monitoring your To safely move files and preserve the metadata, 
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health through preventative care (e.g., regular screenings and immunizations), 
?..f:l.ti.D.9. . .? ... P.0.l.?.D..~~-?..9..JU.?..L and ?X.?..C9.!X?.!.D.P..!.'.?.W:!.l.f:1X.!.Y. are important to overall health 
and wellness. To help employees maintain a healthy lifestyle, the EPA Intranet 
provides tips, webinars, online assessments, and other resources on health 
and wellness topics such as: 

• Diabetes 
• Heart disease 
• Nutrition 
• Preventative care 

• .$.G.!.9..h!nn.s:.?..?.'.?..?Ji.9..D. 
• Stress manaqement 

• W.?..i.9.b.Lm0.1JE9.?.E.D.?.DJ. 

For mo re information, vis it the H.?..0.!.UJ.0.D.9. .. W?.HD.?..'.?.§ .. .R.?..?.9..LlXJ:.?. .. §.iJ? .. .9..D.Jb..?. ... t;.PA 
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Right click on any file. From the pop-up 
over "Send to" and then click "_Safe Mc 
the image to the right. 

2. After selecting "_Safe Move To Prompt I 
folder/location you'd like to move the file 
the image above. 

You can also watch the How to Sync. Store, anc 
to learn more. 
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This Week@ EPA [epanews@epa.gov] 

4/2/2018 8:28:06 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - April 2, 2018 
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Senior Leader Message 

Colleagues, 
Tomorrow is my last day at EPA, and as I wind down my final hours at the Agency, I wanted to share some parting thoughts. 

Remember that your work, and the mission of this agency, is essential - it was 40 years ago, and it is so today. Every citizen 
of this country deserves and expects clean air, water and land. EPA plays a critical role in ensuring this, and the most 
important thing you can do is to keep doing your jobs - and keep doing them well. 

EPA is strong because of you. EPA has an incredibly talented and committed staff that I believe rivals the best in 
government. Whether you develop policies or rules, implement them, conduct scientific research, or provide essential 
administrative, financial, IT or legal support, every one of you plays an important role in ensuring the success of this Agency. 
When we work together as One EPA, we can meet any challenge we face. 

We can't stand still, for the future is before us. Our environmental and health challenges are increasingly complex and 
resources are always limited, so we need to be as nimble and efficient as possible in how we do our work. Clearly, some of 
our current processes are far from perfect, and it is critical that we continue to invest in our improvement efforts so we are 
prepared for the challenges of the future and so that one day we rank among the best places to work. 

Thank you for your public service. As many a great person has said, there is no greater calling than one of public service. I 
came to EPA to make a difference in people's lives and to protect our environment, and I know most of you did too. A hearty 
thank you for your professionalism and commitment to our mission every day, especially during this past year of 
transition. Please remember to take time to celebrate your accomplishments along the way. 

SPALL COMMS 

I've had the great privilege and honor to serve alongside you for many years. I leave with mixed 
emotions, for I will miss my EPA family and the important work we do. But I take great comfort in 
knowing that you will continue to do all you can to protect our public health and the nation's 
environment. Keep up the great work - I and the rest of the country are counting on you! 

Farewell my friends, 
Mike 
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EPA awarded over $463,600 in grants to 31 Phase I student teams through the People, Prosperity, and the Planet (P3) 
program. P3 is a grant competition that is open to college student teams to develop innovative, sustainable technologies that 
solve current environmental and public health challenges. 

Teams selected for Phase I awards received grants of up to $15,000 to fund the proof of concept for their projects; they will 
showcase their research at the National Sustainable Design Expo April 7-8 in Washington, D.C. Phase I teams are eligible to 
compete for Phase II awards of up to $75,000 to further develop and implement their designs. 

Some previous P3 teams have started businesses based on ideas and products developed through their P3 project. For 
example, Sunn was started as a result of a P3 awarded project in 2012 to design and test a fiber optic hybrid lighting system. 

For more information, read the press release. 

Connect with OIG! 
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The Office of Inspector General (OIG) is an independent office within EPA that helps the agency more efficiently and cost-
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effectively protect the environment by auditing and evaluating EPA operations and programs, as well as investigating 
criminal activity and misconduct. 

At the end of most audits and evaluations, the OIG issues a report to the agency, but did you know that it publishes final 
reports - which include the OIG's findings and recommendations as well as the agency's responses - on the OIG website? 
That means EPA employees and the general public can easily keep up to date with the OIG's work. 

Here are other ways EPA employees can connect with the OIG: 

• Subscribe to the OIG email updates. This list sends you notices when the OIG posts new reports, project 
notifications, and other news items. 

• Follow the OIG on Twitter @EPAoig. OIG tweets announce the latest news about independent oversight of agency 
programs and operations. 

• Listen to the OIG podcasts. The OIG multimedia webpage offers opportunities to hear quick, engaging summaries 
of OIG projects and topics (transcripts available). 

• Subscribe to and watch videos on the OIG YouTube channel. This platform provides OIG-produced video 
coverage of topics impacting American taxpayers and congressional testimonies by OIG leadership. 

Federal Inter-Agency Holocaust Remembrance Program 
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EPA, along with many other federal agencies, will commemorate the Holocaust with the 25th Annual Federal Inter-Agency 
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Holocaust Remembrance Program April 12 from 11 a.m. to 12:30 p.m. (EDT) at the Lincoln Theater in Washington, D.C. The 
2018 theme is Bearing Witness - A Holocaust Survivor on Schindler's List. The keynote speaker is Holocaust survivor 
Halina Silber. 

Broadcast information: 
* The event will be broadcast live on EPAtv. Please remember that EPAtv is available using only Internet Explorer while 
on the EPA network and cannot be accessed remotely. 
*The event will be livestreamed by the U.S. Department of Agriculture on YouTube Live 
*Phone lines are not available for this event, but the video recording is expected to be available April 13 on EPAtv On
Demand. 

For additional information on this event, contact Jannette Stewart at 202-564-0405 or stewart.jannette@epa.gov and Michael 
Kauffman at 202-564-4499 or kauffman.michael@epa.gov. 

Please add this event to your calendar and plan to participate. 

EPA's Step It Up Challenge: February 2018 winners 
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Congratulations to the top-ranked locations and individuals in the Step It Up Challenge for February 2018! Participants in the 
Step It Up Challenge across the country have been getting active by tracking their steps and exercising to earn points and 
help their team compete against similarly sized locations agency-wide. 

For February, the winners are: 
• Region 4 Office: Large EPA Location (500 or more employees) 
• Office of Research and Development Corvallis: Small EPA Location (fewer than 500 employees) 
• Hilary Thornton, Region 4: Individual winner 

Visit the Step It Up Challenge Site's Rankings Section to view additional February 2018 rankings. 

Don't forget to continue logging your steps and exercise to earn points in April! 

Webinars for National Financial literacy Month 
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April is National Financial Literacy Month to highlight the importance of establishing and maintaining healthy financial habits. 
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The following FREE webinars are available to employees in support of the observance. 

Register by selecting the hyperlinks below: 

April 3: 
April 12: 
April 17: 
April 19: 
April 26: 
May 10: 
May 15: 
May 31: 
June 5: 
June 7: 

Thrift Savings Plan: Understanding Changes to Your TSP in 2018 
The First 60 Days: Benefits Information for New Federal Employees 
What's Your Long-Term Care IQ? 
Preparing to Care: For Ourselves and Our Loved Ones 
Retirement: Are You Prepared? 
Federal Benefits as a New Employee, and the Years that Follow 
Preparing for Financial Emergencies 
Protecting Your Retirement for Singles and Self Plus One Individuals 
Simplifying the Retirement Process: The Form and Applications 
Credit for Service for FERS Employees 

Check the agency calendar or the Key Dates section each week for reminders on these sessions and to add them to your 
own Outlook calendar. 

Administrator Pruitt announces Cooperative Research and Development Agreement 

Administrator Pruitt announced a recently signed Cooperative Research and Development Agreement with Water-Gen. For 
more information, read the press release. 

The EPA Lean Management System (ELMS) team is growing! We are seeking an experienced project manager to serve a 
one-year detail coordinating activities across a large group of projects that are critical to the agency. Each project is designed 
to implement process improvements resulting from a Lean Kaizen event. The project manager will ensure that project 
workgroups are making progress toward their goals as planned. The selected detailee will participate in meetings of all the 
project workgroups, provide ongoing oversight of the projects, and report on the progress of the workgroups as requested. 
The project manager will work directly for the Assistant Deputy Administrator Chief of Operations. 

If you are interested in joining a dynamic team with an agency-wide mission, please apply through EPA Talent Hub. This 
announcement closes April 9. 

This week: 
April 3: Thrift Savings Plan: Understanding Changes to Your TSP in 2018 

April 5: Lean Overview webinar 

Coming soon: 

SPALL COMMS 

Andrea Abat: Special Agent for the 
llSo Env!ronmenta! Protection Agency 

Andrea Abat has been a special agent for 
EPA since 1997. Andrea first became familiar 
with environmental issues as an Army officer 
stationed in Germany since her unit 
generated hazardous waste in the process of 
making field maps. Knowing that she wanted 
to work in the environmental field, she first 
became an emergency response contractor 
responding to serious environmental 
disasters. In this capacity, she often worked 
alongside EPA special agents, an 
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involvement which sparked her interest in 
environmental crime investigation and 
ultimately led to her becoming a special 

April 12: The First 60 Days: Benefits Information for New Federal Employees agent herself. 

webinar '.D M,mH'w""'w'~ 

April 17: Introduction to PDF Accessibility webinar w M(;m'l-rnmiw! 

April 17: What's Your Long Term Care IQ? webinar rt *'''•'n-t*~ww~ 
April 19: Preparing to Care: For Ourselves and Our Loved Ones 

:::::-:·~. 

April 26: Retirement: Are You Prepared? webinar ~%'n~~l'ww~ 

May 10: Federal Benefits as a New Employee, and the Years that Follow 

:::-»~-

Pre paring for Financial Emergencies webinar M@mrn M'""' 

Protecting Your Retirement for Singles and Self Plus One 
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Announcing One EPA Workplace Quick Link changes 

EPA employees will Quick Links 
notice an update to 
the One EPA 
Workplace Quick 
Link icons April 9. 
The change will 
include the removal 
of the Concur icon 
and the introduction 
of a new IT 
GreenPages icon. 

Employees who are accustomed to accessing 
Concur using the Quick Link need not worry! 
You can still easily access Concur two ways 
from the home page: 

1) Click Human Resources above the banner image, then 
select Concur from the drop-down menu. 
2) Click the Travel Resources icon in Quick Links to access 
multiple Concur links. 

The new IT Green Pages icon will direct employees to a 
comprehensive, easy-to-use directory of numerous programs, tools, 
and services offered by the Office of Environmental Information. The 
directory also lists web links and points of contact for each service. 
More details about the new IT GreenPages site will be available 
beginning April 9. 

ED_ 002218_00000065-00012 



The workplace can often cause employees to become 
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stressed and as a result, employees can feel 
distracted, unmotivated, and/or overwhelmed. Causes 
of stress can vary, but learning to identify stressful 
situations and how to overcome them can increase 
productivity and morale at work. Managers and 
employees are encouraged to learn how to combat 
workplace stress by viewing free stress management 
webinars posted on the EPA intranet Stress page. 
Both supervisors and employees can also take 
advantage of life skills and counseling services 
through the Employee Counseling Assistance 
Program. 

Please visit the EPA intranet Stress page for 
additional information, including: 

• Prevention and Treatment 
• Helpful Websites 
• Additional Resources 
• Webinars 
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This Week@ EPA [epanews@epa.gov] 

2/26/2018 6:35:13 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - February 26, 2018 
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Senior Leadership Message 

Dear Colleagues, 

I am pleased to announce that we anticipate implementing Capstone this summer. As I mentioned in previous 
communications, Capstone is the agency's new role-based approach to email records management, which should make 
email records management much easier. You will be receiving a mass mailer in the coming days with detailed information 
and a description of what you should do to prepare for this exciting change. 

As a reminder, until Capstone begins, you should continue handling email you are sending and receiving in Outlook per 
current records management policies and procedures. 

Thank you for your continued support for effective management of agency records. 

Steve Fine 
Acting Chief Information Officer 
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The Administrator hosted fellow Cabinet members and other senior leaders to outline a federal strategy to reduce 
childhood lead exposure and associated health effects on Feb. 15. Members or their designees of the President's Task 
Force on Environmental Health Risks and Safety Risks to Children (Task Force) and other principals worked together to 
create a clear direction in the development and implementation of a new Federal Strategy to Reduce Childhood Lead 
Exposures and Eliminate Associated Health Impacts. 

At the lead summit, attendees agreed to: 
• Prioritize childhood lead exposure in Task Force departments and agencies; 
• Support five goals that frame the new Federal Strategy to Reduce Childhood Lead Exposures and Eliminate 

Associated Health Impacts; 
• Set an aggressive, near-term timeline for the Task Force to complete its work to draft the strategy; and 
• Schedule a follow-up principals meeting or event to issue the federal strategy and discuss next steps. 

For more information, read the press release. 

TSP for Early to Mid-Career Employees seminar 

SPALL COMMS ED_ 002218 _ 00000068-00003 



On Tuesday, Feb. 27, from 12 to 1 :30 p.m. in 8314 WJC East, a representative from the Federal Retirement Thrift 
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Investment Board (FRTIB) will facilitate a seminar entitled: Thrift Savings Plan (TSP) for Early to Mid-Career Employees. 
The TSP is an optional retirement savings and investment plan similar to 401 (k) plans offered to private sector 
employees. This seminar will give you the tools you need to make smart decisions with your TSP savings as you prepare 
to retire. 

Webinar information: 
• If you are not located at headquarters, please click on the Adobe Connect link below to join the TSP course: TSP 

for Early to Mid-Career Employees 

For additional information, please contact Christina Hines (202-566-1989). People in need of a reasonable 
accommodations should contact .Kr.i.?..ti.D .. .P ..... I!.:9.PP. (202-559-0006). 
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As part of the agency's recognition of African American History Month, we're proud to showcase the career profiles of 
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African Americans at EPA. This page highlights the work of a small sample of the talented group of African American 
employees at the agency. The page includes: 

• M.©.\f?.i.1.fl .. Y.VP9.Q.©D::'.f.\i'.1.~AH~1f, Acting Deputy Chief of Staff, HQ 
• Denise Benjamin-Sirmons, Director Office of Small and Disadvantaged Business Utilization, HQ 

• d.9n.?.UJ0.i.LN.'.?.Y!.tQ.G .. Attorney Advisor, HQ 

We also want to take a moment to recognize the contributions of EPA's Senior Advisor to the Acting Deputy Administrator 
Reginald E. Allen, who was the guest speaker at the Naval Strategic Systems Programs' recent African American History 
Month observance. Reginald is a retired U.S. Army colonel, and his military career highlights include becoming the first 
African American since 1917 to command the famed 1st Squadron, 10th U.S. Cavalry, "Buffalo Soldiers," and leading the 
armored combat force in the operation that captured Saddam Hussein. 

If you would like to be included on the African American employee profiles page, please contact Jessica Ann Orquina, 
Associate Director, Office of Web Communications at orguina.jessica@tepa.gov or 202-564-0446. 

FedHR Navigator (retirement calculator) 
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The Fed HR Navigator is an internet-based, interactive, self-service tool for EPA employees to develop calculations for 

SPALL COMMS ED_ 002218 _ 00000068-00009 



Federal civilian retirement, Thrift Savings Plan annuities, and Social Security benefits. Using the features in FedHR 
Navigator, EPA employees can develop unlimited retirement scenarios based on different assumptions using optional, 
early, disability, or discontinued service retirement rules. Your servicing Benefits Specialist has simultaneous access to 
the same screens that you do and can assist with your retirement estimates and forms. 

Instructions to Gain Access: 
• Visit FedHR Navigator 
• Click on the PIV card tab and follow the instructions to register your PIV 

The results contained in your projection are for planning and estimating purposes only and do not contain deductions for 
state/federal taxes. The Office of Personnel Management has the final authority on actual retirement amounts. For 
assistance, please contact your Servicing Benefits Specialist 

Be aware of seasonal and food allergies 

An allergy is your immune system's response to a substance, also known as an allergen, that 
does not typically bother other people. Environmental a!!ergies can include pollen, pet dander, 
insect stings, and dust mites . .f.9.QQ .. 01\§.f.9.i.§?. are most commonly caused by eggs, fish, milk, 
peanuts, shellfish, soy, tree nuts, and wheat. 

If you have allergies, protect yourself from allergic reactions by doing the following: 
• Avoid exposure to irritating substances. 
• Remove foods you are allergic to from your diet. 
• Remember to carry any allergy medications prescribed by your physician to treat 

accidental exposure. 
• Alleviate seasonal allergies by keeping windows and doors closed and staying inside when pollen levels are high. 
• Contact your personal physician or an allergy specialist to discuss treatment options. 

For more information, visit the EPA intranet's i\H.©rn.i?.?. .. .P..?qf?_. 

The EPA Lean Management System (ELMS) intra net site is continually enhanced in order to provide all agency 
employees with key information about our progress. Most recently, we added examples of the ELMS performance board 
and action registry to the Resources page. 

Performance boards display data about how a team is performing in relation to the targets it has established. As a critical 
part of the ELMS visual management approach, performance boards are large in size and set up in shared spaces where 
all team members can see them. They are the focal point of weekly huddle meetings that teams use to get coordinated 
and to identify problems that need to be addressed. 

The forthcoming ELMS training for work units will focus on developing and using performance boards, so EPA teams do 
not need to set up boards now. In the meantime, you may want to start thinking about and discussing aspects of your 
team's work that, if done better, would lead to better mission outcomes. Performance boards are a tool for tracking these 
types of improvements. 

The action registry is part of the performance board, but it is also used to keep track of a person's or team's work. The 
difference between the action registry and a regular to-do list is that the action registry requires entry of a due date, the 
name of the person responsible for the action, and the progress made to date. Including these elements in a format that is 
familiar to everyone engaged in ELMS is another example of visual management. When team members can see which 
efforts are moving as planned and which need attention, they can take action. 
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This week: 

Feb. 2 7: Air\~:.~1.0 .. .AnJ?..r\f:.f.ln ... ti.?.r\t§.9.?.JY.19.D.H.1. 
2018 Observance t"( gi(• ,.,,(h''"":''" 
....................................................... 

Feb. 27: webinar - I..$.P....f.9.L.£0.f.l.Y. .. ~\9 .. M.\9.:.G..?.r?..?..r 
.f:J.D.P..!9..Y..?.?.'.?. ... ?.?.J.E\D.§f t+ Wii '<• p.,::M:''" 

March 1: webinar - Lean Overview ............................................... 
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EPA's National Enforcement Investigations Center 

EPA's National Enforcement Investigations Center (NE!C) provides the 
scientific support behind some of the nation's most complicated 
environmental enforcement cases. Take a look inside the laboratories 
and see how their efforts tie In to the Investigative process. 

Did you know that 
you're not permitted to 
use just any ol' third 
party software to 
conduct EPA 
business? In fact, 
EPA negotiates 
special EPA-only 
agreements with 
various social media 
and third party sites 
that resolve legal 

Total time: 4:58 

issues with standard Terms of Service agreements that a user must 
agree to when setting up business related accounts. 

The agency currently has more than 45 terms of service amendments 
signed. If you're interested in using ANY social media or third party tool 
for your region or program office, contact your Web Council 
Representative to discuss your options. 

EPA employees cannot accept standard, on line terms of service 
agreements on behalf of EPA because it can bind the agency to 
unacceptable or illegal terms. Be sure to coordinate third party 
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agreements with the Office of Public Affairs, who will work with the Office 
of General Counsel and the Office of Environmental Information on a 
suitable agreement. 

Visit the EPA Terms of Service Agreements website to view the current 
list of third party service amendments in existence or to learn what do if a 
tool or site your office wants to use is not on the list. 
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and Prevention, heart disease is the leading 
cause of mortality for both men and women in 
the United States, responsible for one in three 
deaths. Follow these tips to reduce your risk 
for heart disease: 

• Eat a healthy diet. 
• Exercise regularlv. 
• Maintain a healthy weiqM. 
• Manaqe stress. 
• Do not smoke . ........................................... 

• Limit alcohol use. 

• Reduce your exposure to .~.!DJ!.§.§1.\HJ.Y. 
air quality. 

For more information, visit the Heart Disease 
P..mw. on the EPA intranet. 
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Message 

From: 
Sent: 
To: 

MassMailer [massmailer@epa.gov] 

4/3/2018 3:27:01 PM 
MassMailer [massmailer@epa.gov] 

Subject: Acting Deputy Administrator 2018 EVS & Farewell Message 

The Office of Personnel Management tentatively 
scheduled the release of the 2018 Employee 
Viewpoint Survey (EVS) for May 1-3. The theme for 
the 2018 campaign is "Count Me In," and EPA's 
senior management and leadership strongly 
encourage all employees to complete the survey. 
Collectively, the agency will use the feedback to 
identify ways to improve work experiences and 
increase employee engagement. 

Be sure to watch Acting Deputy Administrator Mike 
Flynn's video message as he bids EPA staff farewell 
and reflects on the value of receiving your valuable 
and anonymous EVS input. 

We will continue to keep you informed about EVS 
as the event draws closer to the launch date, and 
we echo the sentiments of Mike Flynn that your 
input makes a lasting difference the agency. 

Join the "Count Me In" campaign and make sure 
your voice counts. Commit to taking a few minutes 
to complete the 2018 survey. Doing so will ensure 
senior leaders know how the agency is doing and 
what it can do better. 
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Flynn dei!vers 2018 EVS and farnweH message 

Total time of video: 1 :41 

Watch Acting Deputy Administrator Mike Flynn's 2018 EVS 
and farewell message to EPA employees. Flynn retires 
today with over 36 years of experience in multiple 
programs across EPA, and says that EVS has served a 
critical role in providing senior leaders critical data in 
leading the agency over the years. 
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Message 

From: 

Sent: 
To: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

4/4/2018 7:09:00 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Subject: RESOLVED-SERVICE DEGRADATION - SharePoint: Customers May Be Unable to Download Multiple Files 

Please do not reply to this message. Thank you. 

The issue with users receiving an error message when attempting to simultaneously download multiple files in 
SharePoint through Internet Explorer or Chrome has been resolved. 

We apologize for any inconvenience this may have caused. 
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This Week@ EPA [epanews@epa.gov] 

7 /24/2017 4:58:18 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA-July 24, 2017 
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Senior leadership Message 

Dear Colleagues, 

I would like to introduce myself as the agency's newly-arrived chief of operations. Prior to coming 
on board two short weeks ago, I worked for the governor of Arizona as the state's chief of 
operations, where I deployed a Lean management system across Arizona's 35 state agencies. 
Prior to that, I was the director of the Arizona Department of Environmental Quality - or ADEQ. 
Having worked at ADEQ for 18 years, you might say I "grew up" there. I have spent almost my 
entire career in public service, much of it dedicated to environmental protection. Coming to EPA is 

the realization of a lifelong dream, and I am very proud to join the dedicated and talented professionals here. 

In my role as the chief of operations, Administrator Pruitt has asked me to focus on making EPA a better performing, 
better serving organization. One of the key things I plan to do as part of this effort is to help expand the Lean efforts 
already underway at EPA by deploying some of the same methods we used successfully in Arizona. My goal is for us to 
progress from a project-based Lean approach to a Lean organization of continuous improvement. I will look to the 
agency's leaders to help create a sense of urgency, remove barriers, and facilitate new problem solving methods. But the 
most important step in any true Lean reform is to engage employees at every level. Staff who are closest to the work are 
best suited to identify waste and opportunities to maximize value. Our success depends largely on those who are 
responsible for the day-to-day execution of our vital mission to protect human health and the environment. 

Over the past few months, there have been multiple efforts to gather information about ways to improve our effectiveness, 
efficiency, and accountability, including a staff survey and input solicited from current and former executive leaders, First 
Line Advisory Group, and state DEQ leaders, among others. I've spent a good portion of my first two weeks reviewing the 
results, and they will inform our design moving forward. In addition, last week I met directly with the acting AAs and RAs 
and other senior leaders from across the agency. We talked about a broad vision for restructuring processes and 
identifying and resolving problems - both programmatic and operational - to become a better performing, better serving 
organization. The first step will be identifying performance measures to ensure that we can regularly evaluate our 
progress in carrying out the goals and objectives set forth in our Strategic Plan. Of course this isn't new to EPA, but we 
intend to re-engage our regional and program offices to hone in on the measures that will help us further the agenda of 
the president and the administrator. Our on-going Lean efforts will initially center around those key measures of 
performance as we simultaneously establish a widespread Lean culture of continuous improvement. Our AAs and RAs 
have already offered excellent suggestions. Even though it was our first discussion, it's clear that we share a commitment 
to engage staff through all stages of this ongoing journey. 

I plan to visit all the regions and program offices over the coming months to explore how we can work together to build on 
and accelerate the agency's already impressive Lean achievements. As I said during the executive leadership meeting 
last week, my goal is for EPA to become the best run federal agency and the best run environmental agency in the 
country. I look forward to working with each and every one of you. 

Henry Darwin 
Chief of Staff for Operations 

EPA ecologists, NOAA work together to protect coral reefs 
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Four scientists from EPA's National Health and Environmental 

!;.f.f?.f!J$. ... R.§:?.?.0JP.JJ. .. k~1!.!.9..f.0.t9..f.Y.. . .G.MJ.f .. f;.9.Pi.9i'.1Y . .P..iYi?.iPn wi II 
collaborate with the National Oceanic and Atmospheric 
6.9.m.\n.i?.tf.0.ti.9.G. (NOAA) to conduct a broad-scale assessment of 
coral reef conditions in the U.S. Virgin Islands July 24 -Aug. 4. 

The dive-based assessments focus on fish, hard coral, and other 
deep-water communities in shallow hard bottom habitats. The 
data are expected to help generate thresholds of biological 
condition that can be used under the Clean Water Act for Water 
Q!J.0.!.\t.Y. .. $.J.@m1~1!S1?. (biocriteria), permitting decisions, aquatic life 
use listings, and developing acceptable Total Maximum Daily 
Loads for pollutants. 

The Office of Research and Development collaborates with the Office of Water and Regions 2, 4, 6, and 9 in reef 
protection programs. The U.S. Virgin Islands reef assessment also includes collaboration with several NOAA offices, the 
National Park Service, the University of the Virgin Islands, and the Virgin Islands Department of Planning and Natural 
Resources. 

Visit EPA's Standards for Water Bodv Health to learn more about Water Quality Standards around the country and where 
you live. 

Check out Talent Hub's new feature 
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An exciting new data visualization tool is now available in Talent Hub. The tool, located in the Data section of the home 
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page, provides quick graphic representations of two key areas of Talent Hub actions: 
• opportunities that have been posted; and 
• applications that have been submitted. 

The tool allows filtering by one or more office or region as well as by a number of other parameters. The accompanying 
tables are sortable and display titles of opportunities with a link to the announcement as well as types of applications that 
have been submitted across EPA. The aggregated data is exportable and can provide you and your leadership a 
snapshot of how your Region or AA-ship is supporting developmental assignments. 

Haven't checked out Talent Hub yet? Watch the short Talent Hub video to help you get started. Be sure to update vour 
T.0.l.?..G.LM.Ll.R .. .Pr9..f.\l.§ so you can be notified of opportunities that match your interests. 

Winners of the Enhance Your User Experience GreenSpark Challenge 

OEI would like to thank all the participants who nominated, commented, and liked applications as part of the Enhance 
.Yf!.w: . .!!./J.?r..!/;XP.@ri.?..f.!.9.§ GreenSpark Challenge! The evaluation team selected four winners based on the following criteria: 

Number of likes and comments on the application in GreenSpark 
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• Popularity (unique page views) of the application 
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• Clearly articulated goals 
• Attainability to complete a prototype during the Usability Workshop 
• Management buy-in (desired, but not required) 

The winners are: 
• A.\f.N..9.W .. W.§.R:?.i.t.§- provides daily Air Quality Index conditions for over 400 cities using maps 
• ChemVimN- provides information on chemical health and safety data received by EPA and EPA's assessments 

and regulatory actions for specific chemicals under TSCA 
• TR! GuideME (Guidance Made Easy) - provides access to the TRI guidance 
• _\;_QJ:l.Q - provides integrated compliance and enforcement information for about 800,000 regulated facilities 

nationwide 

The winners of this challenge will have the opportunity to leverage the experience and creativity of EPA programmers, 
developers, user experience experts and end users to create better EPA web services via a Usability Workshop. 

Thank you for making the Enhance Your User Exoerience GreenSpark Challenge a great success! 

Coming Soon: 
Aug 3: Lean Ovmview webinar t> ·""'''"'''.·'·'-'"''':''"·' 
Aug 16: Aqeism and ttle Value of an 
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EPA Managing Stormwater with Green !nfrastructurc 

Stormwater runoff is a major cause of water pollution in urban areas. 
When rain falls on roofs, streets, and parking lots in cities and 
suburbs, the water cannot soak into the ground as it should. 
Stormwater drains through gutters, storm sewers, and other 
engineered collection systems and is discharged into nearby water 
bodies. The stormwater runoff carries pollutants from the urban 
landscape. Higher flows resulting from heavy rains also can cause 
erosion and flooding in urban streams, damaging habitat, property, 
and infrastructure. 

Managing Stormwater 
with Green Infrastructure 
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empower owners of Lotus Notes applications and databases, the initiative 
aims to ensure everyone completes the Lotus Notes migration by Dec. 31. 
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to take a training course on the Freedom The following is a list of key actions necessary to complete your migration: 
of Information Act (FOIA). The course 
provides overview information and covers 
obligations for processing FOIA requests. 
It also directs you to the guidelines and 
resources held by EPA's FOIA Office. 

This mandatory course is designed to take 
less than 30 minutes, and you must 
complete it by September 30. That 
deadline will be here before you know it! 

Login into EPA eLeaming now to work on 
your required courses. 
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• Check for updates to Notes Database Inventory, such as 
identification of application owners; 

• Archive applications with records retention or litigation hold 
requirements; 

• Unclairned databases and apps must be claimed and given proper 
disposition by July 31; 

• Decommission Domino Servers under your management where 
appropriate; 

• After July 31, unclaimed databases will be moved to archive status 
and centrally hosted at Research Triangle Park 

Tools such as the Business Automation Platform, Salesforce, eBusiness 
service for app development, and Microsoft Consulting Services are available 
to help with your migration. Visit the Notes Migration Dashboard site to check 
the status of your migration. You can also follow the .N.9J?.'.?. .. NLi.9.U0J.i9D. 
SharePoint site to stay updated and informed. 

For more details, contact Shakeba Cmier-Jenkins, communications lead, or 
Michael Blake, migration technical lead. 
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Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

7 /25/2017 1:32:27 PM 
MassMailer [massmailer@epa.gov] 

Message about the VERA/VSIP deadline from the Acting Deputy Administrator 

Dear Colleagues, 

As a final reminder, employees in positions eligible for a Voluntary Early Retirement Authority (VERA or early-out) or 
Voluntary Separation Incentive Payment (VSIP or buyout) must submit their application by 11 :59 p.m. EDT on 
Wednesday, July 26, 2017. 

As the deadline is quickly approaching, if you have any questions or need assistance with the application process, please 
contact your servicing Human Resources Shared Service Center (or the Executive Resources Division for non-General 
Schedule employees) or your Program Management Officer or Regional Human Resources Officer. 

As you know, the decision to take advantage of a VERA or VSIP is entirely voluntary, and a very personal decision. For 
example, depending on your personal situation, this may provide you an opportunity to retire earlier than otherwise 
eligible. If you decide to apply for a VERA and/or VSIP, and your application is approved, you must depart the agency by 
September 2, 2017. 

Thank you again for your continued hard work and support for EPA's important mission. 

Mike Flynn 
Acting Deputy Administrator 
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This Week@ EPA [epanews@epa.gov] 

7/31/2017 5:10:23 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA-July 31, 2017 

Senior Leader Message - Reminders 

In case you missed it, there have been a number of important messages from EPA senior leadership recently: 
• !ntrndudng Chief Operating Officer Henry Darwin - Henry joined EPA after a long and distinguished career in 

Arizona state government. In his last position in Arizona, he deployed a Lean management system across 
Arizona's 35 state agencies. Read about his plan to help expand Lean efforts already underway at EPA by 
deploying some of the same methods he used successfully in Arizona 

• Feds Feed Families {FFF} 2017 Cameaign Launch - Acting Deputy Administrator Mike Flynn launched the 
2017 FFF campaign, called Feds Unite Against Hunger, to collect and donate food for those struggling to put 
food on the table. Read about the campaign's contribution over the past several years as well as the agency's 
goal for this year 

• 2017 Sammies People's Choice Award - Acting Deputy Administrator Mike Flynn highlighted three EPA 
colleagues who are finalists for the 2017 Sammie awards and shared news about the Sammies People's Choice 
AW.~1!Jl (~X.i.D page. Voting for this award is still open! 

Agency announces Superfund Task Force recommendations 
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On July 25, Administrator Pruitt accepted recommendations from the Superfund Task Force for revitalizing the program. 
The Superfund Program is a cornerstone of the work that EPA performs for citizens and communities across the country. 
"My goal as Administrator is to restore the Superfund program to its rightful place at the center of the agency's core 
mission" said Administrator Pruitt. 

The task force's 42 recommendations focus on five overarching goals: 
• expediting cleanup and remediation; 
• reinvigorating cleanup and reuse efforts by potentially responsible parties; 
• encouraging private investment to facilitate cleanup and reuse; 
• promoting redevelopment and community revitalization; and 
• engaging with partners and stakeholders. 

Work to prioritize and reinvigorate the program by the task force has been initiated and will be ongoing. 

Administrator Pruitt also signed a directive to agency leaders regarding specific immediate-term actions, including 
identification within 60 days of the sites where the risk of human exposure is not fully controlled. 

For more information, please visit: 1J.t.\P.?.;/hYWY:L.©P0.,.Q.9Yi.G.f?.W.$.X.©.\f?.0:?.?.$./©P.~1:.?.G..G.9.!JJ.1.9.?.$..~.$.J.!Pf?.f.f.~A!JQ.:t0.$..~.:.\9.f P..©.~. 
recommendations 

Check out Talent Hub's new user guide 
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Are you interested in how Talent Hub works behind the scenes? Have you applied for an opportunity and then wondered 
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what happens next? Or perhaps you've created a draft announcement and had trouble finding it? 

A user guide for details and temporary promotions provides tips and tricks to help you better understand how Talent Hub 
works. While the guide contains useful information for all employees, supervisors and Human Resources Administrators 
(HR Admins) may find it to be particularly helpful. The guide provides step-by-step instructions for how to complete Talent 
Hub actions, including: creating an announcement, reviewing candidate applications, and making selections. The guide 
also provides descriptions of the different processes within Talent Hub and the accompanying actions supervisors and HR 
Admins can complete. 

Stay tuned for more Talent Hub "how to" resources in the coming months. Keep in mind the only way to be notified of 
opportunities is to .\.!.P.9..f:1.t.?. .. .Y..9..~.1.LT0.!.?.D.LH.Ll.P .. Pr9..f.\l.?.. It takes less than a minute to make selections that match your interests. 
If you haven't gotten started with Talent Hub yet, watch the short Y.!.9..?..9.-

Nutrient Sensor Action Challenge launches 

As part of a federal partnership, EPA recently launched a water quality challenge in an 
effort to demonstrate how nutrient sensors can be used by states and local communities to 
help manage nutrient pollution. The Nutrient Sensor Action Challenge builds upon the 
2014 Nutrient Sensor Challenge, which helped facilitate the development of affordable, 
high-performing, continuous nutrient sensors and analyzers. 

The Nutrient Sensor Action Challenge calls for demonstrations showing the effective use 
of low-cost sensors, innovative partnerships to pilot the sensors and data management, 
and demonstrations of how collected data and information can be part of state and local 
decision-making. By proving there are successful strategies for incorporating nutrient 
sensors into existing water monitoring efforts, the Challenge aims to help states and communities overcome major 
barriers to taking action against nutrient pollution. 

Teams have until Sept. 20 to submit action plans as part of Stage 1. The plans should explain how the teams intend to 
deploy and use sensors and how they will meet Challenge goals. Judges will review the submissions and select up to 10 
winning applications. Top entries will receive cash prizes totaling $50,000 and invitations to participate in Stage 2 of the 
Challenge. Stage 2 will launch in Spring of 2018. Stage 2 teams will deploy the sensors and collect data, and are eligible 
to compete for up to $100,000 in total prize money. 

• Read the fu!! version of this story. 
• Visit the Nutrient Sensor Action Challenae event page on the Challenge.Gov site. 

• Participate in the Nutrient Sensor Action Challenae informational web!nar Aug. 2 at 2 p.m. EDT. 

Happening This Week: 

Aug 3: Lean Overview webinar 

Coming Soon: 
Aug 1 O: Y.'.¥..?.!.?. . .9..f..$.f;.l?.!J.9..?. .. GS?.f.?. .. GS?.l.\?J'..t.i.9..D. .. 'N.?..P.i.D.f:lX. 
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Administrator Scott Pruitt met with members of EPA's 
Superfund Taskforce to discuss revitalizing the program to 
expedite cleanups and remediation, engaging partners and 
stakeholders, and promoting redevelopment and community 
improvement. 
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Reminder: training on upcoming PeoplePlus 
enhancement 

The 2017 Internet 
Security Threat Report 
recently revealed that, 
on average, one in 131 
emails contains 
malware. This is the 
highest rate in five 
years. Business email 
scams, relying on 
spear-phishing emails, 
targeted over 400 
businesses every day. 

To help protect staff as well as EPA information and 
systems, all employees must complete fiscal 2017 
Information Security Awareness Training via the .\;P.A 
eleami11g site. This course identifies policies and 
practices that are mandatory for all EPA computer 
users. The training also covers security best practices 
and provides information you can use while working at 
home, on travel, or at the office. 

Information Security Awareness Training is designed 
to help you build good security habits that you can use 
every day. While taking the course, you will also learn 
about the: 

• importance of information security; 
• difference between a threat and vulnerability; 
• risks associated with information security 

threats and vulnerabilities; and 
• user responsibilities and "Rules of Behavior'' 

that govern use of EPA IT resources. 
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In October, EPA's time and attendance system, PeoplePlus 

SPALL COMMS ED_ 002218 _ 00000077 -00006 



(PPL), will be upgraded from version 8.9 to version 9.2, 
coinciding with improvements to the agency's payroll accounting. 
In addition to a new look and feel and some procedural changes 
for entering time and attendance, this upgrade will improve 
system efficiency and security, better integrate leave 
management, and simplify the time approval screen. 

To ensure a smooth transition, training is now being offered for 
employees, supervisors, time keepers, and funds coordinators. 
Everyone is encouraged to complete the employee course -
which covers basic functions like time entry and leave requests -
along with any additional sessions as appropriate for your job 
duties. If in-person training is not available in your region or office 
location, all courses are available virtually and are open for 
anyone to attend. Additionally, in the coming weeks, a recorded 
webinar will be made available for anyone who is unable to 
attend a live session. 

Qn.l.\D.§.J?..9.l§.t.U0J.i9D. is open and is required for all courses (LAN 
login required). Please see the T.!.'.?.i.D.lD.9. .. 9.9.1.1.§.9..~.tl.?. ... f:l.r.!.\L.G.9.\.!.f§.§. 
P..§.'.?.~'.X.ilt\).9..D.§. for details. 

For training questions, contact the PPL Training Lead, Jeris 
Bowlding. 
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Message 

From: 

Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

8/3/2017 7:40:10 PM 
MassMailer [massmailer@epa.gov] 

Whistleblower Protection and Protected Personnel Practices 

Message from: Donna J. Vizian, Acting Assistant Administrator, Office of Administration and Resources Management 

The purpose of this memorandum is to ensure that all EPA employees are aware of and understand the prohibited 
personnel practices and whistleblower protections available to them. 

Included below are links to information about the U.S. Office of Special Counsel (OSC), which is an independent agency 
that protects federal employees from prohibited personnel practices, including whistleblower retaliation and unlawful hiring 
practices. OSC also provides an independent and secure channel for employees to report alleged wrongdoing in federal 
agencies. 

The Whistleblower Protection Act of 1989 and the Whistleblower Protection Enhancement Act of 2012 provide the right for 
all covered federal employees to make whistleblower disclosures and ensure that employees are protected from 
whistleblower retaliation. Whistleblowing is defined as the disclosure of information that an employee reasonably believes 
evidences: a violation of any law, rule or regulation; gross mismanagement; gross waste of funds; an abuse of authority; a 
substantial and specific danger to public health or safety; or censorship related to scientific research or analysis. 
Employees may make lawful disclosures to anyone, including, for example, management officials, the Inspector General, 
and/or OSC. 

Please review the following fact sheet, "Your Rights as a Federal Ernployee," which provides detailed information on the 
thirteen prohibited personnel practices and employees' rights to file complaints with OSC. Additionally, I encourage you to 
review "Know Your Rights When Reporting Wmnqs," which describe different avenues for making whistleblower 
disclosures as federal employees. More information can also be found on the OSC website. 

EPA employees have the right to be free from prohibited personnel practices, including retaliation for whistleblowing. The 
agency is committed to making sure that all employees are aware of their rights as well as the safeguards that are in 
place to protect them. 
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This Week@ EPA [epanews@epa.gov] 

8/7/2017 4:54:14 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - August 7, 2017 

Senior Leader Message - Reminders 

In case you missed it, there were a couple of important messages from EPA senior leaders last week: 
• Administrator Pruitt announced the release of EPA's annual report on air quality, Our Nation's Air: Status and Trends 

Through 2016, which shows that the combined emissions of six key pollutants dropped from 1970 to 2016, while the U.S. 
economy grew. 

• Donna Vizian, Acting OARM Assistant Administrator sent employees the §.D.r.!.~.1.?.l...D.9..Ufi.9.§J.[9.!J .. §.R.9..~.tLW!J[§.t.[?J?.!.QW.?.f 
Protection and Protected Personnel Practices. 

EPA adds Superfund sites to National Priorities list to clean up contamination 
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EPA announced last week that it is adding seven and proposing to add four hazardous waste sites to the Superfund National 
Priorities List (NPL). Only sites added to the NPL are eligible to receive federal funding for long-term permanent cleanup. 

EPA adds sites to the list when mismanagement of contamination threatens human health and the environment. EPA typically 
initiates Superfund involvement at a site because states, tribes, or citizens ask for the agency's help or because the agency finds 
contamination during its own investigations. 

Superfund cleanups make sites available for beneficial uses and also increase tax revenue and create jobs during and after 
cleanup. In fiscal year 2016, EPA reviewed 458 Superfund sites supporting use or reuse activities and found that these sites had 
approximately 4, 700 businesses with 131,000 employees and annual sales of more than $34 billion. 

For more information, read the press release. 

EPA, Harcros Chemicals enter into proposed agreement 
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Last week, EPA and the Justice Department announced that Harcros Chemicals Inc. entered into a proposed agreement to settle 
claims that Harcros violated provisions of the Clean Air Act (CAA). 

Harcos allegedly violated CAA provisions aimed at preventing accidental releases of chemicals that can have serious 
consequences for public health, safety, and the environment. Under the proposed agreement, Harcros will assure that its acciden1 
prevention program complies with all applicable requirements. 

Harcros also will audit 28 of its facilities to identify and correct any potential violations of its risk management program. Harcros is 
required to comply with CAA requirements that facilities adequately assess hazards, undertake measures to prevent accidents, 
and be prepared to effectively address such accidents when they do occur. 

Read ttle news release for more information on the proposed agreement. 

EPA announces Michigan can forgive Flint's past drinking water debt 
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EPA recently concurred with the State of Michigan's plans to forgive 
$20.7 million in past Drinking Water State Revolving Fund debt owed by 
the City of Flint. Taking this step is in line with the May 2017 
Consolidated Appropriations Act signed by President Trump and will 
help Flint, the state, and EPA continue to work together to protect public 
health and improve the city's water system. 

Over the past year, EPA has worked in partnership with the State of 
Michigan and the City of Flint to ensure that the water quality in Flint 
continues to improve. The most recent test results show that lead levels 
in Flint's water are well below the 15 parts per billion federal lead action 
level for lead. This partnership has produced one of the most robust 
drinking water data sets in the country. EPA remains committed to working closely with the state of Michigan, the city, and local 
partners to protect public health and ensure that Flint's water quality continues to remain safe to drink. 

Visit EPA's F.J\n.t.P.r.i.D..~.i.GJi .. YV..@.t?.!.'. .. R.©?.P..Q.D.?.§. site for more information. 

EPA asks employees to help 'Eclipse Hunger' 

In the lead up to what will be an incredible celestial event, the 2017 
Solar Eclipse, EPA's Feds Feed Families team is asking you to help 
"Eclipse Hunger" in your communities by bringing in your non-perishable 
items Aug. 15-17. 

The Eclipse Hunger drive is one of EPA's final events for the 2017 Feds 
Feed Families campaign, so be sure to mark your calendar and bring in 
your donations! Don't forget about those non-perishables in your home. 
Bring them in during this three-day can drive blitz. 

According to the U.S. Department of Agriculture, the prevalence rate of 
food insecurity in America hovers around 12 percent. Also, food banks 
and pantries receive fewer donations in the summer months when there 
is actually an increased demand for food. EPA employees can do something about that during the "Eclipse Hunger" event. 

For more information about EPA's Feds Feed Families campaign, and to see a current calendar of events, visit the Feds Feeds 
Families intranet site . ................................................................ 

EPA team advances to 2nd round of People's Choice Awards 

A team of EPA colleagues successfully advanced to the second round of the P..©PPi.©.'.$. 
Choice Award (Exit) as part of the Samuel J. Heyman Service to America Medals 
(Sammies) program. 

Surabhi Shah and the Urban Waters Team were nominated for their work to create public
private partnerships to clean up and revitalize urban waterways and surrounding lands, 
spurring economic development and reversing decades of neglect. Read n1ore (Exit). 

Visitors to the Sammies People's Choice Award site have cast more than 18,000 votes, 
which narrowed the field to 13 top contenders for the month of August. Continue voting 
daily through Aug. 31 to help advance your favorites to the final four. 

Organizers will announce the People's Choice Award winner at the 16th annual Sammies gala Sept. 27. 
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Happen!ng This Week: 
Aug 10: Web of Science Core Collection webi11ar 

Coming Soon: 
Aug. 15-17: EPA 'Eclipse Hunger' Canned Goods Drive 

SPALL COMMS 

The EPA New England Laboratory plans, collects, and analyzes 
environmental data to help EPA make decisions on the ground in 
communities. 

(Video length: 8:59) 
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Domestic violence, sexual assault, and stalking are Is your region/program office updating its migration status to reflect the 
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significant problems that affect individuals, families, 
and communities. The effects of domestic violence 
spill over into the workplace. 

This year all EPA employees are required to take an 
EPA eLeaming training course on domestic violence. 
This training and an associated policy were developed 
in response to an April 2012 Presidential 
E.D.?.G.!.9.X.§.f.!.\:.t~.UJ\ requesting all agencies to educate and 
train the federal work force on domestic violence, 
sexual assault, and stalking in the workplace. 
Designed to take less than 30 minutes, the course 
covers three sections: 

1. What is domestic violence? 
2. Guidance to employees and supervisors on 

recognizing the effects of domestic violence 
3. Responding appropriately to victims 

For support or assistance about processes and 
procedures, contact EPA's National Violence 
Prevention Coordinator, Barbara Vinev. For questions 
about the agency's policy, contact P.?..G.i.'.?.?. .. .R.Y.~1D.'.?..· 

The deadline for completion of mandatory training is 
September 30; it will be here before you know it! 

Login into EPA eLeaming now to work on your 
required courses. 
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progress it is making toward the Dec. 31 migration deadline? The Agency 
.M.iW.'.?.t.i.9..D. . .P.??11.R.9..?fQ reflects the status of all region and program office 
migrations from Lotus Notes. 

Two options are available for providing migration status of applications: 
1. Update the "Migration Status" field in the Lotus Notes Migration 

Tool (contact Mike Blake for access). 
2. Update the "If Migrate, final status?" field in the Lotus Notes 

.P..§Jg).?.0.'.?..?. .. .l.D.Y..?..G.~\9.LY.. · 

Once an office chooses one of these options, it will receive credit for 
completing a migration while also helping the agency reduce its Notes 
footprint. 

Key actions to keep in mind: 
• Choose one tool to track your migration status. 
• Provide updates on the status of an application migration until it i~ 

complete. 
• Once a migration is complete, access the Lotus Notes Database 

Inventory and update the "If Migrate, final status" field to one of 
the following: 

o Migrated -Archived Old DB 
o Migrated - Deleted Old DB 

Follow the i.M.\g.rnJ?..9..l...!n.\ti.~I\).Y.? ... $.h.m:§.P9..i.G..L'.?.t\?. for more information and to 
stay updated and informed. 
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This Week@ EPA [epanews@epa.gov] 

4/9/2018 3:42:54 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - April 9, 2018 
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Midterm Evaluation Final Determination for cars and light trucks 

Last week, Administrator Pruitt signed the Midterm Evaluation Final Determination for greenhouse gas (GHG) standards for 
cars and light trucks for model years 2022-2025. This determination finds that the current standards are not appropriate and 
should be revised. EPA will begin a joint process with the National Highway Traffic Safety Administration to develop a notice 
and comment rulemaking to set more appropriate GHG emissions standards and Corporate Average Fuel Economy 
standards. 

For more information, please read the press release. 

New Funding for Water Infrastructure Projects 
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Last Wednesday, EPA announced the availability of funding that could provide as much as $5.5 billion in loans, which could 
finance over $11 billion in water infrastructure projects through the Water Infrastructure Finance and Innovation Act (WIFIA) 
program. This comes on the heels of a budget increase for the program in the Consolidated Appropriations Act, 2018, which 
more than doubled the funding for 2018. 

This funding will spark new investments to repair our nation's water infrastructure. WIFIA credit assistance can be used for a 
wide range of projects, including: 

• Drinking water treatment and distribution projects. 
·Wastewater conveyance and treatment projects. 
• Enhanced energy efficiency projects at drinking water and wastewater facilities. 
• Desalination, aquifer recharge, alternative water supply, and water recycling project. 
• Drought prevention, reduction, or mitigation projects. 

For more information, please see the VVIFIA vvebsite. 

EPA announces 2018 ENERGY STAR® Partners of the Year 
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EPA and the Department of Energy are honoring 163 ENERGY STAR partners - including Fortune 500 companies, schools, 
hospitals, retailers, manufacturers, home builders, and commercial building owners and operators - for their outstanding 
contributions to public health and the environment. During a ceremony scheduled for April 20, these enterprises will be named 
ENERGY STAR Partners of the Year for demonstrating national leadership in cost-saving energy efficient solutions. 
Recipients of the 2018 ENERGY STAR Partner of the Year Award come from 35 states and include: Best Buy, Eastman 
Chemical, Energy Inspectors, Inc., Entergy Mississippi, Food Lion, and GE Lighting. 

ENERGY STAR is the government-backed symbol for energy efficiency, providing simple, credible, and unbiased information 
that consumers and businesses rely on to make well-informed decisions. 

For more information, please X.§.f:l_\:.tJ!J?. ... P..C?..?.§.J?..!.?..~1§.§. 

Bi-weekly brown bags hosted by Office of Enforcement and Compliance Assurance 
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Participate in "OECAx Talks," a bi-weekly forum organized by Office of Enforcement and Compliance Assurance (OECA) staff 
and managers to support a culture of curiosity, connection, and collaboration at EPA. These lunch hour talks, which began 
close to two years ago in OECA's Office of Compliance, enable employees of all levels to explore topics outside of their 
normal work areas, gain insight into intra-agency business, create new connections with co-workers, and be energized by new 
knowledge and ideas. Presentations have covered topics such as emotional intelligence, plain writing, enforcement, and 
environmental economics. 

As the name suggests, the series is inspired by the TEDx model, and similarly, is meant to be fun and informative. The 
structure of each OECAx talk is up to the speaker, but always allows time at the end of each talk for questions and answers 
and open discussion. 

Employees can participate in OECAx Talks by coming in person to William Jefferson Clinton South Room 6045 in DC or 
remotely via Adobe Connect. 

The next talk is scheduled for April 18 from 12-1 p.m. EDT and will cover Deepwater Horizon. 

For more information about OECAx Talks and to see the full schedule of upcoming talks, please visit the OECAx Talks 
.$.JJ.@X.©.P.Pi.Dt?.i.t?.. 

Laboratory safety: Focus on chemical hazards 
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A laboratory environment can potentially expose workers to chemical and/or biological hazards, among other hazards. Always 
practice proper handling, storage, and engineering controls when using laboratory chemicals. For example: 

• Ensure all chemicals are labeled properly to indicate their contents. 
• Read all Satety Data Sheets for any chemicals or mixtures you are using. 
• Be sure to use appropriate personal protective equipment for the chemicals that you are using. 
• Use laboratory fume hoods, glove boxes, and/or other engineering controls available. 
• Know the chemical and/or biological hazards associated with chemicals in your laboratory (e.g., irritants that can 

damage the eyes). 
• Attend your annual laboratory safety training. 
• Keep only the necessary amount of chemicals in your inventory. 
• Store incompatible chemicals separately (e.g., acids and bases, oxidizers and flammables). 
• Keep flammable chemicals, solvents, and aerosols in fireproof cabinets. 
• Ensure that eyewashes and fire extinguishers are not blocked and are fully operational. 
• Be sure of the integrity of compressed gas cylinders - secure them in place and handle with care. 
• Store glassware and compressed gas cylinders safely and inspect them for cracks or contamination before use. 
• Never pick up broken glassware - sweep it up. 
• Handle and dispose of waste chemicals and sharps safely. 
• Keep spill containment materials readily accessible and report chemical spills to your Safety. Health. and 

Environmental Management Proqram (SHEMP) manager. 

Report work-related injuries, illnesses, or near misses to your supervisor and SHEMP manager, or call the EPA Injury and 
Illness Reporting Hotline at 877-301-SAFE (7233). For more information, visit the EPA intranet's k.?.R9!.'.?J9.f.Y .. §.?.f.?.ti..?.i.t.?.. 

We are just a few weeks away from delivering staff-level ELMS implementation training for the first time! This training is 
designed to accomplish two primary goals. First, we will provide a defined number of work units in a program or regional office 
with about eight hours of training each over four days. By the end of the training, the work units should have a first version of 
their performance and flow boards ready for use. Second, we will provide training to a small group of individuals in each office 
who will serve as local ELMS trainers. The local trainers will continue the roll-out of ELMS in their office after the initial week of 
training. This effort will begin in EPA Region 7 on April 23. Moving forward, the overall schedule for training delivery will be 
determined in coordination with each office. We have distributed a readiness assessment to leaders in each office to assist 
them in thinking through the important elements of a successful implementation of the management system. We look forward 
to working more closely with teams throughout the agency in the months ahead! 

This week: 
Apri I 12: f.?.9.§.f0.!.J.DJ.§X.:.~19.?..D.9.Y.. .. H.9.1.9..9.0 .. \.!.'.?..t.J§XD..?.r.n!.?.f0.!.!.9..?. .. ?..Y..?.DJ. 
~ Bearing Witness: A Holocaust Survivor on Schindler's List, 

Halina Silber ....................................... 

April 12: The First 60 Days: Benefits Information for New 

.f.?.;1?.fg!. .. ~ff.\Pl.9.Y..§.§.? ... W.?..R.tD.0.f 
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Gu!f Guardian Award: First Place EJ!Cuiturai 
Diversity- ls!e de Jean Charles Tribal Resettlement 

The Isle de Jean Charles Band of Bi!oxi-Chitimacha-Choctaw 
have recognized the need to resettle for the past 16 years 
and spent the past two years in an intensive planning 
process. The isle de Jean Charles Band of Biioxi-Chitimacha
Choctaw is in the process of resettling their community further 
inland as a result of tremendous land loss. The resettlement 
was awarded a sizeable grant from the U.S. Department of 
Housing and Urban Development that will cover a portion of 
the needed cost. Once completed, the resettlement will bring 
together the now scattered tribal population while also 
restoring the ecosystem at tlle new site. The resettlement will 
create a mode! for other at-risk coastal communities needing 
to consider moving inland. 
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April 17: Introduction to PDF Accessibility webinar 

Apri I 19: P.X.§.P..f.lfLGJJ.J.9. ... G.f.lX.§.; .. .f..9.LQ.~.U.'.?.?..!.Y.§X?. . .0.D.9. .. .9.MLk..9..Y.?.9. 
Ones webinar C· M@HM >W'lli., 

Apri I 26: .R.?..tif?..!J.".1.§.r.!L.Arn .. .Y.9..~.LP..rn.P.§.C?..9.:?.. 

May 1 o: f..§.9..?..rn.L!?..§n.?.Ii.t.? .. .0.?. ... ~1..N.?..w. .. !.;.rnp).QY§.§_, __ gmt.Hw .. .Y?.0.f?. 
that Follow webinar 2 M@nMu~~''lli., 

P..rn.P..f.1X.i.D.11..f 9.Lf .i.D.f.1.r.!.9.i.?.L!.;.m?.n:1.?.DJ'..\?..?. 
webinar 2 M@i·;·,~,,~,.~~''lli., 

May 31: Protecting Your Retirement tor Sinqles and Self Plus 

One Individuals webinar 
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In recognition of National Physical Fitness and Sports The Office of Environmental Information (OEI) launches a new 
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Month, EPA is hosting the 2018 Walk to Wellness event 
on Wednesday, May 2. The sixth annual event will occur 
agency-wide with many EPA locations organizing one- to 
two-mile walks and other wellness-related activities. To 
register for the event, please visit the Walk to Wel!ness 
site. Participants will have the opportunity to join their 
colleagues in a fun and informative event that promotes 
the benefits of regular physical activity. Please note that 
some local events may occur on another date. 

In addition to disease prevention and weight control, 
exercising regularly improves mood, enhances the ability 
to perform daily activities, increases workplace 
productivity, and lengthens life expectancy. 

Be on the lookout for another year of successful exercise 
events across the agency! 

For more information about the 2018 Walk to Wellness at 
your location, please visit the Walk to We!!ness site on the 
EPA intranet or contact your wel!ness coordinator. 
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and easy to navigate Share Point site today. The IT Green Pages 
is a comprehensive and searchable directory of OEI programs, 
tools, and services. The directory includes web links, as well as 
points of contact for each OEI service - a personal touch to help 
employees get in contact with the right subject matter experts. 

To access IT GreenPages, simply click the new Quick Link icon 
on the One EPA Workplace home page. The icon will also be 
accessible via regional and program office home pages that use 
the EPA Quick Links feature. 

You may notice that we removed the Concur icon from Quick 
Links. Employees who are accustomed to accessing Concur 
using the Quick Link need not worry! You can still easily access 
Concur from the home page. Visit the Quick Links announcement 
to learn how. 
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Message 

From: 

Sent: 
To: 
Subject: 

~ ·e• ... 2$#\. %!:.ff [''§'"'%, 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

4/10/2018 4:01:44 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Informational Notification: Possible Phishing Attempt 

Please do not reply to this email. Thank: you" 

If you received an email from Sam Ahad or any other employee, similar to the one shown in the screenshot 
below, please delete and do not click on the link! It appears to be a possible phishing attempt. 

-tD n:··········,,. . . . . . . . .. . . ., ~: ·~ . . ·' ·. . •.•' .. ;· .. :• ·~'-~·:···:. 

U. 5. fkr»1wrniwn1d ht>Wr:ti;:mAgmi:y 
(t!fwt of lbvin.1tmttMd h:dtmwiitm 
Offat of bforn:M.ti•;m Ttd:mdogy Opmti,~n• 
Stnwity & Ihmd:y Mm:Hig:tititH BH1;1%h 

FPA. \Vt>t " 6% I JFF 

n~~k ... 202.s;;t.,;212s 
\kkik · :n;J.}1}.5;;14 
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This Week@ EPA [epanews@epa.gov] 

8/14/2017 4:59:56 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA -August 14, 2017 

Senior leader Message -

In case you missed it, on Aug. 8, Administrator Pruitt sent a message to all employees about "Wgrt.\D.9 ... wLUJJJ.E~ .. .9.ffi.~~-sL9..f 
the Inspector General to Ensure the EPA is a High-Performing Organization." Some of the highlights from his message 

• There are several types of conduct that constitute fraud, waste, and abuse, and employees are expected to report 
that conduct through the Office of Inspector General (OIG) email and phone hotlines (OIG_Hotline@epa.gov; 1-
888-546-87 40). You may always request anonymity. 

• The OIG regularly requires information and assistance from EPA personnel, and the Administrator's expectation 
is that EPA managers and staff will provide the OIG with access to the information and materials they need to 
accomplish their mission. 

• The Administrator is committed to working closely with the OIG to prevent improper public disclosure of 
information and to protect employees from unfair or disrespectful treatment. 

• For its part, the OIG will continue to respect the daily demands that managers and staff face and, whenever 
possible, accommodate time constraints. 

• EPA employees are not required to obtain permission from or inform managers before they speak with the OIG. 

For more information, please read tb.?. ... ?.DJiX.?. .. .CT.1.?.ff.\9 or visit the .9.l.G.J.W.t.!.i.D.?. ... ?.i.t.?.. 

New updates to EPA's Report on the Environment 
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EPA recently released three updates to its on line Report on the Environment 
(ROE). The latest changes include: 

1. Three updated video guides to help navigate the website 
2. A new drinking water "Featured Indicator" on the homepage 
3. Updated data for 31 indicators 

The ROE, which the agency released in 2015, is an interactive resource 
showing how the conditions of the environment and human health in the 
United States are changing over time. Over 80 indicators detailing the status 
or trend of various aspects of the nation's environment or human health are organized into five themes -Air, Water, Land, 
Human Exposure and Health, and Ecological Condition. 

Visit EPA's Report on ttle Environment to explore the latest updates. 

Administrator Pruitt strengthens TSCA new chemicals review program 
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Administrator Pruitt announced last week that the backlog of new chemicals in EPA's review process has been eliminated, 
and the caseload is now in line with the typical active workload. This was accomplished by redeploying staff and making 
the review process faster and more efficient. 

Under the Toxic Substances Control Act (TSCA), as amended by the 2016 Lautenberg Chemical Safety Act, EPA must 
assess a new chemical's safety before it can come to market. A new chemical is any chemical that is not listed on the 
TSCA Inventory for purposes of regulation under TSCA 

Additionally, Administrator Pruitt is committed to continuously improving the new chemicals review program and making 
the review process more transparent to the public. 
For more information, read the press release. 
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Military service deposit information now available in Employee Express 
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Effective August 11, employees are able to view their current Military service deposit information through Employee 
Express (EEX). To access this information, the employee should: 

1. Select the link "Federal Employee Benefits Statement" from the main menu in EEX. 
2. Select "S - Military Service Deposit" from the category box on the left to produce the report. 

If you have questions related to your benefits statement, please contact your organization's Shared Service Center 
benefits specialist. If you experience problems with accessing Employee Express, please send an email to: 
EEXHelp@opm.gov. 

Reminder to take your training on upcoming PeoplePlus enhancements 
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As of Oct. 1, EPA's time and attendance system, PeoplePlus (PPL), will be upgraded from version 8.9 to version 9.2, 

SPALL COMMS ED_002218_00000084-00007 



coinciding vvith improvements to the agency's paym!! accounting. In addition to some procedural changes for entering time 
and attendance, this upgrade will improve system efficiency and security, better integrate leave management, simplify the 
time approval screen, and result in a new look and feel. To ensure a smooth transition, training will be offered beginning 
next month for employees, supervisors, time keepers, and funds coordinators. 

Everyone is encouraged to attend the employee course -which will cover basic functions like time entry and leave 
requests -- along with any additional sessions as appropriate for your job duties. If in-person training is not available in 
your region or office location, all courses will be available virtually and are open for anyone to attend. Additionally, in the 
coming weeks, a recorded webinar will be made available for anyone who is unable to attend a live session. 

QnEn.©..r~m.\?..t.GJJjp!J is open and is required for all courses. Please see the Ir.@.\ni.o.q .. $.Q.G.f?.9.M.\f? ... 0.D.9 ... G.P.m'.?..§ .. .P..©.f?.f!.UP..\.\Q.0$.. for 
details. 

For training questions, contact the PPL Training Lead, Jeris Bow!ding. 

Happening This Week: 
Aug. 15-17: EPA 'Eclipse Hunger' Canned 

Corning Soon: 
Aug 22: Web of Science Core Collection 
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loca! Foods, Local P!aces: Wmiamson Health and Wei!ness 
Center Anchors Downtown Rcdeve!opment 

As with many small Appalachian communities, Williamson faced challenging 
health concerns, a struggling downtown, and the question of how to diversify 
their coal-based economy for many years. In May 2015, community 
members from Williamson participated in the federal Local Foods, Local 
Places program, which helps people create walkable, healthy, economically 
vibrant neighborhoods through the development of local food systems. After 
building the Williamson Health and Wellness Center, it became an anchor for 
a number of subsequent investments in revitalizing the downtown area, 
including a community garden and a farmer's market. 
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A healthy weight is one that is right for Whether you are writing a report, journal article, brochure, or other document to 
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your body type and height. One way to 
determine your healthy weight is to 
calculate your body mass index (BMI). 
The National Institutes of Health's 
Heart, Lung and Blood Institute, 
defines BMI as a ratio of body weight 
to height that estimates body fat. 
Higher BM ls are associated with 
increased risk for heart disease, high 
blood pressure, type 2 diabetes, and 
certain cancers. Having a BMI that is 
too low is also a health risk. 

The Assessing Your WeiqM and Body 
Mass Index section on EPA's Health 
and Wellness intranet site includes the 
Center for Disease Control's BMI 

Calculator. G.g.1.Q.~.d.f:l.ti.D.9. . .Y.9..Ll.L.!?..M.\ is an 
easy way to begin assessing your 
weight and setting your weight 
management goals. 

If you've been thinking about "getting 
healthy" be sure to check our intranet 
Health and Wellness site for resources 
to assist you. 
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be shared with the public or within the agency, you must use plain language as 
directed by a federal mandate. 

Fortunately, there are easy ways to ensure content and documents you are 
writing follow Federal Plain Lanauage Guidelines. Using Microsoft's readability 
tool in Word and Outlook, you can check the reading level of your document. The 
tool will evaluate your writing and give you readability scores according to the 
Flesch Reading Ease check and Flesch-Kincaid Grade Level check. 

To enable the readability tool in Microsoft Word: 
» click the File tab 
» click Options 
» click Proofing 

Under the section titled "When correcting spelling and grammar in Word": 
» select the "Check grammar with spelling" check box 
» select the "Show readability statistics" check box 
» select "OK" to accept the changes 

To use the readability tool: 
• Open a Word document and use the "Spelling & Grammar'' check tool to 

check the readability of an entire document. 
• Check the readability of specific text in a document by highlighting the 

portion you want to check and then execute the spelling and grammar 
check. 

• When Word finishes checking the document or selected text, it displays 
information about the reading level of the content. 
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Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

2/28/2018 5:36:53 PM 
MassMailer [massmailer@epa.gov] 

Update: Capstone Implementation Announcement 

Due to a broken bookmark link in the original message, we are resending this mass mailer. The hyperlink to the "How 
?.!J.9.M.!;1.J...P.C?..P.§.C?....f.9.LG.fl.P..?J9..D.?..?." section now works correctly. 

Message from: Steve Fine, Deputy Chief Information Officer 

Dear Colleagues, 

I am pleased to announce that the agency has been working hard toward implementation of Capstone - the new email 
records management approach. We currently anticipate implementing Capstone in June 2018. As mentioned in 
previous 9.9.!.!.".ifi.!.~.1.D..i.9..~I\).9..D.§.,. Capstone uses a role-based approach that retains employees' emails for a specific period of 
time based on the employees' position. For actions to help prepare for Capstone, please see the "How should I prepare 
for Capstone?" section below. 

Capstone will diminish the burden of managing email records while facilitating records management throughout EPA. 
The National Archives and Records Administration (NARA) approved EPA's Capstone application, and the agency is 
implementing Capstone consistent with NARA's recomrnemiations. 
Under the Capstone approach, roles are broken down into two categories: Capstone Officials and non-Capstone 
employees. The list of EPA's Capstone Officials comprises 108 designated senior official positions. EPA will update this 
list annually and send revisions to NARA. 

Agency employees will have 90 days from the date an email is created or received to delete any junk mail or personal 
email. T.r0.!.!.?.i.t.9.X.Y. .. !.'.?..~~.9.XS!.?.. should also be deleted within 90 days if no longer needed (this process is known as "culling"). 
After the 90-day culling period, Capstone Officials' emails are saved as permanent records and are transferred to NARA 
when they become 15 years old. Emails of non-Capstone employees will be kept for 10 years and then deleted (unless 
subject to a litigation hold or other preservation obligation). 

If, according to EPA's records schedules, an email record of a non-Capstone employee must be retained longer than 10 
years, the email is considered to be an exception, and the employee must save that email in the Enterprise Content 
Management System (ECMS) using the !.;?. ... ~ff.\0.i.LR.?..9.9!.'.~1§ .. .I9..9..!- Since employees will only need to use the EZ Email 
Records tool for those records that must be retained more than 10 years, they will spend significantly less time 
managing email records. 

The retention schedule for Superfund related records is longer than 10 years. At a later time, employees with Superfund 
related emails will receive guidance to move those records into the Superfund Enterprise Management System 
(SEMS). We are in the process of developing a technical solution to move records between Outlook and SEMS. In the 
meantime, these emails will be retained in Outlook. The Office of Land and Emergency Management (OLEM) will 
provide additional guidance related to preparing Superfund related email records in Outlook sometime during summer 
2018. 
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As a reminder, until Capstone begins, employees should continue handling email they are sending and 
receiving in Outlook per current records management policies and procedures. Here are additional steps 
employees can take to prepare for the transition. 

How should I prepare for Capstone? 
We appreciate the effort you took to prepare your Lotus Notes email for migration to Outlook and eventual Capstone 
implementation. It is now time to focus attention to preparing your Outlook mailbox. Below are some actions you need 
to take before implementation. 

• For non-Capstone employees, email records with a retention longer than 10 years: Non-Capstone 
employees must save emails that are subject to a retention schedule that exceeds 10 years in ECMS (does not 
apply to Superfund-related emails as explained above). The links at the end of this email provide additional 
information. 

• Emails subject to litigation hold: You must continue to retain emails that are subject to a litigation hold or 
other preservation obligation in your email box. You should not delete any emails subject to litigation holds or 
other obligations, regardless of their record status. 

You should have received an email notice from the issuing attorney notifying you of the existence and 
scope of any litigation holds. EPA will continue to retain emails from individuals identified as subject to 
litigation holds after the Capstone retention date. 
Litigation holds are legal obligations. If you have any questions about your litigation hold obligations, 
contact the EPA case attorney who issued the litigation hold. If you have technical questions, please 
contact eDiscovery@,epi:Lgov for technical support. 

• Emails subject to an official information request (such as a pending or recently closed FOIA request or 
appeal): If you have emails concerning or responsive to a pending FOIA request, a recently closed FOIA 
request (within 90 days), or a FOIA appeal, you must continue to retain those emails. If you have questions 
related to FOIA records, please contact the EPA employee or program office that is coordinating the FOIA 
response. 

• Emails not subject to any preservation obligation: You should delete emails that are not subject to any 
preservation obligations such as mass mailers, news articles, PAVE announcements, or other emails that are 
not records. 

• Personal emails: You should delete personal messages that are not relevant to EPA's work. 

For more information, see: 

0 !.D.f 9.XI!Jf.1.W.?.D. . .9.D. . .W.!J0.L9.9!J'.?..Utv.J.§.'.?. . .0 ... rns:.9.E:.t. 
o A retention matrix listing the records schedules that exceed 10 years. 
o How to save Outlook email records in ECMS. 

, ....................................................................................................................................... . 

o FAQs on email and records. 

o List of £.P.A.'.'.?. ... G..f.lP§.t.9..D..?. . .9.f.f.\~:.\0.!§ .. 
o FAQ on Capstone Email and Records. 

We will keep you informed as we prepare for Capstone implementation. If you have any questions, please contact the 
following subject matter experts: 

Thank you, 
Steve 
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• R.9..R.§X.LJS?JHJ'.?.~\9.!J, Director, Enterprise Records Management Division, 202-566-1637 
• John Ellis, EPA Records Officer, 202-566-1643 

• Records Help Desk, 202-566-1494 

• Jennifer Sutton. OLEM (for questions reqarding Superfund-related records). 703-603-8718 

ED_ 002218 _ 00000089-00002 



Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

3/2/2018 10:45:10 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
PLEASE READ: 0365 Dial-In Conferencing Service Update 

Attachments: PLEASE READ: Important Information about 0365 Dial-In Conferencing Service 

Importance: High 

Please do not reply to this ema.iL Thank you. 

0365 Dial-In Conferencing Service Update 

When dialing 202-991-0477 to join an 0365 Dial-In Conferencing call, some of our customers have been 
receiving the message, "Sorry, I can't seem to connect you to your meeting right now. Please try again later." 
Microsoft has identified and resolved the issue and is working to prevent further occurrences. 

Additionally, the Office of Environmental Information continues to work with Microsoft to determine the 
cause of the busy signal issue that several customers have been experiencing. If you receive a busy signal 
when attempting to join an 0365 Dial-In Conferencing call or experience any other audio issues, please 
contact your local help desk within 24-hours with the following details: 

"'Y Description of the issue 

E.g. "I received the following voice message: [All circuits are busy]" or "I received 
a fast busy signal." 

"'Y The method used to join the call 

E.g. EPA desk phone, EPA mobile phone, external landline or personal mobile phone 
"'Y Your location when the call was made 

E.g. HQ, Region 1, Lab, etc. 
"'Y Date and time of the call 

Until all issues are resolved, you may want to refer to a prior communication that included some helpful tips 
(see attachment). 

Please visit Q~_.§.?. .. .P..!.9..!.::.l..1.J ... \:;.9..1.J.f?.C§.O.f..i .. ng to view a Quick Reference Guide and Frequently Asked Questions. Also, 
please visit the IT Training Program Webinar Calendar to sign up for training on 0365 Dial-In Conferencing. 

Thank you for your patience and assistance. 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

2/15/2018 12:30:57 AM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
PLEASE READ: Important Information about 0365 Dial-In Conferencing Service 

Please do not reply to this email. Thank: you" 

0365 Dial-In Conferencing Service 

Several customers have recently complained about receiving busy signals while attempting to access a 
meeting using the 0365 Dial-In Conferencing service, and some others have complained of poor audio quality 
and/or disconnected calls. The Office of Environmental Information is working with Microsoft to identify any 
problems and resolve them as soon as possible. 

Until these issues are resolved, here are some helpful tips to reduce the likelihood of them happening: 

• Busy signals- If you receive a busy signal while trying to connect to an 0365 Dial-In conference using 
the standard conference phone number +1 (202) 991-0477, you should: 

""' Select a different number by clicking Find a local nurnber. 

""' Scroll down and find a number for the location nearest you. 

""' Dial that number and use the same Conference ID in the Skype Meeting invite. 

lhh h lh onkw mfwting for Sk/?* for ihnini1s, th0 profov.<n;~! 

rn00tirw> and tcmrn1.mkatbm ;ar+ fon11wiy krn::»&'n &> t.ym:, 

Join by phone 
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• Poor audio quality/disconnected calls -
>- Use the Call me at: feature (Recommended Option) by following these steps: 

o Ensure that you are logged into Skype for Business. 
o Open your Outlook Calendar, double click on the calendar invitation and then click on 

-'\ j.,,,,;,,,. (L9,q.@ h./i•i.p,\•l•"'C -;.:- . . \~-:- .~ ~ ~. ·.~;} :;;\ 1 l·:- >::.:.·· :~ ~ :~ ~::.: ·.:.:- ::. ~· ~: ·~ i*:.? . 

o You will be prompted to Join Meeting Audio. 
o Click the radio button for Cail me at: and select a phone number from the drop down 

menu or click New Number and enter the phone number where you'd like to be 
called. The system will call the number entered. 

•,,•,.·, .•'·•:··:- .. ..,., .. ,, .. .. ::::: .. :· .• ·::·.:·:::··.·:··:,::::~.: 

o If for some reason the call doesn't go through or ends, simply try again by clicking the 

phone icon as shown in the screenshot below. If the call does not go through or ends 
again, be sure to check the number you entered for accuracy. 

• Tips for using Skype for Business Audio 

Please visit 0365 Dial-In Conferencing to view the 0365 Dial-In Conferencing Quick Reference Guide and 
Frequently Asked Questions. Also, please visit the IT Training Program Webinar Calendar to sign up for training 
on 0365 Dial-In Conferencing. 
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This Week@ EPA [epanews@epa.gov] 

3/5/2018 5:04:25 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - March 5, 2018 
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EPA participated in a two-day oil and natural gas roundtable in Denver, Colorado last week. Participants in the roundtable include1 
industry, trade groups, and environmental nongovernmental organizations. Co-hosted with the Environmental Council of States ar 
Compact Commission, the roundtable aimed to enhance coordination and communication, and ensure safe and responsible dome 
especially in the oil and gas industry. 

With the goal of achieving more effective and efficient environmental outcomes, stakeholders worked together to find solutions to 1 

compliance challenges. 

For more information, f.§.f:l.\L.ttJ.? ... P.f?..?.? ... rn.l.?..~1§.§. 

EPA launches Nutrient Sensor Action Challenge Stage II 

EPA and four federal partners launched the next phase of a technology-accelerating water quality challenge calling for 
the demonstrated use of nutrient pollution sensors. The Nutrient Sensor Action Challenge builds on the 2014 Nutrient 
Sensor Challenge, which helped facilitate the development of affordable, high-performing, continuous nutrient sensors, 
and analyzers. 

Stage II of Nutrient Sensor Action Challenge is now open. Competing teams will deploy and collect data from two or 
more nutrient sensors for at least three months. Teams will also demonstrate how local communities can use the 
collected data to improve nutrient management decisions. Teams will be competing for a share of $100,000 in prizes. 
Participation in Stage I is not a requirement for Stage II. 

The Nutrient Sensor Action Challenge is a collaboration between EPA, the U.S. Geological Survey, the U.S. 
Department of Agriculture, the National Institute of Standards and Technology, and the National Oceanic and 
Atmospheric Administration's Integrated Ocean Observing System. 

• Visit the Nutrient Sensor Action Ct1allenge Stage II event page on the Challenge.gov site. 
• Visit the Nutrient Sensor Action Challenge web page. 
• Learn more about the March i 5 informational web!nar. 

Carbon monoxide's impact on indoor air quality 
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How we cope with severe winter conditions and cold weather can cause unintentional environmental problems, indoors or out. Fo1 
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kerosene and gas space heaters can lead to carbon monoxide (CO) exposure. 

Carbon monoxide is an odorless, colorless, and toxic gas. Because it is impossible to see, taste, or smell the toxic fumes, CO can 
is in your home. The effects of CO exposure can vary greatly from person to person depending on age, overall health, and the cor 
of exposure. In particular, children along with pregnant women, the elderly, and those with certain pre-existing conditions are more 
associated with carbon monoxide exposure. 

The use of CO alarms may prevent half of all unintentional CO poisoning deaths. Alarms are inexpensive, can be found at most lo 
be approved by Underwriters Laboratories. Install a CO alarm on every floor of your home and within hearing range of each sleepi 
manufacturers' instructions and replace CO alarms that have expired. 

At the 2018 National Executive Leadership Development Conference in January, Henry Darwin delivered an overview of the EPA 
Lean Management System (ELMS) and the agency's transformation. This talk is now available for viewing on the R.?..?.9.\.!.f.~~.§.'.?. . .P.§.9.~ 
of the ELMS intra net site. We hope you enjoy this video! 

Editor's Note: You must use Internet Explorer to log in to Office 365 Video to watch the video, which is the second video in the 
"Video" section of the page. 

Coming Goon: 

March 14: How to Use Online CFRs 

April 5: webinar - Lean Overview ······ ·· 

March is Women's History Month 
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Gulf Guardian Award: first p!ace civ!c!nonprofit - confr 

The Texas Master Naturalist, Galveston Bay Area Chapter memt 
nesting sea turtles and shore birds for the last several years. The 
birds harmed or killed due to plastic litter and that no entity was a 
accumulating in sensitive shoreline feeding and nesting habitats. 
pollution needed to be removed and other organizations and the 1 

of the harm caused by plastic litter. Further, immediate and comp 
motivate others to prevent plastic pollution and protect the aquatii 
Bay and Galveston Island. Their objective was to promote aware1 
promote proper disposal of plastic. 
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How to turn new email message alert pop-ups on, off 

Many of us have been there. While presenting your computer scr 
receive a pop-up notification in the lower, right-hand corner of yo1 
a new email message in Outlook. 
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Did you know you can turn the new message alert pop-up on and 
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Healthy food choices and proper nutrition can help prevent 
obesity, Tvpe 2 diabetes, heart disease, cancer, and 
osteoporosis. To get in the habit of maintaining healthy food 
choices: 

• Eat a variety of nutrient-dense foods from all food 
groups, including: 

o Fruits and vegetables; 
o Grains, half of which should be whole grains; 
o Dairy; and 
o Protein, such as seafood, poultry, lean meats, 

eggs, beans, and nuts. 
• Try not to consume any trans or saturated fats, added 

sugars, sodium, or alcohol. 
o Replace saturated or trans fats with healthier 

fats (i.e., monounsaturated or 
polyunsaturated), such as avocado, canola, 
olive, peanut and sunflower oil. 

• Drink plenty of water. 

For more information, visit the EPA intranet's Nutrition site_ 
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This Week@ EPA [epanews@epa.gov] 

3/5/2018 5:34:22 PM 
This Week@ EPA [epanews@epa.gov] 
Resending: This Week@ EPA - March 5, 2018 
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EPA participated in a two-day oil and natural gas roundtable in Denver, Colorado last week. Participants in the roundtable include1 
industry, trade groups, and environmental nongovernmental organizations. Co-hosted with the Environmental Council of States ar 
Compact Commission, the roundtable aimed to enhance coordination and communication, and ensure safe and responsible dome 
especially in the oil and gas industry. 

With the goal of achieving more effective and efficient environmental outcomes, stakeholders worked together to find solutions to 1 

compliance challenges. 

For more information, f.§.f:l.\L.ttJ.? ... P.f?..?.? ... rn.l.?..~1§.§. 

EPA launches Nutrient Sensor Action Challenge Stage II 

EPA and four federal partners launched the next phase of a technology-accelerating water quality challenge calling for 
the demonstrated use of nutrient pollution sensors. The Nutrient Sensor Action Challenge builds on the 2014 Nutrient 
Sensor Challenge, which helped facilitate the development of affordable, high-performing, continuous nutrient sensors, 
and analyzers. 

Stage II of Nutrient Sensor Action Challenge is now open. Competing teams will deploy and collect data from two or 
more nutrient sensors for at least three months. Teams will also demonstrate how local communities can use the 
collected data to improve nutrient management decisions. Teams will be competing for a share of $100,000 in prizes. 
Participation in Stage I is not a requirement for Stage II. 

The Nutrient Sensor Action Challenge is a collaboration between EPA, the U.S. Geological Survey, the U.S. 
Department of Agriculture, the National Institute of Standards and Technology, and the National Oceanic and 
Atmospheric Administration's Integrated Ocean Observing System. 

• Visit the Nutrient Sensor Action Ct1all0nge Stage !I event page on the Challenge.gov site. 
• Visit the Nutrient Sensor Action Challenge web page. 
• Learn more about the March i 5 informational web!nar. 

Carbon monoxide's impact on indoor air quality 
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How we cope with severe winter conditions and cold weather can cause unintentional environmental problems, indoors or out. For 
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kerosene and gas space heaters can lead to carbon monoxide (CO) exposure. 

Carbon monoxide is an odorless, colorless, and toxic gas. Because it is impossible to see, taste, or smell the toxic fumes, CO can 
is in your home. The effects of CO exposure can vary greatly from person to person depending on age, overall health, and the cor 
of exposure. In particular, children along with pregnant women, the elderly, and those with certain pre-existing conditions are more 
associated with carbon monoxide exposure. 

The use of CO alarms may prevent half of all unintentional CO poisoning deaths. Alarms are inexpensive, can be found at most lo 
be approved by Underwriters Laboratories. Install a CO alarm on every floor of your home and within hearing range of each sleepi 
manufacturers' instructions and replace CO alarms that have expired. 

At the 2018 National Executive Leadership Development Conference in January, Henry Darwin delivered an overview of the EPA 
Lean Management System (ELMS) and the agency's transformation. This talk is now available for viewing on the R.?..?.9.\.!.f.~~.§.'.?. . .P.§.9.~ 
of the ELMS intra net site. We hope you enjoy this video! 

Editor's Note: You must use Internet Explorer to log in to Office 365 Video to watch the video, which is the second video in the 
"Video" section of the page. 

Coming Goon: 

March 14: How to Use Online CFRs 

April 5: webinar - Lean Overview c '''"''''' ''·'·''*''''"'·' 

March is Women's History Month 
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Gulf Guardian Award: first p!ace civ!c!nonprofit - confr 

The Texas Master Naturalist, Galveston Bay Area Chapter memt 
nesting sea turtles and shore birds for the last several years. The 
birds harmed or killed due to plastic litter and that no entity was a 
accumulating in sensitive shoreline feeding and nesting habitats. 
pollution needed to be removed and other organizations and the 
of the harm caused by plastic litter. Further, immediate and comp 
motivate others to prevent plastic pollution and protect the aquatii 
Bay and Galveston Island. Their objective was to promote aware1 
promote proper disposal of plastic. 
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How to turn new email message alert pop-ups on, off 

Many of us have been there. While presenting your computer scr 
receive a pop-up notification in the lower, right-hand corner of yo1 
a new email message in Outlook. 
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Did you know you can turn the new message alert pop-up on and 
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Healthy food choices and proper nutrition can help prevent 
obesity, Tvpe 2 diabetes, heart disease, cancer, and 
osteoporosis. To get in the habit of maintaining healthy food 
choices: 

• Eat a variety of nutrient-dense foods from all food 
groups, including: 

o Fruits and vegetables; 
o Grains, half of which should be whole grains; 
o Dairy; and 
o Protein, such as seafood, poultry, lean meats, 

eggs, beans, and nuts. 
• Try not to consume any trans or saturated fats, added 

sugars, sodium, or alcohol. 
o Replace saturated or trans fats with healthier 

fats (i.e., monounsaturated or 
polyunsaturated), such as avocado, canola, 
olive, peanut and sunflower oil. 

• Drink plenty of water. 

For more information, visit the EPA intranet's Nutrition site_ 
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Message 

From: 
Sent: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

3/9/2018 6:51:40 PM 
Information Notification: Affected Area - Outlook Email 

Please do not reply to this email. Thanks. 

Affected Location: Agency-wide 

Affected Service: Outlook Email 

On Saturday, March 10, 2018 from Sam EST - 4pm EST, AT&T Intrusion Prevention Security 
Services (IPSS) technicians will be performing service router upgrades. In addition, the standard 
monthly software release upgrades and patching will be performed during this time. Although, no 
email will be lost, this maintenance may cause delays in email delivery. 

We apologize for any inconvenience this may cause. To see a list of planned and unplanned system 
outages, please visit the Maintenance and Status Calendar page. 
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Message 

From: 

Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

5/22/2017 9:08:03 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Announcing EPAtv ! ! ! 

In our continuous effort to improve customer experience throughout the agency, we would like to take this 

opportunity to announce ~P/\Jy, the more accessible and reliable successor to IPTV. EPAtv greatly improves the 

Agency's video broadcasting service, where you can view live broadcasts and access a vast collection of EPA 

events via EF>Atv On-Demand. 

This change comes as a result of IPTV support coming to a close. The IPTV icon that currently resides on most 

EPA-issued computer desktops will soon be removed as the software reaches its end of life cycle. 

In order to view EPAtv, employees must be in the office on an EPA-issued computer connected to the agency's 

network. EPAtv can only be accessed using Internet Explorer (IE); it is not compatible with Firefox or Chrome, 

and is not available to employees working remotely. 

As configured, EPAtv can only accommodate up to 1500 unique connections for viewing live broadcasts. To 

address this limitation, the EPAtv team currently leverages VTC capabilities in the conference rooms during 

national broadcasts; however, the team is working to increase connection capacity in the near future. 

To access EPAtv, launch IE and click on the EF>Atv icon (pictured below), located in the lower right-hand corner 

of the One EPA Workplace homepage. If prompted for a user name and password, enter your LAN logon 

information. 
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To ensure all employees understand how to use the tool's features, we have developed an EPJ\tv Frequent 

Questions page on the One EPA Workplace site. For additional information on EPAtv please refer to the EP/;,tv 

yy~;..rt?.jJ.s~.· For technical support contact the EPA Call Center at ~!.P.~2.s;.~~.!.!s:.qn.~.~;.r@x~.Vi~.:.m2.Y.. or 1-(866)-411-4372 

(Option 3). 
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Message 

From: 

Sent: 

To: 

Subject: 

Importance: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

5/17 /2017 10:10:37 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
COMING SOON!!! - Google Chrome Internet Browser 

High 

Please do not reply to this message. Thank you I 

Adding Google Chrome as an additional Internet Browser 

OEI is pleased to announce the deployment of Google Chrome for all EPA users. This modern, easy to use 
browser has been used for many years in public and business environments and will serve as the agency's 

secondary browser to Internet Explorer 11 (IE11). Once installed, Google Chrome will be updated regularly and 

any newly identified security vulnerabilities will be quickly patched by Google engineers. 

What You Need to Know 
• Google Chrome will be deployed through a push to users' desktops on Monday, May 22, 2017. 

• Installation of Google Chrome will not affect the current settings and configuration of your IE11 

browser. 

• During installation, previous versions of Google Chrome will be removed to ensure everyone is running 

the latest version; extensions and saved passwords will be disabled as required by Federal security 

requirements. 

• IE11 will remain the agency's standard browser until it is replaced by Microsoft Edge in mid-2018. 

For help with your Google Chrome installation, contact EZ Tech at 1(866)411-4372, Option 3 or your local 

heq::!Clesk. 
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Message 

From: 
Sent: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

8/25/2017 7:38:49 PM 
Subject: Unplanned System Outage Notification: Adobe Connect Web Conferencing - Sunday, August 27, 2017 from 6:00 p.m. 

ETto 9:00 p.m. ET 

Please do not reply to this message. Thank you. 

Affected Location: Agency-wide 

Affected Service: Adobe Connect Web Conferencing 
Outage Date and Time: Sunday, August 27, 2017 from 6:00 p.m. ET- 9:00 p.m. ET 

OEI will be conducting emergency maintenance on Sunday, August 27, 2017 from 6:00 p.m. to 9:00 p.m. ET. 
During this maintenance period, you will not have access to the system or be able to attend or host interactive 
meetings, webinars or training sessions. 

If you continue to experience problems, please contact your .~.9..f.9..!.J::!.f!.l.P.. .. P..?.?.Js. We apologize for any 
inconvenience this may have caused. 

To see a list of planned and unplanned system outages, visit the Maintenance and Status Calendar page. 
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Message 

From: 
Sent: 
To: 
Subject: 

Colleagues, 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

12/19/2017 5:31:33 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Welcoming Cathy Stepp as Region 5 Administrator 

I am pleased to announce Administrator Pruitt's appointment of Cathy Stepp to become regional 
administrator for Region 5. Cathy currently serves as a principal deputy regional administrator for EPA 
Region 7 and will return to Region 5, where she previously served as the Secretary of the Wisconsin 
Department of Natural Resources from 2011 to 2017. While serving as a state cabinet secretary, Cathy led 
the third largest agency in the state, with about 4,000 employees, and was responsible for state enforcement 
and protection of: wildlife, fisheries, state parks, trails, forest firefighting, and environmental permitting. 

Cathy also previously served as a Wisconsin state senator from 2003 to 2007, where she represented nearly 
160,000 constituents and authored and advanced legislation on regulatory reform, job creation, and other 
issues. Prior to entering public service, Cathy owned a small business, a home building company. 

Cathy will join Region 5 in January 2018. I want to thank Bob Kaplan, who has been serving as acting 
regional administrator. With Cathy's arrival, Bob will return to his permanent position as Region 5 deputy 
regional administrator. 

Ryan Jackson 
Chief of Staff 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

2/20/2018 9:17:25 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

SERVICE DEGRADATION of OUTLOOK EMAIL 

Please do not respond to this message. Thank you. 

Affected Location: Agency-wide 
Affected Service: Outlook Email 

Employees may be experiencing a delay with their Outlook emails being delivered. Some 
emails are being delivered without delay, while others are being held up in the system. OEI is 
working to resolve the issue. 

We apologize for any inconvenience this may have caused. To see a list of planned and 
unplanned system outages, visit the Maintenance and Status Calendar page. 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

2/21/2018 11:51:03 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Service Degradation of Outlook Email: RESOLVED 

Please do not respond to this message. Thank you. 

Affected Location: Agency-wide 
Affected Service: Outlook Email 

The issue regarding a delay with employees' Outlook emails being delivered has been 
resolved. 

We apologize for any inconvenience this may have caused. To see a list of planned and 
unplanned system outages, visit the Maintenance and Status Calendar page. 
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This Week@ EPA [epanews@epa.gov] 

3/12/2018 5:28:06 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - March 12, 2018 

Spring Photo Call! Spring is just around the corner, so we would like you to share your spring-themed photos with us to use in th 
Week @ EPA nameplate. Send a maximum of five photos. Please submit by March 23 deadline to intema!comrm;;@epa.gov! 
Submission details: Each photo should be horizontally oriented and a minimum size of 300 KB at 72 dpi. Please include the loca 
the photo in your submission email. Unfortunately, we cannot accept photos from non-federal employees. You must be an EPA er 
to submit. Note that by submitting your image, you are giving us the right to use it, with attribution, for agency internal communical 
purposes, such as in the newsletter, on the agency intranet, and in internal videos. 

EPA releases Year in Review 2017-2018 Report 

EPA recently released a report highlighting Administrator Pruitt's accomplishments during his first year in 
office. 

Over the last year, EPA has finalized 22 deregulatory actions, which could save Americans over $1 billion in 
regulatory costs. 

Under Administrator Pruitt's direction, EPA awarded $60 million in Brownfields cleanup grants to local 
communities, $25 million in water infrastructure loans, $1.4 billion in State Revolving Funds to improve the 
nation's water quality, and $100 million to Flint, Michigan, for water infrastructure upgrades. Administrator 
Pruitt also substantially or entirely eliminated seven sites from the Superfund National Priorities List. 

Pruitt credits the, "tremendous progress [in] implementing President Trump's agenda by refocusing the 
agency to its core mission, restoring power to states through cooperative federalism, and adhering to the rule of law." 

For more information about Administrator Pruitt's first year in office, f?.0.9.Jb..?. .. Pf.?.§.'.?. .. 1.'.?..1.§.f:l§.§. or Y..i.§.W.Jb.?....fv!.Lf.?.P.9.!.l 

President to nominate Peter Wright as head of Office of Land and Emergency Management 
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President Trump plans to nominate Peter Wright as Assistant Administrator for the Office of Land and Emergency Management. V 
currently works as managing counsel for environmental health and safety as well as principle counsel for all significant mergers ar 
acquisitions for The Dow Chemical Company. Throughout his career, Wright has provided legal support for Superfund and other 
remediation sites. For more details, read the press release. 

EPA awards $8.7 million to clean up school bus emissions 
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EPA awarded more than $8.7 million to replace or retrofit 452 older diesel school buses. The 
funds are going to 141 school bus fleets across 32 states, each of which will receive rebates 
through EPA's Diesel Emissions Reduction Act (DERA) funding. The new and retrofitted buses 
will reduce pollutants that are linked to health problems such as asthma and lung damage. 

EPA has implemented standards to make newer diesel engines more than 90 percent cleaner, 
but many older diesel school buses are still operating. These older diesel engines emit large 
amounts of pollutants such as nitrogen oxides and particulate matter, which are linked to 
instances of aggravated asthma, lung damage, and other serious health problems. 

• View the full list of QXEW.t..X.§.9.).P..\?.i.!.t.§.. 
• Read the full press release. 

• Learn more about EPA's .GJ.?..fl.D. .. .0.i.§.?.?.L.?.D.;t.P...t;.R.A ... E.~.tn;Hnn. 
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The Leave Bank E!ection Form, EPA Form 3160-6, is now electronic! Employees must use EPA Form 3160-6 to join the Leave Be: 
during the annual open season or within 30 days of becoming a new employee of the agency. Additionally, all Leave Bank membE 
non-members should use this form to donate leave to a specific employee or to donate hours to the Leave Bank. 

For more information on the National Leave Bank Program, please visit the National EPA Leave Bank and Leave Donation Pmgrn 
intmnet site or contact your loca! Leave Bank pmqmm manager. 

Updated Hatch Act guidance for employees 

It's important for EPA employees to remember that they are subject to the Hatch Act, 
which regulates political activity, meaning activity that is directed at the success or 
failure of a candidate for partisan office, a political group, or a political party. The Office 
of General Counsel/Ethics (OGG/Ethics) reminds us that all employees must abide by 
the Hatch Act while in a federal room or building or while working. Some Hatch Act 
restrictions extend 24/7, even in personal capacities. For example, employees can 
never engage in any political fundraising, which includes forwarding emails or donation 
links. Check out this helpful H.fl.t.9.!J.A.9.L9..0.0.!.°J to see how it applies to you. 

Recently, the Office of Special Counsel (OSC) - the independent agency overseeing 
the Hatch Act -- issued two helpful "Hatch Act and Social Media" documents. The 
Hatch Act Guidance on Social Media features a number of real world examples to 
illustrate how social media and the Hatch Act intersect, while the Social Media Quick Guide is an easy-to-read reference. 

Additionally, OSC recently issued updated guidance that President Donald J. Trump is officially a candidate for reelection. OGC/E 
reminds all employees that we are prohibited from engaging in political activity while on duty or in the federal workplace. To be cle 
prohibition extends broadly, and encompasses more than displays and communications in the federal workplace (including in-per~ 
email, or social media) that expressly advocate for or against President Trump's reelection. While on duty or in the federal workpl<: 
employees cannot wear, display, or distribute items with slogans, materials, or hashtags from either the 2016 or 2020 campaigns; 
use hashtags for or against President Trump's reelection in social media posts or other venues; and cannot display non-official pie 
President Trump. 

For more information about the Hatch Act, visit the Hatch Act intranet section, or consult your deputy ethics official, regional ethics 
counsel, or Q.9..G/!.;.t.b..i.9.§ .. .9..f.f.\~:.?.. 

Business review meetings to track metrics progress 

This week marks several steps forward in the deployment of the EPA Lean Management System (ELMS). 

First, regional offices will submit their office-wide bowling charts for the first time, joining the program offices in using a set of mont 
metrics to evaluate progress in many key areas. Thanks to the regions for their efforts. 

Second, Assistant Deputy Administrator and Chief of Operations Henry Darwin will start participating in office business review me1 
joining senior leaders in their monthly look at their programs' progress. Darwin will observe each program office business review q 
and each region office business review semi-annually. Information on the business review process is available on the ELMS Resc 

.i.D.tX.§X.!.?..LP0.9.?. .. 

Finally, the ELMS team recently announced a communications liaison detail. Please view the Talent Hub announcement if you are 
interested. 
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This week: 

March 14: How to Use Online CFRs 

Corning soon: 
March 22: How to Use Online CFRs ,. .. ''' ······ <,.,,.,., 

April 5: webinar - Lean Overview 

EPA employees across the 
country continue getting 
active with the $.J?.P .. H. .. W..P. 
Challenae. Though the first 
month of competition is 
over, the race to a more 
active lifestyle is just 
getting started. Keep your 
momentum going by 
tracking your steps and 
minutes of exercise to earn points for your location's team in March 
and beyond. 

• Step up to the plate. Visit the Q.b.?.l.l.?..GJJ.?..?. .. P.0.9.?.. to register 
for the challenge or log in to record your activity. The more 
exercise you log, the more points you earn. 

• Go the distance. Although the agency-wide challenge will 
finish on March 31, you will still have access to the online 
form as a resource to track your exercise beginning April 1. 

To learn more about the 2018 Step It Up Challenge, please review 
the Participant Fact Sheet. 

SPALL COMMS 

Scot .Adair: Specia! .Agent for the U,S, Environmental 
Protection .Agencu 

Meet Scot Adair, a special agent with EPA since 1995. EPA's: 
agents are responsible for investigating allegations of environr 
crimes and assisting the Department ot Justice in building and 
prosecuting successful criminal cases involving the most egre! 
violations of environmental statutes, thus deterring futme crim~ 
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Have you ever sent an email only to realize that somethin\ 
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message didn't send correctly or information in the messa 
needed to be updated minutes after you clicked the Send 
Most of us simply use the Reply All feature to send an up 
the recipients, while others send an entirely new message 

To ease this frustration, Microsoft Outlook offers a handy f 
called Recall This Message. This feature allows you to re 
message you have sent to one or multiple employees, as I 
the recipients have not opened the message by the time y 
the updated version. It's a simple click of the button. Chee 

th is §J.?.P:.P..Y.:§J.?.P .. nvi.9..?.J9 . .f.?..~~.fl.U .. .9.X.J?..P..!0J'..?. ... ~1D ... ?..GJ§.lL.rn.?.§.'.?.§ 
(Exit) for more details. 

Message recall is only available if the message recipients 
the same Exchange account, i.e. work at EPA and are usi1 
EPA email accounts. 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

1/24/2018 8:09:21 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Informational Notification: Remote Access (VPN) Client Upgrade in Preparation for Upcoming Agencywide System 
Patching 

Please do not reply to this message. Thank you. 

Remote Access C!ient Upgrade in Preparat!t:n1 for Upcomh1g Agencyw!de System 
Patchh1g 

On January 25 (Thursday morning), OEI will upgrade the Pulse Secure VPN client (remote 
access client) in preparation for upcoming Agencywide system patching intended to address 
vulnerabilities associated with Meltdown and Spectre. 

Background: Meltdown and Spectre exploit critical vulnerabilities in modern processors. These 
hardware vulnerabilities allow programs to steal data which is currently processed on your 
computer. While programs are typically not permitted to read data from other programs, a 
malicious program can exploit Meltdown and Spectre to get ahold of information stored in the 
memory of other running programs. This might include your passwords stored in a password 
manager or browser, your personal photos, emails, instant messages and even business
critical documents. 

The Pulse Secure VPN client, used for the EPA Remote Access Solution, enables customers who 
are teleworking or on travel access to EPA resources. For most remote access customers, this 
upgrade will happen automatically and seamlessly with no installation or download actions 

Meltdown Spectre 
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required. However, it should be mentioned that some customers may experience a 
momentary delay while the client software is updating. 

More information can be found on the Remote Access Solution page, and for customers 
working remotely, the Remote Access Setup and Installation Instructions are available on the 
Remote Access Sign~on page (note: the Remote Access Sign-on page is not accessible from the 
intra net). 

If you experience any problems with this upgrade, please contact your !m:ai he!p desk. 
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This Week@ EPA [epanews@epa.gov] 

3/19/2018 6:41:10 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - March 19, 2018 

Spring Photo Call! Spring is just around the corner, so we would like you to share your spring-themed photos with us to 
use in the This Week @ EPA nameplate. Send a maximum of five photos. Please submit by March 23 deadline to 
[ni.?.l.!.!.9.!9.Qf}]f.X.1§@.?.P.@.,£19..Y ! 
Submission details: Each photo should be horizontally oriented and a minimum size of 300 KB at 72 dpi. Please include 
the location of the photo in your submission email. Unfortunately, we cannot accept photos from non-federal employees. 
You must be an EPA employee to submit. Note that by submitting your image, you are giving us the right to use it, with 
attribution, for agency internal communications purposes, such as in the newsletter, on the agency intranet, and in internal 
videos. 
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Please join the Office of Administration and Resources Management as we celebrate 2018 Women's History Month. 

Theme: "Honoring Women Who Paved the Way" 
Date: Wednesday, March 28 
Time: 10-11 a.m. EDT 
Place: WJC-East Room 1153 

Broadcast information: 
• The event will be broadcast live. Please remember that EPAtv is available at: http://epatv.epa.gov using only 

Internet Explorer while on the EPA network and cannot be accessed remotely. 
• Phone lines are not available for this event, but the video recording is expected to be available on EPAtv On

.0.?.ff.\§J.1.Q on the morning of Thursday, March 29. 

For additional information on this event, please contact Jannette Stewart at 202-564-0405 or 
stewart.jannette@epa.aov. People needing reasonable accommodations should contact Kristin P. Tropp at 202-559-0006 
or tropp.kristin@epa.gov. 

Please add this event to your calendar and plan to participate. 

EPA proposes safe system for recycling aerosol cans 

EPA is proposing a clear, practical, and safe system for handling hazardous 
waste of aerosol cans that encourages recycling. EPA estimates it will also 
save at least $3 million per year in regulatory costs. 

EPA's proposal streamlines the regulation of hazardous waste aerosol cans by 
adding them to the list of materials that can be managed under the universal 
waste management system. Hazardous waste batteries, certain hazardous 
waste pesticides, mercury-containing equipment, and hazardous waste 
mercury lamps are already included on the federal list of universal wastes. 

For more information, please read the full press release. 
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EPA releases draft strategy to reduce animal testing, meets another 
TSCA milestone 

EPA recently released a draft strategy to reduce the use of vertebrate animals in 
chemical testing for public comment. This fulfills another milestone the agency has 
met under the Frank R. Lautenberg Chemical Safety for the 21st Century Act, 
which amended the Toxic Substances Control Act. 

Under the Lautenberg Chemical Safety Act, EPA is required to develop a strategy 
to promote the development and implementation of alternative test methods and 
strategies to reduce, refine, or replace vertebrate animal testing by June 22, 
2018. The draft document incorporates input from a November 2017 public meeting hold on the development of the draft 
strategy, as well as written comments submitted after the meeting, and draws upon EPA research on test methods. 

The draft strategy is available for comment for 45 days, and comments will be considered in the agency's development of 
the final strategy. For more details, read the full press release. 
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Accounting for the environment when making repairs 

The f;.D.Y.\fP!JiJJ§J.1.t.?.t.M@.m1g_?.fJ.'A§.Dt§1".?J.©.m .. .CI;.M$} team at the f;.D.Y.\!.'.Q.G.!.I.\?.i.1.t.@.L.$.9.i.©.D.P..© ... G.©.D..\?.1.:..Cf;.$.J~J.in. . .F..9.rtM©.?Q?.,. 
Maryland ensures that environmental considerations are woven into decision-making processes whenever equipment 
needs repair. Two opportunities for improvement arose at the ESC in 2017 and the EMS team capitalized on both of 
them. When the facility's 17-year-old cooling towers failed, the EMS team decided to rebuild them with material that 
promises to reduce evaporative losses by three percent. Additionally, when the landscape needed to be redone, the EMS 
team made sure that pollinator-friendly, native wildflowers received top priority. 

Learn more about how EMSs are helping EPA facilities improve their efficiency and reduce the agency's environmental 
footprint by visiting the Thanks to EMS site on the agency's intranet. 
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As part of the agency's recognition of Women's History Month, we're proud to showcase the career profiles page of 
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women who work at EPA. This page highlights the work of a small sample of the talented group of female employees at 
the agency. The page includes: 

• Maryann Suero, Environmental Health Scientist, Region 5 
• Francesca Grifo, Scientific Integrity Official, Office of Research and Development, Headquarters 
• Kathleen Stewart, Environmental Scientist, Region 9 
• .G .. ~1LQ.1JG!J.P..?..D..~1)Y0.:Ag11J!iL Risk Assessor of Biotechnology and New Chemicals, Office of Chemical Safety and 

Pollution Prevention, Headquarters 

If you would like to be included on the career profiles page of women who work at EPA, please contact Jessica Orquina, 
Director, Office of Web Communications at QimJLG0J?.?.?..i.Qg@gp_pfL99Y. or 202-564-0446. 

Deployment of agency-wide measures 

The ongoing establishment of measures to guide each program and regional office made great progress this month with 
the deployment of agency-wide measures. This set of nine measures, which include operational elements common to all 
of EPA, will be included on each program and regional office bowling chart. Seeing our performance on processes such 
as contract and grants processing, implementation of employee ideas, and meeting our legal deadlines will allow us to 
improve them as an enterprise when appropriate or to make specialized efforts if needed. We will soon follow the agency
wide measures with a set of measures common to the regional offices. 

Overall, the March bowling chart process went exceptionally well. Nearly every program and regional office submitted 
their bowling chart on time. Thank you for your efforts! 

This week: 
March 22: How to Use Online CFRs 

Coming soon: 
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Gulf Guardian Award: First Place Business & 
!odustrv- Sooyah Clean Marine Cleaners 

Booyah Clean has created a full line of marine cleaners 
that are EPA Safer Choice-Direct Release certified. These 
products may be released directly into any enviromnent, 
such as oceans, seas, lakes, rivers, creeks, ponds, 
ditches, sewers, drains, wetlands, and all other watervvays 
where the treatment and/or collection of wash water is 
impractical or unachievable. Booyah Clean products have 
provided consumers with an eco·responsible alternative to 
conventional marine cleaners, which may contain toxic 
chemicals and that should not be released directly into the 
environment. 
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How to set your Out of Office on EPA-issued 
iPhones 

Have you ever left the office and realized that you forgot to 
set your "Out of Office" message in Outlook? If you have 
an EPA-issued iPhone, you can easily set it. 

Step 1 : Open the Settings app on the 
device. 
Step 2: Scroll down to the Accounts & 
Passwords option and select it. 
Step 3: Under the "Accounts" section, 
select the EPA or Exchange option. 
Step 4: Scroll to the bottom of the page to the Automatic 
Reply option. 
Step 5: Select the Automatic Reply button to turn it on. 
Step 6: Configure your Out of Office message settings. 

• Set the "End Date" as the day and time you will be 
back to work. 

• In the "Away Message" field, enter the body of the 
email you want to be sent out when coworkers 
email you. 

• Select the External Away Message option to turn 
it on. 

• Select Respond to Mail from and then choose 
Everyone. 

• In the External Away Message field, enter the 
body of the email you want to be sent out when 
anyone besides coworkers emails you. 

Step 7: Save all settings by selecting the blue Save link in 
the upper right corner of the screen. 
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According to the Centers for Disease Control and Prevention, 
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more than 29 million Americans are currently living with 
diabetes, and 8 million of these cases are undiagnosed. 
Diabetes is a chronic disease characterized by elevated 
blood glucose levels, which increases the risk of developing 
heart disease or having a stroke. 

Prevent diabetes by: 
• Eating a healthy. balanced diet 

• .$J.§.Y.).r.!P .. P.!.IY.§.i.9.§.!.tY. ... ~1f;.t.\Y..?. 
• Maintaining a healthy weiqht 
• Getting regular blood glucose screenings 

For more information, visit the P..i.fl.P..?.~\?.'.?. .. §.i.t?. . .9..D.Jb.?. ... \;.P..A 

SPALL COMMS ED_002218_00000105-00010 



SPALL COMMS ED_ 002218_00000106-00001 



SPALL COMMS ED_002218_00000107-00001 



SPALL COMMS 

This Week@ EPA [epanews@epa.gov] 

1/29/2018 4:12:03 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - January 29, 2018 
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You might be wondering what is a PhyloChip? Essentially, a PhyloChip is a small crystal glass surface with DNA of known microb, 

Why is it important for EPA scientists to have the capability to use PhyloChips? One of the main purposes of the PhyloCh ip is to b 
predict f.1.fl.G.!JfM.Lfl.li'.rnLP..\9..Q.GJ.f?.. The ability to do PhyloChip analysis makes the Region 7 (R7) EPA Science and Technology Center 
labs in the country with the capability to run complete PhyloChip analyses on communities of microbes. 

Who was trained and where were they trained? During 2017, two biologists from EPA R7, Steven Baker (a molecular biologist) an 
(a microbiologist), participated in three weeklong training sessions with the Lavvrence Berkeley National laboratory (Exit) at the Un 
California. As part of this training program, the R7 team will return to Berkeley this year to compare analyses and to collaborate or 
related projects. 

To learn more about their training, please see the fud news item on R7a:QWork. To learn more about the R7 PhyloChip project, pie 
R?@VVork news item. 

Story map highlights EPA's work with communities 
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Community revitalization efforts can take a variety of forms. A new story map, "Cormmmity Stories," shows how EPA has worked• 
local leaders to help them achieve their goals: 

• little Rock, AR: To help catalyze redevelopment of the main street corridor, EPA worked with Little Rock on streetscape 
improve walkability and add vibrancy to downtown. 

• Fresno, CA: EPA and Fresno developed strategies, such as increasing public transit options, to help spur downtown revi1 
• Iowa City, 10: Following massive flooding in 2008, EPA helped Iowa City plan for redevelopment and increased flood resi 

city's riverfront districts. 
• State of Vermont: After Tropical Storm Irene hit in 2011, Vermont's partnership with EPA and FEMA resulted in statewidE 

aimed at improving flood recovery and planning. 
• Williamson, WV: EPA worked with this rural town to develop strategies for using local food interests and health facilities < 

revitalization. 

In addition to detailing EPA's work with these communities, this new resource includes an interactive map that provides informatio 
400 communities that have partnered with EPA on technical assistance projects. Visit the "G.9..GJCT.h.LG.i.t.Y. .. $.t.Qri.?.§." story map today to 
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OAR AA speaks at Washington Auto Show 

EPA Assistant Administrator for the Office of Air and Radiation Bill Wehrum spoke at the Washington 
Auto Show Jan. 25. Addressing auto press and industry representatives, Wehrum discussed strides 
in improved fue! economy and air quality trends as well as the agency's current ongoing work that is 
of keen interest to the auto industry. 

Key topics included: 
• The mid-term evaluation of the 2022~2025 Uqtlt-Dutv GHG standards; 
• Issues affecting heavy-duty highway vehicles; and 
• Timely implementation of the Renewable Fuel Standard proararn. 

Read more information about the Wastli11qton Auto Show (Exit). 

More information on the SF182 training form 
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Last week we shared that the Standard Form 182 Authorization, Agreement and Certification of Training, or SF182, is now avail at 
Forms system, the An.?.DJ'.Y'.§.J!.?.W. ... l?..Y.X?.).r.!.§.?.§ .. AY.J.9..CTJ?.ti.9.n. . .P..l.?.tf9.!.T.D...L\;l.A.P.l.. Please note, in order to access the BAP site, you will nee< 
ID and password. 

If you or others submitted an SF182 training request via WebForms prior to the system being retired on Dec. 31 and you 
an approval notification from the EPA Institute, then a new SF182 will need to be submitted through the new BAP. 

Reminders: 
• Everyone who attends training events paid for with federal funds must first complete the SF182 and have it approved prio 

or all portions of the training session. The EPA Institute has asked that forms be routed to them at least two weeks prior tc 
the training. 

• For the approval process to work correctly in the BAP, you must first indicate your supervisory approval chain under "Edit 

For the combined set of information on the SF182 and the BAP from this week and last, please see our news post. 

2017 W-2s and 1095C information available 

The 2017 W-2 Wage and Tax Statement is now available in Employee Express (EEX). Here are some reminders about your 2017 

• Employees who have elected to have electronic W-2s will not receive a hard copy. 
• It is the employee's responsibility to access EEX and print your W-2. 
• All inactive employees will have their W-2s mailed. 
• Hard copy W-2s are in the process of being printed and prepared for mailing. It was 

anticipated that the mailing of the hard copy W-2s would be completed by Jan. 22. Welcome to Empk 
Additionally, the 2017 1095C Employer-Provided Health Insurance Offer and Coverage statement 
will soon be available in Employee Express. Hard copy 1095Cs are in the process of being printed and prepared for mailing as we 
available now in EEX. 

If employees receive a po pup blocker when they are logging in to EEX, they may need to ensure the popup blocker is turned off vi 

Check out the Office 365 dial-in conferencing news post 
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In last week's edition, we highlighted the new Office 365 Dial-In Conferencing feature in our IT Corner. The hyperlink in that story 1 

navigate through the news archive to get to the full version of the article. That was not our intent, and we apologize. You can read 
the article here: Goodbye Reservatio11less Plus, hello Office 365 dial-in conferencing. 

As a reminder, if you ever miss an issue of the newsletter or an article that we publish in it, you can find it in our EPA News arctliv 

This Week: 

Feb. 1: webinar - Lean Overview 
, ............................................. . 

Feb. 2: National Wear Red SpotlightDay I The Heart Truth 
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Gulf Guard1an Award: 1st P!ace Youth 
Education« Watershed investigations 

Watershed Investigations enables underserve 
experience their watershed while conducting ~ 
investigations. components include exploring 
and practicing field techniques, collecting dats 
results with teachers and peers. The multiple 1 

a more meaningful platform than a one«day e> 

Minimizing the impacts of an 'allvalanct 

In the past few months, 
there have been multiple 
instances where people 
used Reply All to respond 
to emails that were sent to a 
lot of people or large 
distribution lists. These 
reply-to-all instances turn 
into what we have dubbed 
an "allvalanche" - a mass of 
"Reply All" emails arriving rapidly and continua 
In box. 

Keep unwanted conversations out of your lnbo 
Ignore Conversation feature. 
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Read the January 2018 Wellness Quarterly to catch up on health and wellness 
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In the message list, click the conversat 
within the conversation that you want ti 

2. Click Home. 
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resources, tips, and events at EPA. In this month's issue, read about the 
following: 

• On the Intranet, health and wellness orientation and training 

n10~~r!0J:; are available for new employees, supervisors, and 

managers. Online resources include free W..0..b..!.f.l.?.:f..:i and other 
informative materials. 

• Learn how proper workstation §.f.9.9..D.9!J\i.9.§ can help reduce muscle 
strains. Then take a brief exercise break with simple exercises at your 
desk. 

• Winter weather conditions can create health and safety hazards. Take 
steps to drive safely and protect your skin in snowy weather. 

• Learn more about how ?.XD.P.).9..Y.?..?. ... f:1.?.'.?..\'.?..t.~1DJ'..?. .. P.!.'.QWJ\E.D.§. can help you 
constructively resolve personal and work-related problems. 

• Learn how to register for the ?..QJ..2 .. .$.J?..P....!.LVP .. GJJ§J\?..D.9.?. to get active and 
earn points for your location's team. 

To read the full issue, visit the Health & Wellness Outreach site on the EPA 
Intranet. 
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(If you are working from an open mess 
Message, and then in the Delete grou1 

click Ignore.) 
4. Click Ignore Conversation. 

For more tips on minimizing the impacts of an ' 
the full version of this article. 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

2/23/2018 5:31:39 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
Informational Notification: 0365 Dial-In Conferencing 

Please do not reply to this email. Thank you. 

0365 Dial-In Conferencing Service 

OEI is continuing to work with Microsoft to identify resolutions to the 0365 Dial-In conferencing service issues, 
such as busy signals and disconnected calls, that some users have experienced. If you experience an issue, 
contact your local help desk and be prepared to provide the following information: 

• The issue 

• E.g., "I received the following voice message that the call cannot be connected: 
[Sorry, I can't seem to connect you right now, please try your call again later]" 

• The method used to join the call 

• E.g., Skype audio via your computer, EPA desk phone, EPA mobile phone, 
external landline or personal mobile phone 

• Your location 

• E.g., HQ, Region 1, Lab, etc. 

Until these issues are resolved, you may want to refer to the prior communication that included some helpful 
tips (see attached). Please visit 0365 Dizl .. ln Conferencing to view a Quick Reference Guide and Frequently 

Asked Questions. Also, please visit the I.T.Ir.?.LO.l.!.!.K.P..CQg.c.0.rn ... W?.b.l.!.!.§.L(.0.J.0.0.9.§.f to sign up for training on 0365 
Dial-In Conferencing. 

Thank you for your patience and assistance. 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

2/2/2018 9:06:38 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

ATIENTION ! ! ! Informational Notification: Important Agency Cybersecurity Changes for Email and Websites 

Importance: High 

Recently, additional security functions in the Agency's email infrastructure were implemented. The security 
measures put in place make it easier for our email servers to detect messages coming from potentially 
malicious sources. 

These changes are being implemented in 2 phases: 

• Phase 1-The most recent change allows the email team to monitor inbound messages more closely. 
At this time, email messages will not be rejected; however, end users may see a 'DMARC Fail' tag (like 
below) or an 'SPF validation fail' tag in the 'Subject line' of the message in question. 

o The presence of a tag like the one above does not necessarily mean the message came from a 
malicious source. It could be that the message came from a reputable source; however, the 
sender's email domain did not use the secure protocols being checked, or the sender may have 
had the wrong configuration, which means their settings need to be updated or the 
email may not be authenticated. 

o No action needs to be taken by the user at this time. 

• Phase 2 - By October, OEI will configure e-mail servers to 'reject' messages that fail the DMARC checks. 
Thus, in many cases, the message would not be delivered to the user. It is important to understand 
that in this mode, the potential exists for legitimate messages to be rejected. Rest assured though, OEI 
is working on a process to address this issue. 

Changes to the Agency's web servers and websites are also in progress. These changes will ensure that 
connections from all users, most notably the public, are made over a more secure protocol, e.g., HTIPS versus 
HTIP. These changes should not cause you, your stakeholders or the public any problems because the 
majority of popular web browsers (Internet Explorer, Google Chrome, Edge, Safari, etc.) all support HTIPS use. 
There may be issues with less popular web browsers; however, should any issues occur, they will be addressed 
on a case-by-case basis. 
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We appreciate your understanding as we implement these changes which will satisfy the directive from OMB 
and help all of us protect the agency's information, as well as our own. 

If you have any questions regarding this effort please contact Lee l<elly, (202) 566-1197. 
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Message 

From: 
Sent: 
To: 
Subject: 

Importance: 

This Week@ EPA [epanews@epa.gov] 

5/8/2017 4:57:24 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - May 8, 2017 

High 

Senior leadership Message 

This week is Public Service Recognition Week - a time we set aside to honor and celebrate the hard work o1 
those who serve our nation as federal, state, county, and local public servants. Rooted in the concept of 
patriotism, public service is often recognized as a foundational part of our society, our history, and our nation 

As EPA employees, you have shown your commitment to this noble calling in many forms, enriching Americ~ 
by protecting public health and the environment. That's why I am pleased to herald three EPA colleagues 
who are being recognized for their remarkable public service contributions by being named as finalists for thE 
prestigious Samuel J. Heyman Service to America Medals. Also known as the Sammie Award (or Sammies). 

this premier honor is considered the "Oscar" of government service and is bestowed to individuals through a rigorous selection 
process. 

First, Phillip A. Brooks and Byron Bunker from EPA were nominated for their work on the Volkswagen settlement to compensate 
car owners and fund projects that will reduce harmful pollution across the country. Phillip and Byron, along with their Department 
of Justice colleague, Joshua H. Van Eaton, are finalists in the Homeland Security and Law Enforcement category. 

In addition, Surabhi Shah and the Urban Waters Team were nominated for creating public-private partnerships to clean up and 
revitalize urban waterways and surrounding lands, spurring economic development and reversing decades of neglect. They are 
finalists in the Science and Environment category. 

I am also pleased to announce that this week, I join 19 of my fellow federal agency leaders to show my appreciation to all of you 
and to thousands of other public servants by signing as an honorary co-chair ot Public Service Recognition Week 2017. All public 
servants have one thing in common - your service to improve the health, safety, and welfare of our great country. We celebrate 
this week to recognize excellence in our public service workforce and to thank you and other public servants for making America 
stronger through your commitment and duty to help others. 

As citizens, we should work to lead by example and inspire others to make a difference in our country. This includes celebrating 
and recognizing the successes of our civil servants. Please join me in congratulating our Sammie finalists for their remarkable 
achievements. Read more about the finalists. 

Thank you for all you do to protect public health and the environment. Also, take a moment to celebrate the accomplishments we 
achieve every day by thanking a coworker or other public servants for their service. 

Scott Pruitt 
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EPA Administrator 

Celebrating Asian-American and Pacific !slander Heritage month 
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As part of the Agency's recognition of Asian American and Pacific Islander Heritage Month, we're proud to showcase the EPA 
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career profiles page for Asian-Americans and Pacific Islanders. This page highlights the work of a small sample of the EPA's Asia1 
American and Pacific Islander workforce. The page also includes a link to the 2017 Presidential Proclamation as well as an EPA 
blog post celebrating environmental achievements by Asian Americans and Pacific Islanders. Staff profiles on the page include: 

• Ahrned Amanulah, Air, Pesticides, and Toxics Management Division, Region 4 
• Enid Chiu, Water Protection Division, Region 3 

1111 !.-:.9..~.ti.?..?. ... K..lH~.!J.".i.Ll.C§., Office of Water, Headquarters 

If you are of Asian American or Pacific Islander heritage and you would like to be included on this career employee profiles page, 
please contact Jessica Ann Orquina, Associate Director, Office of Web Communications at orquina.jessica@epa.qov or 202-564-
0446. 

Engaged EPA: Blog talk with Deputy Chief of Staff John Reeder 
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What actions has EPA taken to address Employee Viewpoint Survey data? John Reeder, EPA's Deputy Chief of Staff, 
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provides his insights on how career senior leadership has turned EVS results into tangible actions, such as Skills Marketplace, 
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Talent Hub, and most recently, EPA's Engagement Community of Practice. Reeder also explains how, through the EVS, 
employees hold management and senior leaders accountable. Check out Reeder's blog post to learn why he thinks it's important 
for employees to get involved in improving their workplace. 

The 2017 EVS survey period continues through mid-June. All permanent EPA employees (who were onboard as of October 31, 
2016) should have received an invitation to respond to the survey. Your EVS responses are confidential. Look for an email from 
!;V!;.P.@PPffA:.Q.QY.and please take the 2017 EVS so you can inspire more employee-driven improvements at EPA. If you have 
questions on EVS, please contact Michelle Mcclendon at McClendo11.!\!1ichede@epa.aov or 202-564-3150. 

This is the first in a series of articles on EVS at EPA to be shared during the survey period. 

EPA works to help asthma-suffering communities 

Though May is Asthma Awareness Month, EPA works with 
communities year-round to build better support systems for 
asthma management and to improve the health of asthma 
sufferers. Since asthma disproportionately impacts tribes, EPA 
is collaborating with a team of partners in the Northwest to 
improve indoor air quality and better manage asthma. Together, 
EPA and tribes are building community support networks 
involving clinical, housing, environmental, and social services 
programs to help create a better future for those living with 
asthma. 

EPA also supports the National Tribal Air Association, which 
conducted the 2017 National Tribal Forum on Air Quality May 1-
4. The forum provided environmental professionals from tribes, Watch this video to see how EPA is addressing asthma in tribal 
EPA, and other organizations an opportunity to meet and communities in the Northwest. 
discuss current policies, regulatory initiatives, and technical topics in air quality. 

Visit EPA's Asthma Awareness page to learn more about its role in helping to bring asthma under control. If you are an asthma 
sufferer, take a look at the Centers for Disease Control and Prevention website to see how You Ca11 Control Your Asthma. 

EPA kicks off public website updates 

EPA.gov, the external website, is undergoing changes to reflect the 
agency's new direction under President Trump and Administrator 
Pruitt. The process, which involves updating language to reflect the 
approach of new leadership, is intended to ensure that the public can 
use the website to understand the agency's current efforts. The 
changes will comply with agency ethics and legal guidance, including 
the use of proper archiving procedures. For instance, a snapshot of 
the last administration's website will remain available from the main 
page. 

The first page to be updated is a page reflecting President Trump's 
Executive Order on Enemy Independence, which calls for a review of 
the Clean Power Plan. Language associated with the Clean Power 
Plan, climate, and regulation is also under review. 

Read the press release for the full story. 

Early time and attendance entry for pay period ending May 27 
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The upcoming Memorial Day holiday requires early time and attendance submission 
and approval for early payroll close-out. 

Make sure you get paid on time! Employees will receive pay only after they and their 
supervisors approve their timecards in People Plus. If a timecard is not approved by the 
deadlines, an employee's pay may be impacted or delayed for two to four days after the 
time that the employee and approving official submit an approved timecard in People 
Plus. 

For the pay period ending May 27, the deadlines for entering and approving time are as follows: 

• Employees are required to input, "attest and submit" and "save" their time and attendance information in People Plus by 
1 O p.m. (EDT) Wednesday, May 24. 

• Supervisors must complete their approvals of submitted timecards by 10 p.m. (EDT) Thursday, May 25. 
• For corrections to prior timecards, employees are required to input, "attest and submit" and "save" their corrected time anc 

attendance information in People Plus by 10 p.m. (EDT) Monday, May 22. 
• Supervisors must complete their approvals of the correction timecards no later than 10 p.m. (EDT) Tuesday, May 23. 

Submitting and approving timecards in accordance with these deadlines will help minimize impacts on pay and allotments. These 
actions also will reduce delays in leave adjustments being reflected on employee Leave and Earnings Statements. 

If you have questions regarding this schedule, please contact the OneStop Customer Service Help Desk at (202) 564- 6236 or 
.t:\RP..AY.H .. \;.k.P.@.?.P0.,.9.9..V.. 

Happening This Week:: 

May 9: OPM webinar on caregiving 

May 11: Webinar: Continuing FEHB into Retirement 

Coming Goon: 
May 16: Webinar: Federal Financial Planning Dos and Don'ts 

May 17: Webinar -- The Regulatory Process: Tracking Rules and Their 
~::~::~ Supporting Documents .:::.::::::::· ·~:::::::::::~~.::.m~~::::~:::~ 

May 17: ECAP webinar: Stigma of Mental Health in the Workplace 

May 17: Federal Long Term Care Partners webinar (Part 1 of 2): Why 

Should I Plan for My Own Long Term Care? 
May 22 & 23: Corrections to prior timecards People Plus early close out 
for pay period ending May 27 ::::::::.·:· .:::::::::::: :::::::<::~::::-:::::~:::::::::::~: 

May 24: Employee timecard deadline for Pay Period ending May 27: 
People Plus early close out Mi· •WH•><•··"·'""'""""' 

May 25: Supervisor timecard approval deadline for Pay Period ending 

May 27; People Plus early close out 
May 25: Webinar: Great Expectations - The Countdown to Retirement 
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Public Service Recognition Week: 
Faces of EPA: Joe Eberso!e 

Meet research fishery biologist, Joe Ebersole, who is 
working in our Western Ecology Division and observes 
fish. Yes, you read that correctly. He observes fish for 
EPA. Check it out for yourself. 

(video length 02:17) 
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May 30: Old versus New: Original Section 508 Standards (2000) 
compared to Revised Section 508 Standards (2017) webinar 

Workplace webinar 

On May 17 from noon to 1 p.m. 
EDT, the EPA Employee 
Counselling and Assistance 
Program (ECAP) offers a webinar 
titled The Stigma of Mental Health 
in the Workplace. Webinar 
presenter, Michael Mccafferty 
MSW, PHR, is a skilled coach and consultant. He 
partners with leaders, teams, and individuals to motivate 
them to move from disengaged to engaged and from 
problem to solution. 

About the webinar: 
According to The Wall Street Journal, 1 in 5 people can 
be expected to experience a mental health condition this 
year. Unfortunately, mental health is still a taboo subject 
in many workplaces. Untreated depression alone is 
estimated to cost businesses in the United States over 
$40 billion a year in lost productivity. Join Mr. Mccafferty 
as he examines the individual and organizational costs of 
workplace mental health stigma and how it can change. 

To Register: 
The webinar is free, but registration is required. To 
register and view past webinars, log on to 
wwwJeieap.com (username: usepa) and click on 
"Webinar/Training" at the top. 

For more information about EPA ECAP services: 
? Headquarters employees may contact counselor 

Wayne White at 202-564-7914 or 
white.wayned@epa.qov 

? Regional employees may find their local ECAP 
counselor listed on the agency intranet. 
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To improve the performance and security of EPA computers, the 
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Agency is upgrading to Microsoft's new operating system - Windows 
10. In most cases, employees will initiate the Windows 10 upgrade am 
should choose a time that works best with their schedules. 

• Once you receive notification of the upgrade, you have tw 
weeks (14 days) to manually install it. 

• You will not be able to use your computer while the 
installation is taking place (about two hours). 

• You may start the installation before leaving work in the 
evening as long as you leave your computer docked at its 
workstation. 

• If you do not complete the installation within the two-week 
timeframe, it will start automatically when you log in to 
your computer on the 14th calendar day or the next time 
you return to the office. 

This upgrade installation will not remove software applications or 
documents on your computer. To view the upgrade schedule or learn 
more information about Windows 10, check out the Windows 10 
website . ....................... 
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This Week@ EPA [epanews@epa.gov] 

2/5/2018 4:34:42 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - February 5, 2018 
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Colleagues, 

Last week, EPA's career and political senior leaders spent two days discussing the current state of the 
agency, internal and external forces creating a need for change, and how the EPA Lean Management 
.$.Y.§J.§XD. is helping us transform into a better, faster, and more engaged place to work. The opportunity 
to spend this time with the agency's leadership at the 2018 National Executive Leadership 
P..§Y?.l.QP.!J\?..!.!.LG.9.D.I?.f.?.DJ'..?. (NELDC) was a true honor for me. 

Our transformation depends on each EPA employee believing in the future we are creating together. 
To that end, I have asked the T..f.§.r.!.?.f9..G.!.".i.!ilJ.t9.!J .. $.t?.?.f.i.D.9 ... G.9E.D.!J\i.t.t?..?. - 14 leaders from across the 

agency chosen to provide a diversity of perspectives on leading change at EPA - to draft a vision for the agency. We 
kicked off this exercise at the NELDC by engaging all attendees in developing word clouds on questions such as "In five 
years, what will we have accomplished at EPA?" and "In five years, what will it be like for the people who work at EPA?" 
Throughout this process, we will strive to provide opportunities for all employees to participate in the development of a 
vision that defines where we want to be as an organization, guides our actions and decisions, and inspires us to move 
forward. 

In addition, I will begin providing frequent updates and information through a new section in This Week@ EPA. Please 
keep an eye out for the "ELMS Update" beginning Feb. 12. 

Thank you for all you do to accomplish EPA's important mission. 

Henry Darwin 
Assistant Deputy Administrator and Chief of Operations 
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The upcoming President's Day Holiday requires early time and attendance submission and approval for early 
payroll close-out. 

Make sure you get paid on time! Employees will receive pay only after they and their supervisors approve their 
timecards in Peop!eP!us. If a timecard is not approved by the deadlines, an employee's pay may be impacted or delayed 
for two to four days after the time that the employee and approving official submit an approved timecard in PeoplePlus. 

For the pay period ending Feb. 17, the deadlines for entering and approving time are as follows: 
• All time cards must be submitted and approved in PeoplePlus no later than 1 O p.m. EST on Thursday, Feb. 15. 
• Employees should not modify their timecard after this date and time. 
• For all corrected time cards for previous pay periods, all submissions and approvals must occur by 1 O p.m. EST 

on Tuesday, Feb.13. 

Submitting and approving timecards in accordance with these deadlines will help minimize impacts on pay and allotments. 
These actions also will reduce delays in leave adjustments being reflected on employee Leave and Earnings Statements. 

If you have questions regarding this schedule, please contact the OneStop Customer Service Help Desk at (202) 564-
6236 or H.RP.AY.H.t;.!::.P.@?.P!:LQ.QY. 

.,. ·•· 
•.1m1 I 

EPA withdraws "once in always in" policy 
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On Jan. 25, EPA issued a guidance memo that withdraws the 1995 "once in always in" policy for the classification of 
"major sources" of hazardous air pollutants under section 112 of the Clean Air Act. The "once in always in" policy 
determined that any facility subject to the "major sources" standards at any time would always remain subject to those 
standards, even when the facility limits its potential to emit below "major source" thresholds. The new guidance allows 
facilities that lower their potential to emit hazardous air pollutants beneath "major source" thresholds to be reclassified as 

"Major sources" are those facilities that emit or have the potential to emit 10 tons per year of any hazardous air pollutant, 
or 25 tons per year or more of any combination of hazardous air pollutants. Sources of hazardous air pollutants that fall 
below this threshold are classified as "area" sources, and have different control standards. 

For more information, read the press release. 

EPA publishes annual Toxics Release Inventory National Analysis 
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EPA released its 2016 Toxics Release Inventory (TRI) National Analysis on Jan. 30. This report analyzes annual data 
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collected from facilities that manufacture, process, or use certain toxic chemicals in amounts above established levels. 

Key trends show: 
• 87 percent of chemical waste was not released into the environment due to the use of preferred waste 

management practices; and 
• Nearly every sector reduced its air releases, with the greatest reductions reported by coal- and oil-powered 

electric utilities and paper manufacturing facilities. 
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adverse acute human health effects, or significant adverse environmental effects. The TRI list does not include all toxic 
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For more information, read the press release or check out the TRI National Analysis \Nebslte. 

Summary of workplace injuries and illnesses 

Annually by February 1, all EPA locations post a record of the injuries and illnesses sustained by 
employees in that workplace for the previous year. This record is required by the Occupational Safety and 
Health Administration to be posted in a visible location (e.g., pantries, common areas, etc.), so that 
employees are aware of injuries and illness occurring in their workplace. It is important for employees to 
understand when and how to report work-related injuries and illnesses to keep them safe on the job. 

For more information about how to report injuries and illnesses at the EPA, visit the EPA lntranet's site: lniury, Illness and 
Near Miss Reporting. 
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New Superfund Task Force website launched 
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The new Supertund Task Force \Nebsite, launched on Jan. 31, provides information on the Task Force's 
recommendations, accomplishments, and public participation opportunities. The website will feature Superfund success 
stories, such as EPA's proposed remedy for the West Lake Landfill. 

The Superfund Task Force was established on May 22, 2017, to provide recommendations for improving and expediting 
site cleanups and promoting redevelopment. 

Coming soon: 

Feb. 1 3: P..?.9P.!.?..P!.~J? ... ?..fl.UY.J'..\9..?..?.9.Y.t 

-~~.9.XI?J'..t.?.;1.J)XD..?.f!.§X.9. .. X?..\.!J?J.E[§.§.).9..i.\. .. ~ .. .!JP..PX.9..Y.0.l 

due by 10 p.m. EST 

Feb. 1 5: P..?.9P.!.?..P!.~J? ... ?..§JJY..J'..\9..?..?.9.Y.t 

Ji.CTJ?..9.§.C9. ... ?..~.!!.?.H.".i.i?..?..i.9..r.!. .. ~ .. .0.P..P.C9..Y.0.l.JlV?..J?.Y....1.9. 

March 1: webinar - Lean Overview .............................................. 
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Gu!f Guardian Award: F!rst Place indiv!duai - Dana Pounds 

Dana's love of nature motivates her to teach K·12 students the importance 
of healthy coastal ecosystems as well as the connections between 
terrestrial and ocean habitats. Since founding Nature's Academy in 2007, 
Dana has impacted over 50,000 students from 41 states and four 
countries. A true advocate of educational equity, Dana offers programs to 
underserved students at no cost to their families or schools. In 2016, every 
fifth grader within Manatee County School District attended a Nature's 
Academy "edventure," 

Total Time: 3:55 
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In November 2017, the American Heart Association and the If you were recently issued an 0365 Dial-In Conferencing 

SPALL COMMS ED_002218_00000118-00012 



American College of Cardiology announced stricter 
guidelines for high blood pressure, which is now defined as 
130 over 80. This lower standard for high blood pressure 
encourages individuals and doctors to address high blood 
pressure sooner. Healthy lifestyle practices to lower blood 
pressure and reduce the risk for heart disease include the 
following: 

• Maintain a healthy weight. 
• Exercise regularly, with at least 30 minutes of 

physical activity five times per week. 

• Eat a variety of fruits, vegetables, and whole grains, 
and reduce saturated fat, cholesterol, and sodium 
intake. 

• Reduce your stress by identifying your stressors 
and making a plan to resolve them (e.g., leave 
earlier to avoid rush-hour traffic). 

Read the article, "Blood pressure of 130 is the new 'high,' 

§.q:gr9..\D.9...t.9.Jirn.L~.m;10J§ .. .9..f .. n.~.!i.9..?..l.i.G..?.§...\D..J..4. .. .Y.?..§.C§ .. II in The 
Washington Post. 

For more information about high blood pressure, visit the 
EPA intranet's High Blood Pressure site. For tips on non
medical prevention see, by the Mayo Clinic, "i 0 ways to 
control high blood pressure without medication." 

account, but can't locate your account numbers, don't fear! 
Your conference number (dial-in) and your unique 0365 
Conference ID is easily found by opening a new Skype 
meeting in your Outlook calendar and looking in the body of 
the meeting invitation. 

So, what do you do if you lose or can't remember your 
leader PIN, or you'd like to reset your conference ID? 
Simply reset them by going to Skype for 
Business> Tools>Dial-in Conferencing Settings>Reset PIN 
or Conference ID. 

If you're resetting your PIN, remember to record the new 
automatically generated PIN, as this will be the only time it 
will appear as numbers. 

Alternatively, you can send an email to your local helpdesk 
or §P.?.~~.§.U.9.?.f.lJ§.C@?.P.§.,.9.QY for assistance with resetting your 
leader PIN or conference ID. 

To view screen shots of the step-by-step process, view the 
news post. 

For more information, please visit the: 

• Q.;?..2.!2 .. P..i.fl.H.n .. GS?.D.f§.C?..D.9.i.r.!P . .W..?.!.?.§.\t?.. to view the 
0365 Dial-In Conferencing Quick Reference 
Guide and Frequently Asked Questions 

• IT Training Progrnrn Webinar Calendar to sign 
up for training on 0365 Dial-In Conferencing 

• $.~.Y.P?...f9.Ll?..~.!§.i.G..?.§.'.?. to learn more about Skype 
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Map showing the geographic 
distribution of TRI reporting facilities in 
thA LJ _8_ 
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Map showing the geographic 
distribution of TRI reporting facilities in 
thA LJ _8_ 
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Message 

From: 

Sent: 
To: 
Subject: 

Colleagues: 

MassMailer [massmailer@epa.gov] 

11/30/2017 6:19:50 PM 
MassMailer [massmailer@epa.gov] 

ELMS business review process video and slides now available 

On Monday, Nov. 27, I provided training on the business review process, a core element of the EPA Lean Management 

?..Y.?.L?..0 ... (.f.l)Y.1.?.J. Business reviews are a key practice for determining progress toward the targets established by each 

office. They also help identify challenges and solve problems. I have asked all program and regional offices to initiate a 

monthly business review process, and I plan to participate in each office's business review meeting according to a 

regular schedule that we are discussing now. 

The video recording and slides from Monday's ELMS training on the business review process are now available. I hope 

you will take the time to review the business review training to get a sense of how ELMS will begin to be deployed 

throughout EPA. Together, we will begin to use this approach to better deliver EPA's important mission. 

I am greatly appreciative of EPA's fantastic communications team, especially Nancy Grantham and Ron Slotkin, and 

OA's Donna Jenkins for assisting me in coordinating this training in a very short timeframe. 

Please direct any questions about this training to Kevin DeBell at 202-566-1931 or qgpg_!.LJ.SY.i.D.@.?.P.?.-B.9.Y· Find 

additional information on the ELMS home page and El..MS resources page. 

Henry Darwin 

Assistant Deputy Administrator and Chief of Operations 
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Message 

From: 
Sent: 
To: 

MassMailer [massmailer@epa.gov] 

10/31/2017 3:43:51 PM 
MassMailer [massmailer@epa.gov] 

Subject: Deadline for Scheduling 2017 "Use or Lose" Leave 

Message from: Donna J. Vizian, Acting Assistant Administrator, Office of Administration and Resources 
Management 

I am writing to share important information and deadlines for scheduling "use or lose" leave for the remainder 
of the 2017 leave year. 

Most employees may carry over to the new leave year a maximum of 240 hours of annual leave. Any "use or 
lose" leave not taken before the end of the leave year will be forfeited. I strongly encourage all employees to 
submit leave requests to their supervisor and obtain approval for any annual leave they plan to take during 
the remainder of the leave year so that forfeiture can be avoided. Here are the deadlines to keep in mind to 
avoid forfeiting annual leave. 

• The leave year for 2017 ends at midnight on January 6, 2018, and any "use or lose" annual leave not 
taken before January 7, 2018, will be forfeited. 

• Under federal leave regulations, forfeited annual leave can be restored only when that annual leave 
was scheduled and approved before the start of the third biweekly pay period prior to the end of the 
leave year. The deadline for scheduling the "use or lose" leave for restoration eligibility and obtaining 
supervisor approval is November 25, 2017. 

There are limited circumstances under which any forfeited leave may be restored, including: 
• Exigency of the public business (urgent need for the employee to be at work). Please keep in mind 

that supervisors have discretionary authority to disapprove leave and managers have the authority to 
cancel previously approved leave based on organizational circumstances. 

• Administrative error. 
• Emergency illness or injury of the employee. 

Employees are encouraged to consider donating annual leave to the Voluntary Leave Transfer Program 
(VL TP) or to the Leave Bank. For more information, please visit the Leave Bank Program website. 

Please direct your questions about leave scheduling and leave forfeiture to the human resources shared 
service center that services your organization. Please direct questions regarding the VL TP or Leave Bank to 
your I oca I \,?..?..Y..?. .. .P.r.9..9.f.?..m. .. C.9..9.f.9.l.tJ.?.t9..f.. 
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Message 

From: 
Sent: 
To: 
Subject: 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

6/27 /2017 4:07:19 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Introducing EPA Political Appointees 

Dear Colleagues, 

Last weekend marked the 120th day since Administrator Pruitt's swearing-in as the 14th EPA Administrator. I 
appreciate the welcome from so many of you as the Administrator had the opportunity to visit each of the 
program offices during his first two weeks here. Thank you for your continued welcome as the Administrator 
has brought additional faces into the agency. 

I believe it is important to provide you with a listing and the responsibilities of the new team that has joined 
EPA to fill positions in the Office of the Administrator and program offices. Some additional staff, including 
Assistant Administrator and Regional Administrator appointees, will join as we move forward. There likely will 
be a few changes in responsibilities, but I wanted to provide you with a description of the new staff we have 
been privileged to welcome to EPA. 

As always, thank you for your work, and I continue to look forward to our future work together at the EPA. 

Ryan Jackson 
Chief of Staff 

Office of the Administrator 
• Henry Darwin, Assistant Deputy Administrator and Chief of Operations 
• Byron Brown, Deputy Chief of Staff for Policy 
• Kevin Chmielewski, Deputy Chief of Staff for Operations 
• Alex Dominguez, Policy Analyst 
• Nicholas Falvo, Special Assistant 
• Hayley Ford, Deputy White House Liaison 
• Sarah Greenwalt, Senior Advisor for Water and Cross-Cutting Initiatives 
• Mandy Gunasekara, Senior Advisor for Air and Radiation 
• Michelle Hale, Executive Assistant to the Administrator 
• Millan Hupp, Director of Scheduling and Advance 
• Albert "Kell" Kelly, Senior Advisor to the Administrator 
• Forrest McMurray, Special Assistant for Scheduling and Advance 
• Madeline Morris, Executive Scheduler 
• Charles Munoz, White House Liaison 
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• Ken Wagner, Senior Advisor for Regional and State Affairs 

Office of Policy 
• Samantha Dravis, Senior Policy Counsel to the Administrator and Associate Administrator 

for Policy 
• Brittany Bolen, Senior Deputy Associate Administrator for Policy 
• Daisy Letendre, Senior Advisor for Policy and Strategic Communication 
• Will Lovell, Policy Assistant 
• George Sugiyama, Senior Advisor for the Office of Policy 

Office of Congressional and Intergovernmental Relations 
• Troy Lyons, Associate Administrator for OCIR 
• Layne Bangerter, Senior Advisor to the OCIR 
• Tate Bennett, Deputy Associate Administrator for Intergovernmental Relations 
• Preston Cory, Special Assistant to the DAA for Intergovernmental Relations 
• Christian Polich, Deputy Associate Administrator for Congressional Relations 
• Aaron Ringel, Deputy Associate Administrator for Congressional Relations 
• Christian Rodrick, Special Assistant to the DAA for Congressional Relations 
• Kaitlyn Shimmin, Special Assistant for OCIR 

Office of Public Affairs 
• Liz Bowman, Acting Associate Administrator for Public Affairs 
• Lincoln Ferguson, Senior Advisor for the Office of Public Affairs 
• Amy Graham, Deputy Associate Administrator for Public Engagement 
• James Hewitt, Special Advisor for Public Affairs 
• John Konkus, Deputy Associate Administrator for Public Affairs 
• Johan Wilcox, Strategic Communications Advisor 

Office of the Chief Financial Officer 
• Holly Greaves, Senior Advisor to the Administrator for Budgets and Audits 
• Kristopher Green, Special Assistant for OCFO 

Office of Enforcement and Compliance Assurance 
• Patrick Traylor, Deputy Assistant Administrator for OECA 

Office of the General Counsel 
• Erik Baptist, Senior Deputy General Counsel 
• David Fotouhi, Deputy General Counsel 
• Justin Schwab, Deputy General Counsel 

Office of Water 
• Lee Forsgren, Deputy Assistant Administrator for the Office of Water 

Office of Land and Emergency Management 
• Patrick Davis, Deputy Assistant Administrator for OLEM 
• Veronica Darwin, Senior Advisor for Land and Emergency Management 

Office of Chemical Safety and Pollution Prevention 
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• Dr. Nancy Beck, Deputy Assistant Administrator for OCSPP 

Office of Research and Development 
• Dr. Richard Yamada, Deputy Assistant Administrator for ORD 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

2/8/2018 11:15:37 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Informational Notification: Internet Circuit Upgrades Planned for February! 

Please do not reply to this emaiL Thanks. 

Internet Circuit Upgrades Planned for February 

The Office of Environmental Information will soon be implementing Internet circuit upgrades increasing the 
Agency's Internet capacity by 40 percent. The upgrades, 400 Mbps at both RTP and HQs, will increase the data 
rate of the current 2 Gbps Internet circuit by an additional 800 Mbps. The RTP upgrade will happen between 
8:00 a.m. -12:00 p.m. on Saturday, February 17, and the HQs upgrade will happen a week later during the 
same hours on Saturday, February 24. 

On February 17, during the RTP upgrade, Internet traffic will be diverted to the HQs Internet connection. 
Although traffic will be redirected, RTP customers may still experience intermittent outages of 10-15 minutes 
between 8:00 a.m. -10:00 a.m. These outages will affect the Wide Area Network (WAN) and Internet access. 
The final two hours of the upgrade work will be used for testing. If testing reveals any issues which require 
attention, this could cause the need for additional outages lasting no more than 10-15 minutes each until 
noon, when the upgrade is scheduled to be finished. 

On February 24, during the HQs upgrade, Internet traffic will be diverted to the RTP Internet connection. The 
good news is, the WAN and Internet access will NOT be affected. Testing of the upgrade work will be done 
from 10:00 a.m. -12:00 p.m. If testing reveals any issues which require attention, this could lead to outages 
lasting no more than 10-15 minutes each until noon, when the upgrade is scheduled to be finished. 

If you experience any problems with these upgrades, please contact your local help desk. 

Thank you for your patience in advance. 
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This Week@ EPA [epanews@epa.gov] 

11/6/2017 5:03:10 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - November 6, 2017 
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Senior Leadership Message 

Colleagues, 

I'm honored to have this opportunity to say a few words about our nation's heroes as we enter into 
this week's Veterans Day observance. Our country's success is founded on the sacrifice of 
generations of people who have served. This Nov. 11, we honor and thank the millions of veterans 
for their commitment to defending our great nation. 

We don't always think about it, but today - and every day - our Soldiers, Sailors, Airmen, Marines, 
and Coast Guardsmen serve to protect our way of life. Troops are presently deployed across the globe to combat 
terrorism and to further peace and stability. Also serving are the family members of these brave Americans. Our veterans' 
families also deserve our collective thanks. Their sacrifices, their support, and their commitment strengthens not only 
every service member, but our nation as a whole. 

Lastly, I want to thank our EPA employees who are veterans. Currently, there are nearly 1,200 veterans working at EPA 
It's a true honor to work beside these national heroes who continue their public service with the agency. 

Please pause a moment this Veterans Day to recognize the hard-working service members of our military and to honor 
those heroes who have served throughout the ages to defend our freedom. 

Be sure to join us to commemorate our veterans during our annual Veterans Day event on Nov. 8, from 10:30-11 :30 a.m. 
If you are not able to participate in person, you can view the event on EPAtv. 

To all veterans and their families, thank you for your courage, your dedication, and your commitment. We salute you for 
your sacrifices. 

Administrator Scott Pruitt 
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EPA continues to work with local, state, and federal partners to respond to the Northern California fires. EPA is leading 
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the survey, collection, and disposal of household hazardous waste at nearly 7,000 residential and commercial parcels 
affected by the fires in Sonoma and Napa counties. 

The work of agency employees allows other state and federal agencies to remove ash and other non-hazardous debris, 
so that the rebuilding process in these communities can begin. The story of EPA's response to the Northern California 
fires is captured on the Northern California Wildfires response site and story map site, which brings the agency's response 
to life through maps and descriptions. 

This story map presents information on several components of the response effort, including the: 
• location of nearly 7,000 affected properties; 

status of EPA's work in Sonoma County; and 
• status of EPA's work in Napa County. 

Many thanks to the following team members who helped to develop the story map: 
• Incident Command Post Situation Unit Leader James Lopez-Baird (Region 10) and Environmental Unit Leader 

Karl Banks (Region 9) 
• Public Information Officers Bill Glenn, Rusty Harris-Bishop and Kelly Zito (Region 9), and Mark Macintyre (Region 

10) 

• ICP Deputy Incident Commander Marty McComb (Region 8) and Incident Commander Steve Calanog (Region 9); 
and 

• EPA's On-Scene Coordinators, Community Involvement Coordinators, and the multitude of Response Support 
Corps staff who dedicated themselves to supporting the North Bay communities in their recovery efforts. 

Two Clean Air Act settlements announced 
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On Oct. 31, EPA, the U.S. Department of Justice, and the states of Colorado and Louisiana announced two important 
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Clean Air Act settlements - one with ExxonMobil and one with PDC Enerqv - that will reduce emissions of harmful air 
pollution and improve the companies' compliance with the law. 

ExxonMobil will install and operate air pollution control and monitoring technology to reduce emissions of volatile organic 
compounds (VOC) and benzene at five petrochemical manufacturing facilities in Texas and three in Louisiana. PDC 
Energy will improve operations and maintenance practices, monitoring, and inspections to reduce VOC emissions from its 
oil and gas exploration and production activities in the Denver area. 

New facilitation and mediation resources 
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Have you ever wished that a facilitator could magically appear to rescue you (and your colleagues) from a painful 
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At EPA we regularly use facilitation and mediation to support better communication and decision-making in a variety of 
situations. We use them to manage workplace conflict, create LEAN work processes, mediate complex environmental 
conflicts, facilitate public involvement, and make our meetings more effective. Still, many at EPA don't know that these 
services exist or know how to access them. 

In order to raise a broader awareness of these services, the agency has added new resources to the One EPA Workplace 
§L\? .. including a brief w.h.i.t§.P.9.~1!JLY.l;1?.9..· These allow you to learn more about facilitation and mediation, locate services 
around the agency, and better understand how these services are used to support EPA's work to protect human health 
and the environment. Check them out and spread the word. 

Excellence and innovation recognized in clean water infrastructure 
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Last week, within the Office of Water's (OW) Clean Water State Revolving Fund (SRF), the Performance and Innovation 
in the SRF Creating Environmental Success (PISCES) program recognized 28 water quality treatment projects for 
excellence and innovation. Honored projects include large wastewater infrastructure projects to small decentralized and 
agriculture projects. 

The CWSRF is a federal-state partnership that provides communities a permanent, independent source of low-cost 
financing for a wide range of water quality infrastructure projects. Over the past 30 years, CWSRF programs have 
provided more than $125 billion in financing for water quality infrastructure. 

The PISCES program recognized projects by state or local governments, public utilities, and private entities across three 
categories: Exceptional; Honorable Mention; and Recognized Excellence. The Exceptional projects were: 

• Arkansas: Sewer Service Line Replacement Program - Little Rock Wastewater Utility 
• Delaware: NVF Yorklyn Site Wetland Project - DNREC Parks & WHS 
• Ohio: Howard Storage Basin-North Hill Separation Project - City of Akron 
• Rhode Island: RIAC Glycol Recovery System - RI Airport Corporation 
• Washington: On-Site Sewage System Loan Program - Tacoma-Pierce County Health Department 

To see the full list of 2017 awardees and to learn more about these projects, please see the PISCES V'lebs!te. 

Native American Heritage Month observance 
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10-11 a.m. EST, in the Department of Commerce Auditorium (1401 Constitution Avenue NW, Washington, DC) or via 
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This year's theme is "Standing Together." We are honored to have as our keynote speaker Spike Bighorn, who currently 
serves as the Associate Deputy Director of the Office of Indian Services for the Bureau of Indian Affairs. 

Two remote viewing possibilities: 
I EPAtv broadcast Nov. 16, at 2 p.m. EST. 

Please remember that EPAtv broadcasts are available using only Internet Explorer while on the EPA network and 
cannot be accessed remotely. 

2. EPAtv On-demand posting after 12 p.m. EST, on Nov. 17. 
This is the expected time of availability, but it is subject to change. 

People needing reasonable accommodations should contact Kristin P. Tropp at (202) 559-0006. 

This event is hosted by the Federal Triangle Partnership, consisting of four federal agencies: Department of Commerce, 
Agency for International Development, Customs and Border Protection, and EPA. 

Please see the agency calendar entry for full details on this event. C\ '"''"'v .. i.Vi'·'~ .· We look forward to seeing you there. 

Happening This Week: 
Nov. 7: Bloornbera BNA Trainina: 

P..§.Y. 
Nov. 8: Veteran's Day celebration 

Coming Soon: 
Nov. 13: f..£.H.P. . .9P.?.D ... $.§.?§.9..r.!. . .CN.9..Y. ... J.~...t.9. 
Dec. 11) 'M '·'' · ' ' • " 

Nov. 15 : f.?.Q.?. ... 9.9.!J.".i.P..!).§.r.!.~~-§ ... 9.!.§.?.$..;JGJ!.'.9.;1.\.!J'..ti.9..r.!. 
to Accessible PDFs ""'· ,.,,.,,,,, ···•'•·•':.,,,.,,.t·•·'""''''' 

Nov. 16: Nf.1.ti.Y..?. .. Arn!?.ri.9.§.r.!. .. H.?.rL\0.a.!?. .. .M.9..GJ!.:i. 
event ?'.. ,,.,,.,,,,, .,.,,, .: .. ,, . ...,,,,,,,,,,,, .. ,, 

Nov. 28: Bloomberg BNA Training: 
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Ensuring inde12endence, Geogragh!c Diversity & integrity in 
EPA Science Committees 

Administrator Scott Pruitt issued a nevv directive to ensure the 
independence, integrity, and geographic diversity of EPA Federal Advisory 
Committee (FAC) members. The directive includes the requirement that no 
member of any of EPA's federal advisory committees be currently in receipt 
of EPA grants, eitller as principal investigator or co-investigator, or in a 
position that otherwise would reap substantial direct benefit from an EPA 
grant 

The Administrator subsequently announced his plan to appoint highly 

9.\t?.U.f.\§.9 ... '.?.XP..'.?.Xt?. .. 0.!.'19 ... f?.f!.\?.!Jti;?.t?.J9. .. ?.?..\Y§ .. .9.nJt.r©.© . .E.AG.$.: tlle Boa rd of 
Scientific Counselors (BOSC), the Clean Air Science Advisory Committee 
(CASAC), and the Science Advisory Board (SAB). Experts throughout the 
environmental stakeholder community will be appointed, including from 
NGOs, academia, industry, and state, tribal and local officials. 

Video length: 26:32 

ED_002218_00000127-00013 



SPALL COMMS 

The Office of 
Environmental Information 
(OEI) has designated Nov. 
8 as lotus Notes 
Migration Preparation 
Day. In preparation for the 
termination of agency
wide access to Lotus 
Notes, OEI encourages employees to take advantage 
of this designated day to review and clean up their 
Lotus Notes mailboxes. 

With some exceptions, employees will not be able to 
access their email from within Lotus Notes after Dec. 
31, 2017. In calendaryear2018, OEI will begin 
migrating employees' Lotus Notes emails dating from 
January 2007 or later into an Outlook archive folder, 
where each employee will be able to access them 
easily. Email generated before Jan. 1, 2007, will not 
migrate, except those required for litigation hold or 
other preservation obligations. 

OEI is coordinating with programs and regions to 
ensure that people who need access to Lotus Notes 
databases and other applications after Dec. 31, 2017, 
can do so. Be sure to read the !.-:.9.h.!? .. N.9..t.?.? .. M.[9.f.~I\).9..D. 
Preparation Day news post to get more details and 
resource links about specific aspects of the migration. 
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Diabetes is a chronic disease characterized by elevated blood 
glucose levels, which increases the risk of developing heart 
disease or having a stroke. According to the Centers for Disease 
Control and Prevention, more than 29 million Americans are 
currently living with diabetes, and 8 million of these cases are 
undiagnosed. 

Visit the American Diabetes Association website to take an 
9D.!.\D.§ ... 9..\0.R.§.t.?.§.J)X?..t ... f:1.?.'.?..?.§.'.?.!I\?.!Jt. If you score "at risk" for 
diabetes, follow up with your personal physician for a blood 
glucose screening. You should also visit your personal physician 
at least once a year to monitor your health. 

Everyone can take the following steps to prevent diabetes: 

• Eat a healthy, balanced diet. 
• Stay physically active. 
• Maintain a healthy weight. 
• Get regular blood glucose screenings. 

For more information, visit the Diabetes page on the EPA's 
Health and Wellness site . ................................................................ 
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Status CJvervievv 
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Message 

From: 
Sent: 
To: 
Subject: 

Importance: 

This Week@ EPA [epanews@epa.gov] 

5/30/2017 5:27:01 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - May 30, 2017 

High 

Senior Leadership Message 

I am fortunate to work with dedicated and hard- working colleagues at the EPA. We continue to accomplish so much, and we all 
should be proud of these accomplishments. Even in times of resource constraints, the EPA continues its tradition of excellence an 
focus on accomplishing its mission to protect public health and the environment. It continues to be important more than ever that 11 

support a vibrant work environment and career development for staff. One way to do this is through the EPA's innovative T!il.!?.D.LH 

Senior leadership is behind Talent Hub 100 percent. The Human Resources Council, consisting of representatives of the agen 
senior leadership team, the unions and special emphasis program managers, and the High Performing Organization team, suppor 
Talent Hub in response to Federal Employee Viewpoint Survey results and other employee feedback. Talent Hub empowers 
employees to find opportunities throughout the EPA to expand professional experiences and enrich the EPA by building relationsh 
across organizations. 

Talent Hub has been a big success so far. We have heard positive feedback from staff and managers and about how it is easy 
both post and find opportunities. We are leveraging SharePoint technology to provide EPA employees with the best user experien 
possible. 

Our latest Talent Hub module, lateral Reassignments, is now live. This module performs in much the same way as the one f< 
details or temporary promotions. A lateral reassignment involves moving an employee from one permanent position to another wit 
a change in grade. It provides the employee with career mobility and a new professional opportunity within the agency. 

Donna J. Vizian 

SPALL COMMS 

Additionally, over 300 details or temporary promotions have been posted since Talent Hub's launch last fall, a 
hundreds of applications have been submitted. Within Talent Hub, Skills Marketplace continues to provide 
developmental opportunities to employees and it's easy to post a project. Check out recent editions of Tt..!L?....\&. 
@ EPA to learn more about Skills Marketplace successes. 

Haven't checked out Talent Hub yet? Watch the quick Y..i.9.§.9. to help you get started. Please .\.!.P.9.§.t.§ .. .Y.9..~.1.L.:I:!;~.l.§.i 
Hub profile so you can be notified when posted opportunities match your interests. Have an idea for the team 
tackle or a success to share? Send us a note . ............................................... 

Stay tuned for more exciting Talent Hub updates coming soon! 
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Acting Assistant Administrator 
Office of Administration and Resources Management 

United States Files Complaint Against Fiat Chrysler Automobiles for Alleged Clean Air Act Violations 
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The Department of Justice, on behalf of EPA, filed a civil complaint in federal court against Fiat Chrysler Automobiles N.V. (and it~ 
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subsidiaries, collectively known as FCA) on May 23. The complaint alleges that FCA failed to disclose software functions in nearly 
104,000 light duty diesel vehicles and that those software functions constitute defeat devices. The software causes the vehicles' 
emission control systems to perform differently, and less effectively, during normal driving conditions than on federal emission tes1 
resulting in increased emissions of harmful air pollutants. 

For more information, read the press release. 

EPA announces Superfund Task Force 
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As part of his continued effort to prioritize Superfund cleanups, Administrator Scott Pruitt announced on May 22 the creation of a 
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Superfund task force to provide recommendations within 30 days on how the EPA can streamline and improve the Superfund 
program, including: 

•expediting the cleanup process; 
• reducing the burden on cooperating parties; incentivizing parties to remediate sites; 
•encouraging private investment in cleanups and sites; promoting the revitalization of properties across the 
country; and 

•establishing and strengthening partnerships. 

This action follows Administrator Pruitt's recent directive that authority to select remedies estimated to cost $50 million or more be 
retained by the Administrator to help revitalize contaminated sites faster. 

At his recent visit to the USS Lead Supmfund Site in East Chicaqo, Ind., to view ongoing cleanup activities, Administrator Pruitt m1 
with East Chicago residents, and federal, state and local officials. He pledged improved coordination and communication as clean 
continues. He was the first EPA Administrator to visit this Superfund site, which was listed on the National Priorities List of the wor 
contaminated sites in the country in 2009. 

Read the full Pf?.?..f?...!.:?.i.'.?..??.§. for more information about the Superfund Task Force. 

Your EPA colleagues are talking about the Employee Viewpoint Survey! 
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"All federal employees should be proud to help their agency improve, which is possible by sharing their opinions through the EVS. 
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Christine Robinson, OARM 

"Accurate data are crucial to making good decisions. EPA's leadership uses EVS data to make well-informed decisions that promc 
employee engagement." Dr. Stephen Fine, OE/ 

"I have as much a responsibility as management to shape my office's culture. The EVS provides me with a way to tell managemer 
what works well and what areas need improvement." Tyler Lloyd, OCSPP 

"EVS gives us all a voice on a very a wide range of topics. I take the EVS because I feel like it provides me a way to do my part, 
providing the information needed to make my agency a better place to work." Barbara Schwartz, Region 4 

To see what other EPA staff and managers are saying about the EVS, visit the Testimonials paae on the EVS SharePoint site. 

As of May 30, EPA's agencywide response rate is 38.2 percent. Click here for updates on office-specific response rates. 

Let your voice be heard! OPM extended the deadline; the new deadline for completing the survey is Thursday, June 15. 

Facilitators and mediators resolve issues between EPA and stakeholders 
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Resolving conflicts that occasionally arise from EPA's work can be tough, but it doesn't need to prevent us from fulfilling the agenc 
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mission. In 2016, EPA used professional facilitators and mediators to support 145 environmental projects and cases, as describec 
EPA's annual _\;.f.1Y\f.Qf.1.GJ§.D..\~1L.G..9.U.?.!!P!.'.?.\i.QD. .. ?.G.9 ... G.9J.1.f.\i.9.LR.§':?.Pi.\l.U9.DJ!;.G..G..RtP..9.U.9.Y.8?.P9..f.t for the Office of Management and Budg, 
(OMB), and the President's Council on Environmental Quality (CEQ) . 

Every EPA region and most program offices used a facilitator or mediator at least once last year to support their 
environmental/programmatic work. Users of these services reported improved efficiency and resource savings, litigation avoided, 
better and more creative environmental solutions, and improved working relationships with stakeholders and the public. Some als< 
reported "reduced stress due to the support they received from neutral third parties, particularly with respect to difficult processes, 
complex issues, and challenging personalities." 

If you think you have a project or case that might benefit from a facilitator or mediator, please contact EPA's Q.Qn.f.U.9.LP.X.§Yf?.!.H.iP!J.0.1 
Resolution Center at 202-564-2922, ADR@epa.qov, or call one of our Conrnct Resolution Specialists. 

Happening This Week: 
May 30: Webinar - The Regulatory Process: Tracking Rules and 
Their Supporting Documents :·:·:·· .. ::::::;:~;:::·::::::A::::.:::::~:~::::~:~: 

May 30: Old vs New: Section 508 Standards (2000) vs Revised 

Section 508 Standards (2017) webinar 

June 1: Lean Overview webinar 
June 1: Maximizing your Social Security benefit 

webinar 

Coming Soon: 
June 6: Annual Conversation with the Scientific Integrity Official 

June 7: Continuing Life Insurance into Retirement webinar { :~*:rw··• , . .,. .. , .. ~···• ··~··••· 

:•···:· .;. .~:.;::::: :::::::· ::::::~::; .. ~:::::::!::::::.:::: 

June 8: Protecting oyur Retirement with a Plan for Long Term 
Care webinar by Federal Long Term Care Partners (Part 2 of 
~:: {}f ~~;:~:::;:: :;;:::~;:;::.;~;:::~::::;;;· 

June 21: LGBTQ issues in the workplace webinar 

In honor of our fallen heroes and to commemorate Memorial D: 
we join the U.S. Navy in recognizing the families of those who 
the ultimate sacrifice for our freedoms. Watch as Gold Star Far 
members honor the memories of their loved ones. 

Video length: 6:35 

Have you taken your 
mandatory training 
courses? 

Join the iMigrated! Initiative 
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Working at EPA means you To support the agency's goal of moving away from Lotus Notes, the Office of Environmental 

SPALL COMMS ED_002218_00000130-00011 



have required training to 
complete by Sept. 30, 2017. To 
work on or check the status of 
the available required training 
courses, please log-in to EPA 
elearning (Skill port). Near the 
top left of the screen, next to the 
EPA logo, click on the learning 
plan icon. Then click on the 
Assigned Learning tab. The 
Assigned Learning page will 
display the list of currently 
available required trainings and 
your completion rate for each 
one. 

If you would like to see the entire 
set of your required trainings
those currently available and 
those pending-please visit the 
EPA University SharePoint site's 
Mandatory Traininq page. 
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Information (OEI) has launched the "iMigrated! Initiative" to engage, educate, and empower the 
owners of Lotus Notes applications, databases, and legacy emails to move to a new environme 
by year's end. Through this initiative, OEI intends to provide support to ensure that full migratio1 
away from Lotus Notes is achieved agency-wide by Dec. 31. 

What You Need to Know 
• The agency has completed 13 percent of Lotus Notes migrations. 
• Visit the Dashboard to check each EPA office's migration status. 
• Check to see if the status for your organization is updated: 

- The designated disposition (archive, delete, migrate, or litigation hold) can be found in 
L.,g~l.ll?. .. .N.9..l?.?....i.D..\!.§.G.t.Qt.Y. 
- The migration completion status can be found in the Lotus Notes Miqration Tool. 

o Please contact .P..l.fl.K.?.:.!J.".i.i.9.1.!.§.§.\@.?..P.f:l.J19Y.. for access privileges. 
• The next Notes migration workgroup meeting will occur June 1, from 11 :30 a.m.-12:30 

p.m. EDT. Contact !.?.!.?.~.§AD..\~:.h.~1?..l.@.?.P.!:"L9.9..Y. for more information. 
• Follow the Notes Migration StlarePoint site to stay informed. 

Be an iMigrated! Ambassador and help your organization meet the goal by Dec. 31. Email Sha! 
Carter-Jenkins or call her at 202-564-6385 for more information. 
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This Week@ EPA [epanews@epa.gov] 

2/12/2018 5:54:01 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - February 12, 2018 
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Senior Leadership Message 

Dear Colleagues, 

Thank you, EPA! You continued to "Show Some Love" during the 2017 Combined Federal Campaign (CFC). EPA raised 
$1.58 million, about 90 percent of the amount raised in the 2016 campaign. The overall 2017 agency-wide participation ·*! 
rate was about 13 percent. 

There were some new challenges and the EPA CFC Committee of coordinators and keyworkers valiantly reached out through one 
sessions, staff meetings, holiday parties, and donation portal information sessions at building entrances as well as at special CFC 
thank Jini Mohanty, the 2017 EPA CFC Manager, and all the coordinators and keyworkers for shepherding EPA to a generous ou1 

Special CFC events this year kept the CFC energy going. Some notable events included: 

• Tailgate party (Region 4) • Chili cook-off (Regions 6, 7 and OEI 
• Halloween costume contest (Region 7); • Bake-off (Region 6) 
• Art and holiday auctions (Region 1, OW, OGC, OLEM) • Pet contests (OGC, (Region 3) 
• Charity fairs (HQ, OLEM, Regions 4, 5, 6, 7) • Turkey trot around the monuments (' 
• 5km run (Region 1) • International potluck (OCFO) 
• Baked goods/portal lab (Region 9) • Macarena flash mob (Region 8) 
• EPA Palooza for CFC (HQ) • Causes dress-up (Region 8) 
• CFC Reality Olympics (Region 3) 

See some Y..\9.§.9..?. from this year's campaign, including the HQ Kick-Off, in addition to music, games, and a skit from the EPA Palo1 

Thank you again for helping those in need and demonstrating once again the compassionate EPA tradition of assistance and gen1 

Benita Best-Wong 
Vice Chair, 2017 EPA CFC. 
Acting, Deputy Assistant Administrator, Office of Water 
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EPA announced its FY 2017 annual enforcement and compliance results last week, highlighting 
site remediation and civil and criminal enforcement results. 

"In fiscal year 2017, we focused on expediting site cleanup, deterring noncompliance, and returning 
facilities to compliance with the law, while respecting the cooperative federalism structure of our 
nation's environmental laws," said Assistant Administrator of the Office of Enforcement and 
Compliance Assurance (OECA) Susan Bodine. 

Among EPA's FY 2017 enforcement and compliance accomplishments are: 
• An increase in the value of commitments by private parties to clean up sites to more than 

$1.2 billion. 
• An increase in the environmental benefits of Superfund and RCRA Corrective Action 

enforcement with commitments to address an estimated 20.5 million cubic yards of contaminated soil and 412 million cubi 
contaminated water. 

• An increase in the total of criminal fines, restitution, and mitigation to $2.98 billion. 

For more information, f.§.f:l.\L.ttJ.? ... P.f?..?.? ... rn.l.?..~1§.§. 

Administrator Pruitt visits Nevada 
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Last week, the Administrator joined Governor Brian Sandoval in Nevada to tour the Anaconda Copper and Coeur Rochester mine 
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At the Anaconda Copper Mine, Administrator Pruitt signed a Deforra! Agreen10nt 1Nith the State of Nevada to defer the mine not lo 
lands from final Superfund National Priorities List (NPL) listing. Under deferral, cleanup at the mine must achieve the same level c 
health and environmental protection as a site on the NPL and meet all applicable federal and state requirements. EPA will review 
remedies proposed, selected, and implemented by the State of Nevada and the mine operator are protective. EPA will retain resp1 
the operable unit on tribal land. 

At his Coeur Rochester Mine visit, Administrator Pruitt highlighted the agency's Dec. 2017 conclusion that current mining practice~ 
regulatory requirements at the federal and state level have already minimized risks. He underscored that previously proposed Cor 
Environmental Response, Compensation, and Liability Act (CERCLA) financial responsibility requirements are not necessary. 

Laboratory Reuse Center: EMS approach matches supply to demand 

Environmental management systems (EMSs) emphasize the importance of engaging all employees in environmental initiatives. Ti 
EPA's Cincinnati location holds an Employee Ideas Contest annually to ask staff to identify sustainable initiatives that could benefi 
2014, the EMS team selected the idea of creating a Laboratory Reuse Center as the winning proposal. 

The Laboratory Reuse Center provides a place for researchers to donate laboratory equipment that they no longer need, such as, 
syringes, pipettes, pH meters, and other equipment. These items are then made available - via an online inventory - to the entire 

community at the Cincinnati location. The EMS team manages the center, advertises its availability, inventories donated items, tr 
items "shoppers" remove, and keeps the online inventory updated. As an added bonus, the center has also proved to be valuable 
researchers who needed a piece of equipment immediately to keep their experiments on schedule. 

Learn more about how EMSs help EPA facilities improve their efficiency and reduce the agency's environmental footprint by visitir 
Thanks to EMS site. 
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EPA recently launched an updated version of the web-based Ecotoxicology Knovvledgebase (ECOTOX) tool. The new version cor 
significant updates and is being released in .\?.?.H~...fQ.G.!J to gather feedback before it is finalized. Updates include new visualization fl 
improvements to help users better and more quickly identify the most critical data from current outputs. 

ECOTOX serves as the source of toxicity effects data used to evaluate the safety of existing chemicals under the Frank R. Lauten 
Safety for the 21st Century Act. The tool includes data on more than 11,000 chemicals and 12,000 species and is available on line 
over the world. Each month, 6,000-10,000 unique users perform 150,000 to 200,000 data downloads. The database provides use1 
effective, non-duplicative means of locating high-quality ecological effects data to support chemical decision making across a wide 

Deploying a Lean management system to deliver measurable results 

When we release EPA's FY 2018-2022 Strategic Plan, the agency will make a public commitment to 
"deploying a Lean management system specifically designed to deliver measurable results." We will 
also use the EPA Lean Management System (ELMS) to improve in the areas identified in EPA's 
forthcoming Reform Plan. 

Our work to support improvements in the program areas and processes identified in the plans is 
already underway. We have conducted or will conduct multi-day Kaizen events in the following 
areas: industrial wastewater permits, underground injection control permits, procurement, TSCA 
premanufacture notice final determinations, Clean Air Act (CAA) state implementation plans, FOIA, 
brownfields, Superfund, CAA Title V, and CAA preconstruction new source review. 

Eventually, we will perform Kaizen events to achieve our aspirational Strategic Measure targets and 
process-oriented Reform Plan Goals. We have set a target of improving 25 processes in FY 2018, by which we mean conducting 
then establishing visual management, standard work, and performance metrics for that process. 

While this effort will engage many areas needing attention, we will also begin deploying ELMS across the entire agency this sprin~ 
working on an approach that will begin with deployment in EPA's regional offices, supported with pre-planning, on-site training, an 
coaching. Our goal for the broader deployment effort is to have ELMS up and running in 80 percent of the agency by September 2 

Keep an eye on this new section of the newsletter for more information and updates on ELMS. 

This week: 
Feb. 13: PeoplePlus early closeout: corrected timecard subrnission & approval 

due by rn p.m. EST 

Feb. 14: webinar - Locating Information on Superfund Sites •··•···· "·· w•,«•-'"•"" 

Feb. 14: webinar - Tech Talk webinar to cover FY 2018-2020 IT/11\11 Strategic Plan 

SPALL COMMS 

This video mmed, produced, and edited by the 
Department of Natural Resources and Environ 
Control (DNREC) highlights the restored wet!a 
Yorklyn, Delaware NVF Facility. The project w 
through the EPA Clean Water State Revolving 
project was also a 2017 EPA PISCES winner. 
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Coming soon: 

Feb. 21: webinar - Locating Information on Superfund Sites 
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Start logging points in the Step It Up Challenge 

SPALL COMMS 

Strategic Plan 

Join Acting Chief Information 
Officer Steven Fine for a 
Tech Talk webinar Feb. 14, 
from 2:30-3:30 p.m. (EST), 
to learn about the FY 2018-
2020 Information 
Technology/Information 
Management (IT/IM) 
Strategic Plan. This EPA T.ECH' 
wide strategy embraces the needs of EPA's 2: 
program offices to support the agency mission 
does not address all of EPA's IT/IM needs, thE 
focus on the enterprise-wide needs that align ' 
administration priorities. 

This Tech Talk webinar is available via Adobe 
http://epawebconferencing.acms.com/oeiitforu 
recorded, captioned, and posted to the Tech l 
SharePoint site. 
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The EPA Step It Up Challenge is officially underway. From Feb. 1 to March 31 
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help your location's team compete against similarly-sized locations agency wide 
by tracking your steps and minutes of exercise to earn points. 

• If you are signed up to participate: Log in to the on line form to record 
your activity and earn points; the more active you are, the more points 
you earn for yourself and your team. If you signed up for the Step It Up 
Challenge in 2017, you do not need to register to participate again for 
2018. 

• If you have not yet registered: Visit the Challenges page to sign up as 
part of your location's team. Then, log in and record your steps and 
exercise to start earning points. 

To learn more about the new features in the 2018 Step It Up Challenge, review 
the Participant Fact Sheet. 
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Message 

From: 
Sent: 
To: 

MassMailer [massmailer@epa.gov] 

11/6/2017 7:43:29 PM 
MassMailer [massmailer@epa.gov] 

Subject: 2017 Federal Benefits Open Season announcement 

From: Donna J. Vizian, Acting Assistant Administrator, Office of Administration and Resources Management 

Federal Benefits Open Season is Nov. 13 through Dec. 11, 2017. During the annual open season, employees can take 
the actions listed below. If you are satisfied with your dental plan, vision plan, health plan, or enrollment in EPA's 
Voluntary Leave Bank Program membership, you are not required to take any action. 

• Enroll in a Flexible Spendina Account (FSA) - a health care and/or dependent care account under the 
FSAFEDS Program. 

o Unlike with other programs, employees MUST re-enroll in FSAFEDS each year to participate. 
Enrollments DO NOT automatically continue from year to year. 

• Enroll in, change, or cancel an existing enrollment in a dental plan or vision plan under the FEDVIP Program. 

• Enroll in, change, or cancel an existing enrollment in a health plan under the FEHB Program. 
o You must visit Employee Express (EEX! to enroll in, change, or terminate your FEHB coverage. 
o Forgotten login ID and/or password: Follow the instructions on the EEX website for login and/or 

password resets. You may also contact the EEX Help Desk. 

• Enroll in or withdraw from EPA's Voluntary Leave Bank Program by completing EPA Form 3160-6, "Leave 
Bank Election Form," and submit it to your local leave bank coordinator. 

If you have any additional questions or need assistance regarding open season, please visit EPA's 4..Q.1.?.. .. P..?..G.?.fi.t.? .. .OP.?.D. 
$.?..?§.9..r.!...\D.t.C§.!.1.sH ... ?.i.t.?. or contact your organization's §.0 .. ~11.'.?.;1..$.?.J.Y..i.9..?. .. G.?.!Jt?.LR.?..r.!.?..f.iJ.:?..5.P.?..~~.i.~Jl.i§J.. 
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Message 

From: 

Sent: 
To: 
Subject: 

SUBJECT: 

FROM: 

TO: 

MassMailer [massmailer@epa.gov] 

6/1/2017 7:19:53 PM 
MassMailer [massmailer@epa.gov] 
Agency's Workforce Shaping through Voluntary Early Retirement and Separation Incentive Payment Authorities 

(VERA/VSIP) 

Agency's Workforce Shaping through Voluntary Early Retirement and Separation Incentive Payment 
Authorities (VERA/VSIP) 
Mike Flynn 
Acting Deputy Administrator 

All EPA Employees 

Dear Colleagues, 

In my April 17, 2017 memo to EPA senior management, I announced that we were beginning steps to initiate an early 

out/buyout program with a goal to complete the program by the end of September 2017. I wanted to give you an 

update on the current status and upcoming steps on the program. 

Voluntary Early Retirement Authority (VERA) and Voluntary Separation Incentive Payment Authority (VSIP), often 

referred to as early outs and buy outs, can help us realign our workforce to meet changing mission requirements and 

move toward new models of work. The authority encourages voluntary separations and helps the Agency complete 

workforce restructuring with minimal disruption to the workforce. 

Current Status 

The Agency has begun a workforce reshaping effort in which headquarters and regional offices are reviewing their 

current organizations and analyzing where they can achieve efficiencies. As a result of these analyses, the Agency is 

planning to use VERA/VSIP where it makes sense and where it is aligned with these efficiencies. We will be working with 

the Agency's labor unions as we go through the VERA/VSIP process. 

Headquarters and regional offices currently are working on VERA/VISIP business cases for their respective organizations. 
Our Office of Human Resources staff will review and consolidate these business cases into one agency-wide business 
case which will be submitted to the Office of Personnel Management (OPM) and the Office of Management and Budget 
(OMB) for approval. 

In developing our VERA/VSIP business case, we are considering multiple factors including increasing supervisor to staff 
ratio; consolidating support functions; restructuring or reducing highly graded supervisory and non-supervisory 
positions; focusing on core business functions, programmatic and STEM priorities, and consolidating and streamlining 
programs and functions. Details on the selection criteria for employees in the pool are still being worked out. 
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Next Steps 
We plan to submit our agency-wide VERA/VSIP business case to OPM/OMB for approval later in June, and will work 
closely with OPM/OMB to help expedite the review process. We will provide you information on what positions will be 
included in the VERA/VSIP program as soon as possible, likely sometime in July. We expect a limited number of 
employees will be offered VERA/VSIP, and those who accept a VERA/VSIP offer must leave the Agency by early 
September 2017. 
Please look for additional VERA/VSIP information from your organization's senior leadership soon. In the interim, I have 

provided you with some helpful links below. 

Many thanks for your continued commitment to EPA's mission and public service. I am very proud to work alongside 

you. 

OPM' S VERA/VSIP links: 

http://www.opm.gov/policv-data-oversight/workforce-restructuring/voluntary-early-retirernent-authority/ 

http://www.opm.gov/pol icy-data-oversight/wo rkforce-restructu ri ng/vo I u nta rv-se pa rati on-i ncentive-paym en ts/ 

EPA's VERA/VSIP link: http://intranet.epa.gov/policy/buyouts/index.htrn 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

11/8/2017 3:24:46 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Information Notification: EPA Remote Access System Upgrade 

Please do not reply to this message. Thank you. 

Summary 
On Tuesday, November 14 at 6:00 a.m., the EPA Remote Access system will be upgraded. The new EPA 
Remote Access system provides additional processing capacity, addresses security issues, and supports a 
broader range of devices and browsers. During this upgrade, there is no system or service outage scheduled 
or expected, so there is no action you'll be required to take. 

What You Need to Do - Installer Service Upgrade 
• If your EPA-issued computer is on the EPA network, the installer service program will automatically be 

updated. No action or reboot is required. 
• If your EPA-issued computer receives the installer service program update while working remotely, a 

window may appear and lead you through the update process. This may cause a momentary 
disconnection from the network, but you will be reconnected automatically when the update is 
complete. No other actions or reboot is required. 

What You Need to Do - Pulse Secure VPN Client Upgrade 
• When connecting to the new remote access system after the November 14 system upgrade, you may 

experience momentary delays while the client software is automatically updated. Additionally, you may 
be requested to select "Yes" or "Always" to complete the update process. No other actions or reboot is 
required. 

Contact 
If you have questions, please call 1 (866) 411-4EPA (4372), and Press Option 3 for the EZ Tech Service Desk 
- or send an email to EZTech@2ep2tgov. 
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Message 

From: 

Sent: 
OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

6/1/2017 10:06:59 PM 

To: EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Subject: ATIENTION - CYBERSECURITY ALERT NOTIFICATION - Malicious FedEx Invoice 

Th~s shiprnerit :s. :;chP.duled to be se:-;t on 
05129.:201?. 

Please do not reply to this message, 

Alert: Malicious FedEx Invoice (Hancitor Malspam Campaign) 

What You Should Know: Over the past 72 hours, EPA's Computer Security Incident Response Capability has observed 
repeated occurrences of a malicious email attempting to lure users into clicking on a link that is found on a phony, 
electronic FedEx invoice. The link, if clicked, downloads malware to the user's system. We have observed similar emails 
using Amazon, U.S. Postal Service and eFax themes. Below is a screen shot of the malicious FedEx email for your 
awareness. 

What Has Been Done: CSIRC is working with the Office365 Team to block and remove these emails from all agency 
mailboxes. 

What You Should and Should Not Do: 
• Do not retrieve or click on any email identified as "Spam" or "Junk" 

unless you are sure the email is legitimate. 

• Be extremely cautious when clicking on links in emails, even if the email 

appears legitimate. 
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• Use your mouse to hover over the link to review it. If you cannot verify 

the URL independently, contact the EPA Call Center, your local helpdesk 

or search the Internet for the main website of the sending organization. 

• Avoid opening unsolicited emails, especially from unknown senders. Even 

if the sender appears legitimate, you should always take a moment to 
verify the sender's email address. 

• Exercise caution when opening email attachments. Be particularly 

cautious of compressed or ZIP file attachments. 

• If you suspect you are the victim of malware, ransomware or a phishing 

attack, or if you notice any unusual or suspicious activity, contact the EPA 

Call Center immediately at gpg_;:;_g_Ll_;q.oJQ.f..@.~.P..9..,.m.?.Y. or 1-866-411-4-EPA 
(4372) - press 1 for Security. 

For questions or concerns, please contact the EPA Computer Security Incident Response Capability at .(5..1..6.~.@.~J?.9.J~Q.Y or 
call the CSIRC Hotline at 919-541-0777. For additional cybersecurity guidance and information, please visit the CSIRC 
Intranet Site: http://intranet.epa.gov/oito/csirc/. 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

2/15/2018 12:30:57 AM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
PLEASE READ: Important Information about 0365 Dial-In Conferencing Service 

Please do not reply to this email. Thank: you" 

0365 Dial-In Conferencing Service 

Several customers have recently complained about receiving busy signals while attempting to access a 
meeting using the 0365 Dial-In Conferencing service, and some others have complained of poor audio quality 
and/or disconnected calls. The Office of Environmental Information is working with Microsoft to identify any 
problems and resolve them as soon as possible. 

Until these issues are resolved, here are some helpful tips to reduce the likelihood of them happening: 

• Busy signals- If you receive a busy signal while trying to connect to an 0365 Dial-In conference using 
the standard conference phone number +1 (202) 991-0477, you should: 

""' Select a different number by clicking Find a local nurnber. 

""' Scroll down and find a number for the location nearest you. 

""' Dial that number and use the same Conference ID in the Skype Meeting invite. 

lhh h lh onkw mfwting for Sk/?* for ihnini1s, th0 profov.<n;~! 

rn00tirw> and tcmrn1.mkatbm ;ar+ fon11wiy krn::»&'n &> t.ym:, 

Join by phone 
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• Poor audio quality/disconnected calls -
>- Use the Call me at: feature (Recommended Option) by following these steps: 

o Ensure that you are logged into Skype for Business. 
o Open your Outlook Calendar, double click on the calendar invitation and then click on 

-'\ j.,,,,;,,,. (L9,q.@ h./i•i.p,\•l•"'C -;.:- . . \~-:- .~ ~ ~. ·.~;} :;;\ 1 l·:- >::.:.·· :~ ~ :~ ~::.: ·.:.:- ::. ~· ~: ·~ i*:.? . 

o You will be prompted to Join Meeting Audio. 
o Click the radio button for Cail me at: and select a phone number from the drop down 

menu or click New Number and enter the phone number where you'd like to be 
called. The system will call the number entered. 

•,,•,.·, .•'·•:··:- .. ..,., .. ,, .. .. ::::: .. :· .• ·::·.:·:::··.·:··:,::::~.: 

o If for some reason the call doesn't go through or ends, simply try again by clicking the 

phone icon as shown in the screenshot below. If the call does not go through or ends 
again, be sure to check the number you entered for accuracy. 

• Tips for using Skype for Business Audio 

Please visit 0365 Dial-In Conferencing to view the 0365 Dial-In Conferencing Quick Reference Guide and 
Frequently Asked Questions. Also, please visit the IT Training Program Webinar Calendar to sign up for training 
on 0365 Dial-In Conferencing. 
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Message 

From: 

Sent: 
To: 
Subject: 

Colleagues, 

MassMailer [massmailer@epa.gov] 

11/8/2017 7:53:13 PM 
MassMailer [massmailer@epa.gov] 

CFC Donation Portal Now Available! 

I am pleased to announce that the G.9..!.EP.\D.§.9. .. .f..§.9..?.rf:l.LG.0.G.!.P..?.i.9.rJ 
i.G..E.G.2. . .P..9..r.!.?.ti.9..r.!. . .P9.i.J0.l. is now open, providing an easy and secure 
way for you to contribute to your favorite cause. 

Thanks to the efforts and generosity of more than 400,000 federal 
employees, CFC raised over $167 million for local and national 
charities last fall. Across our regions, you raised more than $1 
million, exceeding the overall 2016 regional goal. At headquarters, 
you raised $735, 115 and achieved 98 percent of the goal. Also, the 
CFC of the National Capital Area surpassed its $4 7 million goal by 
raising $47,395,571. 

Over my many years at EPA, I'm always struck by the tremendous 
generosity of my EPA colleagues. Your contributions help many 
charities and organizations continue to provide benefits throughout 
the nation, and I'm confident we will be just as successful this year. 

Take some time to consider the causes that motivate you and 
encourage your coworkers to do the same. Each gift is valuable and 
adds up to make a significant difference at local and national levels. 

I encourage you to "Show Some Love" by donating today, and I 
thank each of you for your contribution to making our 2017 CFC 
campaign a success. Please take a moment to look at the these 
additional resources, and be sure to follow the important tips for 
EPA users. If you have any questions about how to donate, contact 
your CFC coordinator. 

To help you make your CFC donation, below is some helpful 
information: 

• !.!J.".i.P.9.X.tm.!.t..;19.!J§.t.[9.!.!. . .P..9.X.tf:l.Lti.P.§...f 9..L.!.;.PA ... ~.1.?.?.f§. 
• Step-by-step instructions tor making a donation 
• Why donate to CFC? 
• CFC Coordinators list 

, ................................................................. . 

Mike Flynn 
Acting Deputy Administrator 
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CFC Donation Porta! Announcement by 
Acting De12uty Administrator 

Video length: 1: 12 
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Message 

From: 
Sent: 
To: 
Subject: 

Summary 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

2/15/2018 6:07:13 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
Notice for EZ Tech Customers: Monthly Maintenance for Security Patching and Application Updates for EPA-issued 

Computers 

On Friday, February 16, at 11:00 p.m., the Agency's Enterprise Desktop Engineering team will start distributing 

required centralized Security Patches and Application updates to most EPA-issued personal computers. These 

vital updates reduce the risk of attacks and help keep our computers and network safe. 

Enterprise Desktop Engineering automatically distributes these types of patches and updates during off-duty 

hours to minimize the impact on your work productivity. Computers that have not initiated patching over the 

weekend will automatically receive updates once online. Once patching is complete, you will have 8-hours to 

reboot your computer at your convenience, after which an automatic reboot will be applied. 

With this switch to centralized patching, you will receive fewer emails pertaining to patches and updates. We 

will not send out patch notifications via mass-mailers in the future unless necessary. However, you will still 

receive pop-up messages from Big Fix notifying you of the patches and updates. 

What You Need to Do 

Please shut down your computer before leaving the office on Friday. 

• If your computer is left logged-in, patches and updates will still be applied, and your computer will 
reboot afterward. 

• If you take your computer off-site, once you login and connect to the internet, a window will appear 
and lead you through the patching and updating process. 

Contact 

o Again, once patching is complete, you will be given 8-hours to reboot your computer at your 
convenience. 

If you have questions, please call 1(866)411-4EPA (4372), and Press Option 3 for the EZ Tech Service Desk

or send an email to EZTech@epa.gov. 
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Message 

From: 

Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

2/15/2018 10:51:30 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
System Outage: Headquarters and RTP-lnternet 

Affected Location: Headquarters and RTP 
Affected Service: Internet 

This afternoon we experienced a widespread Internet outage in Headquarters and RTP. Customers were unable to 
access the public Internet or the Office 365 suite (Outlook, SharePoint, OneDrive, etc.). Initial investigations led us to 
believe the problem was with AT&T, as multiple AT&T customers were affected. 

We apologize for any inconvenience this may have caused. To see a list of planned and unplanned system 
outages, visit the Maintenance and Status Calendar page. 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

12/19/2017 7:38:33 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
ATIENTION: Cybersecurity Awareness - Ransomware 

Please do not reply to the email. Thank you. 

Cybersecurity Awareness: Ransomware 

What Is Ransomware? 

Fhrnsomware 1s a type of malicious 
software cyber actors use to deny 
access to systems or data, The 
malklous cyber actor holds systems 
or data ho.stage until the ransom is 
paid. If the demands are not met, the 
system or encrypted data remains 
unavailable, or data may be deleted. 

On December 6, the government of Mecklenburg County, NC became the most recent victim of a ransomware 
attack when one of its employees opened a malicious email attachment resulting in an attack that affected 48 
of its 500 servers. The attack slowed the county government to a crawl as departments offering services such 
as inmate processing, tax payments and administration, and building code inspections were forced to use 
paper and manual processes to conduct business. The county continues recovery operations as it refused to 
pay the attackers $23,000 in bitcoin to recover the county's data. (Associated Press, December 2017). 

Experts have reported spikes in 'ransomware' attacks across segments of the economy in both public and 
private sectors. According to the Washington Post, in a nine-month period in 2014, the FBI received 1,838 
complaints about ransomware, and it estimates that victims lost more than $23.7 million. The next year, the 
bureau received 2,453 complaints with losses of $24.1 million. 

EPA's Office of Information Security and Privacy reminds you to stay vigilant and always maintain a 
commitment to good cyber-hygiene and best practices so that EPA's IT assets, employees and business 
partners are protected from cyber threats such as ransomware. The United States Computer Emergency 
Readiness Team (LJS..CERT) recommends the following guidance on ransomware: (Source: :/ .us· 

• Perform frequent backups of systems and important files and verify those backups regularly. 

• Be careful when clicking directly on links in emails, even if the sender appears to be known. Similarly 

exercise caution when opening attachments in messages. 
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• Attempt to verify web addresses independently. Contact the company directly if possible. 

• Ensure that your applications and operating system have been patched with the latest updates. 

• Avoid providing personal information or information about your organization, including its structure or 

networks, unless you are certain of the requestors authority to have the information. 

• Ensure Anti-Virus {AV) and other applications that check for malicious websites, programs, etc are kept up 

to date and perform periodic scans searching for suspicious files. 

Please contact the EPA Computer Security Incident Response Capability (CSIRC) at CSI for 

questions regarding this advisory or ransomware. 
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Message 

From: 

Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

5/16/2017 6:57:16 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
ATIENTION - WannaCry Ransomware! 

&EPA 

Please do not respond to this message, Thank you. 

BEWARE: WannaCry Ransomware! 

We have recently learned that a new ransomware called "WannaCry" is infecting computers worldwide. Ransomware, 
often found in phishing emails and software vulnerabilities, is a type of malicious software that infects and restricts 
access to a computer until a ransom is paid. As you may recall, Phishing emails appear to be from a legitimate source, 
but actually contain malicious code within a link or attachment. The goal is to trick you into opening or downloading the 
attachment (exposing your PC to the malware), or clicking the link to a website that may be infected with malware. 

To help protect against WannaCry, employees are encouraged to: 

• Be careful when clicking directly on links in emails, even if the sender appears to be known; your local helpdesk 
can help you verify the link. 

• Exercise caution when opening email attachments; be particularly wary of compressed or ZIP file attachments. 

If you believe that you have been a victim of a phishing attack or ransomware infection, immediately report the incident 
to the EPA Call Center (1-866-411-4372) and choose Option #1. 

For more information, please visit the link for ransomware on the Department of Homeland Security's website. 
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Message 

From: 
Sent: 
To: 
Subject: 

Colleagues, 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

9/28/2017 4:26:14 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Welcoming Pete Lopez as the Regional Administrator for Region 2 

I am pleased to report that today the Administrator will be announcing the appointment of Pete Lopez of New York to 
become Regional Administrator for Region 2. Pete will be starting at the Agency on October 10. Please join me in 
welcoming him to EPA. 

Pete brings an exceptional background in public service and leadership. He has served as a member of the New York 
State Assembly since 2007 representing a seven county region, and is currently a member on the New York Assembly 
Committee on Environmental Conservation. Pete is also a member of the Task Force on Food, Farm and Nutrition Policy 
where he has provided oversight of New York's health and environment. While serving as a state legislator, Pete has 
worked tirelessly to collaborate in developing and passing the state budget and promoting growth and opportunity for New 
Yorkers. 

Pete's familiarity with the region will be invaluable as EPA serves Americans in the northeast. In addition, his experience 
in the days after Hurricane Sandy will be especially useful as the Agency leans in on assisting the citizens of Puerto Rico 
and the US Virgin Islands in their recovery from the devastating impacts of Hurricanes Irma and Maria. 

I want to thank Catherine McCabe, who has been serving as the acting regional administrator. Catherine will return to her 
permanent position as Region 2 deputy regional administrator. 

Ryan Jackson 
Chief of Staff 
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This Week@ EPA [epanews@epa.gov] 

10/23/2017 4:01:14 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - October 23, 2017 
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Senior Leadership Message 

Ready to "show some love" again? EPA recently !s.\~'..K?..9. .. .9.U the 2017 Combined Federal Campaign (CFC). Once again, 
you can donate to your favorite charities through the CFC, and for the first time this year, you can volunteer your time. I 
am looking forward to the great giving success that we can achieve in the next few months. 

Last year, the agency raised $1.745 million for the CFC, surpassing our goal of $1.705 million. Headquarters employees 
donated just over $735,000, while the 10 regional offices raised nearly $1,010,000. Those contributions helped many 
neighborhoods throughout the country and around the world. 

I'm convinced we can build on our success from last year, so we are stretching our goal to raise even more this year. At 
headquarters, we have a goal of $788,000. We will get there if we raise participation from 20 to 22 percent, assuming 
donors give at the same rate as last year. Surely we can reach that goal, as asked by the National Capital Area CFC. 
Giving a little bit can go a long way. The regions are working on their goal setting and they are encouraged to increase 
their giving as well. 

Remember to participate in special CFC days: 
• Show Some love Day on Nov. 2: Tell your CFC story by sharing your cause board showing why the campaign 

is important to you. (Reminder: do not name your charities when speaking or writing about your cause.) 
• Giving Tuesday (and HQ charity fair) on Nov. 28: Help make this the single largest on line donation day of the 

campaign by making a gift via the centralized giving portal. 
• International Volunteer Day (new this year) on Dec. 5: Pledge to donate your time by volunteering with a 

participating charity and sharing your volunteer experiences with others. 

Reflect on your local, national or international causes, write down your causes on a cause board, and 
then "show some love" in 2017 by making a pledge to the charities that fulfill your passions for 
communities near and far. Ask your coordinators about donating. 

Michael H. Shapiro 
Acting Assistant Administrator for Water 
EPA CFC Vice Chair 

Administrator Pruitt issues directive to end 'sue & settle' practices 

Administrator Pruitt recently issued an agency-wide directive designed to end "sue and settle" 
practices, fulfilling a promise to end the exercise of regulation through litigation . 

.R?.0.9..Jb.?.J\.!JL'.?..t.QfY. to see how the new directive aims to increase transparency, improve public 
engagement, and provide more accountability to the public when considering a settlement agreement or consent decree. 

Deadline for scheduling 2017 "use or lose" leave 

Most employees may carry over to the new leave year a maximum of 240 hours 
of annual leave. Any "use or lose" leave not taken before the end of the leave 
year will be forfeited. 

Employees must submit leave requests to their supervisor and obtain approval 
in writing for any annual leave they plan to take during the remainder of the 
leave year. Here are the deadlines to keep in mind: 

• The leave year for 2017 ends at midnight on Jan. 6, 2018, and any "use 
or lose" annual leave not taken before Jan. 7, 2018, will be forfeited. 
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• The deadline for scheduling the "use or lose" leave for restoration eligibility and obtaining supervisor approval is 
Nov. 25, 2017. Under federal leave regulations, forfeited annual leave can be restored only when that annual 
leave was scheduled and approved in writing before the start of the third biweekly pay period prior to the end of 
the leave year. 

For more information regarding the scheduling of use or lose leave, please contact your Regiona! Human Resources 
Officer, Prnqrnm Manaqernent Officer or the Office of Human Resources, Polley and Accountability Branch. 

EPA response to Northern California wildfires 
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Multiple wildfires in six counties in Northern California continue to ravage the area. EPA has been tasked by the Federal 
Emergency Management Agency (FEMA) with removing hazardous materials and household hazardous waste from 
burned properties, so that solid waste and debris can be safely removed and rebuilding can begin. EPA's mission is 
focused in Napa and Sonoma counties. 

EPA is also working with California and tribal governments to track the status of more than 150 public drinking water 
systems, some of which have been damaged, destroyed or otherwise affected by the fires. Read more about EPA 
response activities. 
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One of the biggest health threats posed by fires is the inhalation of smoke and fine particles produced by the burned 
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debris. See the following links for more details about wildfire response, air quality and breathing easier in smoky 
conditions. 

• Check your air quality 

• YVH9.f ir?..J?..?.P.9..r.!.?.?. ... fl.r.!.\L!.'.?..\~.9..Y.?.fY 
• Top tips for breathing easier in hot. smoky conditions 

Local Foods, Local Places releases new toolkit 
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Last week, the agency's Loca! Food, Loca! P!aces program released a new toolkit to help communities interested in using 
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local foods to support downtown and neighborhood revitalization. The Local Foods, Local Places toolkit includes step-by
step instructions for community-led workshops that allow local officials, community groups, businesses, and citizens to 
explore the benefits of using farmers' markets, community kitchens, and other food-related enterprises to revitalize 
communities and develop action plans for pursuing those goals. 

"EPA is excited to help more communities grow their local food economy," said Administrator Pruitt. "By investing in local 
foods, communities can preserve farmlands and protect the environment while bringing new jobs and business 
opportunities to main street." 

The toolkit, which includes best practices and case studies, is based on resources offered through the federal Local 
F.9..9.Q$.., ... k..9.9.0.L.P..l.?P..©.f?..J?..9..G.!.'Ai.9.0.l..~1?..f?.i.f?.H~.i.1.9.?. .. Pff!.9.rnff\. Since launching in 2014, EPA, in cooperation with other federal and 
regional agencies, has conducted Local Foods, Local Places workshops for 77 communities from among nearly 800 
applications. This new toolkit equips more communities to conduct their own workshops in preparation for growing their 
local food economy to support downtown revitalization. 

Happerdng This Week: 

Oct. 25: P.U..!.9 .. IE!s.?. ... t?..f.1.9.!s .. .0.Wf.. 

Coming Soon: 
Oct. 31: EPA's Smart City Air Challenge: Data 

.V?..§...\D. .. G.9..CT.1.r.D..~.!D.i.tY .. A.\r..9.~J?.l.iJY .. P.r9.l?..9.J§ . ..!.!. 
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SmartWay for Carriers: Building Efficiency into Your Fleet 
Operations 

Freight carriers distinguish their services by joining SmartWay and 
benchmarking the efficiency and environmental performance of their 
operations. Learn how SmartWay, a unique public-private partnership, 
fosters collaboration, creates greater transparency, and helps carriers 
move goods using less fuel and with fewer emissions. For more 
information about how EPA SmartWay and its partners are improving 
freight efficiency in the supply chain, visit 

h.UP?.JiWWYf..,§P@.,.9.Q.\'.{?..r.D.~1!.'.tw~w. 
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Read the latest Wellness Quarterly to catch up on Is your refrigerator putting your 
home network at risk? More and 
more home devices - including 
thermostats, door locks, coffee 
machines, and smoke alarms - are 
connected to the internet. This 
enables people to control devices 
from their smartphones, which can 
save time and money while 
providing convenience and safety. 
However, these advances in 
technology pose a new set of 
security risks. 

October is National Cyber Security Awareness Month, and we join the 
Department of Homeland Security "Stop.Think.Connect.T" campaign 
to help educate people of all ages across the country on ways to 
secure their connected devices. 
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Check out the 5 Steps to Protecting Your Digital Home flyer to ensure 
you are taking the necessary steps to secure your devices. 
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new health and wellness resources, tips, and 
events. In this edition, read about: 

./ annual flu shots; 

./ healthy eating choices; 

./ making time for your mental health; and 

./ the 2017 Federal Benefits Open Season. 

Wellness Quarterly is published by the Safety and 
Sustainability Division (SSD) within the Office of 
Administration and Resources Management. 
Copies of previous issues are available on §.$._P..:?. 
health outreach paae. If you have questions 
about Wellness Quarterly, please contact the 
health and wellness program manager, Josh 
McDonald, at 202-564-6816. 

SPALL COMMS ED_002218_00000145-00011 



SPALL COMMS ED_ 002218_00000146-00001 



A badly burned property in the Coffey Park neighborhood 
of Santa Rosa, Calif., captured on Oct. 9, 2017. (Courtesy 
of John Larimore/Ca/DES via Facebook@Ca/OES) 
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A badly burned property in the Coffey Park neighborhood 
of Santa Rosa, Calif., captured on Oct. 9, 2017. (Courtesy 
of John Larimore/Ca/DES via Facebook@Ca/OES) 
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Message 

From: OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

9/28/2017 5:29:31 PM Sent: 
To: 
Subject: 

EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
CYBERSECURITY ALERT!!! Ransomware "Invoice Scam" 

Importance: High 

&EPA 

ACTIVE RANSOJ\ilW ARE CA~1PAIGN: "Invoice Scam" 

An active ransomware campaign has been discovered within EPA's network. A malicious email was sent to 

multiple users asking that they open an attached file, which in most cases appeared to be an invoice. If the file 

is opened, ransomware will be installed onto the user's system. OEI is working actively to block these emails 

and prevent infections; however, there are several variations of the malicious email, making it difficult to 

detect and block all instances. Despite the variations, there are some common characteristics that all users 

should be aware of. These include: 

• Email Body - body of email is usually just one or two lines (ex. Please find Invoice PIS8069561 

attached) 

• Attachment Name - a variation of random letters and numbers (ex. PIS8069561} 

• Attachment File Extension - appears to be a zip file and may have the extension .7z 

• Sender - exact sender email/name varies, but will often include some reference to a "noreplymailbox" 

As a reminder, ransomware is a type of malicious software that infects and restricts access to a computer or 

files until a ransom is paid. Although there are other methods of delivery, this type of malware is frequently 

delivered through phishing or social engineering emails, and often exploits unpatched vulnerabilities in 

software or operating systems. 

• If you receive a message that fits the description above 

o Do NOT download or click on the attachment. 

o Delete the email 

• Scrutinize all other unsolicited emails for signs that they may not be from the stated source, 

particularly if the emails include attachments or links. 
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• Ensure that your applications and operating systems have been patched with the latest updates. 

• Install and maintain anti-virus software, firewalls, and email filters to reduce suspicious traffic. 

• Ensure that a sound data backup strategy has been implemented, which includes: 

o Offline backups, as ransomware often also infects online backups 

o Testing backups to ensure the integrity and recoverability of your data. 

If you suspect you are the victim of malware, ransomware or a phishing attack contact the EPA Call Center 

immediately at epacallcenter@lepa.gov or 1-866-411-4-EPA (4372). Press 1 for Security. 

If you have any questions regarding this alert, please contact CSIRC at (.?.l..R.C@.?..P..i'.'!.:.m?.Y· 
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Message 

From: OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

9/28/2017 9:27:38 PM Sent: 
To: 
Subject: 

EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Informational Notification: ESri Maps App has a New Name 

Please do not reply to this message. Thank you. 

The ESri Maps version 4.1 app has been updated to version 4.2 and has been renamed "ArcGIS Maps for 
SharePoint." If you have been using ESriMaps, please continue to do so using the same app but with the 
name: ArcGIS Maps. ArcGIS Maps for SharePoint 4.2 is now a single app that contains both the ArcGIS 
Maps app part and the ArcGIS Maps Locate workflow, supported in sub-sites. Other updates and 
enhancements include: 

• Enhanced security solution which allows SharePoint administrators to choose how to securely store 
ArcGIS credentials. 

• Added support for ArcGIS Enterprise 10.5 and for vector tile base maps. 
• Ability to add Share Point lists and documents to an ArcGIS Maps app from sub-sites and sub-folders in 

a document library. 
• ArcGIS Maps for SharePoint supports anonymously accessible map web parts on public

facing SharePoint sites. 
• Enhanced user experience for adding SharePoint lists to a map and for app configuration and ArcGIS 

Maps Locate workflow. 
• Multiple bug fixes and improvements 

If you encounter any issues with the app, please contact the EPA Enterprise Service Desk at 1-866-411-4372. 
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This Week@ EPA [epanews@epa.gov] 

11/13/2017 4:30:50 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - November 13, 2017 
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Senior Leadership Message 

This Wednesday, Nov. 15, is the 20th anniversary of America Recycles Day, a day to celebrate recycling progress and 
recognize its importance to our nation's economy. 

The recycling rate has more than tripled over the last 30 years to the current rate of 34 percent. This steady growth has 
created jobs and wages for Americans and supported community development. For example, recycling and reuse 
activities in the United States created 757 ,000 jobs and produced $36 billion in wages in a single year. This increase 
wouldn't be possible without the daily contribution of Americans, including all of us at EPA. 

With recyclable materials worth $9 billion being thrown away each year, there is potential and opportunity to recycle more 
materials to further grow our recycling rate and strengthen our economy. 
At EPA facilities, many of us can recycle materials in the pantry, in the hallways, or at our desks. If there is a mixed office 
paper bin in the hallway or at your desk, you can place paper materials in either location, or you can deposit them into 
bins that are in many of the pantries. Some pantries provide even more recycling options, including bins for clean plastic 
bags and for empty, rinsed food and drink containers. 

Since we have a lot of recycling options here at EPA, it's also important that we pay close attention and place materials 
into the proper bins to avoid contamination. With the bin signs as your guide, help our agency recycle more materials this 
Wednesday and every day. 
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For more information on America Recycles Day, please check visit EPA's 6.!J.".i.§.Ci.9.0 .. .R.§.9.Y..9.l.§.? .. .P..fl.Y. 
website. 

Barry Breen 
Acting Assistant Administrator 
Office of Land and Emergency Management 
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The Region 2 Emerging Leaders Network (ELN) and Special Emphasis Program Management Council are organizing 
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fund raising efforts to help residents, including EPA staff, in Puerto Rico and the U.S. Virgin Islands impacted by 
Hurricanes Irma and Maria. 

Donated goods have already been sent to two community groups in Puerto Rico - _!;.N.k..A.G..£ (!;.r..\D and \f..i.§.mJ?.§. 
Conservation and Historical Trust (Exit) - and directly to EPA staff working in Guaynabo, Puerto Rico, and St. Thomas, 
U.S. Virgin Islands. 

While employees are back to work in our Caribbean offices, many return to homes with no electricity and limited access to 
potable water. Lines in stores for the limited goods and banks are long. For these reasons, it is imperative we send items 
directly. 

Region 2 welcomes employees across EPA to donate goods for our colleagues in Pueiio Rico (Exit) or the U.S. Virain 
Islands (Exit) directly via Amazon or send payments via PavPal or Ven mo, which will contribute to large Amazon orders. 
This effort has been cleared by Headquarters and Region 2 ethics officers. 

For more information on this effort, visit the ~.kN ... H .. \.!.!.Itf!.f:l.D..?. .. M.fl.Ci.? .. .$.J!.§.C?..P.9.i.!.1.t...P..mW. or contact the R.?.9.i9D ... ?.. .. !.;.k.N. 

New national donation portal for CFC 
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Ready to "Show Some Love" again in 2017? So what cause are you passionate about? Is it medical research, supporting 
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veterans, fighting hunger, or disaster relief? Whatever your cause there is a charity waiting for your support. 

You can "Show Some Love" using the new Combined Federal Campaign (CFC) national donation portal -
Yf.WW.,9.P.GJJ.!.9.Y/f?.!J9..W:?.Pff\?.lPY©.9..\f:.. This portal allows you to search for all the CFC approved charities and donate in one 
place. 

To help you make a CFC donation, here's some helpful information: 
• Important donation portal tips for EPA users 

• .$.J.©.P.~.R.Y.:$.J©.P....\i.1.?..trn.9.tiP!J?....f.9..L.r.D..?6.\!J9 ... @ ... QP.G.0JiP.G. 
• Why donate to CFC? 

• Q.F.G ... G.9.9.CQJG.0J9..f.?. .. Hf?.t 

The regional offices, Research Triangle Park, Cincinnati, and Las Vegas are not currently listed in the profile section of 
the portal. EPA is working with OPM to add these offices into the system; it is unknown when this update will occur. If you 
have questions, please contact your local CFC coordinator. 

Be sure to view Acting Deputy Administrator Mike Flynn's messages on the donation portal launch featured in this week's 
Video Spotlight or in his recent mass maHer. 

EPA, let's blast past the $1. 7 million we raised last year! 

EPA works with states, tribes on final attainment designations for 2015 Ozone NAAQS 

Consistent with the states' and tribes' recommendations, EPA is 
moving forward by designating close to 90 percent of the country as 
meeting the 2015 ozone standards. EPA will continue working with 
the remaining areas on their designations. 

After EPA establishes or revises an air quality standard, the agency 
follows a process, dictated by the Clean Air Act, by which states 
recommend area designations to EPA. The agency then evaluates 
their recommendations prior to making its final designations. 

Since the Clean Air Act Amendments of 1990 - passed with 
bipartisan support to address concerns with regard to pollutants -
there has been tremendous progress in implementing these reforms. National monitored levels of ground-level ozone 
have dropped 22 percent, all while the country's population, energy use, and gross domestic product have increased. 

• Read the full press release for more details. 

• Learn more about the 9.?.9.G.? ... P..?..f?.).9.r.!.?.ti.9..r.!.? ... R.?..m.1.[0.19..fY.. .. Af;.t.[9.!J?.. 

EPA's Environmental Justice program celebrates 25 years 
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For 25 years, EPA has worked to address the environmental and public health concerns of minority, low-income, and 
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indigenous communities. The agency's decision to establish the Office of Environmental Justice (OEJ), initially called the 
Office of Environmental Equity, stemmed from the recommendations of the EPA Environmental Equity Work Group, which 
was formed by Administrator Bill Reilly in 1990 to "review the evidence that racial minority and low-income communities 
bear a disproportionate risk burden." 

Since these initial recommendations, OEJ has learned that vulnerable populations face overwhelming public health and 
environmental challenges. In response, OEJ: 

• launched financial and technical assistance programs to support community-driven solutions; 
• established collaborations with local leaders as well as other state and federal governmental organizations; and 
• continues to infuse agency policies and programs with environmental justice principles. 

As the agency plans for the next 25 years, OEJ is proud of the progress thus far. Interested in learning more? Read the 
P..\9..9. and check out the \;!JV..\fP!JiJJ©Dt?.L~.iJ.$.t\9.© . .I.\!J\§J\D.§. on the history of environmental justice at EPA. 

Nov. 16: Native American Heritage Month event 

Coming Soon: 

EPA Acting Deputy Administrator Mike F!ynn 
Announces CFC Donation Portal 

Acting Deputy Administrator Mike Flynn announces the 
Combined Federal Campaign (CFC) and the availability 
of the national donation portal. 

Visit the CFC website for more information about the 
campaign. 

Nov. 28: Bloomberg BNA Training: Environment & Enemy 

Report 

Nov. 28: \N3C \/VCAG 2.0 Resources :::::'· ·"'''""'v''.n'""'" 
::·:·::'· ''·"'~; '':'' "-'·'·''"':*"' Video length: 1: 12 

According to the American Lung Association, 
there are more than 7 ,000 chemicals in cigarette 
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Microsoft OneDrive is your personal document library where you can 
store your work files. Currently, there are several places to store your 
files, so why should you use OneDrive? Here are the top five reasons 
you should use your new cloud-based file storage. 
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1. Availability - You can access your files from any computer, no 
matter where you are, 

2. after logging into EPA's remote access network. 
3. Sharing & Collaborating - Share your OneDrive file with 

others to easily manage everyone's edits. You can also edit 
documents with others in real time. 

4. Safe File Storage - Placing your files in One Drive is more 
secure than saving them to your "Documents" folder or to 
your desktop. If your computer crashes, or is lost or stolen, 
you still have access to all your files. 

5. Unlimited Space - You get 5TB (Tera bytes) of data storage. 
This is far more than your current network drive space. You 
can also request more if needed. 

6. Savings - By not paying for legacy and duplicative tools, EPA 
can save millions of dollars annually. 

For more information about using your OneDrive, visit the One Drive 
intranet page. 
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cancer. Quitting smoking is one of the most 
important steps you can take to improve your 
health and prevent serious health problems, 
such as !J?..§.f.L9..l§.§§:l.?.§_, L\.!.!.1.9 .. .9.0.D.9..?.f, ?Jm.t.§, and 
vision problerns. 

Although quitting smoking can be difficult, many 
smokers have successfully quit with the help of 
treatments and resources, many of which are 
free and accessible. Methods for quitting 
include: 

• Making behavioral changes (e.g., going 
for a walk or having a healthy snack 
instead of a cigarette); 

• Asking for support from friends and 
family; 

• Using self-help materials or quitting 
guides; 

• Joining a quitting program on the 
internet; 

• Making a quit plan; 
• Avoiding smoking triggers; and 
• Staying busy. 

For more information, visit the Smokinq Cessation 
intranet page. 
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This Week@ EPA [epanews@epa.gov] 

10/2/2017 4:14:49 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - October 2, 2017 
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Hello everyone, 

The internet and other applications touch almost all aspects of our daily lives whether we realize it or not. Each 
is responsible for cybersecurity, and it's essential to understand our individual and collective role in protecting tt 
agency's information, mission, employees, and the public. 

EPA is proud to join our federal partners in recognizing October as National Cybersecurity Awareness Month - . 
annual campaign to raise awareness about the importance of cybersecurity. In support of this national effort, I E 

pleased to announce that EPA is conducting a Cybersecurity Stand-Down, and I encourage all region and prog 
offices to participate. 

What is a Cybersecurity Stand Down? 
A Cybersecurity Stand Down is an opportunity for all members of EPA to pause and consider how their decisions can impact the 
agency's cybersecurity readiness. 

When will the event take place? 
The stand-down will occur throughout the month, and I ask that each organization within EPA set aside time to participate. 

How will I participate? 
During the stand-down, you will watch a video on the importance of cybersecurity at EPA You will also engage with your colleagu 
about keeping agency information secure. 

Information Security Officers (ISO) throughout the agency will coordinate your office participation in this event. Your ISO will also \ 
with managers to ensure everyone is able to participate. If you have specific questions, please Q9DJ0.9.LY..9..rn.:J.$.Q...fg_c_rng1.:?...i.r.!.f.9.U.!.1E1.t 

Thank you for all you do to protect human health and the environment, while also working to keep EPA's information secure. 

Mike Flynn 
Acting Deputy Administrator 
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EPA employees win "Sammie" awards 
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Congratulations to Phillip A Brooks, Byron Bunker, and Surabhi Shah for winning 2017 Samuel J. Heyman Service to America ME 
better known as the "Sammies," for their work on the Volkswagen settlement and revitalizing urban waters. 

Read Adrninistrator Scott Pruitt's conqmtulatory message. 

PeoplePlus upgrade goes live Thursday 
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The wait is over! People Plus is currently being upgraded from version 8.9 to version 9.2 and will be available Oct. 5. This upgrade 
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strengthen the system's security, fully support all EPA schedule types (e.g., maxiflex), allow leave requests to appear on timecard 
real time, streamline payroll reporting, and result in a new look and feel. 

What does all of this mean for EPA employees? 

• PeoplePlus will be offline from Sept. 29 through Oct. 4 while the upgrade is completed. 
• You should familiarize yourself with the new system by viewing recorded training sessions, training materials and FAQs 

available on the Payroll Time and Attendance SharePoint site. 
• To make adjustments to timecards submitted before Sept. 29, you must use the i.'.?.mW.Y. .. $..\1§. (will go live Oct. 5). 
• Leave requests submitted in PeoplePlus 8.9 for leave that will occur after Sept. 30 must be resubmitted and approved in 

PeoplePlus 9.2. 
• You should log in and familiarize yourself with the changes in the new system once it is live this Thursday. 

Please contact your PeoplePlus coordinator, call the system help desk at 202-564-6236, or email HRPayHelp@tepa.gov if you ha' 
questions. 

2016 Federal Employee Group Life Insurance open season changes go into 
effect 

Please take this opportunity to review your leave and earnings statements to confirm that your 
September 2016 Federal Employee Group Life Insurance (FEGLI) Open Season election went 
into effect. For most employees, coverage elected during the September 2016 FEGLI Open Season became effective Oct. 1, as le 
as you met pay and dutv status requirements. 

If you did not meet the pay and duty requirements as of Sept. 30, your Shared Service Center Benefits Specialist will review your 
payroll records each pay period thereafter until the requirements are met unless other events occur, such as retirement or resigna 
that negate the eligibility of making changes to the FEGLI coverage. 

Your processed FEGLI Open Season election form will be released into your eOPF during the pay period your FEGLI Open Seas< 
coverage becomes effective. 

Please note that this is not a new opportunity to elect FEGU coverage. The coverage becoming effective now is for elections mad 
during last year's FEGU Open Season. 

If you have any questions about your FEGLI Open Season election or your new coverage, please contact your organization's .$.J!.0. 
Service Center Benefits Specialist. 

National Disability Employment Awareness Month celebration 
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The Federal Triangle Partnership, consisting of the U.S. Department of Commerce, U.S. Environmental Protection Agency, U.S. 
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Agency for International Development, and U.S. Customs and Border Protection, will present the 2017 National Disability Employr 
Month celebration with the theme "Inclusion Drives Innovation." 

The celebration will be on Oct. 11 at the Dept. of Commerce auditorium from 1 :30-2:30 p.m. EDT. 
The keynote speaker will be Mr. William R. Botten, Accessibility Specialist at the U.S. Access Board. 

Phone lines will not be available for this event, but there are two opportunities for remote viewing: 

1. !;.P..i\t\'..J~.f.9..0.9.9.0.$.J at 3:30 p.m. EDT on Oct. 11. 
Please remember that EPAtv broadcasts are available using only Internet Explorer while on the EPA network and car, 
be accessed remotely. 

2. EPAtv On-demand posting after 12 p.m. EDT on Oct. 12. (This is the expected time of availability, but it is subject to 
change.) 

For additional information on this event, please contact Anthony Napoli at napo!Lanthony.[!depa.gov. People needing reasonable 
accommodations should contact Kristin P. Tropp at (202) 559-0006 or tf.9.P.P)S!.'.\$.t\i.1.@.?..P..?.J1QY.. 

Please see the 0.9.?.D.9.Y.P..fl.\f?JJQ.flL?..D.tX.Y for full details on this event. c '"° 1''"'M''~'''~ 

Happerdng This Week: 

Oct. 3: .0.i.$..~~.9..Y.?..f).D.9 .. .Pf.QQ.~J?.?.LG.9..D.il!.:?..?.$..\9..D.fl.LW.?..R.\D.0.f. 
Oct. 5: Lean Overview webinar 

Corning Soon: 

Oct. 10: Breast Cancer Awareness Web!nar on Oct 10 

Oct. 10: CFC Kickoff Event 
, ....................................................... . 

2017 Combined Federal Campaign !auncr 
video 

Hear directly from a diverse group of federal 
employees on why they think it is important to 
participate in the Combined Federal Campaign (( 
Please mark your calendars and join your co Ilea~ 
for the 2017 EPA CFC kickoff event on Oct. 10. ~ 

.\.G.f? ... fl.Q.?..D.P..YS!.fl.\f?.i.1.9.fl.L.f.Q.L.f Ll.H. .. ?..\'.?..D.t.J1?.t0.i.\$. . 

Oct. 11: National Disability Emplovment Awareness Month celebration 

Oct. 18: Discovering ProOuest Congressional webinar C '''' '""'·'·'"'''" 
Oct. 18: How Domestic Violence Affects the Workplace Webinar 

Oct. 18: Wear Pink in honor of Breast Cancer Awareness Month 

Agency-wide events for Breast Cancer Awareness Month 
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Use portrait and landscape orientation in the same 
document 

We covered this tip just over a year ago, but it's a good one th• 
people often ask us about. Using both the portrait and landsca 
orientations in the same Word document can stump a lot of pe 
so here are a few steps to help you out. 
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October is National Breast Cancer Awareness Month, which 
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To limit mouse clicks, follow the Microsoft instructions to rotate 

P..~19.?.J9..J0.!JQ.'.?.f!.f:1P.?. . .9.f..P9.f\!.'.?.iJ...9.X.i.?..G.H~Ji.9..G. (Ex:!). Using these ste1 
Microsoft Word will insert section breaks automatically. Howev 
you don't always know where Microsoft Word will place the se< 
breaks if you miss-select the text. Because Microsoft Word me 
unselected items onto another page, make sure you are carefl 
about selecting the text, pages, images, or paragraphs you wa 
change to portrait or landscape orientation. 
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raises awareness about the importance of early detection of You have more control by setting your section breaks first. To 
breast cancer. While your individual location might have its own 
events, we wanted to make you aware of two agency-wide 
events: 

1. Oct. 10 - Free webinar: Dolores Miller, Susan G. Komen 
Organization, will discuss her experiences with breast 
cancer from 12 - 1 p.m. EDT. There are two ways to 
participate in the webinar: 

a. Washington, D.C. -WJC-East, Room 8316. 
b. Outside of Washington, D.C. - Join the webinar 

by selecting the following link: 
http://epawebconferencing.acms.com/r8sjnxsjbit!. 
No registration required. 

Please mark your calendar and plan to join us for this 

webinar. 

2. Oct. 18 - Wear Pink Day: We are encouraging EPA 
employees to wear pink in honor of National Breast 
Cancer Awareness Month. 

Please mark your calendar and join us for this event. 
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this, insert a Next Page Section Break at the start and end of 
text, table, picture, or other object, and then set the orientation 

Here's how to insert a Next Page Section Break at the beginr 
and end of the page orientation you want to change: 

1. Select the Page layout tab. 
2. In the Page Setup grouping, click the Breaks dropdo~ 

menu. 
3. In the Section Breaks section of the dropdown menu, 

select Next Page. 
4. Repeat steps 2 and 3 to separate your content onto th 

desired pages. 
5. On the Page layout tab, click the r; icon to expand t 

Page Setup grouping. 
6. On the Margins tab in the Orientation section, click 

Portrait or landscape. 
7. In the Apply To dropdown list, select Section. 
8. Click the OK button. 

ED_002218_00000155-00011 
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Message 

From: 
Sent: 
To: 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

11/13/2017 7:46:17 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Subject: Welcoming Bill Wehrum as the Assistant Administrator for the Office of Air and Radiation 

Colleagues, 

I am pleased to announce that last Thursday the U.S. Senate confirmed Bill Wehrum to serve as the Assistant 
Administrator for EPA's Office of Air and Radiation, and he was sworn in today. Please join me in welcoming him to 
EPA. 

Bill has a long history of public service and his career includes over 31 years working in the environmental field through 
engineering, legal practice, and administrative duties. He previously served as EPA's Acting Assistant Administrator for 
Air and Radiation from 2005 to 2007 and also as EPA's Principal Deputy Assistant Administrator and counsel to the 
Assistant Administrator for Air and Radiation. He most recently worked as a partner and head of the Administrative Law 
Group at Hunton & Williams LLP, where his practice focused on air quality issues. 

Bill comes to the agency with years of institutional knowledge that will help guide him through administering air quality 
issues for all Americans, and his experience will be vital to the agency's mission to bring about regulatory reforms. 

I would like to give a special thanks to Sarah Dunham, who has served as Acting Administrator for the Office of Air and 
Radiation. 

Ryan Jackson, 
Chief of Staff 
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Message 

From: 

Sent: 
To: 
Subject: 

Colleagues, 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

11/16/2017 1:59:44 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Welcoming Alexandra Dapolito Dunn as Region 1 Administrator 

I am pleased to announce Administrator Pruitt's appointment of Alexandra Dapolito Dunn (Alex) to become regional 
administrator for Region 1. Please join me in welcoming Alex to the agency. She will join EPA on Jan. 7, 2018. 

With over two decades of experience in environmental law, legislation, policy and regulatory affairs, Alex will oversee 
federal environmental protection efforts in Maine, New Hampshire, Vermont, Massachusetts, Rhode Island, and 
Connecticut. 

Alex currently serves as executive director and general counsel for the Environmental Council of States (ECOS), a 
national nonprofit, nonpartisan organization committed to helping state agencies improve environment outcomes for 
Americans. Since 2014, she has helped state governments improve water infrastructure, air pollution control, site 
cleanup, chemical management, and economic development. Prior to joining ECOS, Alex served as executive director 
and general counsel for the Association of Clean Water Administrators. 

Last month, Alex was elected to the Board of Regents of the American College of Environmental Lawyers, and she 
serves on the executive committee and board of directors of the Environmental Law Institute. She has chaired the 
American Bar Association's (ABA) section of Environment, Energy, and Resources, its World Justice Task Force, and 
served on the ABA Presidential Task Force on Sustainable Development. 

I want to thank Deb Szaro, who has been serving as acting regional administrator. With Alex's arrival, Deb will return to 
her permanent position as Region 1 deputy regional administrator. 

Ryan Jackson 
Chief of Staff 
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Message 

From: 
Sent: 
To: 
Subject: 

Importance: 

This Week@ EPA [epanews@epa.gov] 

6/5/2017 4:10:25 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - June 5, 2017 

High 

Senior Leadership Message 

In case you missed it, Acting Deputy Administrator Mike Flynn sent out a mass mailer on June 1, titled Agencv's Workforce Shapii 
through Voluntary Early Retirement and Separation Incentive Payment Authorities (VERANSIP). Be sure to check it out. 

Learn how one EPA office puts its EVS data to work 
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What happens after you take the Office of Personnel Management's (OPM) Employee Viewpoint Survey (EVS)? Linda Gerber 
explains how the Office of Land and Emergency Management (OLEM) dives deeper into EVS results to find out what employees 
really want. 'Turns out that it might be what management wants as well. Read more about OLEM management's efforts to 
understand its EVS results and improve communication with staff on their Engaged EPA blog post, Ask Before You Act. 

Let your voice be heard! OPM extended the deadline for completing the survey to June 15. 

June is Employee Wellbeing Month 
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Employee Wellbeing Month spotlights the role of the workplace in helping to create, healthier, happier employees. 

Join Dr. Jessica Unick, Ph.D., Assistant Professor (Research) at Brown University Medical School, and Leslie Curtis, M.A., Direct< 
Weight-control Information Network, National Institutes of Health (NIH), on June 6, from 1 p.m.- 2 p.m. EDT, for a webinar entitled 
Physical Activity: Making Sense of Current Research, Persistent Myths, and Common Barriers. 

Participants will gain a better understanding of current physical activity research, guidelines, myths, and sample strategies to 
overcome roadblocks to physical activity. Following the webinar, attendees should be able to identify free physical activity tools an 
resources from the NIH and other organizations. 

ToRegiste~ Selecithe~llowing link~.A~.~~g-~n~.Q[Q~t~~~~~-~~~~.QQ~l~~~ 

People needing a reasonable accommodation should contact Amanda Sweda at (202) 566-0678. Questions about this presentatic 
can be directed to Christina Hines at (202) 566-1989. 

Retirement planning information 
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The U.S. Office of Personnel Management has released a new video to help you learn about your annuity benefits under the two 
most common Federal retirement systems: the Civil Service Retirement System (CSRS) and the Federal Employees Retirement 
System (FERS). 

The new 51-minute video, Your Federal Retirement Annuity- CSRS and FERS, can help you understand: 
• Which is my retirement system? 
• How much of my salary is contributed to my retirement system? 
• When can I retire? 
• What service is creditable toward my retirement eligibility and annuity benefit? 
• How can I estimate my monthly annuity benefit? 
• What reductions could apply to my annuity benefit? 
• How can I prepare for retirement? 

See the video and other retirement planning information to help you plan for retirement. 

Employees can direct questions about their annuity benefits to their Benefits Specialist. 

Upcoming annual 'Conversation with Scientific Integrity Official' 
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The EPA Scientific Integrity Program will host its Annual Employee Conversation with 
the Scientific Integrity Official on June 6, from 3:30-4:30 p.m. EDT. Employees, 
grantees, fellows, contractors, and interns are invited to join the Scientific Integrity 
Official, Francesca T. Grifo, to hear about scientific integrity updates and ask questions. 

EPA's Whistleblower Protection Ombudsman, Steve Alderton, will also be joining the 
conversation to discuss his role and share information related to the Whistleblower Protection Enhancement Act. Washington, D.C 
area employees can participate in person at the William Jefferson Clinton North building, Room 5020. Employees who are not 
located in the D.C. area can participate via Adobe Connect at b.t\P_;/.!'.§.P..@:N.!?..\?.P..QD.f.§E§.D.P..i.G.9.:.0.9..IT.\~L.9.9.W!@.D..D.!J.!JJ.9.QD.\'.§.f.?..@.t\9.D.f?.f!.\f.. 

Happening This Week: 

The library of Congress Ls your !!!::wary 

The Library of Congress was established by an act of Cong res~ 
in 1800, when our nation's capital was moved from Philadelphi• 
to Washington, D.C. The Library of Congress is grand and 
inspiring, but you don't have to go there to search the treasure~ 
the institution. The Library's website offers millions of digitized 
items, all for free and without registration. 

June 6: Webinar -- Physical Activity: Make Sense of Current 
Research, Persistent Myths, and Common Barriers 
o ~·T~~·~···-·-·~•H ••T-H• • 
' ::::::::~: .~:::::~:: ::::::;. <:::~::: •. ~~:::::::::::::.:::: . 

June 6: Annual Conversation with the Scientific Integrity Official 

June 7: Continuing Life Insurance into Retirement webinar 

June 8: Protecting your Retirement with a Plan for Long Term 
Care webinar by Federal Long Term Care Partners (Part 2 of 
~( •:tt~ ~~:;:;~:;:: :;;:::~::;:;::;;~.~::~:;:;~~:;;. 

Coming Soon: 
June 20: Workers' Compensation Presentation for EPA 

f ':~~~::: ~·•-•••T• T••~ ~" Supervisors and Managers ........ , ........ ,,,,,,,,, .. ,,.,,,,,,,,,, .. ,,,,.,,,,,,,,,,,. 
. . 

June 21: LGBTQ issues in the workplace webinar :::;:::::::::. ·~::} :::;.:::.:: .. ::::::::::::::~:::=: 

(Video length: 4:54) 

June is National Safety Month Introducing new SharePoint Features App 

The launch of a new application aims to 
help EPA employees take a 
comprehensive look at the many features 
available to them in SharePoint. The 
SharePoint Features Application 
provides all users an enhanced view of the 

SharePoin1 
()nline 

available and upcoming features and components of SharePoint Online. 

A user-friendly interface allows you to view features by the following categories: 
• Available 
• Coming Soon 
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National Safety Month is a nationwide 
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• Previously Released 
• Removed Features 

You can filter the list further using the following selections: 
• Audience (i.e., who the feature is intended for) 
• Feature Scope (i.e., whether the feature is available for all in the SharePc 

environment, available per site collection, or available per site) 
• Feature Type (e.g., content, search, etc.) 

Test the app yourself by going to the SharePoint Program Management site and 
choosing Features in the left navigation bar. You can also bookmark the ShareP1 
Features App for easy access. 

The Office of Environmental Information plans to add additional resources to the 
app as they come available to users. 
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awareness campaign that focuses on reducing 
the leading causes of injury at work, on the 
road, and in homes and communities. Our 
Safety and Sustainability Division (SSD) does 
a number of things to create a healthy and 
safe workplace, including: 

1. SSD administers the Injury and Illness 

.P..rn.Y..?..GJ).9..D. ... P..m.9.r.mr.\, which aims to 
decrease employee injuries and 
illnesses agency-wide, leading to 
increased employee awareness of 
reporting injuries, illnesses, and near 
misses in their workplace. ; 

2. Managing the SSD Safety intranet 

site, which has three sections: 
Specific Safety Issues, Workplace 
Safety Documents, and Additional 
Resources; and 

3. Publishing the .W.?..1.!.G.?.'.?..? ... 9.~.!0.!.°J?.!.".tY.. 
newsletter. 

For questions on EPA's safety programs, 
please contact Jost! McDonald of SSD's 
Environmental, Safety and Health Programs 
Branch at (202) 564-6816. 
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Message 

From: 

Sent: 
To: 
Subject: 

Colleagues, 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

10/4/2017 5:10:50 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Welcoming Cosmo Servidio as the Regional Administrator for Region 3 

Today the Administrator will announce the appointment of Cosmo Servidio to become regional administrator for Region 
3. Cosmo will be starting at EPA on October 16. Please join me in welcoming him to the Agency. 

Cosmo brings broad experience at the local, state and federal levels, including at EPA, to his new leadership position in 
Region 3. He is currently the director of environmental affairs for the Bucks County Water and Sewer Authority in 
Pennsylvania where he plays an important leadership role in one of the state's largest water and wastewater utilities. 
He oversees operations and facility planning to help identify needed improvements to maintain essential water and 
wastewater services and provides oversight to ensure utilities comply with all state and federal requirements. Prior to 
joining Bucks County Water and Sewer Authority, Cosmo served as regional director for the Pennsylvania Department 
of Environmental Protection for the Southern Region, where he oversaw the Department's priorities to improve air 
quality, waste management, radiation protection, remediation, conservation, safe drinking water, dam safety, and clean 
water programs. 

Cosmo's prior EPA regional experience will serve him well as he takes on his new role in Region 3. He served as the 
chief of staff for EPA Region 2 from 2005-2009, where he helped administer federal programs in implementing the 
Agency's mission across the region. 

I want to thank Cecil Rodrigues, who has been serving as the acting regional administrator. Cecil will return to his 
permanent position as Region 3 deputy regional administrator. 

Ryan Jackson 
Chief of Staff 
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Message 

From: 
Sent: 
To: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

11/16/2017 4:24:22 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Subject: Unplanned System Outage: Service Degradation - Intermittent SharePoint Access Using Internet Explorer 

Please do not reply to this message. Thank you. 

Affected Location: All locations 
Affected Service: SharePoint Service 

Microsoft is experiencing issues with SharePoint Online, which is causing some users to see a 
blank page when accessing SharePoint using Internet Explorer (IE) or Edge. If you experience 
this issue, we recommend you access SharePoint using the Chrome browser. We are 
investigating the problem and hope to have it resolved soon. 

All other services are functioning as usual. 

Thank you for your patience and we apologize for any inconvenience this may cause. 

To see a list of planned and unplanned system outages, visit the Maintenance and Status 

Ca!endar page. 
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Message 

From: 

Sent: 
To: 
Subject: 

Colleagues, 

MassMailer [massmailer@epa.gov] 

12/20/2017 8:46:20 PM 
MassMailer [massmailer@epa.gov] 

2018 Sammies Nominations 

I want to make sure you're aware that the Partnership for Public Service is now accepting nominations for the 2018 
Samuel J. Heyman Service to America Medals, a.k.a. the "Sammies". 

Through January 15, you can nominate your colleagues for their work to protect human health and the environment. 
Along with other nominees from across the government, the EPA nominees will represent the many exceptional federal 
workers who are tackling challenges, overcoming barriers, and getting results. 

EPA has a great record of winning Sammies and being recognized for your innovation and strong public service 
leadership. Over the last three years, we have had eight finalists and three winners! We continue working to protect our 
air, land, and water for future generations, and these awards show the importance of our mission. The nominations 
show the public the many ways our agency serves them. Through compelling narratives that communicate 
achievements to a general audience, the Sammies provide a forum for bolstering national recognition of the 
tremendous talent and dedication of EPA civil servants. 

I encourage you to nominate your colleagues for their service to the public. For details regarding the nomination and 
selection processes, award criteria, and other pertinent information, please visit the Service to Arnerica Medals website 
(Exit). Once again, the deadline for submitting nominations is January 15. 

Thank you for your continued great work across the agency to protect human health and the environment. I continue to 
be inspired by your extraordinary commitment, passion, and leadership. Best wishes for a very happy holiday! 

Mike Flynn 
Acting Deputy Administrator 
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Message 

From: 

Sent: 
To: 
Subject: 

This Week@ EPA [epanews@epa.gov] 

6/12/2017 4:38:05 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - June 12, 2017 

Summer Photo C<iff! Thank you for making our spring photo call another huge success! Since summer is upon us, please send us your summe 
they may appear as the This Week@ EPA nameplate. Simply send images that are horizontally oriented and are a minimum size of 300 KB at ; 
the location of the photo in your submission email. Please note that by submitting your image, you are giving us the right to use it, with attributior 
communications purposes, such as in the newsletter, on the agency intranet, and in internal videos. Submission deadline: June 23, 2017. Pleasi 
intemalcomms@epa.gov. For more information on this photo call, please see our photo calf 1?6"l>1~s post. Thanks! 

Senior Leadership Message 

SPALL COMMS ED_ 002218_00000166-00001 



Dear Colleagues, 

On May 30, as part of the Office of Environmental Information's (OEI) continued effort to implement the agency's prior decision to 
Lotus Notes, I announced the iMigrated! Initiative. We started the initiative to educate, encourage, and empower owners of Lotus I 
and databases to move them to new technology platforms by December 31. After this date, EPA will no longer fully support the Ne 
(environment where OEI hosts Lotus Notes applications) infrastructure. 

With this migration schedule in mind, I'd like to share a short success story with you about Region 4. By forming a collaborative te: 
motivated individuals, Region 4 was able to complete its Lotus Notes migration ahead of schedule, making it the first organization 
successfully migrate or eliminate all of its Lotus Notes applications. Other organizations have also made substantial progress in m 
Notes. 

To support these efforts OEI has established a cross-office team of subject matter experts. These include three iMigrated! Ambas: 
Office of General Counsel and two from the Office of Air and Radiation) who are supporting the agency-wide migration. These am 
advocate for migration, provide advice, and share the results of their own or other successful migration experiences with groups w 
applications. 

The Notes migration project can only be achieved with your help, and I encourage you to contact us if you are in need of assistanc 
contact are Stlakeba Carter-Jenkins for the iMigrated! Initiative and Michael Blake, Migration Technical Lead. 

Are you interested in how others are doing with migration? If so, visit the Notes Migration Dashboard to see the status of each EP, 
follow the Notes Migration SharePoint site to stay updated and informed. 

Steve Fine 

EPA lead economist receives prestigious honor 
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Dr. Albert McGartland, EPA's lead economist, is the federal government's first economist to be named a Fellow of the Association 
and Resource Economists (AERE). Representing more than 1,000 members from more than thirty nations, AERE instituted this p1 
2005 to recognize outstanding contributions to the advancement of the profession of environmental and resource economics. 

After an early stint at EPA followed by positions at the Office of Information and Regulatory Affairs within the Office of Managemer 
the private sector, Dr. McGartland returned to the agency in 1991. Since then, he has been instrumental in advancing EPA's econ 
director of EPA's National Center for Environmental Economics, he leads a staff that helps ensure the use of quality economics in 
decision-making at EPA and throughout the federal government as well as internationally. Click here ['•!~~for more information a 
~@!idfj to read an interview with Dr. McGartland on his award. 

New resources teach how to leverage technology in community engagement 
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How do you engage with community members and other non-EPA stakeholders when travel isn't an option? 
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EPA employees are already leveraging technology to connect with stakeholders, but it takes time to learn what tools are available 
and what rules need to be followed. To help simplify this process, staff from Regional Superfund Community Involvement prograrr 
Community Involvement and Program Initiatives Branch within the Office of Land and Emergency Management, and the Conflict F 
Resolution Center have put together an informal Lonq Distance Engagement Guide and in-dassrnom training. These resource ca1 
employees: 

• evaluate when technology (such as online meetings, social media, teleconferencing) might facilitate their community enga 
• plan and conduct those engagements. 

The guide and training focus on best practices and important considerations from both public participation and technological pers~ 
possible, provide contact information for internal EPA points of contact who can answer your questions. 

If you're interested in learning more, please contact Laura Knudsen, knudsenJm..ira.;!3iepa.gov, 206-553-1838, or Alex Mandell at 
mandelLalexander@depa.gov, 215-814-5517. If your organization might be interested in hosting long distance engagement trainin~ 
Ross at ross.margaret@epa.gov or 202-564-3221. 

Brownfields revolving loan funds announced 
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On June 7, EPA announced the selection of 11 grantees to receive a total of approximately $5.35 million in Revolving Loan Fund 1 
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grants. This funding enables organizations to continue their work cleaning up contaminated brownfield properties, which helps tot 
communities, promote economic redevelopment, and leverage jobs. 

RLF grants are unique in that they enable a grant recipient to capitalize a revolving fund to provide loans and sub-grants to clean 1 

When loans are repaid, the repayment is returned into the fund and subsequently lent to other borrowers, providing an ongoing so 
Through these grants, EPA seeks to strengthen the economy and encourage stakeholders to leverage the resources needed to cl 
brown fields. 

As of May 2017, former successful RLF communities have already leveraged more than $6.3 billion in cleanup and redevelopmen 
date, the RLF grantees have completed over 657 cleanups. Learn more. 

EVS: We're in the homestretch! 

SPALL COMMS ED_ 002218_00000166-00007 



Data plus action equals change. This week's Engaged EPA biog offers an enlightening story about how Region B's MakeAChan1 
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deeper into their Employee Viewpoint Survey (EVS) responses to gain a better understanding of them. Read how the team's cone 
in a strategy to build a culture of trust and improve accountability and performance management. 

Kudos to Region 8 for leading the agency with an EVS response rate of 66 percent, as of June 8 at 4 p.m. EDT. Visit the I;V$ .. .9.JJg 
your local office response rate! 

As a reminder, the EVS period ends this Thursday, June 15! Visit the t;.V..9. ... $.b.?.c?..P9.i.D..L.$.J.\?.J9.f..9.§'.fi.GJt\P!J$. .. P.Lti.H'LC9.J?.$. ... GJ.©.GJi.9.D.?.9 ... : 
voice is important! EPA management takes EVS data seriously and utilizes them. See the videos from Acting Deputy Administrato 
.K©Yin. .. M.\D.9.\L...9.GG ... and the Senior Leader messages from d.fl.GJ.©?. . .M.9.P..9..D.@.\9 .• Region 6, and !?..©.D..\tfl ... h?.?.$.J~VV.9.G.9., .. .QY.Y. Read the !!..\~ 
GJ.'.\i.©.f..P.L.$.J.@.f.f..d.9.b.D...R?.?.9.©r'..f?. .. P.©.C$.P.?.f:.th:.© .. ~1.D.Q...fQL§X0.iJ.WJ?.$. .. .9.f...G.9.W .. R.§'.9.\9.!J$. .. P, . .I., ... § ... ,.?.D.9 .. .Q.~t;.M.v?.© ... I;V$.J1~I~0 .. 

Please contact Michelle Mcclendon at mcdendorun!ctle!le@epa.qov with questions. 

Happening This Week: 

Coming Soon: 

June 19: Federal Triangle Partnership June event. 
June 20: Workers' Compensation Presentation for EPA Supervisors and 

> ~~~;;· --~ ---~·---~~--~_. 

Managers , :::::::-:· .. ~~.:::::::: .·::::: ::;·.;~::: .. ~:%::::::::::: 

June 21: LGBTQ issues in the workplace webinar 
June: 27: EPA Policy Training on Transgender and Gender Non-Conforming 

~~'""'·-- __ , __ ., ______ ~·· 
Employees: ;x: .. , ..... , .................................. ..,, 

July 6 - Lean Overview webinar . 

Take action during National Men's Health Week 
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Your Fodera! Retirement Annuity- CS 

The U.S. Office of Personnel Management (C 
new video to help you learn about your annui1 
two most common Federal retirement system 
Retirement System (CSRS) and the Federal I 
Retirement System (FERS). 

For more information on your Federal Retiren 
OPM's My Annuity and Benefits site. 

Employees can direct questions about their a1 
their Benefits Specialist 

YO!JRftl;'lt!VU, 
RtTIBtMtNT ANNtilrt 

t¥1!Rrl'iwhW~m~.$%~l4$) 
~·~m#~.!%t1~1it$.'t4~m(rn 

Video length: 51 :00 

Take time to manage your recon 

ED_ 002218_00000166-00009 



This week is a great time for men to focus and take action to make their health a priority. EPA's annual Records Management [ 
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June 12-18 is National Men's Health Week, and by setting small, achievable goals, men 
can make a big and lasting difference in their health. 

Start by taking small steps like saying no to super-sizing and yes to a healthy breakfast. 
Eat many different types of foods to get all the vitamins and minerals you need. Adding at 
least one fruit and vegetable to every meal can also have lasting impacts. 

Although it's Men's Health Week, men don't have to go it alone. Whether it's a husband, 
dad, brother, son, or friend, you can help support their health and safety as well as yours 
by following these simple tips: 

• Get good sleep 

• Toss out tobacco 

• Move more 

• Tame stress 

• Get regular checkups 

Learn more about these and other health steps you can take each day to improve your 
health at the Centers for Disease Control and Prevention National Men's Health Week ........................................................................................ 

website. 

SPALL COMMS 

theme for this year's event is Record~ 
Refresher, which focuses on key recc 
standards, policies, and procedures. 

Records management is the responsil 
employee, and Records Management 
set aside (one to two hours) for emplo 
managing their records and learn mor 
management. Information on employe 
management responsibilities - as des 
Records Act, EPA's Records Manage1 
EPA's records schedules - is availabl· 
Management website. 

This Records Management Day is als1 
that all staff understand the importanc 
records to satisfy mission and regulah 
their daily work and to fulfill FOIA, litig 
and other requests . 

For more information on records man< 
managing your records more respons1 
M.~1D.0.9.§.CTJ?..G.L!?..f:1.?.i.9.'.?. webpage. If you 
regarding records management at EP. 
Records Officer John B. Ellis at 202-5: ....................................... 

Records Helpdesk at 202-566-1494. 
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Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

10/5/2017 3:00:35 PM 
MassMailer [massmailer@epa.gov] 

Employee Action Item: Lotus Notes Email 

Message from: Steve Fine - Acting Assistant Administrator, Office of Environmental Information 

Dear Colleagues, 
The agency is in the process of retiring Lotus Notes. As part of this process, in early calendar year 2018, the Office of 
Environmental Information (OEI) plans to start migrating your Lotus Notes emails dating from January 2007 or later into 
your Outlook archive folder, where you will be able to access them easily. The migration is expected to extend through 
much of the calendar year. With some exceptions explained below, you will not be able to access your email from within 
Lotus Notes after Dec. 31, 2017. 

OEI has coordinated the retirement of Lotus Notes email with the agency's Working Capital Fund (WCF) Board, which 
includes the Senior Information Officials (SIOs) from each region and program office. To ensure email that remains in 
Lotus Notes is handled appropriately, and to support the migration process, a team of employees from multiple 
disciplines has developed the following approaches. 

lotus Notes email: The agency will secure about 2,300 Lotus Notes licenses so employees who need to access Lotus 
Notes email after Dec. 31 to respond to official document requests, such as Freedom of Information Act (FOIA) 
requests, can do so. OEI and the SIOs will develop a process for distributing these licenses. 

lotus Notes databases and other applications: OEI is coordinating with the WCF Board to ensure that people who 
need access to Lotus Notes databases and other applications after Dec. 31, 2017, can do so. OEI will provide 
additional information in the future regarding those applications. If you have immediate questions regarding continued 
access to Lotus Notes databases and other applications, please coordinate with your Information Management Officer 
(IMO). View the list of IMOs for each region and program office. 

As noted above, OEI intends to migrate Lotus Notes emails dated January 2007 or later to Outlook in calendar year 
2018. Prior to Jan. 1, 2007, email records were under the print/file approach for records management. Therefore, email 
generated before Jan. 1, 2007, will not be migrated except those required for litigation hold or other preservation 
obligations. 

How to prepare for migration 
We need your assistance before Dec. 31 to prepare the agency for the migration of Lotus Notes emails dated January 
2007 or later. Below are some actions that need to take place before the migration begins: 

• Email records from 2007 up to and including 2013 with a retention period longer than 10 years: In 2018, 
the agency will implement a new approach for managing email records called Capstone. The National Archives 
and Records Administration approved EPA's implementation of this approach. You will receive more 
information about Capstone in the coming weeks. To accommodate Capstone and properly manage the Lotus 
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Notes email migration, you must save emails that are subject to a retention schedule that exceeds 10 years in 
the Enterprise Content Management System (ECMS) or another approved record keeping system. The links 
below provide additional information: 

o Information on what constitutes a record . ............................................................................................................................ 

o A retention matrix listina the records schedules that exceed I 0 years. 
o How to save Lotus Notes email records in ECMS. 
o FAQs on email and records. 

• Emails subject to litigation hold: You must continue to retain emails that are subject to a litigation hold or 
other preservation obligation in your Lotus Notes email box. If you are subject to a litigation hold, OEI will 
migrate your entire Lotus Notes mailbox to Outlook, including emails older than 2007 (if applicable). 

You can check the EPA's litigation hold portal for links to your litigation holds. You should have also received 
an email notice from the issuing attorney notifying you of the existence and scope of any litigation holds. 

Litigation holds are legal obligations. If you have any questions about your litigation hold obligations, contact 
the EPA case attorney who issued the litigation hold. If you have technical questions or are unable to access 
the litigation hold portal link (above), please contact .?.Pi.'.?.f!.9..V.?..LY..@.§P.~1.JJ.9..Y." for technical support. 

• Emails subject to an official information request (such as a pending or recently closed FOIA request or 
appeal): If you have emails concerning or responsive to a pending FOIA request, a recently closed FOIA 
request (within 90 days), or a FOIA appeal, you must continue to retain those emails. If you have questions 
related to FOIA records, please contact the EPA employee or program office that is coordinating the particular 
FOIA response. 

Lastly, to assist with the migration effort, employees should clean up their Lotus Notes email to remove junk emails and 
other emails that do not need to be migrated. We strongly encourage you to do the following before the migration 
begins: 

• Emails not subject to any preservation obligation: You should delete emails that are not subject to any 
preservation obligations, such as mass mailers, news articles, PAVE announcements, or other emails that are 
not records. 

• Personal emails: You should delete personal messages that are not relevant to EPA's work. 

If you have questions about the Lotus Notes email migration, please contact Liza Hearns at hearns.liza@epa.gov. 
Direct questions about records management to the records@epaJ.JOV mailbox or by phone at 202-566-1494. 

Find additional information on the Preparing for Lotus Notes Emai! Migration SharnPoint site. 

I encourage you to begin preparing your Lotus Notes email box for migration as soon as possible. 

Thank you again for your continued support. 
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Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

11/16/2017 7:14:36 PM 
MassMailer [massmailer@epa.gov] 

Capstone Announcement 

Message from: Steve Fine, Acting Chief Information Officer 

Dear Colleagues, 

I am pleased to announce that in the first half of calendar year 2018, EPA will implement a new email records 
management approach called "Capstone," which should make email records management easier for you. 

The current approach to managing email records is based on the content of the email and relies on you to use the EPA 
EZ Email Records tool to save selected emails as records. By contrast, Capstone uses a role-based approach that 
retains employees' emails for a specific period of time based on employees' positions. Capstone will greatly diminish 
your burden of managing email records, while facilitating records management throughout EPA. 

The National Archives and Records Administration (NARA) has approved EPA's Capstone application, and the agency 
is implementing Capstone consistent with its recommendations. The following information in this message provides 
specific details that will help you and the agency through this transition. 

Until Capstone begins in early calendar 2018, you should continue handling emails per current records 
management policies and procedures. Please read the information below to familiarize yourself with Capstone 
implementation and the actions you need to take now to prepare. 

• General Capstone overview 

• Y.Y..tJ.§1 .. 9.9..?..:?. .. G.9.P.:?.t9D.?. ... r.D.~.~1fJ ... f 9..f...nJ.~.7.. 
• How should I prepare for Capstone? 

• ,H.QY:!. .. .i.Q.DH .. ;19 .. J. .. tJ.@.Y~ .. J.9 .. P.f?.P..§f?. .. .f Pr .. G..§P.§.t.9.0 .. ©.7.. 
• Will Capstone apply to my old Lotus Notes mail? 
• Additional Information, FAQs, and Lotus Notes email migration info, 
• Point of Contacts ..................................................... 

General Capstone overview 
Under the Capstone approach, roles are broken down into two categories: Capstone Officials and non-Capstone 
employees. The list of EPA's Capstone Officials comprises 108 designated senior official positions. EPA will update this 
list annually. As explained below, after 90 days from the date an email is created or received, Capstone Officials' emails 
become permanent records and are transferred to NARA when they become 15 years old. 

Further, as explained below, after 90 days from the date an email is created or received, emails of non-Capstone 
employees will be kept for 10 years and then deleted (unless subject to a litigation hold or other preservation 
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obligation). If, according to EPA's records schedules, an email record of a non-Capstone employee needs to be 
retained longer than 10 years, that message is considered to be an exception, and the employee must save that email 
in the Enterprise Content Management System (ECMS) using the EZ Email Records Tool. Since you will only need to 
use the EZ Email Records tool for those records that must be retained more than 10 years, the time you need to spend 
managing email records will be significantly reduced. 

The Office of Land and Emergency Management (OLEM) will provide directions for managing Superfund-related emails 
to ensure that the applicable retention timeframes are maintained. Employees who have Superfund-related emails do 
not need to do anything with respect to those emails until the OLEM guidance has been issued. OLEM anticipates 
issuing that guidance during the coming week. 

What does Capstone mean for me? 

All Employees 

You will have 90 days from the time the email was created or received to delete any junk mail or 
personal email. Transitory records should also be deleted within 90 days, if no longer needed. (This 
process is known as "culling.") 

After the 90-day culling period, your emails will be kept for either ten years or permanently, 
depending on your role. 

After 2 years, emails will be automatically moved to an archive folder in your Outlook mailbox. You will 
still have access to the emails in your archive folder. This move is designed to improve the 
performance of your Outlook mailbox. 

Capstone Officials Non-Capstone Employees 

After the 90-day culling period, your emails After the 90-day culling period, your emails will 
will be kept permanently. be kept for ten years. 

While you are in a Capstone position, you do not If, per EPA's records schedules, an email record 
need to manually add email records to ECMS. needs to be retained longer than 10 years, you 

must save it in ECMS where it will be retained 
according to the approved records schedule. It is 
recommended that this be done as soon as 
possible after the email is received or created but it 
must be done within 2 years. 

After 15 years, your email from the period you After 10 years, your email will be deleted from the 
were a Capstone Official will be transferred to email system (unless subject to a litigation hold or 
NARA Then all of your email older than 15 other preservation obligation). 
years will be deleted from the email system 
(unless subject to a litigation hold or other 
preservation obligation). 

How should I prepare for Capstone? 
We need your assistance to prepare for Capstone implementation. Below are some actions you need to take regarding 
existing email in Lotus Notes and Outlook. 

On Oct. 5, you received an email from 'MassMailer' with the subject "Employee Action Item: Lotus Notes Email" that 
describes steps you need to take to manage your Lotus Notes email before general access to Lotus Notes ceases on 
Dec. 31, 2017. You must follow those instructions to prepare your Lotus Notes email for Capstone. In addition, you 
must follow the instructions below to prepare your Outlook email for Capstone. 
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As stated above, OLEM will provide directions for managing Superfund-related emails. Employees who have 
Superfund-related emails do not need to do anything with respect to those emails until the guidance is issued. OLEM 
anticipates issuing that guidance during the coming week. 

• For non-Capstone employees, email records with a retention longer than 10 years: Non-Capstone employees 
must save emails that are subject to a retention schedule that exceeds 10 years in ECMS (does not apply to 
Superfund-related emails). The links below provide additional information: 

o Information on what constitutes a record. 

o f.\..r.§.t.§.D..ti.9.n. .. m~I\1.:i.x.J.i?.t.i.o.g..J!J§..X.§.9.9.r;i? .. X?.f:.b.?.;t\.!.l.?.?...t.b.?.t.?.r..9.?.?..9. ... rn .. .v..§.?r:?.. 
o How to save Outlook email records in ECMS. 

o E.A.9.:?..S?.!J .. §.CTJ?.i.!. .. ~1n.9. ... rns:.9r9..? .. 

• Emails subject to litigation hold: You must continue to retain emails that are subject to a litigation hold or other 
preservation obligation in your email box. You should not delete any emails subject to litigation holds or other 
obligations, regardless of their record status. 

You can check the EPA's litigation hold portal for links to your litigation holds. You should have also received 
an email notice from the issuing attorney notifying you of the existence and scope of any litigation holds. EPA 
will continue to retain emails from individuals identified as subject to litigation holds after the Capstone retention 
date. 

Litigation holds are legal obligations. If you have any questions about your litigation hold obligations, contact 
the EPA case attorney who issued the litigation hold. If you have technical questions or are unable to access 
the litigation hold portal link (above), please contact eDiscovery@epa.gov for technical support. 

• Emails subject to an official information request (such as a pending or recently closed FOIA request or 
appeal): If you have emails concerning or responsive to a pending FOIA request, a recently closed FOIA request 
(within 90 days), or a FOIA appeal, you must continue to retain those emails. If you have questions related to FOIA 
records, please contact the EPA employee or program office that is coordinating the FOIA response. 

• Emails not subject to any preservation obligation: You should delete emails that are not subject to any 
preservation obligations such as mass mailers, news articles, PAVE announcements, or other emails that are not 
records. 

• Personal emails: You should delete personal messages that are not relevant to EPA's work. 

How long do I have to prepare for Capstone? 
We recommend that you begin reviewing and culling your email now, as appropriate. Please focus on Lotus Notes first. 
Management of your email in Lotus Notes should be completed by Dec. 31. We anticipate that Capstone will start no 
earlier than March 31, 2018, so you have at least until that time to prepare your Outlook email. 

Will Capstone apply to my old Lotus Notes mail? 
As stated in the Oct 5 Lotus Notes mass mailer, the agency plans to migrate Lotus Notes email dated Jan. 1, 2007 or 
later into your Outlook archives. Once the email is migrated and Capstone is implemented, the guidelines described 
above under Capstone will apply, and emails older than 10 years will be deleted from your Outlook archives, even if 
they moved over as part of the migration from Lotus Notes. Email dated prior to Jan. 1, 2007, was under the print/file 
approach for records management and will not be migrated (with some exceptions such as email subject to litigation 
hold). We are working with NARA to secure approval of a records schedule to dispose of electronic email in Lotus 
Notes created or received prior to Jan. 1 , 2007. 

The following will NOT be deleted as part of eliminating Lotus Notes email: 
• Email subject to litigation hold or other preservation obligations. We plan to move these emails to Outlook, 

where they will be retained so long as they remain subject to litigation holds. 
• Email previously saved in ECMS, which will be retained in ECMS. 
• Email that is saved outside of the Lotus Notes system (e.g., PDF files). 
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Additional Information: 
• Frequently-Asked-Questions 
• Questions about Lotus Notes Email Migration 

Contacts: 
• RobM Johnston, Director, Enterprise Records Management Division, 202-566-1637 
• ).9.0.!J .. £.W§ .. EPA Records Officer, 202-566-1643 
• Records Help Desk, 202-566-1494 

• Jennifer Sutton, OLEM (for questions regarding Superfund-related records), 703-603-8718 

I'd like to reiterate that we currently anticipate implementing Capstone in the first half of calendar year 2018. We will 
send additional communications regarding Capstone in advance of its implementation. 

Thank you, 
Steve 
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This Week@ EPA [epanews@epa.gov] 

1/8/2018 6:53:23 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - January 8, 2018 

General Motors lauds RCRA FIRST results in Region 5 

EPA project managers and the regulated industries are lauding 
Region 5's use of the Resource Conservation and Recovery Act 
(RCRA) Facilities Investigation Remedy Selection Track (FIRST) 
toolbox along with its results at several General Motors (GM) 
facilities. 

"As a result of implementing the RCRA FIRST principles and 
approaches, we have witnessed a significant increase in 

Oi) 
~ 

efficiency, effectiveness, and engagement gained through the use of better and more transparent planning and problem 
resolution tools that have facilitated faster and better decision-making outcomes," said Geraldine Barnuevo, senior 
remediation manager at GM. "For example, at our large automotive assembly plant in Flint, Michigan, the RCRA FIRST 
program has resulted in a planned completion of the RCRA Facility investigation in just three years." 

The RCRA FIRST approach embraces certain Lean principles and practices at RCRA corrective action facilities. The 
toolbox includes a how-to guide, process flow maps, and customizable tools and templates to make it easier to complete 
different parts of the FIRST approach and monitor its effectiveness. 

"The RCRA FIRST tools have led to increased interaction between stakeholders and reduced transaction time in reaching 
milestones," said Margaret Guerriero, director of Region 5's Land and Chemicals Division. 

Visit the RCRA F!RST too!box for corrective action website to learn more. 
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A laboratory environment can potentially expose workers to many types of hazards. Keep yourself and others safe by 
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taking proper precautions and knowing what to do in an emergency. Practice these laboratory safety habits: 

• Eliminate housekeeping hazards (e.g., clutter and wet floors). 
• Prevent contamination of laboratory equipment and samples by eating and drinking outside the laboratory. 
• Know the hazards of the chemicals you are using, and ensure you have access to the chemicals' safety data 

sheets. 
• Keep spill containment material readily accessible and always report any chemical spills to your Safety, Health and 

!.;.G.Y.[LQ.G.E.D.?.DJ.§.[ .. M.§.r.!.?11?.!JJ?..D.t. . .Prgqfg!J.\ .. i.$.H.!.;.M.P..J. .. ff.\§.D.§P.?.r. 
• Limit chemical inventory to the minimum amount needed. 
• Dispose of and handle waste chemicals appropriately and safely. 

• Perform laboratory work under exhaust ventilation such as a fume hood, and notify your §.t:L!;.M.P ... IT.H1D.§.9.?.X. if you 
notice reduced hood performance. 

• Post warning signs of potential hazards and required personal protective equipment (PPE). 
• Wear the appropriate PPE. 
• Perform routine safety drills and attend annual safety and health training. 
• Check safety equipment using established protocols. 

• Keep emergency equipment (e.g., eyewashes, drench showers, and fire extinguishers) readily accessible. 

Report work-related injuries, illnesses, or near misses to your supervisor and ?..t:L!;.lY.l.P...!J\0.!J§.9.?..r, or call the EPA Injury and 
Illness Reporting Hotline at (877) 301-SAFE (7233). 

For more information, visit EPA's Laboratory Safety site. 

Progress in cleaning up nation's most contaminated sites 

SPALL COMMS ED_002218_00000171-00004 



EPA deleted all or parts of seven Superfund sites from the National Priorities List (NPL) in 2017. This is more than triple the 
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Deletion of an entire site or portions of a site from the NPL occurs when all the remedies are successfully implemented and 
no further cleanup is required to protect human health or the environment. Many deleted NPL sites are also redevelopment 
candidates, and their deletion from the NPL may also make them more appealing to developers. 

The NPL is one focus area of the Supertunfi Task Force Recommendations to improve and revitalize the Superfund 
program, and the deletions come on the heels of Administrator Pruitt's release of 21 sites that have been targeted for 
immediate attention. Work to prioritize and reinvigorate the Superfund program will continue into 2018. 

Jan. 17: New app for EPA small purchase requests webinar 

-:-:-:-:-~ 

Jan. 17: Legal Research for Everyone V\tebinar -~.::::::::··~::>~::.~.:: .. ~:.::~::::::::::-~ 

Jan: 22: New app tor EPA small purchase requests webinar 

Jan. 25: Leqal Research for Everyone webinar 

Feb. 1: Lean Overview 
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SmartWay for Shippers: The Eh;siness Case for 
Green Freight 

Transportation Is a critical !ink in supply chain performance 
and freight emissions are a key indicator of supply chain 
sustainability. learn how SmartWay helps companies 
reduce the environmental impacts and strengthen the 
efficiency of freight transportation in their supply chains. 

Srn;Jr\'\i\i;Jy ft1r S!rir>per·s 
·1 h,, i.L,,,,.,,, "'":''·'"' (.,,;,.<· >:.: i: ,;;:, .. ,,.,.,., ~ ,.,,..,,,.,. h; 
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According to the Bureau of Labor Statistics, musculoskeletal Looking for forms? Simply click the updated "Forms" 
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disorders (e.g., carpal tunnel syndrome, muscle strains) account for 
one-third of all worker injury and illness cases. Musculoskeletal 
disorders are most often caused and made worse by repeated 
exertions, awkward positions, or forceful movements. To prevent 
musculoskeletal disorders and stay safe at work: 

• Sit in a relaxed, neutral body position. 
• Use wrist rests. 
• Organize your workstation to minimize physical stress. 

For more information, contact your .$.0.f§.t.Y.J::l.§.f:l.\HL .. f:l.D..\:.l 
Environmental Management Proqram (SHEM Pl manager or visit 

the .!;.P.A .. .l.n.t.rn.D.§.t.'.'.?. ... ?.!J19D.9.!JJ!g§ __ §_[~\? .. 
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icon on the One EPA Workplace home page to locate 
a specific form you need. The page allows EPA 
employees to filter their form search by topic. The 
page also specifies what office is responsible for a 
specific form. 

As part of the agency's effort to retire Lotus Notes 
applications on Dec. 31, Lotus Notes forms have 
migrating to different platforms based on 
organizational needs and plans of the form owners. In 
some cases, owners have discontinued the use of a 
form entirely, while some owners have migrated or 
transitioned their forms to Share Point, FormSmart, or 
the Business Automation Platform. 
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Message 

From: MassMailer [massmailer@epa.gov] 

6/14/2017 4:28:02 PM Sent: 
To: MassMailer [massmailer@epa.gov] 
Subject: Employee Viewpoint Survey: Your Participation Matters 

Colleagues, 

We are wrapping up the final week of our 2017 Employee Viewpoint Survey and our overall agency response level stands 
at 57 percent. This is 20 percent over the government average which is fantastic! If you have not taken the EVS, you have 
until this Thursday, June 15. 

If you already completed the survey, thank you. We appreciate and value your feedback. Your responses on the EVS are 
critical to building a stronger EPA as we move forward. 

I want to emphasize that EPA management takes EVS data seriously, utilizing this information to provide positive change 
within organizations. I encourage you to watch the video from Kevin Minoli (OGC), read the Senior Leader messages from 

~.f.1XD..?.§ .. .M.~~.P..9..r.!.?.1.9...(R?..9.i9D ... ©) and P..?.D.i.t.? ... \?..§.?.~HN9..!.1.9 .. .CQW.)., or review the P..!99 ... §.r.!.tX.i.?.§...fX.9.XD. .. .0.?.PY.J.Y. .. GJJ.i.§.f .. 9.L$.t.f.1.f.f).9.J.1.r.! 
Reeder. Reqions 5 and 8 and OLEM to see real examples of how the EVS can lead to a better work environment. 

Here are a few reminders about who is eligible to complete the EVS, how it is delivered to EPA employees by OPM and 
specific survey content. 

• First, only permanent EPA employees that joined the agency prior to Oct. 17, 2016, are eligible to take the EVS. If 
you didn't meet those criteria, you didn't receive an EVS invitation from OPM this year. 

• Second, OPM sends each eligible employee their own unique EVS link. Please do not share your link with anyone 
because they could write over your responses! 

• Third, if you accidently deleted the original EVS survey email that OPM sent you, don't worry. Send a request to 
evep(Q{opm.gov for another invitation. 

• Fourth, vis it the _t;.V..$. .. $.b.m:?..P9..i.D..L$.i.t?...f9.L9.?..fi.G.i.t.l9..!.!.?. .. 9.LHW.J?.0.9.§X.?..O.i.P..X.9..L?.§ .. XD..?..GJi.9.G.?.9...i.D. .. HW .. .'.?..\.!.!.Y.§.Y.. 
• Lastly, please ensure that you respond to the eight EPA-specific questions included in the EVS this year. They 

are at the very end of the survey, after the demographic questions. Your answers to these questions will not 
appear in the review to your responses before finalizing your submission; however, your responses to these eight 
questions are being captured. 

I also want to take this opportunity to highlight once again the EVS StlarePoint site that is accessible by all EPA 
employees. The reports that the EVS team and management received from OPM from 2012 through 2016 are posted on 
this site. We will post the 2017 results on the site in the fall. 

Thank you again for all you do to carry out EPA's important mission of protecting human health and the environment! 

Mike Flynn 
Acting Deputy Administrator 
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Message 

From: 
Sent: 
To: 
Subject: 

Colleagues, 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

10/5/2017 5:24:21 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Welcoming Doug Benevento as the Regional Administrator for Region 8 

I am happy to report that today the Administrator will be announcing the appointment of Doug Benevento to become 
regional administrator for Region 8. Please join me in welcoming Doug who will be joining EPA on Oct. 16. 

Doug has spent much of his career working to help protect the environment. As executive director for the Colorado 
Department of Public Health and Environment, he managed the state's environmental and public health programs. He 
previously served as the Department's director of environmental programs, where he managed the state's air, water, 
waste, and consumer protection programs. Since 2010, Mr. Benevento has been working on energy and environmental 
issues in the private sector at Xcel Energy. 

I want to thank Deb Thomas for serving as the acting regional administrator during the transition. Deb will return to her 
permanent position as Region 8 principal deputy regional administrator. 

Ryan Jackson 
Chief of Staff 

SPALL COMMS ED_002218_00000174-00001 



Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

11/16/2017 8:34:48 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Information Notification: Email Security to Prevent Unwanted SPAM/Malware 

Please do not reply to this message. Thank you. 

Enhanced Email Security to Prevent Unwanted SPAM/Malware 

In November 2016, a new Microsoft Exchange Online Protection feature was implemented to 
help protect your inbox by automatically routing suspected spam and malware to a 
quarantined location. This meant that whenever you received an email identified as spam, you 
would have also received a Quarantine Digest Message showing all suspected spam emails 
along with a link to retrieve any emails determined not to be spam. 

This spam protection feature was recently enhanced to ensure that all potentially "bad or 
high" confidence spam does not get delivered to a user's inbox. Because of this, users may 
now receive more quarantine digest messages, and should continue to review them to verify if 
there are any relevant messages that need to be retrieved. 

For additional information on managing messages in quarantine, please access the Quick 
Reference Guide . 

If you have any issues or questions, please contact your !ocai heig desk. 
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Message 

From: 
Sent: 
To: 

MassMailer [massmailer@epa.gov] 

1/12/2018 9:19:17 PM 
MassMailer [massmailer@epa.gov] 

Subject: Dr. Martin Luther King Jr. Commemoration Panel Event 

Message from: Donna J. Vizian, Principal Deputy Assistant Administrator, Office of Administration 
and Resources Management 

Dear Colleagues: 

Please join Administrator Scott Pruitt on Wednesday, January 17, at 10:30 a.m. EST, for a panel event to 
commemorate Dr. Martin Luther King Jr. This year's theme is, "MLK50 Forward: Together We Win with 
Love for Humanity." We are honored to have EPA staff and management participate in a panel discussion 
to commemorate the life and legacy of Dr. King. There are two options for participating in the event: 

• In person: The event will be held in WJC East Building, room 1152. Space is limited and seating is 
on a first come, first served basis. 

• Live broadcast: The event will be broadcast through EPAtv. Please remember that EPAtv is 
available at http://epatv.epa,gov using only Internet Explorer while on the EPA network and cannot 
be accessed remotely. Phone lines are not available for this event, but the video recording will be 
available on EPAtv On-Demand the following day for employees who are unable to participate live. 

Persons needing reasonable accommodations should contact Kristin P. Tropp at (202) 559-0006. 

For additional information on this event, please contact Dr. Lester C. Facey at (202) 566-1321 or 
facey. lester@epa.gov. 
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Message 

From: 
Sent: 
To: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

6/15/2017 2:12:32 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Subject: Planned System Outage: Network Connectivity and Voice Services Thursday, June 15, 2017 from 7:00 p.m. -10:00 
p.m. ET, and Friday, June 16, 2017 from 7:00 p.m. - 10:00 p.m. ET 

Importance: High 

Please do not reply to this message. Thank you. 

Affected Location: Denver, CO Regional Office (also included are Regions 1through10) 
Affected Service: Network Connectivity and Voice Services Thursday, June 15, 2017 from 7:00 p.m. -10:00 
p.m. ET, and Friday, June 16, 2017 from 7:00 p.m. -10:00 p.m. ET 

This notification is for emergency work needed at the Denver, CO Regional Office. 

When: Thursday, June 15 and Friday, June 16 
Time: 7 p.m. -10:00 p.m. ET both evenings (9 p.m. -12:00 a.m. (MDT) both evenings) 

On Thursday and Friday evening the NSO team will be performing emergency maintenance at the Denver, CO 
Regional Office. 

• Thursday the team will be replacing the DEN-S3BB chassis due to a faulty backplane. 

• Friday the team will be replacing the Denver WAN router with an upgraded device. 

• Connected servers as well as voice services will be affected for approximately: 
o 30 minutes on Thursday evening 
o 15 minutes on Friday evening 

The following Regional offices will be affected. 

• Regions 1 through 10 - Voice Service affected for approximately: 
o 30 minutes on Thursday evening 
o 15 minutes on Friday evening 

11 No impact to voice services for RTP, Headquarters, Cincinnati and Montgomery, AL. 

• Servers connected to the DEN-S3BB switch and some local resources at the Denver Regional office will 
be unavailable for approximately: 

o 30 minutes on Thursday evening 
o 15 minutes on Friday evening 

If you experience problems, please contact your local Help Desk. We apologize for any inconvenience this 
may cause. 
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To see a list of planned and unplanned system outages, visit the Maintenance and Status Calendar page. 
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Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

10/5/2017 7:08:03 PM 
MassMailer [massmailer@epa.gov] 

Please join us for the EPA launch of the Combined Federal Campaign 

Message from: Michael H. Shapiro, Acting Assistant Administrator, Office of Water, Vice Chair 
EPA CFC 

Dear Colleagues, 

Please join the Office of Water (OW) for EPA's 2017 Combined Federal Campaign (CFC) Kickoff on Tuesday, Oct. 
10, from 10 to 11 a.m., in the Rachel Carson Green Room. The event is scheduled to include remarks by 
Administrator Pruitt and Acting Deputy Administrator Mike Flynn. It also will feature a National Capital 
Area CFC representative and a CFC charity. Please mark your calendars and plan to join us for the 

event. 

This year, OW invites employees across EPA (HQ and regions) to watch on !.;.PA.t.v.. There will be 
rebroadcasts on: 

• Oct. 10 at 2 p.m. EDT 
• Oct. 11 at 2 p.m. EDT 

The event will also be available on .t;.PAtV. . ..9.D.~.P..?..GJ§.f.!.\:.l a day after the event. 

This year's campaign allows you to donate dollars and volunteer time. Note the on line giving portal will be available in 
late October as announced recently by CFC. While we cannot collect cash at CFC events, we can still hold some types 
of engagement events, such as auctions, like we have done in the past. 

OPM's new CFC rules focus on promoting a spirit of giving, and CFC keyworkers plan to reach out to employees 
directly to inspire us to think of what makes us passionate and how we can "Show Some Love" to meet those causes. 

"Show Some Love" again in 2017. The annual Combined Federal Campaign runs Oct. 2, 2017-Jan. 12, 2018. There is 
no undesignated fund this year, and CFC overhead is expected to be negligible as compared to previous years. As 
always, many charities appreciate the collective power of funds from the CFC. 

For more information on donating please contact your office or regional CFC coordinator for the quickest response. You 
may also contact EPA's CFC manager, Jini Mohanty at mohanty.jini@epa.gov. Stay tuned for messages from CFC 
coordinators and keyworkers about CFC awareness events and activities, like an upcoming Charity Fair. 
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Working together we can keep EPA CFC donations on an upward swing and make a difference for people and causes 
in communities near and far! 

Thank you, 
Mike 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

11/16/2017 9:29:20 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
RESOLVED: System Outage - SharePoint Online 

Please do not reply to this message. Thank you. 

Affected Location: All locations 
Affected Service: SharePoint Service 

The issue with SharePoint Online has been resolved. If you continue to experience problems, 
please contact your local He!p Desk. We apologize for any inconvenience this may have 
caused. 

To see a list of planned and unplanned system outages, visit the Maintenance and Status 
Calendar page. 
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Message 

From: OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

Sent: 1/16/2018 3:19:58 PM 
To: EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Subject: Unplanned System Outage: Cable TV service interruption 

Importance: High 

Please do not reply to this message. Thank you. 

Affected Location: All locations 
Affected Service: Cable TV 

It has been reported that some of our customers, potentially HQ customers only, are unable to 
view Cable TV due to a technical problem. Our network technicians are working on the issue 
now and hope to have it resolved soon. 

If you are a HQ Customer experiencing problems with your Cable TV, be advised that we 
will have a Cable TV technician onsite shortly, so please contact EZ Tech at 
EZTech@epa,gov or call 1-866-411-4372 (option 3) before noon today so that the 
technician can be dispatched to investigate your problem. Regional customers 
experiencing issues should contact their Loca! He!p Desk. 

Thank you for your patience and we apologize for any inconvenience this may have caused. 
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This Week@ EPA [epanews@epa.gov] 

10/10/2017 4:39:56 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - October 10, 2017 

The CFC launch event will be rebroadcast today at 3 p.m. EDT, not at 2 p.m. EDT as originally planned. It will also be 
rebroadcast tomorrow at 2 p.m. EDT and is expected to be available tomorrow afternoon on EPAtv OrHiem<ind. 

Mass Mailer Reminders 

SPALL COMMS ED_002218_00000182-00001 



In case you missed it, there were several important messages from senior leaders last week: 

• Administrator Pruitt §.D..D.9.\.!.!J.9..?.9..J!J§.Jl.C§.fLE.Y..?.QJ..§.~.?..Q.4..4. .. .$.JgI\?..9.lf; ... P..l.§.rJ. 
• Office of Environmental Information Acting Assistant Administrator Steve Fine explained how to prepare for the 

migration of Lotus Notes emails. 
• Office of Water Acting Assistant Administrator Mike Shapiro announced the kickoff event for the Combined 

.E.?.;1?.f.~1L.G.f.1.rnP..~1iP.D. . 
• Chief of Staff Ryan Jackson welcomed Cosmo Servidio as ttle Region 3 Administrator and Doug Benevento as 

the Region 8 Administrator. 

Regulation of mosquito-related population control products transferred to EPA 
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Last week, the U.S. Food and Drug Administration (FDA) finalized guidance that transfers regulation of mosquito-related 
population control products to EPA under the Federal Insecticide, Fungicide, and Rodenticide Act. FDA will continue to 
regulate mosquito-related products that are intended to prevent, treat, mitigate, or cure a disease. 

These changes will result in EPA employing its traditional pesticide oversight role to mosquito-related pesticide products. 
EPA will apply its existing authorities, knowledge, and tools it uses to manage pests (for example, putting conditions of 
use on pesticide labels) to regulate these products. 

These changes will give regulatory certainty to industry, which in turn will facilitate getting products to market that may 
reduce the population of mosquitoes that spread diseases such as Zika. This gives industry a clear answer on which 
agency will regulate these types of products. 

Read the FDA news update for more information. 

Celebrate Public Lands Day every day 
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On Sept. 30, thousands of people across the country celebrated the 241h annual National Environmental Education 
Foundation's (NEEF) National Public Lands Day (NPLD). NPLD is the nation's largest one-day volunteer effort to inspire 
environmental stewardship and encourage use of public lands for education, recreation, and general health. Each year, 
NPLD volunteers provide tens of millions of dollars' worth of services that would otherwise take limited park staff months 
to accomplish. 

Tom Brennan, Chief of Staff for EPA's Office of Public Engagement and Environmental Education, joined Deputy 
Assistant Secretary of Defense Maureen Sullivan, military personnel, families, and NEEF staff at an event at Fort Meade, 
MD, to help improve existing stormwater infiltration practices. Volunteers focused on removing invasive species and 
planting native vegetation intended to help filter rainwater. 

"The volunteers, many of whom live and work at Ft. Meade, helped develop a well-functioning water filtration system that 
will improve the health of the Chesapeake Bay by filtering out pollutants before runoff water from buildings and parking 
lots reaches the base's storm water system," said Brennan. 

Find unique ways you can make every day a public lands day and you can watch a video 011 NPLD. 
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Happening This Week: 

Oct. 10: Breast Cancer Awareness webinar 

Oct. 10: CFC Kickoff Event 
, ....................................................... . 

Oct. 11: National Disability Employment Awareness Month 

celebration .................................. 

Coming Soon: 

Oct. 18: Desktop Library webinar 
Oct~ 18: D!scover!ng ProQuest Conqressiona! vvebinar :.:::::.:·· ;'-: :::>:::::.:::::.~.~.t-~~::::.:H:: 

Oct. 18: H.9.W .. P.9.rn?.?.t\9..Vi.9..1.§L!.9.?. ... Aff?..~~J:?.Jt!.?. ... W9tKP1~1f!.§ .. W.?..P.in.@r 
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Water efficiency is the smart use of our water 
resources through water-saving technologies and 
simple steps we all can take around tlie house. 
Using water efficiently will help ensure reliable 
water supplies today and for future generations. 
Best of all, everyone can play their part in 
preserving our nation's water resources. With our 
simple steps and informational tools, you'll find 
that it's easier than ever. For more information 
about outdoor water savings, see the ¥.V.@.t?.r9..?JJ:?.?. 
Start Saving site. 

Saving Water Outdoors 
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As announced in this column of the Sept ii newsletter, the 
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October is Depression Awareness Month, and it 
provides all of us an opportunity to learn the signs of 
depression. According to the Anxiety and Depression 
Association of America, depression affects more than 15 
million adults in the United States each year. 

Depression is a mental illness characterized by a 
persistent sad or sometimes irritable mood that 
interferes with everyday life. In addition to persistent 
sadness, symptoms of depression can also include 
change in sleeping patterns, loss of interest in hobbies, 
loss of energy, and thoughts of suicide. If you have 
symptoms of depression, there are steps you can take to 
help yourself: 

• See a mental health professional as soon as 
possible. 

• Confide in a trusted friend or family member. 
• Educate yourself about depression. 
• Recognize what triggers your symptoms. 

For more information, visit EPA's Depression Awareness 
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agency is taking its first steps to retire WebForms. Though the 
system will continue to be accessible to employees for an 
unspecified period of time, it will operate without maintenance 
or contract support. Here is some additional information 
regarding the system: 

Things to Know 

• WebForms is not an official recordkeeping system. The 
agency used the system to retain electronic leave 
forms. 

• The agency will retain data in WebForms until May 18, 
2021. The data will not be readily accessible or 
available in the PDF format. 

• Organizations needing to access the archived data will 
likely incur additional expenses. 

• If you anticipate needing access to any completed 
WebForms, retain electronic copies of those forms 
and, if appropriate, save them to an approved EPA 
recordkeeping system. 

• For WebForms records questions, seek guidance via 

the 6.9.§.r.!.9.Y.. . .R.?..~~.9.F.t?. .. P..m.9.rn.!J.".i.. 
• No form with any data in it - whether the form was just 

initiated, completed, approved, or processed in 
WebForms - will migrate. 

• Some forms are transferring to the agency's new 
Business Autornation Platform. 

A new .R.?..ti.ri.nn ... \,,9JY..?. .. N.9~\?..?. .. 6.P..P..U.9.0Ji.9.G5., ... £!I\0.i.l.?. ... ~1D.9. 
WebForms webpage is available to keep employees informed 
of important updates 
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This Week@ EPA [epanews@epa.gov] 

11/20/2017 4:14:51 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - November 20, 2017 
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This Week@ EPA will be on hiatus next week, November 27, we plan to publish the next issue on December 4. Best, The Office of Internal Con 

Senior Leadership Message 

Since my July message in This Week (Q{ EPA we have launched the effort to establish the EPA lean Management System (Ell 

• Measuring what matters and setting targets; 
• Visually tracking performance against targets and identifying gaps between our targets and actua 
• Using countermeasures to close the gaps when we're not meeting targets. 

Measurement is essential to understanding how well we are carrying out our mission. On Oct. 4, Administrator Pruitt released EP1 
Strategic Plan and strateaic measures. In addition to proposing aggressive targets for the strategic measures in the Draft Strategic 
are developing mission measures to reflect what our customers value and what the American taxpayers expect. We will track ou 
measures and resolve problems preventing us from meeting our targets. 

I am assembling a team to deploy ELMS. The first two members of the team are Serena Mcilwain, who is serving as EPA's Perfor 
Officer, and Kevin DeBell, who is my Special Assistant. I am also establishing an Office of Continuous Improvement to support thi: 

To keep you informed of our work, we have developed an ELMS Intranet site. I encourage you to check out the site now and refer 
as a central point of information on ELMS. We plan to continually improve the site, and you can assist us by using the site's feedb: 

The success of ELMS depends on each of us. Together, we will solve the challenges we face, promote accc 
and sustain the process improvements we make. I look forward to working more closely with all of you to del 
important mission. 

Read the full version of this message. 

Henry Darwin 
Assistant Deputy Administrator and Chief of Operations 

2017 Annual Ethics Training now available 

SPALL COMMS ED_002218_00000184-00002 



SPALL COMMS ED_002218_00000184-00003 



All EPA employees have a duty to understand our ethical obligations. This year's course -- "Follow the Money - Gifts and Travel" -
considerations related to.you guessed it: gifts and travel! You'll get a brief overview of your federal ethics requirements and then d 
of giving and receiving gifts, including the gift of travel. 

While all employees are encouraged to complete the annual ethics training, employees who file financial disclosure reports (the 0 
are required to take it. Why should they have all the fun, though? Ethics is for everyone! 

Take your 20i 7 Annual Ethics Training today. The deadline for completion is Dec. 31, 2017. 

CFC Giving Tuesday is Nov. 28 
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Be a part of a federal employee giving wave on Nov. 28 - Giving Tuesday. Each year since 2012, Giving Tuesday has been celeb1 
Thanksgiving as a global day of giving fueled by social media. This annual day, dedicated to making a difference in the lives of ott 
charitable giving season. During this time for giving thanks, #GivingTuesday is an opportunity to help those who are less fortunate 

How to get involved: 
• Give online at www.oprru::wv/shovvsome!ovecfc. For more information about the CFC, reasons for donating, and how to de 

CFC Intranet paae. 
• Join the giving movement by following along with #GivingTuesday on social media. 
• Plan and take part in unique ways at various EPA CFC events next week to show thanks and celebrate this opportunity to 
• Generate engagement through seasonal activities like a pie-baking contest, or host a Thanksgiving-themed potluck. 

Let's show the country the generosity of federal employees by making #GivingTuesday the biggest one-day pledge total during thE 

Montreal Protocol 30th anniversary 

This year marks the 30th anniversary of the Montreal Protocol on Substances that Deplete the Ozone 
Layer, an international agreement focused on healing the ozone layer and protecting the planet from 
harmful ultraviolet radiation. All 197 ratifiers of the treaty (196 states and the European Union) have 
cooperated to substantially reduce the use of over 100 harmful ozone-depleting substances, including 
refrigerants and aerosol propellants known as chlorofluorocarbons (CFCs) and hydrochlorofluorocarbons 
(HCFCs). 

The United States has achieved - and exceeded - its Montreal Protocol targets through a "worst-first" approach, which focuses fir1' 
have the highest ozone depletion potentials. Together, EPA and other government agencies, industries, trade associations, and e 
have worked to meet phase-out targets, develop transition plans away from ozone-depleting substances, and identify acceptable < 

This week, representatives from around the world meet in Montreal to continue working on the Montreal Protocol and celebrate 3C 
achievements. As a partner, the United States alone will avoid more than 280 million cases of skin cancer and over 1.5 million skir 
phasing out all ozone-depleting substances by 2030. Montreal Protocol participants expect the ozone layer to recover by mid-cent 

Story map highlights EPA's response to Hurricane Maria 
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EPA continues to help Puerto Rico and the U.S. Virgin Islands recover from damage caused by Hurricane Maria. EPA's response 
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communities of the many health and environmental hazards they face after a hurricane, sampling drinking water and wastewater~ 
Superfund sites. 

EPA's response to Hurricane Maria is highlighted in a $..\.Q.\Y..i.!Jfl.P., which brings the agency's response to life through maps and tex 
information on several components of the response effort, including: 

• Coordination of EPA's response, which is managed by Region 2, through the Regional Emergency Operations Center; 
• Community outreach; 
• Assessment of facilities permitted under five different federal programs; 
• Sampling of drinking water and wastewater systems; and 
• Debris management. 

Many thanks to the following team members who helped to develop the story map: 
• Grace Smith (Region 2) - Chief, Information Management Section 
• Chris Jimenez (Region 2) - Deputy Regional Incident Coordinator for Puerto Rico Operations 
• Gary Lipson (Region 1) -Assistant Deputy Regional Incident Coordinator for Puerto Rico Operations 
• Carsen Mata and Sophia Rini (Region 2) - Assistant Public Information Officers 
• Rusty Harris Bishop (Region 9) - Public Information Officer 
• Michael Hoppe (Region 2), Joe Schaefer (Region 2), and Michael Cofsky (Region 1) - Regional Emergency Operations C 

New advisory group to ensure BAP projects support agency strategies 

EPA recently established a new executive advisory group (EAG) to help lead and manage the migration of Lotus Notes 
web forms as well as the development of new forms using the new Business Automation Platform (BAP). Known as the 
BAP EAG, the group will work to ensure BAP projects align with the priorities and needs of region and program offices 
throughout the agency. 

The group will work to: 
1. Review agency business processes undergoing or needing automation; 
2. Collaborate to ensure BAP application development is a good solution; 
3. Align potential projects with agency needs and priorities; 
4. Provide project recommendations to senior leaders; and 
5. Implement approved BAP solutions. 

EPA is retiring Lotus Notes applications, emails, and web forms by the end of the calendar year. As part of the effort, Lotus Notes 
different platforms based on organizational needs and plans of the form owners. Some owners have migrated forms to the Busine 
while others are transitioning their forms to SharePoint or FormSmart. In some cases, owners have discontinued the use of a form 

If you have a project that you'd like to submit to the BAP, contact BAP-Request@,epa.gov or visit the Business Automation Platfon 
page 

Thanks to EMS: No kidding, these goats are great for overgrowth 
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In an effort to transform its property into a more attractive habitat for pollinators, the Office of Research and Development's Atlantii 
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in Narragansett, RI, was looking for a way to thin overgrown areas. Working through their environmental management system (El\ 
different options, assessed the environmental impacts associated with each one, and selected an approach that advanced multipl1 
at once. 

During the summers of 2016 and 2017, the AED invited goats from a local micro-farm to munch their way through the facility's ove 
removed poison ivy and other noxious plants, protecting pollinator habitat from invasive species, creating space for new pollinator· 
clearing vegetation for ground-nesting pollinators. By using goats rather than conventional gas-powered machinery, EPA was able 
releasing emissions into the environment or applying herbicides. 

Having an EMS helped facility representatives "see the whole picture" and ensure that they were thinking about all aspects of the 
developing this plan. Learn more about how EMSs are helping EPA facilities improve their efficiency and reduce the agency's env 
visiting the Environmental Manaaement System intranet site. 

Happen!ng this week: 

Coming soon: 
Nov. 28: G.F..G ... Gi.YiJJ.9 .. I.~J~~l9.@.Y ::::::. ·· -~·::.~:. ::··:><:.:~::: .. ~:.~:~:::.~.:~: 

Nov. 28: Bloomberg BNA Training: Environment & Energy Report 

Nov. 28: W3C WCAG 2.0 Resources LT·''"" •:•<c<HM·'" 

Prevent slips, trips, and falls this winter 

SPALL COMMS 

How to Bu!id a Firewood Storage Shed 

This video demonstrates how to build a firewood 
store and dry firewood. It's simple to build, using 
mitered comers or joints. The shed holds about o 
feet by 4 feet by 8 feet. The cost of materials for 1 
and it takes two people about 5 hours to build. Le 
Wise program on their site. 

Total time: 5:44 

Think you can take on the OneDrive challen~ 

EPA's Office 365 Customer 
Adoption Team is launching 
a series of challenges 
aimed at helping you begin 
using OneDrive, if you 
haven't already. 

OneDrive is a personal document library where you c 
The series of three challenges will help walk you thro 
your EPA-issued computer, moving files from your D 
folder to OneDrive, and sharing a document from On 

• 
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Based on data reported by EPA employees, slips, trips, and falls make up 
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• Challenge 2: Desktop to OneDrive Challenq~ 

• GJ!.§.[!.§.r.!P.?. .. ;?..; ... §.h.~11.'.?. ... G..0.0.H?..D.9.§ (Dec. 11-15) 

Completing each challenge will enter you in a raffle. I 
receive bragging rights and an award from the friendl 
Adoption Team. 

Be sure to also watch the Top 5 Reasons to Use Oni 
new OneDrive i11tra11et page. 
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the number one category of work-related injuries and illnesses at the 

During the winter, icy and snowy weather can create additional hazards. 
Consider these tips to prevent slips, trips, and falls at work: 

• Wear sturdy footwear appropriate for the weather. 
• Clean up office clutter and properly store computer cords. 
• Report spills and water or ice tracked into walkways right away. 
• Pay attention while walking and avoid multitasking (e.g., using 

cellphones). 

If you suffer an injury or illness at work, report it to your supervisor and the 

program manager for the $.f:1.f.?..tY.., ... H.?..~1H.b .. .?.G.9 ... £.n.v.i.r.9..r.!XD..?.DJ0.!..M.0.D.f:1.9.?.E.D.?.DJ 
Program, or call the EPA Injury and Illness Reporting Hotline at (877) 301-
SAFE (7233). For more information, visit the P!J.Y..?.i.9.0.!. .. t:\.~1?..f:lX.9.X?...i.G.J0.? .. .9.f.f.i.9..?. 
intranet site. 
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Message 

From: 

Sent: 
To: 
Subject: 

This Week@ EPA [epanews@epa.gov] 

6/19/2017 4:21:30 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - June 19, 2017 

Summer Photo C<iff! Thank you for making our spring photo call another huge success! Since summer is upon us, please send us your 
summer-themed photos, and they may appear as the This Week@ EPA nameplate. Simply send images that are horizontally oriented and 
are a minimum size of 300 KB at 72dpi. Please include the location of the photo in your submission emaif. Pf ease note that by submitting 
your image, you are giving us the right to use it, with attribution, for agency internal communications purposes, such as in the newsletter, on 
the agency intranet, and in internal videos. Submission deadline: June 23, 2017. Please submit to: internalcomms@epa.gov. For more 
information on this photo call, please see our p,h,g!9t;_?_!L!~f3_1il/§P<::"?L Thanks! 

Senior Leadership Message 
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Dear Colleagues, 

Thanks to everyone who took the time to complete the Employee Viewpoint Survey (EVS) this year. According to the latest 
data from the Office of Personnel Management, our preliminary agency-wide response rate ended at 63 percent. This is 
significantly higher than the government average of 39 percent. Your candid feedback carries great significance, and the 
senior leaders and I express our appreciation for it. Special kudos to the Office of General Counsel for having the highest 
response rate (80 percent) based on the latest data we received from OPM. Three offices are also recognized for having 
participation rates of 73 percent or higher: Region 3, Region 8, and Region 10. This year's campaign highlighted many of the 
actions underway across the agency. To all of those offices that are working diligently to analyze EVS data, engage 
employees and improve workplace conditions, keep up the good work. To view your office's results from previous years, visit 
our SharePoint site. Look for our 2017 results on the site in fall 2017 . ............................................... 

Thank you for your commitment to public service. I look forward to our future work together at the EPA. 

Ryan Jackson 
Chief of Staff 

Help us make more user-friendly and accessible apps! 

Have you ever installed an application only to discover you don't know how to use it? Have you ever tried to navigate an 
application only to get stuck? 
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Participate in the Enhance Your User Expe!ience GreenSpark Challenge to help your colleagues improve the user 
experience of their applications. All you have to do is visit the GreenSpark website, browse through nominated applications, 
and provide comments to improve the application. You can even like an application to show your support. 

Up to five applications nominated in the GreenSpark platform will be selected as case studies for a Usability Workshop, 
where they will have the opportunity to leverage the experience and creativity of EPA programmers, developers, user 
experience experts, and end users to create more user-friendly and accessible applications. Criteria that will be used to 
select the winners include: 

• Number of likes and comments on the application in GreenSpark 
• Popularity of the application 
• Clearly articulated goals 
• Attainability to complete a prototype during the Usability Workshop 
• Management buy-in (desired, but not required) 

Submit your comments and likes today to GreenSpark! 

'<:-~. ~ . .j'" 

Spark-;-
EPA registers innovative tool to control corn rootworm 
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EPA recently registered four products containing a new and innovative plant
incorporated protectant (PIP) called SMARTSTAX PRO that will help U.S. 
farmers control corn rootworm, a devastating corn pest that has developed 
resistance to several other pesticides. 

Controlling corn rootworm is a major challenge for many corn growers, and 
infestations frequently result in significant yield losses to corn crops. Corn 
rootworm has been referred to as the "billion-dollar pest" because the U.S. 
Department of Agriculture estimated that the insect can collectively cost corn 
growers in the Unites States over a billion dollars in terms of control costs and 
yield losses. 

PIPs are plants that have genes inserted causing the plants to produce a pesticide inside their own tissues. When plants are 
genetically modified to produce pesticides in this manner they are regulated by the EPA 

Learn mo re a bout .RNAL.t.©P..1J.D.Q.\9..Q.Y. .. 0.i.1.9 ... $.Mi\R.I$.IAX .. P..R.9.. 

EPA announces 2017 Green Chemistry Challenge winners 

EPA recently announced the 2017 Green Chemistry Challenge winners. These landmark green 
chemistry technologies developed by industrial pioneers and leading scientists are recognized for 
turning potential environmental issues into business opportunities, spurring innovation and 
economic development. 

During the 22 years of the program, EPA has received more than 1,600 nominations and 
presented awards to 114 technologies that spur economic growth, reduce costs, and decrease 
waste. The agency estimates winning technologies are responsible for annually reducing the use or generation of more than 
826 million pounds of hazardous chemicals, saving 21 billion gallons of water, and eliminating 7 .8 billion pounds of carbon 
dioxide equivalent releases to air. 

Check out the list of winners and their innovative technologies. 

United States resets climate change discussion at G7 
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On June 12, Administrator Pruitt announced that the decision of the United States to withdraw from the Paris Agreement is 
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reflective of the new priorities of the Trump Administration and the expectations of the American people. 

While a party to the communique, in which the United States supported a number of other environmental efforts, the United 
States did not join the climate change sections, explicitly stating: 

We the United States of America continue to demonstrate through action, having 
reduced our C02 footprint as demonstrated by achieving pre-1994 C02 levels 
domestically. The United States will continue to engage with key international 
partners in a manner that is consistent with our domestic priorities, preserving both 
a strong economy and a healthy environment . .. 

Administrator Pruitt emphasized now is the time to move forward with a discussion to find ways to positively engage with 
other countries in order to protect and use our natural resources. 

For more information, read the press releases: 
https:h\tv\ti,1\ti,1.epa.gov/nev>1sreleases/united-states-resets-climate-change-discussion-q7 

1J.tJp;;.;//wwY:L.§P0.:.9.9Yf.!J§'.W:?..C?..\§'.0:?.f?5!.?Qff\i.D..~?..tr@.tP!.'.~.P.f.i-!.i.t.t::JffQJJJ.QJ.§?.::i.mP.P!.t?.G.f!.§::JG.t§'.f..G.0Ji.9.G.0.l::-.§D.Q.?qf?.fJ."A§J.1J::-.fi.E?.ki'.1l.::.m?.?Ji.G.9. 

Happening This Week: 
June 19: Federal Triangle Partnership June event 
{ ·:~;:::{''""'"···, . .,. .. , .................... . 

:•·:·:··:· .~::::::::: :::::)(::~::: .. ~:::::::!::.:::-:::: 

June 19-30: Comment, Like, and Help Nominate the Next 

June 20: Workers' Compensation Presentation for EPA 
( "{{f ~~;:;;;;;:;:: :;.;:::;:;.;:::;.:~::::~:;:~;:;;· 

Supervisors and Managers 
June 21: LGBTQ issues in the workplace webinar 

Coming Soon: 
June 27: !;.E.A .. .E9.l.l~!.Y...E.C9..9.rn.m .. .9.n . .Ir.@n§.9.~m1.©!.'. .. ~.o.~tG?..0.9.~I 
Non-Conforming Employees',·ifc;;.;;;~.;;:;,,;,~; .. 

July 6: Lean Overview webinar 

Celebrating Lesbian, Gay, Bisexual, and 
Transgendcr Month 

As part of the agency's recognition of Lesbian, Gay, 
Bisexual and Transgender Month (LGBT), we're proud 
to showcase the EPA career profiles page for LGBT 
employees. This page highlights the work of a small 
sample of the our LGBT staff. Staff profiles on the 
page include: 
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National Park Service's 1ootri Armiversaty 

In August 2016 the National Park Service celebrated its 1 OOth 
anniversary. In honor of the anniversary they created a video 
taking the viewer through the 100 years. 

Video length: 2:12 
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• Sherry Banks, Office of Site Remediation and To improve the performance and security of EPA computers, the 
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• 

• 

Storage, Region 1 
Charlena Bowling, Office of Research and 
Development, Cincinnati Office 
Michael Emerson, Office of the Administrator, 
Headquarters 

If you would like to be included on the LGBT career 
employee profiles page, please contact Jessica Ann 
Orquina, Acting Director, Office of Web 
Communications, at Qf9.~.t\D.§.J?.'.?..?.i.9.§.@.§.P..?.JW.Y. or 202-
564-0446. 
Also, please mark your calendars and plan to 
participate in the upcoming webinar, LGBTQ Issues in 

('0:~r ~ -,-: ·~ ~ ~-~·. :~~.~--· ·. ttle Workplace .. / ........... ,, ........ , ....................... ,,..,,,,,...,.,, .. ,,,,,, ... ,, 
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agency continues its upgrade to Microsoft's new operating system -
Windows 10. In most cases, employees will initiate the Windows 10 
upgrade and should choose a time that works best for their 
schedules . 

• Once you receive notification of the upgrade, you have 
two weeks (14 days) to manually install it. 

• You will not be able to use your computer while the 
installation is taking place (about two hours). 

• You may start the installation before leaving work in the 
evening as long as you leave your computer docked at 
its workstation. 

• If you do not complete the installation within the two
week timeframe, it will start automatically when you log 
in to your computer on the 14th calendar day or the next 
time you return to the office. 

This upgrade installation will not remove software applications or 
documents on your computer. See when your office is getting 
Windows 10 by viewing the upgrade schedule on the W.i.D.Q.QW.§J .. Q 
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Message 

From: 
Sent: 
To: 
Subject: 

Colleagues, 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

10/12/2017 4:34:37 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Welcoming Jim Gulliford as the Regional Administrator for Region 7 

I am delighted to report that today the Administrator will be announcing the appointment of Jim Gulliford to become 
regional administrator for Region 7. Please join me in welcoming Jim to the agency. He will be joining EPA on October 
23. 

Jim most recently held the position of Executive Director of the Soil and Water Conservation Society, where he led the 
organization from 2009-2016. He was responsible for all operational aspects of the non-profit organization that 
advocates for conservation professionals and for science-based conservation practices, programs, and policy. The 
organization's mission is to foster the science and art of natural resource conservation on working land - land used to 
produce food, fiber, and other services that improve the quality of life people experience in rural and urban 
communities. 

Jim also brings extensive experience at EPA and at the state level. He served EPA for nearly a decade, as EPA 
assistant administrator for the Office of Prevention, Pesticides, and Toxic Substances (now the Office of Chemical 
Safety and Pollution Prevention) from 2006-2009, and as the Region 7 regional administrator from 2001-2006. Jim also 
served as director of the Division of Soil Conservation at the Iowa Department of Agriculture and Land Stewardship 
from 1986-2001, where he was responsible for the development and management of soil conservation, water quality, 
and mine regulation for the state of Iowa. 

Special thanks to Ed Chu, who served as acting regional administrator from January-September 2017. Ed has returned 
to his permanent position as deputy regional administrator for Region 7. 

I also want to thank Cathy Stepp who has been serving as the acting regional administrator since recently joining EPA. 
With Jim's arrival, Cathy will assume her permanent position as Region 7 principal deputy regional administrator. 

Ryan Jackson 
Chief of Staff 
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This Week@ EPA [epanews@epa.gov] 

1/16/2018 5:01:58 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - January 16, 2018 
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EPA added four and proposed to add 1 O hazardous waste sites to the Superfund program's National Priorities List (NPL). 
Sites are added to the NPL when contamination threatens human health and the environment Only sites added to the 
NPL are eligible for federal funding for long-term cleanup. 

EPA typically initiates Superfund involvement when states, tribes, or citizens ask for agency help. EPA's goal is to work 
with community partners at every Superfund site to determine the best way to clean up the site for its anticipated future 

For more information, read tile press release. 

EPA recognizes 2017 WasteWise winners 

EPA recently recognized the prevention and diversion accomplishments of the 16 
WasteWise national award winners, who collectively prevented and recycled over 355,801 
tons of waste, saving $17. 7 million in avoided landfill fees. 

WasteWise partners reported that they prevented and diverted 8.5 million tons of waste that 
would otherwise have been disposed of in landfills or incinerators. These actions - which 
include waste prevention, recycling, composting, and donation - saved participants over 
$400 million in avoided landfill fees. 

WasteWise partners who report the best overall improvement in waste prevention and 
recycling activities - when compared to the previous year - receive awards in various 

Prt'\crvi ng fk'\ot.a·c;.\;, 
Pt?VPnt!ng \A'aste 

categories. Check out the list of national award winners, or visit the EPA WasteWise website for details about the 
program. 

Environmental education grants now available 
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Up to $3 million in funding for locally-focused environmental education grants is now available. EPA expects to award up 
to four grants in each region, at $50,000-$100,000 each, for a total of 30-35 grants nationwide. 

EPA is seeking grant proposals from eligible applicants to support projects that reflect the intersection of environmental 
issues and agricultural best practices, natural resource conservation, food waste management, and natural disaster 
preparedness. Funded projects will serve to increase environmental and conservation literacy and encourage behavior 
that will benefit the environment in local communities. 

Proposals are due March 15, 2018. 
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New EPA Nationwide Security and Preparedness site 

The Security Management Division (SMD) is pleased to announce the launch of our 

.!;.PA . .N.0J.i9D.Wi.9..?. .. .$.?..9..\.!.f.\tY. ... ~1D.9 ... Pr?..P..?f?..\:.to.?.'.?..? ... 9.h.~11.'.?..P9..i.D..t5.L\? .. Th is site provides EPA 
employees with a one-stop shop for security and preparedness resources. 

If you have any feedback, suggestions, or questions regarding this SharePoint site or 
items you feel should be added to this site, please contact Jeff Campbell, Security 
Management Division, at: CampbelLJeff@,epftgov or at 202-564-6282. Thank you! 

Story map highlights response to Hurricane Maria 
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EPA continues to respond to the devastation caused by Hurricane Maria in Puerto Rico and the U.S. Virgin Islands. 
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Although Region 2 has taken the lead for the effort, employees from all regions have contributed to the response. 

For example, Region 1's response to Hurricane Maria is highlighted in a storv map, which tells the stories of employees' 
experiences and presents information on: 

• Data support 
• Public outreach 
• Response management 
• Health and safety support 

Many thanks to the following team members from Region 1 who helped to develop the story map: 

• Region 1 Emergency Operations Center Support - Carol Tucker 
• Public Information Officer - Sheryl Rosner 
• GIS Support - Alexandra Dichter 

Happerdng this week: 

Jan. 17: MLK Commemoration Event 

Jan. 17: webinar - N.?..W. .. §.P..P....f9!.'. .. \;.P..A.5.CTJ?.l.! .. P..\.!.f.~~J.1.§.?.?..J?.9.Ll.§.?J.?. 

Jan. 17: webinar - Legal Research for Evervone 

Jan: 22: webinar - New app tor EPA small purchase requests 

Jan. 25: webinar - Lea al Research for Everyone 

Feb. 1: webinar - Lean Overview .............................................. 
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Smarl:Way for logistics Serv!ce Providers: 
Delivering Greater Value in the Supp!y Chain 

Third party logistics service providers connect shippers 
and freight carriers, and create more value In the supply 
chain when they join smartWay! Through smartWay, 
logistics service provlders can enhance their services 
with analyses mat include efficiency and emissions 
reports that clients can integrate into their sustainability 
planning. 

Total Time: 1 :11 
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Ready to get active in 2018? The EPA Step It Up Challenge is EPA and the U.S. Geological Survey (USGS) released 
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back, encouraging employees across the agency to "step up" 
their fitness by tracking daily steps and minutes of exercise to 
earn points for their location's team. 

Running from Feb.1 to March 31 the challenge encourages 
friendly competition among similarly sized EPA locations, 
whose employees will log their steps and exercise in an on line 
form to accrue as many points as possible. The more steps 
and minutes of exercise tracked, the greater the number of 
points earned. 

This year's challenge also has a few new features: 

• 

• 

• 

Though the challenge will span two months, it will have 
a monthly format, with scores re-setting at the end of 
each month. This will allow for winners and rankings 
for both February and March. 
Each month, participants can complete a wellness 
challenge to earn bonus points. 
If you signed up for the challenge in 2017, you do not 
need to register again for 2018. Just start logging your 
activity beginning on Feb. 1. 

o The online reporting form will have an option to 
retrieve your password if you have forgotten it. 

For more information and to join, visit the Challenges intranet 
?.!.t.?.. While you are there, rn.f:l.\:.t§~Jq:_?.§.?. .. §J.9.X.i.?.§. from 
participants in the 2017 challenge, who did everything from 
taking lunchtime walks and setting exercise goals to losing 
weight and training for an ultra-marathon. 

SPALL COMMS 

the new Village Blue web-based application to the public 
Dec. 26. The project is providing real-time water quality 
monitoring data to the Baltimore community and is 
testing, evaluating, and developing water sensors to 
collect real-time water quality data. The new app 
displays the data in a mobile-friendly, easy-to
understand format complimentary to work that a number 
of state and local organizations are already doing to 
provide water quality data to the public and make 
Baltimore Harbor swimmable and fishable by 2020. 

EPA also released a fact sheet and frequently asked 
questions about the program. Visit the site to find out: 

• What data are being collected and where the 
data are displayed; 

• How data are being collected; 
• What Village Blue will accomplish; and 
• Who EPA's partners are on Village Blue. 

The information is also available at the USGS Water 
.00J§...f.9..L.t.b.?. .. .N.~1H9..D. . .W..?.!.?.§.\t?. .• where information from 
about 1.5 million water monitoring sites nationwide is 
made public and searchable. 
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Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

6/20/2017 6:12:57 PM 
Mass Mailer [Mass_Mailer@epa.gov] 

Update on VERA/VSIP Opportunities 

Dear Colleagues, 

On June 1, 2017, I announced that the agency had begun a workforce reshaping effort in which headquarters 
and regional offices were reviewing their current organizations and analyzing where they can achieve 
efficiencies. On June 16, 2017, the agency submitted its draft request to the Office of Personnel Management 
and the Office of Management and Budget to use VERA (also known as early-out) and VSIP (also known as 
buy-out) where it makes sense and where it is aligned with these efficiencies. 

Our agency-wide business case for VERA/VI SIP reflects multiple factors, including increasing the staff to 
supervisor ratio; consolidating and streamlining functions; restructuring or reducing highly graded supervisory 
and non-supervisory positions; and focusing on core business functions, programmatic and STEM (science, 
technology, engineering and mathematics) priorities. 

We expect to hear from OPM and OMB on our request by late June. In the interim, agency management will 
share with employees information on the grades, occupational series, and geographic locations within their 
organization that are included in the VERA and VSIP request. We expect a limited number of employees will 
be offered VERA/VSIP, and those who accept a VERA/VSIP offer must leave the agency by early September. 
The decision to take advantage of a VERA or VSIP is entirely voluntary. 

Throughout this process, we will be working with our union partners. We will provide more details as they 
become available. Thank you again for your support as we work through this together. 

Mike Flynn 
Acting Deputy Administrator 
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This Week@ EPA [epanews@epa.gov] 

10/16/2017 4:52:15 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - October 16, 2017 
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Dear Colleagues, 

The Office of Personnel Management (OPM) released the Annual Employee Survev report, an analysis of the 
EPA's 2017 Employee Viewpoint Survey (EVS) results. I am pleased to announce that the agency achieved a 
historic high for the Employee Engagement Index (EEi), which measures employees' dedication, persistence, 
work effort, and attachment to their organization and its mission. Congratulations to Region 1 and Region 3 for 
having the highest overall EEi scores and to the Office of Environmental Information and Region 8 for the most 
improved EEi scores! 

Another EVS report, OPM's 4.QJ?.. . .9.9..Y..?..G.1.rr.1.?.DJw.i;t?. .. M.§.D.§P.?.!I\?..DLR.?.P9!J (GMR), was also recently released. The GMR provides 
comparisons of federal agencies by size and highlights notable achievements. According to the GMR, EPA had the highest 
increase in its overall New Inclusion Quotient (IQ) index score of all large agencies. That is a fantastic outcome! The New IQ 
Index is a measure of employees' sense of inclusion in their workplaces - meaning how fair, open, cooperative, supportive, and 
empowering they perceive their workplaces to be. I'm happy to share that we are improving significantly across these important 

The agency's EVS results show that employees maintain positive perceptions of teamwork and believe the work they do is 
important to achieving EPA's mission to protect human health and the environment. They also indicate that we must continue to 
work collaboratively to address areas with low ratings, such as performance management. 

I invite you to review the complete results of the AES and view your organization's specific results on our EPA EVS Share Point 
site. I also encourage you to get involved with your local level employee engagement groups. 

Thank you for your continued dedication to the agency's mission and for sharing your opinions on how to make EPA a better 
place to work. 

Mike Flynn 
Acting Deputy Administrator 

EPA proposes repeal of Clean Power Plan 

Administrator Scott Pruitt signed on Oct. 10 a Notice of Proposed Rulemaking, proposing to 
repeal the Clean Power Plan. 

EPA believes that repealing the Clean Power Plan will facilitate the development of U.S. energy 
resources and reduce regulations consistent with President Trump's Executive Order on Energy 
Independence and Economic Growth. The proposal includes an updated cost-benefit analysis 
that estimates the repeal could provide up to $33 billion in avoided compliance costs in 2030. 
Once the proposal is published in the Federal Register, the public will have 60 days to submit 
comments. 

Learn more via EPA's Electric Utility Generatina Units: Repealing the Clean Power Plan: Proposal site. 

EPA launches Smart Sectors Program 
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EPA recently launched the Smart Sectors Program, a partnership with regulated sectors to collaborate and develop sensible 

SPALL COMMS ED_002218_00000192-00003 



approaches that better protect the environment and public health. The following sectors are represented in the Smart Sectors 
partnership: 

• Aerospace • Forestry, Paper, and Wood Products 

• Agriculture • Iron and Steel 

• Automotive • Mining 

• Cement and Concrete • Oil and Gas 

• Chemical Manufacturing • Ports and Marine 

• Construction • Utilities and Power Generation 

• Electronics and Technology 

The Smart Sectors Program is designed to effectively engage business partners throughout the regulatory process," said 
Administrator Scott Pruitt. "When industries and regulators better understand each other, the economy, public, and the 
environment all benefit." 

As the lead for the Smart Sectors Program, the Office of Policy will facilitate better communication and streamline operations 
internally at EPA. Sector leads will act as ombudsmen for the agency. 

For more information, read the press release and visit the Smart Sectors vvebsite. 

EPA, states' efforts lead to regulatory action on dicamba 

EPA has reached an agreement with Monsanto, BASF and DuPont on 
measures to further minimize the potential for drift to damage neighboring 
crops from the use of dicamba formulations used to control weeds in 
genetically modified cotton and soybeans. 

The action is a result of collaborative efforts between the EPA, states, and 
university scientists from across the nation. 

Administrator Scott Pruitt met with Governor Phil Bryant, farmers, and other 
state leaders Oct. 12 to discuss ways to continue strengthening partnerships 
with EPA. During the visit, he discussed many issues with stakeholders and 
announced the regulatory action on dicamba, which will allow cotton and 

EPA Administrator Scott Pruitt (second from right) and 

Mississippi Governor Phil Bryant (right) greet 
stakeholders at Gaddis Farms in Bolton, Miss. 

soybean farmers to make informed choices for seed purchases for the 2018 growing season. 

Re ad the complete R.?..mJ\0J9.XY.A~:.U9..D. . .9..D. .. .0.i.9..mT.\!.?.fl. . .P.X.§.'.?.§.J§.!?.0.?..?.. 
Read the full story on Pruitt's visit to Mississippi. 

Conflict Resolution Week 
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When was the last time alternative dispute resolution (ADR) could have helped you? Chances 
are, more recently than you think. 

To learn more about ADR, improve your skills, and learn how you can use EPA's ADR 
services, please join the Conflict Prevention and Resolution Center (CPRC) for one or more 
talks and trainings during the 111h Annual Conflict Resolution Week, from Oct. 17-19. 

Sessions include: 
• "Coeur d'Alene Basin: Partnering with Community for Successful Cleanup", a panel 

discussion with the EPA project team and the filmmaker/facilitator moderated by 

CPRC's Gina Cerasani. t> M''"''"''''';'N'"" 
o Date: Oct. 17 
o Time: 12-1 p.m. EDT 
o Location: PY South, Room 5100: WJC North, Room 6013 

0 We bi na r: 1J.U.P..;/i?.P0.W.©.P.9.9..D.f©XJHJ.9.inn.J!.9.r.D.?.,.9.Pi.!J!'.9.Pfhi.f.!. 
• "Unconventional Responses to Unique Catastrophes: Using ADR to Meet the Challenges" featuring internationally 

renowned mediator, Kenneth Feinberg. :x "·'''"'"<'.·-''·""'''·~ 
o Date: Oct. 19 
0 Time: 12-1 :30 p.m. EDT 
o Location: WJC North - Room 6045 
o Webinar: www.,.w.©.P.©X,.9.Pff\ ~~"Join" meeting number 900 205 329 and use event password Adr1234. 

• "Understand Your Conflict Style" training by Workplace Solution's Barbara Viney . 
o Date: Oct. 19 
o Time: 2-4 p.m. EDT 
o Location: WJC North, Room 6045 
o Webinar: '-'=~=~~"-'==~~=c::=,.~~~~=~= (*registration required) 

For more information about EPA's Conflict Resolution Week activities, please contact Jake Strickler at 202-564-4692 or 
strickler.jacob@epa.gov. 

For more information about ADR at EPA, please contact CPRC Director Jeanne Briskin at 202-564-4583 or 
bdskin.jeanne@depa.gov. 

EPA program conducts encore of scientific integrity annual conversation 
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The EPA Scientific Integrity Program will hold an encore of the Annual Employee Conversation on Scientific Integrity Oct. 24 from 
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3-4 p.m. EDT. Employees, grantees, fellows, contractors, and interns are welcome to join Office of the Science Advisor Director 
Thomas Sinks to hear about the results of the scientific integrity survey of EPA employees and planned follow-up activities, and to 
ask questions. 

EPA Whistleblower Ombudsman Steve Alderton will also discuss his role and share information related to the Whistleblower 
Protection Enhancement Act. Washington, D.C. area employees can participate in person at the Ronald Reagan Building, Rooms 
41107-1 and 41107-2. Employees who are not located in the D.C. area can participate via Adobe Connect at 
htt d/e Jawebconferencin Jolcms.com/scientitic-inteL rit I and the teleconference line: ·l-866-299-31188 conference code 202-
564-581.1 # . ................................. 

Happerdng This Week: 
Oct. 17: Coeur d'Alene Basin: Partnerinq with Communitv for 

§Vf!.9.?.'.?..?.f!:!.!..GJ?..§.D.VP 
Oct. 18: P.?..?.tt2P. ... (,,i.P..1Jtn'. .. ~'.f.?J?.ix.mr ······.·· ' ·····•· ' ''" 
Oct. 18: Discovering ProQuest Congressional webinar 

Oct. 18: How Domestic Violence Affects the Workplace webinar 

Oct. 18: Wear Pink in honor of Breast Cancer Awareness Month 

Oct. 19: Unconventional Responses to Unique Catastrophes: 
X·~:·~ W.:?.i.D.9 .. AQ.R .. J.Q ... M.~.©.t.JtJ?. ... G.b.§.i.!.~.0.9~.§ .x::::::::. ~:::::· :::.~.:: .. ~:::~::::::M 

Oct. 19: Understand Your Conflict Style: Conflict Mode 

lnstrumerrl ................................. 

Coming Soon: 

Nov. 8: V?..t.?.X.§L!.'.'.?. .. P.~1Y.. .. G..?..\?..RE11[9!J 

SPALL COMMS 

Admirdstrafor Pruitt kicks off Combined Federal 
Campaign 

In case you missed it, watch Administrator Scott Pruitt deliver 
his remarks at the EPA Combined Federal Campaign launch 
event. 

You can watch the entire event by scrolling back to the start of 
the video. 

Video length: 01 :02:27 
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October is Domestic Violence Awareness Month (DVAM) and it 
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Cybersecurity is 
everyone's responsibility. 
To ensure all employees 
know how to protect their 
information and that of 
the agency and its 
computer systems, EPA 
is conducting 
a Cybersecurity Stand
Down - a set time for 
employees to pause and 
focus on security, 
resiliency, and privacy. 
You will receive more information about these exercises 
from your Information Security Officer. 

A key player in helping to keep our information secure is 
the work of EPA's G.9..CTW.~L\?.L.$.§.9..\.!.f.i.t.Y..JJJJ:.\9.§L!LR.?.?P.9.05.§. 
Capability, or CSIRC. This office closely works with the 
U.S. Computer Emergency Readiness Team (US-CERT) 
on cybersecurity activities. 

Be sure to check out these .9.Y..R?.f§.§.9..\.!.f.i.t.Y...?.t.f:l.t§. to learn 
more about the top three vulnerabilities of 2016, how EPA 
cybersecurity measures up, and what you can do to help 
protect EPA systems. 
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provides an excellent opportunity to support the many victims and 
survivors amongst us. 

The Employee Counseling and Assistance Program (ECAP) is 
offering a free, one-hour webinar on how domestic violence affects 
the workplace. The webinar will be held on Wednesday, Oct. 18, 
from noon-1 p.m. EDT. Participants will discuss the effects of 
domestic violence in the workplace as well as how employers, their 
management, and office security can respond to incidents of 
domestic violence. 

How to Register: 
The webinar is free, but registration is required. Please log on to 
wvvw.teieap.com (username: usepa) and click on Webinar/Training 
at the top. 

For anonymous, confidential help available 24/7, call the National 
Domestic Violence Hotline at 800-799-7233 (SAFE) or 800-787-
3224 (TTY). 

If you are a headquarters employee in need of ECAP services, 
please call Fei workforce resilience, at 888-218-7360. Regional 
office employees should contact their IQ.QPLG.GAP. ... G..9..QtS.J.iD.@.t.9..r for 
assistance. 
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Message 

From: OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

Sent: 12/1/2017 8:46:45 PM 
Subject: Informational Notification: Microsoft Flow and PowerApps 

Importance: High 

Please do not reply to this message. Thank you. 

In 2018, Microsoft Flow and PowerApps are slated to be released as new services for the EPA 
Office 365 environment in the Government Community Cloud (GCC). While Microsoft is 
working on integrating these new services into the GCC, it has been discovered that due to a 
technical glitch, some of their features are already available in SharePoint. 

Because these features and services are not yet officially available in the GCC, the Microsoft 
Product Team must disable them in SharePoint. Therefore, we highly recommend that users 
do not create any Microsoft Flows or PowerApps because once the features are disabled, all 
work will be deleted. 

To learn more about Microsoft Flow and PowerApps in anticipation of their availability, please 
visit the following Microsoft resources: 

• Microsoft F!ow Guided learning 

• Getting started with PowerAQQS 

We will announce when these services are fully available to EPA. Please contact 

Kefle,Fisseha@epa.gov or Yang.Ong@e1;2a,gov if you have any questions. 

Office 365 Team 
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Message 

From: 
Sent: 
To: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

1/18/2018 7:55:34 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Subject: Unplanned System Outage: Voice over Internet Protocol (VoIP) Telephone Service - Intermittent Issues 

Please do not reply to this message. Thank you. 

Affected location: All Locations 
Affected Service: VoIP Service - Intermittent Issues 

It has been reported that some of our customers are experiencing intermittent connectivity 
issues with their Voice over Internet Protocol (VoIP) telephone service. A common complaint 
has been the inability to leave voicemail messages from desktop telephones. Our network 
technicians have identified the issue and are working to have it resolved this week. 

If you are an affected HQ Customer and continue to experience problems with your 
VoIP telephone service after this weekend (Jan. 21-22), please contact EZ Tech at 
EZTech@epa<gov or call 1-866-411-4372 (option 3). Regional Customers who continue 
to experience problems after this weekend should contact their loca! He!Q Desk. 

Thank you for your patience and we apologize for any inconvenience this may have caused. 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

6/22/2017 8:08:18 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

System Outage: Network Connectivity-0365 Resources and Mobile Devices; Tonight, June 22 from 9:00 p.m. to 
Friday, June 23 at 1:00 a.m. 

Please do not reply to this message. Thank you. 

Affected location: Agency-wide 
Affected Service: Network Connectivity, Office 365 Resources (Outlook, Outlook Web Apps and Skype for 
Business) and Mobile Devices 
Outage Date and Time: Thursday, June 22, 2017 from 9:00 p.m. ET- Friday, June 23, 2017 at 1:00 a.m. ET 

OEI will be conducting emergency maintenance tonight, June 22, 2017 from 9:00 p.m. to Friday, June 23, 2017 
at 1:00 a.m. During this maintenance period, network connectivity, Office 365 resources (Outlook, OWA and 
Skype for Business) and mobile devices may intermittently not connect or receive emails. 

If you continue to experience problems, please contact your Local Help Desk. We apologize for any 
inconvenience this may have caused. 

To see a list of planned and unplanned system outages, visit the Maintenance and Status Calendar page. 
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Message 

From: 
Sent: 
To: 
Subject: 

Colleagues, 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

10/18/2017 3:38:11 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Welcoming Chris Hladick as the Regional Administrator for Region 10 

I am pleased to report that the Administrator has announced the appointment of Chris Hladick to become the regional 
administrator for Region 10. Please join me in welcoming Chris to the agency. He will be joining EPA on Dec. 4. 

For the last two years, Chris has served as commissioner of Commerce Community and Economic Development for the 
State of Alaska, where he led six divisions and seven corporate agencies, supervising about 500 employees. He 
previously worked as city manager for Unalaska, Alaska, where he was responsible for administering union contracts 
and oversaw the operating budgets of the city's police, fire and emergency response, and public works and utilities 
departments. Chris also served as city manager of Dillingham, Alaska, and Galena, Alaska. His passion for protecting 
the environment extends to his involvement in organizations such as the Alaska Artie Policy Commission, Northern 
Waters Task Force, and serving on the working group on the Artie Marine Protected Areas. 

I want to thank Michelle Pirzadeh, who has been serving as acting regional administrator. With Chris' arrival, Michelle 
will return to her permanent position as Region 10 deputy regional administrator. 

Ryan Jackson 
Chief of Staff 
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Message 

From: OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

10/30/2017 3:21:48 PM Sent: 
To: 
Subject: 

EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
Cybersecurity Alert Notification - RANSOMWARE: Bad Rabbit 

&EPA 

RANS0~1W ARE: Bad Rabbit 
PJease do not reply to this message. 

What You Should Know: 
On Tuesday, October 24, a ransomware dubbed Bad Rabbit started infecting systems across Russia 
and Eastern Europe. The malware shares some similarities with earlier ransomware campaigns 
WannaCry and Petya though not as widespread. The malware is spread via fake request to update 
Adobe Flash Player. If the update is installed, the system will become compromised and the malware 
encrypts the files and demands a ransom to unlock them. 
So far, antivirus solutions have been effective at detecting and blocking known variants of Bad Rabbit 
and there have been no reports of the ransomware at EPA 

What All Users Should Do: 
A commitment to cyber hygiene and best practices is critical to protecting the EPA, federal 
government and individuals from cyber threats, including ransomware. All users should: 

• Ensure antivirus is installed and up-to-date. 
• Avoid clicking suspicious/untrusted links. 
• Do not accept any pop-up requests to update Adobe Flash Player or any software unless the 

source is from a trusted vendor. Updates to your GFE should be managed by the system 
owner or other designated EPA staff. 

What System/Business/Information Owners, System Administrators and Security Staff Should 
Do: 
As a general best practices, System/Business/Information Owners, System Administrators and/or 
Security Staff should immediately: 

• Ensure that your applications and operating systems have been patched with the latest 
updates. Vulnerable applications and operating systems are the primary target of most attacks. 

• Install and maintain antivirus software, firewalls, and email filters to reduce suspicious traffic. 
Ensure antivirus is updated routinely. 

• Ensure that a sound data backup strategy has been implemented. This should include offline 
backups as a priority, as ransomware often also infects online backups. Test backups routinely 
to ensure the integrity and recoverability of your data. 
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If you have any questions regarding this alert, please contact CSIRC@epa.gov or call the CSIRC 
Hotline at (919) 541-0777. 
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Message 

From: 
Sent: 
To: 
Subject: 

Importance: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

6/23/2017 3:16:56 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
System Outage - Alert: EPAtv 

High 

Please do not reply to this message, Thank you, 

Affected location: 
Affected Service: 

Agencywide -All Employees 
EPAtv 

Please be aware that EPAtv is currently inoperable due to technical issues with its supporting equipment. The network 
team is working diligently to make the needed repairs, and expects to bring the system back online by the close of 
business today. We will keep you updated regarding the repair status. 

If you have questions or concerns about this outage, please don't hesitate to contact Darrly Fisher, (202) 566-2904. 

Thank you for your patience. We apologize for any inconvenience this may cause. To see a list of planned and 
unplanned system outages, visit the Maintenance and Status Calendar page. 
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Message 

From: 

Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

10/19/2017 4:21:18 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Informational Notification: Key Reinstallation Attack (KRACK) 

Please do not reply to this message. Thank you. 

Recently, you may have seen news coverage about a previously unknown security vulnerability called the Key 
Reinstallation Attack, otherwise known as KRACK. The vulnerability allows a computer hacker to access personal and 
commercial wireless networks. Fortunately, this vulnerability is not applicable to EPA's current wireless network 
configuration. Since our remote access solution is encrypted, this offers you protection, even while using a public or 
home Wi-Fi network. However, you should always proceed with caution when using public Wi-Fi and follow these 
simple rules: 

• Confirm network is legitimate. If there is a free Wi-Fi offering, ask what the network name is (e.g. 
Starbucks, Hilton Rewards, etc.). 

• For your mobile devices, consider turning off Bluetooth and Wireless until needed. 

• Never assume data is secure. 

• Never perform sensitive or financial transactions with an unsecure website; look for HTIPS. 

OEI will continue to monitor KRACK and other vulnerabilities, applying software patches and configuration updates as 
needed to enhance overall information security. For more information, please contact your regional or program 
Information Security Officer. 
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This Week@ EPA [epanews@epa.gov] 

12/4/2017 5:04:58 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - December 4, 2017 
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Senior Leadership Message 

The Office of Environmental Information (OEI) is working hard to improve the adoption of our Microsoft Office 365 tools -
such as OneDrive, Skype, and SharePoint - in an effort to enhance productivity while also reducing costs. 

I'm excited to announce the launch of our Office 365 Customer Adoption Campaign, which is designed specifically to help 
you adopt and use these new tools. The campaign consists of a series of marketing and education materials on each tool. 
We hope that the information helps you learn about, adopt, and use these tools. 

You may have already seen some of the materials for our first campaign, which focuses on the benefits and adoption of 
OneDrive, a cloud-based file storage service where you can store and share your documents and other files. Benefits of 
using OneDrive include accessing your files from any computer after you log into EPA's remote access network, sharing 
selected files with others and collaborating in real time, and having a copy of files in case your hard drive crashes. This 
campaign is ongoing, and will run throughout the remainder of the fall season. We formed a cross-agency adoption team 

that developed an Q.fn.9.? .. J.9..S?. .. W.?.!.?.'.?.t\?. ... W.i.tO .. S!.~.1.?JQ.CTJ . .9.D.§.PX.i.\l.§JX.§.LG.i.r.!P .. Y.i;1?.9..'.?. ... ~1D.9 .. .mJ[9.?..'.?., and we are also sponsoring live 
training events at each regional and program office. 

We designed the Office 365 Customer Adoption Campaign with you, our customer, in mind. Specifically, we want you to: 

• understand why OneDrive is helpful at work and when to use OneDrive (vs. other tools); 
• start using OneDrive to store new work files when appropriate (additional guidance is 
provided in training videos and guides); and 
• move your documents that are saved in locations such as your Desktop or "C drive" to 
OneDrive. 

We encourage you to learn more about OneDrive, and how it can help you save and share 
files. Be sure to participate in our series of 011eDrive Challenges to help you along the way. 

Steve Fine 
Acting Chief Information Officer 

EPA recognizes 2017 winners of the Food Recovery Challenge 

On Nov. 21, EPA announced the 2017 winners of the Food Recovery Challenge (FRC). 
Organizations that participate in the FRC, which is a facet of EPA's Sustainable Materials 
M.?.D.0.9.?..CTW.D..LP.X5.?.9.f0.!J.".i. (SMM), pledge to improve their sustainable management of food 
practices and report their results. Any business or organization can participate in the FRC. The 
16 winners were recognized for their accomplishments, leadership, and innovation to prevent 
and reduce wasted food. 

FRC participants include organizations such as grocers, restaurants, educational institutions, 
and sport and entertainment venues, who collectively diverted 7 40,000 tons of food from being 
landfilled or incinerated in 2016, saving businesses up to $37 million in avoided waste disposal 
fees. Participants used practices that included reducing excess food from educational 
institutions, gathering food scraps for animal feed, and providing in-house food recovery 
training. 
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Americans throw away 73 billion pounds of food every year, much of which is still wholesome and nutritious. In 2016, 
Food Recovery Challenge participants helped address food insecurity in our nation through the donation of nearly 
222,000 tons of food, providing the equivalent of close to 370 million meals. 

Read mom about our 2017 FRC winners and how they're preventing and reducing wasted food in their communities. 

Early time and attendance entry for pay period ending Dec. 23 
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The upcoming Christmas holiday requires early time and attendance submission and approval for early payroll close-out. 
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Make sure you get paid on time! Employees will receive pay only after they and their supervisors approve their 
timecards in PeoplePlus. If a timecard is not approved by the deadlines, an employee's pay may be impacted or delayed 
for two to four days after the time that the employee and approving official submit an approved timecard. 

For the pay period ending Dec. 23, the deadlines for entering and approving time are as follows: 
• Employees are required to input, "attest and submit" and "save" their time and attendance information in 

PeoplePlus by 9 p.m. EST on Thursday, Dec. 21. 
• Supervisors must complete their approvals of submitted timecards by 1 O p.m. EST on Thursday, Dec. 21. 
• For corrections to prior timecards, employees are required to input, "attest and submit" and "save" their corrected 

time and attendance information in PeoplePlus by 9 p.m. EDT on Tuesday, Dec. 19. 

• Supervisors must complete their approvals of the corrected timecards no later than 10 p.m. EST on Tuesday, 
Dec.19. 

Submitting and approving timecards in accordance with these deadlines will help minimize impacts on pay and allotments. 
These actions also will reduce delays in leave adjustments being reflected on employee Leave and Earnings Statements. 

If you have questions regarding this schedule, please contact the OneStop Customer Service Help Desk at (202) 564-
6236 or HRPAYHELP@{epa.gov. 

2018 mandatory training courses now available 
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The 2018 mandatory training courses are now available on EPA's eleaming site. There are five required courses for 
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existing EPA employees; two required courses for contractors, SEEs, grantees and volunteers, and 15 courses required 
for new employees. 

Everyone is strongly encouraged to complete all annual mandatory training requirements by August 30, 2018. 

Some tips to assist with a successful course completion are: 

Read each page of a course - skipping ahead and taking only the test will prevent you from successfully meeting the 
completion criteria. 
Allow time to address any system errors by completing all mandatory training well in advance of the due date. 
Contact your local t.Ui!.i.G.i.r.!.9 .. .9.f.f.i.9..?.!.'..9!.'. .. 9.9..9.XSJ.i.G.019.f if you have any problems accessing or completing your courses. 
Send a notification to epaeleaminarequest@epa.gov in advance of any name change in order to transfer your 
learning history to your new account. 

If you have any questions, please send an email to epaeleamingrequest@epa.gov. You will receive a response within 72 
hours. 

CFC International Volunteer Day on December 5 
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New this year is the opportunity to volunteer for the causes you care about. Give of your time and talent to support your 
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favorite causes through the Combined Federal Campaign (CFC). Celebrate International Volunteer Day on Dec. 5, and 
donate your time by volunteering with a CFC charity. 

How to get involved: 
• Pledge volunteer hours through the campaign to extend your impact and build on your gift:. 
• Encourage co-workers, friends, and family to join you in giving back to help others. 
• Need ideas? Make sandwiches for a community shelter. Read to children attending afterschool care in a low

resource neighborhood. Offer your specialized skills -- like financial guidance, marketing strategy, or legal advice -
to a nonprofit organization. 

Working together, our volunteer hours make a significant difference for those in need. In 2016, about 63 million Americans 
gave 8 billion hours of volunteer service. Show Some Love and join the volunteer movement. 

Give online at tlttp:f/\NININ.oprn.gov/shovvsomelovecfc. For more information about the CFC, EPA coordinators, reasons for 
donating to CFC, and how to donate (including important tips for EPA users), go to EPA's 20i 7 CFC intranet page. 

Coming soon: 

Business Review Process in EPA's Lean Management 
System 

Assistant Deputy Administrator and Chief of Operations Henry 
Darwin delivered Mission Measures training to the regional offices 
on Nov. 28, the slides of which are on the ELMS Intranet site. He 
also addressed a group of the agency's executive leaders on Nov. 
29. 

Dec. 11: Reminder: Federal Benefits Open Season 

ends Dec. ii n(· ·~-')''''·<,'P·'·''""'""~. 

Dec. 31 : ?QJ?.. .. AD.D.Y..§L\;J.b.[f;X?. .. Irfl.lD.i.D.9. .. 9.§.§.\:.U.i.D..?. 

resources 

According to the Centers for Disease Control and 
Prevention, monitoring your health (e.g., regular 
screenings, immunizations), eating a healthy 
diet, and exercising regularly are important to 
overall health and wellness. To help employees 
achieve a healthy lifestyle, the .9.r.!.?. ... !;.P.A 
Workplace intranet site, provides resources to 
help employees take advantage of health 
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Take the Desktop to OneDrive Challenge 

Last week we introduced a series of OneDrive Challenges presented 
by EPA's Office 365 Customer Adoption Team. The team designed the 
challenges to help you begin using OneDrive. 

This week is the second challenge of the series, called the P..?.'.?..\~Y.?.PJQ 
OneDrive Challenge. Enter in the challenge by following a few simple 
steps to move files from your Desktop or Documents folder to your 
OneDrive folder. (NOTE: To do these steps, you must have already 
completed the Sync Challenge, which was the first challenge of the 
series). 
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services and programs and to create an optimal 
work-life balance. 

Visit the health and wellness resources page to 
find tips, webinars, online assessments, and 
other resources on a variety of health and 
wellness topics such as: 

• Preventative care ...................................................... 

• Diabetes 

• YV?..in!JJ.J.Ef.1.D..~111?..G.!.?..D.J 
• Heart disease 

• §Jr?..?.'.?. .. E.D.0.D.§.9.?.E.D..?.DJ 
• Smoking cessation 
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Though moving files from one location to another is an easy process, 
what you might not realize is that you need to use the "_Safe Move To 
Prompt For Target" tool if you want to safely move files into OneDrive 
(or anywhere) and preserve the date/time stamp and other metadata 
for record keeping purposes. Simply dragging files from one folder and 
dropping them into your new OneDrive folder will change this 
information. 

Be sure to take the challenge to learn these steps. You can also watch 

the l::JS?.WJ9. ... $.Y..r.!.9., ... §.t.Qf?., ... ~1D.9 ... 9.0 .. ~11.'.?. . .f..U.?.?...i.G. . .9.D..?..0r[Y..?. .. Y.i;1?S?. to learn 
more. 
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This Week@ EPA [epanews@epa.gov] 

1/22/2018 4:13:25 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - January 22, 2018 

ED_002218_00000202-00001 



Dear Colleagues, 

EPA has had many successes since its creation, thanks to the hard work of its dedicated workforce. Together, however, we need 
delivering clean air, water, and land. I want EPA to be known and respected as the most capable and highest-achieving agency in 
achieve that goal, we need to streamline our processes and become more efficient. Next week, EPA's Senior Executive Service c, 
D.C. to take a long look at how better understanding our customers, setting clear and measurable targets, and committing to conti 
transform the agency and better deliver our vital mission. I am looking forward to talking with the agency's career and political leac 
transformation. 

Of course, our ultimate success will be determined by the work of EPA's staff across the country. The EPA Lean Ma11aqement Sy; 
Assistant Deputy Administrator and Chief of Operations Henry Darwin to deploy throughout EPA, will provide every agency emplo 
identify better ways of serving the regulated community, states, grantees, stakeholders, and, ultimately, the American public. With 
SES conference aqenda to get a sense of the important conversations that will occur at the event. 

As always, I thank each of you for your dedication and service. 

Administrator Pruitt 
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On Jan. 17, EPA released its initial list of Superfund National Priorities List (NPL) sites with the greatest expected redevelopment 
superfund redevelopment has helped countless communities reclaim and reuse thousands of acres of formerly contaminated lane 
significant redevelopment potential based on previous outside interest, access to transportation corridors, land values, and other c 

EPA will help communities reclaim Superfund sites on the redevelopment focus list by: 
• working with developers interested in reusing these and other superfund sites; 
• identifying and informing potentially interested businesses and industries of redevelopment opportunities; and 
• continuing to engage with community groups in cleanup and redevelopment activities to ensure the successful redevelopr 

communities. 

For more information, read the press release. 

EPA recognizes electronics industry leaders for sustainability 

As part of the 2017 Sustainable Materials Management (SMM) Electronics Challenge, EPA recognized leading 
electronics manufacturers, retailers, and brand owners for advancing sustainable operations such as diverting 
electronic waste from landfills to third-party certified recyclers. Winners of the 2017 SMM Electronics Challenge 
demonstrate the ability to promote economic growth while protecting human health and the environment. 

On Jan. 11, electronics industry leaders gathered at the Consumer Electronics Show in Las Vegas, Nevada, to 
celebrate their environmental achievements, which include diverting over 227,000 tons of used electronics from landfills in 2016. l 
energy used by over 58,000 homes for one year. 

For more information, read the press release. 

Keep your family safe, test for radon 
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Did you know millions of homes in the United States have elevated levels of radon? Inhalation of radon damages 
lung cells and kills approximately 21,000 people annually, making radon the second leading cause of lung cancer 
after smoking. 

Because radon gas is invisible and odorless, the only way to know if a house, school, or other building has a radon 
problem is to get the building tested. Although testing for radon is easy and inexpensive, only 20 percent of 
homeowners have tested their home for radon. 

Radon test kits are available at hardware stores, home improvement centers, and online. Kits usually cost around 
$20, and they come with easy-to-use testing and mailing instructions. Qualified radon professionals can also 
perform tests and fix elevated levels. 

January is National Radon Action Month, so be sure to get your home tested. Learn more at EPA's Radon webdte. 

Fuel economy reaches new record 

EPA issued two annual reports last week that show auto manufacturers continue to innovate and make progress 
toward increasing fuel economy and reducing pollution. 

T.1.!.?. ... k.\gJ.1.t.~.P..v.J.Y...A.Y..t.9..mQ~\).V.?. .. .T.?J'..b..D.9.l.911.Y.., ... G..f.lX.R.9..D. .. .0.i.9..0.i.9..?. ... \;J.D.i?.?..i.9..r.!.?., .. .!Jr.!.\L.E.~.t?..L!.;.\~.9..D.9.XD..Y...Trn.!.!.9.XrJ.$..?..§.~.?..QJ..?. re po rt is 
the authoritative reference for real world fuel economy, technology trends, and tailpipe C02 emissions for new 
personal vehicles sold in the United States every year since 1975. 

While the trends report shows fuel economy for the U.S. fleet continues to improve, the Manufacturer Pmtormance 
Reprni - which assesses compliance performance for individual automakers - shows that all manufacturers are in 
compliance with greenhouse gas emission standards. 

Key trends include: 
1. Model year (MY) 2016 vehicle fuel economy was 24.7 mpg, a record high overall that is slightly higher than 

MY 2015; and 
2. Since MY 2004, fuel economy and C02 emissions have improved in ten out of twelve years. 

Read the full press release. 

The SF182 Form now available in the new Business Automation Platform 
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You can access the SF182 three different ways: 
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Via One EPA Workplace, look under "Quick Links", then click on the Forms icon. Once you click on thE 
the new Forms intrnnet site. 
a. Once on the P:onrm !ntmnet site, locate the "Filter By Topics" box and then select "Workflow" or at 

SP: 182. 
2) Through the EPA Un!versltv SharePolnt site. Links to the Form and user instructions are located on the lower left side of ti 
3) Directly on the BAP; when on the site, scroll down to find the form. 

Jan: 22: webinar - New app for EPA small purchase requests 

Jan: 24: Sammies submission deadline 

Jan. 25: webinar - !./?..9.f:l.LR.?..?..?.0.f.~~11...f.9.L~Y..§.f.Y.9!.'.l.?.. 

Coming soon: 

Feb. 1: webinar - Lean Overview 
, ............................................. . 

Take a break and exercise at your desk 

EPA's 2013 Dr, Mart!n Luther Kin&h Jr« Day Ce!ebn 
by Administrator Pru!tt. 

The title of the event Is "MLK50 Forward: Together We Win 
staff and management participated In a pane! discussion or 

Total time: 1 :00:29 

Goodbye Reservationless Plus, hello Office 36 

Attention Reservationless Plus 
account owners. You should have 
received an email from "Skype for 
Business" the week of Dec. 11 
regarding your new Office 365 Dial
In Conferencing account. Here are 
more details regarding the change: 

• Reservationless Plus 
accounts will be deactivated 
from Jan. 29-31. Beginning 
Jan. 29, you should use 
your new 0365 Dial-In 
Conferencing account to 
host conference calls. 

• You should have received 
an email from "Skype for Business" with your C 
ID and leader PIN. 

• You can only use your new conference service 
meeting. 
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A short exercise break during your workday can help you stay limber, 
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Ensure you are prepared for this change before Jan. 2! 
in the full version of this article. 
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increase productivity and improve your health. You can perform a variety 

of ?.X.?.XJ:.\'.?..?.? .. E1LY.9..~.E. .. 9..?..?.t in cl u di n g : 
• Resistance band exercises: Resistance bands create tension 

throughout an exercise, allowing you to work multiple muscle 
groups at once and increase coordination. If you do not have a 
resistance band and want to try these exercises at your desk, 
contact your wellness coordinator to borrow one. 

• Posture exercises: Pilates and other posture exercises focus 
on building your core strength and toning your muscles. 

• Strength training: Using dumbbells and other weighted 
exercise equipment can help build muscle and increase your 
metabolism. 

• Yoga and meditation: Meditative exercises can help you 
reduce stress, relax and stay focused. 

For more information, visit the Exercises at Your Desk paqe on the EPA 
intra net. 
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Message 

From: 
Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

1/22/2018 8:44:25 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

ISSUE RESOLVED: Voice over Internet Protocol (VoIP) Telephone Service 

Please do not reply to this message. Thank you. 

Issue Resolved -Voice over Internet Protocol (VoIP) Telephone Service -All locations 

The issue that was reported last week by some of our customers regarding the inability to 
leave voicemail messages from desktop telephones has been resolved. 

If you are a HQ Customer and experience problems with your VoIP telephone service, 
please contact EZ Tech at EZTech@epa,gov or call 1-866-411-4372 (option 3). Regional 
Customers should contact their local He!p Desk. 

Thank you for your patience and we apologize for any inconvenience this may have caused. 
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Message 

From: 
Sent: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

12/6/2017 6:00:28 PM 
ADVISORY-Cybersecurity Alert: Holiday Scams and Malware Campaigns 

Please do not reply to this message. Thank you. 

Summary 
During this holiday season, users are reminded to remain vigilant when browsing or shopping online. Be aware 
that: 

• Emails and e-cards from unknown senders may contain malicious links. 

• Fake advertisements or shipping notifications may deliver attachments infected with malware. 

• Spoofed email messages and phony posts on social networking sites may request personal information 
or financial support for fraudulent causes. 

What You Can Do 
To avoid seasonal campaigns that could result in security breaches, identity theft, or financial loss, users are 
encouraged to take the following actions: 

• Avoid following unsolicited links or downloading attachments from unknown sources. 
• Do not use your government (.gov) email account for contact information or as the account log on for 

online shopping or social networking sites. 
• Immediately change any passwords you might have revealed and do not use that password in the 

future. Avoid reusing passwords on multiple sites. 
• Watch for any unexplainable charges to your bank accounts. Contact your financial institution 

immediately and close any accounts that may have been compromised. 
• When in doubt, submit suspicious emails (including links and attachments) to spam@ep<:Lgov to 

determine if the email contains malware. 
• Contact the EPA Call Center at epacallcenter@epa.gov or 1-866-411-4372 if you suspect or confirm you 

are the victim of a holiday scam, malware campaign or any cyber security incident. 

More Information 
To learn more about on line shopping safety and avoiding social engineering and phishing attacks, please refer 
to the following links: 

• Shopping Safely Online 

• .AY.9..i.fl.!.o.K.5..9..f..i .. 0.J...fngLogg.r.).D.K.§.D..d . ..P..b..i.?..b.l.o.K.A.t.t.0 .. ~.ls.~. 
• Stay Safe Online 
• Holiday Shopping Tips from the FTC 
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• Charitv Scams 
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Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

1/23/2018 12:02:59 PM 
MassMailer [massmailer@epa.gov] 

Passage of Continuing Resolution 

Dear Colleagues, 

As you likely have heard, a continuing resolution was enacted last night that will fund the government through February 
8, 2018. EPA is returning to normal operations under the continuing resolution; therefore, the temporary restrictions 
implemented related to travel and new obligations are lifted. We will continue to update you on the FY 2018 
appropriation process as information becomes available. 

Mike Flynn 
Acting Deputy Administrator 
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Message 

From: 
Sent: 
To: 
Subject: 

Colleagues, 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

1/23/2018 6:34:09 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Science Advisory Board and Office of Homeland Security personnel announcements 

I want to share two announcements about personnel changes in the Office of the Administrator. 

Chris Zarba, the Director of EPA's Science Advisory Board (SAB), has announced that he will retire from 
EPA on February 2, 2018. I would like to thank Chris for his many years of service to EPA, and in particular 
for his leadership of the SAB for the past five years. We greatly appreciate his commitment to coordinating 
high quality, independent science advice for EPA. 

I am pleased to announce that Tom Brennan has agreed to serve as Acting Director of the SAB, effective 
February 5, 2018. Tom has been at EPA for 20 years and currently serves as the Chief of Staff for the Office 
of Public Engagement and Environmental Education (OPEEE). Prior to joining OPEEE, Tom was Deputy 
Director of the SAB Staff Office and also held several positions in the Office of Chemical Safety and Pollution 
Prevention, including risk assessor and communications officer. Tom began his career as a consultant 
supporting risk assessment activities for the U.S. Department of Agriculture, the Department of Defense, and 
EPA. In addition to his work at EPA, Tom was also an adjunct professor at Montgomery College, where he 
taught environmental science and general biology from 2011-2014. Tom has B.S. and M.S. degrees in plant 
biology from Ohio University. 

Since Dave Kling's retirement as Associate Administrator for the Office of Homeland Security (OHS) in 
October 2017, Mario Caraballo has provided leadership for this important EPA office. We are grateful for 
Mario's assistance during a very busy time over the past four months in OHS. Mario will resume his position 
as the Deputy Associate Administrator in OHS on January 29, 2018. 

I have asked Ted Stanich, currently the Deputy Director of EPA's Criminal Investigation Division (CID) in the 
Office of Criminal Enforcement, Forensics, and Training (OCEFT), to begin serving as Acting Associate 
Administrator of OHS, effective January 29, 2018. Ted has served in several investigative and management 
positions within CID, working in Regions 3, 4, and 5, and as the Special Agent in Charge of the Washington, 
DC Area Office. After responding to the 9/11 attacks and anthrax attacks in 2001, he was instrumental in the 
creation of the National Criminal Enforcement Response Team (NCERT), one of EPA's Special Teams. He 
also served as the Senior Law Enforcement Intelligence Advisor to OCEFT at the FBl's National Joint 
Terrorism Task Force (NJTTF) for two years, during which time he was instrumental in raising awareness 
within the intelligence community of EPA's response role and capabilities in the event of a WMD terrorist 
attack. Ted holds a B.A. in Russian and a B.S. in criminal justice from Bowling Green State University, and 
an M.P.A. in Public Policy and Management from Ohio State University. 
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Thanks to Tom and Ted for stepping up as we begin the process for permanently filling these important 
positions. 

Ryan Jackson 
Chief of Staff 
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This Week@ EPA [epanews@epa.gov] 

2/20/2018 6:48:27 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - February 20, 2018 
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You'll often hear me say that one of the primary goals of implementing the EPA Lean Management 
System (ELMS) is to increase employee engagement across the agency. Employee engagement is 
more than just job satisfaction: it's an emotional commitment to the work of EPA and its vital mission. 

According to the Office of Personnel Management's Emplovee Engaqement Index, which is part of the 
Federal Employee Viewpoint Survey, the level of engagement at EPA is increasing, but it is still in the 
bottom half of large federal agencies. 

John Kamensky, an expert at IBM's Center for the Business of Government and a speaker at last month's National 
Executive Leadership Development Conference, identifies three key components of engagement in a recent article (Exit). 
In each of the three cases he describes, employees were given the latitude to improve the work of their unit, training was 
provided to employees to achieve their goals, and communication between employees and their leaders was purposefully 
increased and improved. 

Through ELMS, EPA will achieve these three elements of engagement. Weekly huddle meetings around visual 
management boards will provide teams - staff and management alike - the means to see how work is flowing and to 
identify ways of improving the work process. ELMS deployment training for teams across the agency will begin this spring, 
and coaching will always be available to help with the new approaches. 

Finally, our expectations of agency managers will include short, daily, one-on-one check-ins with staff members to 
increase communication and, as always, solve small problems before they become big problems. I realize that the work 
we've done so far feels top down, but that will soon change. Thank you in advance for joining me on this journey. 

Henry Darwin 
Assistant Deputy Administrator and Chief of Operations 

In case you missed them, here are a few mass mailers that went out recently on hot topics: 

• Administrator Pruitt presented the agency's new FY 20i 8-FY 2022 Strategic Plan and Reform Plan. 

• Administrator Pruitt 0.i.1.f.1.Q.\l.D.P..©.9Jt.0J.J.1.©...tm?.J.G.YL~?.9 ... m.©.m.!!?.f?. . .9Ltt.? .. .P..r.©.f?.i.9.©.D.ff?. . .T.~1?.K..E.P!.'.9.§ .. .9n. .. t;.ny\rn.r.1m.©n.t~1i. 
Health Risks and Safety Risks to ChHdren to parHdpate !n a lead summit here at EPA. 

• Chief of Staff Ryan Jackson announced personnel changes in the Science Advisory Board and the Office of 
Horneland Security. 
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Per the Federal Travel Regulations (FTR), all travelers must submit travel claims (vouchers) within five working days of 
their travel end date, or every 30 days if on continuous travel. To assist travelers in complying with the FTR, beginning 
Feb. 19, the Office of the Chief Financial Officer will begin sending travel authorizers weekly reports from Concur listing 
travelers who have not completed their travel claims and have a travel end date at least three days prior to the report 
issuance. Timely travel claim submissions reduce the agency's fiduciary responsibility by lowering unliquidated obligations 
and increases travel card rebates that go back into program travel budgets. 

Additional information on travel is located on the agency's Travel Resources intranet page. 

2018 African American History Month event 
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The 2018 African American Heritage Month theme is "African Americans in Times of War." The Federal Triangle 
Partnership -- comprised of the U.S. Department of Commerce, U.S. Environmental Protection Agency, U.S. Agency for 
International Development, and U.S. Customs and Border Protection - has planned an event in support of this year's 
theme. 

The event will take place on Feb. 27, from 11 a.m. to noon, in the U.S. Department of Commerce Auditorium and will be 
broadcast on EPAtv later that same day. The keynote speaker is Brigadier General J.R. Gorham (Ret), Army National 
Guard, the first black officer to be commissioned as Brigadier General of the North Carolina Army National Guard and the 
author of "Sharecropper's Wisdom: Growing Today's Leaders the Old Fashion Way." 

For additional information, please contact Lester Facey, f.@.9.§.YJ©.f?.t§.f.@?.P.0.J.!.Q.\'., 202-566-1321. 

People needing reasonable accommodations should contact Kristin P. Tropp at (202) 559-0006 or troppJzristinC!depa.gov. 

For full details on the event including broadcast information, please see the agency ca!endar entrv. 
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Three key components of engagement 

This week's ELMS Update is a 9..?..D.l9.L .. \,,?.0.9..§X.?..O.i.P....f\/.\.?.§.'.?.0.9.§. from the Assistant Deputy Administrator and Chief of 
Operations Henry Darwin, who covers three key components of engagement that employees will start noticing this spring. 

Coming woon: 
Feb. 27: African American Heritage Month 2018 Observance 

March 1: webinar - Lean Overview ti>""'"''''""'"'%"" ............................................... 

Know the signs of heart attack and stroke 

Technok:rgy Promotew Environmental Protection 

The National Enforcement Investigations Center (NEIC) is 
EPA's environmental forensic center. NEIC scientists and 
engineers work with advanced technologies to monitor, 
collect data, and analyze pollutants that can adversely 
affect entire communities. These advanced technologies 
provide tools for scientists to measure pollutants and 
contribute to better Investigative responses and a 
greater understanding of threats to human health and the 
environment 

Sending 'read-only' files via Outlook 

According to the Centers for Disease Control and Prevention, 
approximately 790,000 Americans have a heart attack every year, 
while one American dies from a stroke every four minutes. Knowing 
the signs and symptoms of a heart attack and stroke can help you 
to act fast to prevent death or disability. 
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Sending a document via Outlook may be a simple 
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• Pain or discomfort in the chest or other areas of the upper 
body 

• Shortness of breath 
• Nausea 
• Lightheadedness 
• Breaking out in a cold sweat 

Common warning signs of a stroke: 
• Sudden trouble talking or walking 
• Dizziness 
• Loss of balance 
• Sudden numbness in the face, arm or leg, especially on 

one side of the body 
• Nausea or vomiting 
• Drowsiness 

For more information, visit the EPA intranet's Heart Disease page. 

task, but do you know how to ensure the file you are 
sending is a "read-only" document? 

There are two ways to send a read-only document 
directly from an email message: 1) change the 
permissions of the file, or 2) attach a read-only copy. 

Follow these step-bv-step instructions to learn how 
to perform one or both methods. 

Want more information on how to manage Microsoft 
and other applications? Visit the EPA IT Training 
Program's monthly Webinar Calendar for upcoming 
training. 

Also, did you know you can call the "How-to" Help 
Center to get one-on-one assistance about how to 
use any Microsoft application? Just call 1-866-411-
4372, Option 6, between 7 a.m. to 9 p.m. (EST) 
Monday through Friday. Visit the How-to Help 
Center for more information. 
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Contact 

Full Name: Mass Mailer 

E-mail: Mass_Mailer@epa.gov 
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Message 

From: 

Sent: 
To: 
Subject: 

Elshof, Jim [Elshof.Jim@epa.gov] 

5/1/2017 11:34:41 PM 
esp7, [esp7@epa.gov] 

test to esp7 

Sending internal email within MS Office 365. 

Thanks, 
Jlrn Elshof 
COTS - Enterprise Identity & Access Management: (EIAM) 
ITS-EPA II - CSRA - Supporting the US Environmental Protection Agency 

79 TW Alexander Drive, Building 4401, P.O. Box 13668, Research Triangle Park, NC 27709 
919. 7 6 7. 7 26 7 I eJs_IJ_Q_fjJnJ@_c;_p~ __ ,_g_ov I Ji;;l_sJJ.of@_csr9_, __ corn I _ww_w __ ,_C_$J9 __ ,_c.onJ 
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Message 

From: 
Sent: 
To: 
Subject: 

Mehalek, Stephen [Mehalek.Stephen@epa.gov] 

5/1/2017 6:57:04 PM 
esp7, [esp7@epa.gov] 

Test email please ignore 

Test email please ignore. 

Stephen Mehalek I Leidos 
2605 Meridian Parkway 
Durham, NC 27713 
919 572-7833 
202 760-1954 Cell 
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Message 

From: 
Sent: 
To: 
Subject: 

Importance: 

This Week@ EPA [epanews@epa.gov] 

5/1/2017 4:59:56 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - May 1, 2017 

High 

Senior Leadership Message 
I am pleased to announce that this week EPA employees* will receive the confidential 2017 Employee Viewpoint Survey 
(EVS) from OPM. The EVS provides a very useful tool for collecting and understanding employee feedback and insights about 
needed actions. In fact, the Human Resources Council, of which I am Co-Chair, has used EVS feedback in the past to 
champion initiatives such as EPA University and Talent Hub. In Region 6, we have used EVS data to engage employees on 
significant workplace issues. We have increased communications between senior leaders, management, first line supervisors, 
union representatives, and employees. We have worked hard to advance diversity and inclusion initiatives, and for the past 
year, we have held monthly coffee talks on a variety of topics of interest to employees and managers. 

I hope you will check out the video spotlight below, in which Acting Deputy Administrator Mike Flynn highlights additional 
actions across the agency where managers and employees are translating EVS data into actions that make EPA a better 
place to work. 

Your participation in the EVS is important to the agency's senior leaders. I encourage you and your colleagues to complete 
this year's survey. EPA's past results and frequently asked EVS questions are available on our EVS SharePoint site. 

Thank you for your dedication, professionalism, and passion for protecting public health and our environment. 

SPALL COMMS 

James McDonald 
Assistant Regional Administrator for Management, EPA Region 6 

*All permanently employed, non-political, non-seasonal, full- and part-time employees are eligible provided 
they are included in the Enterprise Human Resources Integration (EHRI) personnel database as of 
October 2016. 
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Congratulations to EPA's Annual Small Business Program Awards Recipients! 

EPA Administrator Scott Pruitt will recognize the outstanding contributions of the agency's small business champions at the 
Administrator's 271h Annual Small Business Programs Awards Ceremony on May 4. EPA employees who will receive awards 
include: 

John Reeder, Office of the Administrator (AO) 
Kimberly Patrick, Office of Acquisition Management (OAM) 
Teree Henderson, Office of Small and Disadvantaged Business Utilization (OSDBU) 
Tiffany D. Cooper, Region 3 
Hana Hyland, Region 3 
Alphonso Pinero, Region 3 
Sidney Ozer, Region 3 
Verne McFarland, Region 6 

Karen Peycke, Region 6 
Javier Balli, Region 6 
Henry Thompson, Region 6 
Curry Jones, Region 6 
Will Labombard, Region 6 
Autumn Roe, Region 9 
Edwin (Chip) Poalinelli, Region 9 

The Office of Administration and Resources Management, Region 2, and Region 4 will also receive awards for meeting or 
exceeding the agency's goals for affording procurement opportunities to small business. 

The awards ceremony is one of a series of events the OSDBU is hosting in celebration of National Small Business Week, 
which officially began on April 30. This week honors America's small businesses as major contributors to strengthening the 
nation's economy and global competitiveness. For more information, take a look at the A.0.n.1!.nl!?.'.fr?..f.9.r:.fi. .. ffl.?.§.§..?JJ.?.. reiterating 
EPA's commitment to small businesses. 

Celebrate Air Quality Awareness Week 

It's Air Quality Awareness Week 2017, and this year's theme, Be Air Aware, offers EPA 
and its partners in state and local agencies an opportunity to highlight the important links 
between air quality and health. It also provides a medium to promote new tools to share 
air quality information and to highlight progress made toward cleaner air. 

Each day of the week focuses on a key topic: 
• May 1 - Wildfires and Air Quality 

• May 2 - Asthma and Air Quality (World Asthma Day) 
• May 3 - Air Quality Trends 

• May 4 -Air Quality Around the World 
• May 5 - Citizen Science 

To learn how you can celebrate, educate, and advocate air quality, visit one of the following websites: 

1 . !;.P..i\'.?. .. :.f.Q.1.I...A.\f..0.\t?.Utv. .. AW.?.C?..D.?.?..f?..Yv.'.©.'.?..~ .. :?..\t©. 
2. EPA's 11ew AlrCompare site 
3. EPA Vi!!aqe Green Project site 

The Office of Water takes part in the 2017 America's PrepareAthon! 
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America's PrepareAthon! is an annual grassroots campaign sponsored by the Federal Emergency Management Agency 
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(FEMA) to increase community preparedness for and resilience to natural and manmade hazards. The campaign offers easy
to-implement resources to help individuals, organizations, and communities practice simple, effective actions. Preparedness 
actions can be scaled from individual actions to community-wide events. 

Drinking water and wastewater services are an integral part of daily life, and the water sector is considered a critical lifeline 
sector for the nation. Utilities must be able to increase their readiness and resilience to all-hazard incidents that may impact 
their ability to provide safe and clean drinking water. As part of the America's PrepareAthon ! , the Office of Water (OW) will be 
providing information on its site about how utilities can prepare for hazards - man-made (e.g., spills and contamination events) 
and natural (e.g., tornadoes, hurricanes, floods) -- as a part of their daily operations. In addition to .ttJ.?.iLW.§.P.?.i.t.?., OW is hosting 
an associated webinar on May 3 featuring a new tool called The Route to ,l:{esifience. Utilities joining the webinar will travel 
along the resilience route and learn how to: assess, plan, train, respond and recover. 

EPA contracts and grants support job training programs in several communities 
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EPA continues to serve communities impacted by Superfund and Brownfields sites through contracts and grants that provide 
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job training programs for unemployed and underemployed residents. Through these programs, which last a few weeks to 
months and end with a graduation, trainees gain experience for jobs related to cleanup and remediation activities in their own 
communities. 

The following are some noteworthy graduations that have occurred in the last week: 
• On April 24, 15 trainees graduated from the B'More Green Brownfields Remediation Job Training Program, which 

focused on cleanup of asbestos and lead, among other things. 
• On April 25, 16 trainees graduated from EPA's Klamath Falls Superfund Job Training Initiative Program, which also 

focused on cleanup of asbestos, among other things. 
• On April 27, 15 trainees graduated from the East Chicago Superfund Job Training Initiative Program, in which they 

learned about hazardous waste cleanup. 
• On April 30, 17 trainees graduated from the Zender Environmental Rural Alaska Community Brownfields 

Environmental Job Training Program, which trained and helped place graduates in remote local environmental jobs. 

For more information on the Superfund Job Training Initiative: https:ihtiVVV\fJ}Q£Lgov/supmfund!superfund-job-training-initiative 
For more information on Brownfields: https://l,vww,epa.gov/brovvnfie!ds 

Happening This Week: 

May 2: Be Grief Savvy webinar by Federal Long Term Care 

Partners 

May 3: 2017 Walk to Wellness event 

May 3: Introduction to Accessible Microsoft Word 

2016 

May 3: Why Should I Plan for My Own Long Term Care? 

webinar by Federal Long Term Care Partners (Part 1 of 2) 

May 4: Lean Overview webinar WY. :~.:::~:::· ·~·::::· ·:::::::::!. ~::::::::;:::~::~! 

May 4: Protecting Your Retirement with a Plan for Long Term 

Care webinar by Federal Long Term Care Partners (Part 2 of 2) 

Coming Soon: 

May 9: OPM webinar on caregiving 
::::~:>, .:~.:~:~:;: ~::::; ·:::::;::. :::::~:::~:.~::~:· 

May 11: Continuing FEHB into Retirement webinar 

May 17: ECAP webinar - Stigma of Mental Health in the 
~::~::~ Workplace "-':''':':' n:, :':'"''''""':,,,,_,, 

May 30: Old versus New: Original Section 508 Standards (2000) 

compared to Revised Section 508 Standards (2017) webinar 
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EVS Launch video by Miko Flynn. Acting DA 

EPA Acting Deputy Administrator Mike Flynn talks about the 
upcoming 2017 OPM Employee Viewpoint Survey and 
provides examples of recent actions taken by EPA program 
and regional offices. 

(video length 02:01) 
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Improve your nutrition, improve your health 
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Learn firsthand how to make your documents 508 
compliant 

Do you know how to make your 
Microsoft Word documents 508 
compliant? If not, then join us for 
the Introduction to Accessible 
Microsoft Word 20·1 e webinar. As ........................................................................................... 

a participant, you will learn 
firsthand how to use Microsoft 
Word features to make your 
document Section 508 compliant. 
The webinar will also cover the U.S. Access Board Information and 
Communication Technology Refresh, which was finalized Jan. 18, 
2017. 

When you take the more proactive route and make your documents 
508 compliant, advantages include: 

• Making information accessible for diverse individuals, 
including people with disabilities; 

• Making information easier to find during web searches; and 

• Complying with the law. 

Learn more about the Refreshed Section 508 Standards . ........................................................................................................ 
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Proper nutrition and healthy food choices can help 
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prevent obesity, type 2 diabetes, heart disease, cancer, 
and osteoporosis. Below are a few tips on nutrition in 
the workplace. 

• Select healthy vending machine options, marked 
by a "yellow tag for a healthier bag." 

• Bring healthy, low-fat foods to meetings. 
• Explore the healthy food choices at your local 

snack bar. 
• Join the Walk to Wellness 011 May 3 and commit 

to healthy eating, regular physical activity, and 
lifelong good habits. 

For more health and wellness information, check out the 
6J?.U.L?..QJ..?...W.?..!.l.D.§.?.'.?. .. .9.Ll.f:1X.t§.UY newsletter published by 
the Safety and Sustainability Division within the Office of 
Administration and Resources Management (OARM). 
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Message 

From: 
Sent: 
To: 
Subject: 

Got it 

Thanks, 

Will Garcia 

Garcia, Will [Garcia.Will@epa.gov] 

4/28/2017 12:46:06 PM 
esp7, [esp7@epa.gov] 

RE: test 

Service Desk I Asset Manager 
Premier Support Team, Asset Mgmt Team 
ECS-FEDERAl./EZTECH/US EPA 
1301 Constitution Ave, NW 
WJC·West .. 6301 
Washington, DC, 20004 
D: 202 564 0656 
C: 202.679.6246 

From: esp7, 
Sent: Friday, April 28, 2017 8:46 AM 
To: Garcia, Will <Garcia.Will@epa.gov> 
Subject: test 

test 
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Message 

From: 

Sent: 
To: 
Subject: 

Sergio Resendez - Outage Notification Primary [Sergio.ResendezHF@usepa.onmicrosoft.com] 

5/1/2017 5:57:34 PM 
esp7, [esp7@epa.gov] 

test internal 

This is only a test. please do not reply. 

1Yer 2 Support 0/]1ce 365 

198 l Snyder S"t. Richland, lfA 99352 

5119. 5 7 83 l 2 6 : '.:'<C;_i}_(J,_1_,_':'~!l[~~.".';f_'!.'. ;f~~f!.<I::(}!';!:;_".!'.?'.'.!.':.''.'.''!' 

f/~)l\~C'~bd jr(on-~ atj{/~ cd 
(. = , ,,., u~':.: a-::;,:_: :·:~Alty the 

SP ALL COMMS ED_002218_00000220-00001 



Message 

From: 

Sent: 
To: 
Subject: 

This Week@ EPA [epanews@epa.gov] 

6/27/2017 2:01:24 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - June 27, 2017 

The Office of Internal Communications thanks everyone who submitted summer photos for our consideration. We received more than 
140 images. We will feature some of them, like the one above, in our future summer issues. If you missed the opportunity to submit a 
spring image, be on the lookout in September for our call for fall images. 

Senior Leadership Message 
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Colleagues, 

Earlier this month, the Office of Environmental Information (OEI) kicked off the new Enhance Your User Experience, 
.G..C?..§.r.!.$.P§ft. Challenge. This challenge provides an opportunity for application owners to learn how to make their external 
web, mobile, or desktop applications more user-friendly and accessible. 

Five applications will be selected as case studies for a Usability Workshop, in which the applications' owners will have an 
opportunity to leverage the experience and creativity of EPA programmers, developers, user experience experts, and end 
users to create more user-friendly and accessible EPA applications. 

The first phase of the challenge was for owners to nominate their external-facing applications. Developers have 
nominated 26 applications. Now that nominations have closed, it is your turn to take action. If you see a nominated app 
that you feel is important, but may need some improvement to its user interface, user experience and/or accessibility, now 
is the time for you to provide your comments and support. OEI will use the level of support from EPA staff as one of the 
factors in selecting the five applications. Also, your participation in the GreenSpark Challenge will provide valuable 
feedback to the applications' owners. 
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To participate in this challenge, you should: 

• Visit the GreenSpark "Enhance Your User Experience Challenae" page. 
• Browse through the nominated applications. 
• Click on applications that spark your interest. 
• "Comment" on applications to suggest areas for improvement or to explain why you think the application is 

important. 
• "Like" any application you feel should be selected as a case study for the Workshop. 

Please submit your "Comments" and "Likes" by Friday, June 30. For questions, please contact GreenSpark@epa.gov. 
The winners will be announced in July. 

Thank you for all that you do to make GreenSpark a success! 

Steven Fine 
Acting Chief Information Officer 

EPA, NVR reach agreement on stormwater compliance 
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EPA announced June 15 an agreement with home developer, NVR, Inc., in 
which NVR will implement a program to improve compliance with federal clean 
water laws at its sites nationwide. The agreement resolves allegations that NVR 
failed to comply with federal requirements to properly address pollution from 
stormwater at some of the company's sites in New Jersey and New York. The 
proposed settlement requires NVR to implement a comprehensive, corporate
wide program to improve compliance with federal laws that pertain to controlling 
stormwater pollution in order to prevent future violations, including designating 
stormwater compliance representatives at a site, division and national level and 
submitting national compliance summary reports to EPA each year. 

Read ttle news release for more information on the agreement. 

EPA marks chemical safety milestone on anniversary of lautenberg Chemical Safety Act 

On the one-year anniversary (June 22) of the Frank R. Laufenberg 
Chemical Safety for the 21st Century Act, Administrator Scott Pruitt 
announced EPA met its first-year statutory responsibilities under the 
law. This includes issuing three new rules, providing a guidance 
document for external parties, and releasing the scoping documents 
for the first 1 O risk evaluations that will be conducted. 

The Act amends the nation's primary chemicals management law 
known as the Toxic Substances Control Act (TSCA). The legislation 
received bipartisan support in the U.S. House of Representatives 
and the Senate, and provides significant new responsibilities and 
authorities to EPA to advance chemical safety. 

Read the full stor\( 

EPA Administrator Scott Pruitt signs new TSCA rules 
surrounded by staff from EPA's Office of Chemical Safety 
and Pollution Prevention. 

EPA to help communities improve health, environment and revitalize local economies 
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EPA recently announced 10 communities selected to participate in the Healthy Places for Healthy People planning 

SPALL COMMS ED_ 002218 _ 00000221-00005 



assistance program. The program helps communities leverage health care facilities to foster downtown revitalization and 
economic growth, improve health, and protect the environment. In many communities, health care facilities can be 
catalysts for economic development, while investing in existing neighborhoods can improve walkability, protect air and 
water quality, encourage cleanup and reuse of contaminated property, and conserve open space and natural resources. 

In each Healthy Places for Healthy People community, a team of experts will help community members, nonprofit 
hospitals, and community health centers and other partners develop strategies and an action plan to address persistent 
needs, such as better health, improved public safety, basic infrastructure, and jobs. 

Learn more about our partner communities and watch our video to see how planning assistance around health care 
facilities can support downtown revitalization and other local goals. 

Improve your home's indoor air quality 

Improving your home's indoor air quality is important to your health and the 
health of your loved ones.June is National Healthy Homes Month, and a 
healthy home includes healthy air. Recognizing that people spend most of 
their time inside, National Healthy Homes Month introduces concepts and tips 
for keeping homes healthy and safe. Here are three tips to help you improve 
your home's indoor air quality: 

1. Source Co11trnl - Stop pollutants where they start. For example, adjust 
emissions from gas stoves and eliminate sources of mold and 
moisture. 

2. Improved Ventilation - Turn on kitchen fans when cooking and 
bathroom fans when showering. 

3. Air Filters - Change the filter on your heating/cooling system as recommended by the manufacturer. 

You can also improve your home's air quality by usi11q "green" cleani11q products, not smoki11q indoors, having your home 
tested for radon, and/or upgrading your heating and cooling systems to be n10re energy efficient and cleaner, among other 

§tf?.P:?.· 

Visit EPA's .\iJQ.Q.Q.LA.\f...QJ.!~l!JbL.§iJ.§ to learn more. 

Training on upcoming PeoplePlus enhancements 
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In October, EPA's time and attendance system, PeoplePlus (PPL), will be upgraded from version 8.9 to version 9.2, 
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coinciding with improvements to the agency's payroll accounting. In addition to some procedural changes for entering time 
and attendance, this upgrade will improve system efficiency and security, better integrate leave management, simplify the 
time approval screen, and result in a new look and feel. To ensure a smooth transition, training will be offered beginning 
next month for employees, supervisors, time keepers, and funds coordinators. Everyone is encouraged to attend the 
employee course - which will cover basic functions like time entry and leave requests -- along with any additional 
sessions as appropriate for your job duties. If in-person training is not available in your region or office location, all courses 
will be available virtually and are open for anyone to attend. Additionally, in the coming weeks, a recorded webinar will be 
made available for anyone who is unable to attend a live session. 

Online reqistration will open June 28 and is required for all courses. Please see the Trainina Schedule and Course 
P..§.'.?.~'.X.ilt\).9..D.§. for details. 

For training questions, contact the PPL Training Lead, Jeris Bowlding. 

Happening This Week: 
June 19-30: Comment, Like, and Help Nominate the Next 

{ ··:~/' ·~;:~;:::;;; . ~;:;;~ ~:;;:;:::~::~:::::~::~: GreenSpark Challenge Application! .. •·•·•·•·.··· 
June 27: EPA Policy Program on Transgender and Gender 
Non-Conforming Employees1 ;w::.;;;;:~.;:;.,;;.;: ·. 

June 28: Introduction to PDF Accessibility 
June 28: Intro to Style Guides and Citation Formatting 

June 29: Community-based Efforts to Revitalize 

Contaminated Lands webinar 

Coming Soon: 

July 6: Lean Overview webinar 

Policy Overview and Awareness Program: 
Transgender and Gender Non-Conforming 
Employees 

The Office of Human Resources Management and the 
Office of Civil Rights will co-sponsor an agency-wide 
program to provide a policy overview and awareness on 
EPA Order i 000.3i 8. Transgender and Gender Non
conforming Employees, which clarifies protections for EPA 
employees and applicants who are transgender and gender 
non-conforming. 
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The City of Houston's Health Department, the John P. 
McGovern Museum of Health & Medical Science, and EPA 
recently unveiled the nation's eighth Village Green Station 
during a ceremony in Houston, Texas. The project is a 
community-based activity to demonstrate the capabilities of 
new real-time monitoring technology for residents and citizen 
scientists to learn about local air quality. 

(Video length: 1 :20) 

Good to Know: Reporting a Security Incident 

ED_002218_00000221-00008 



EPA employees generally know to "be on the lookout" for 
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The program is scheduled to take place June 27 from 3-
4:30 p.m. EDT in the William Jefferson Clinton East 
building, Room 1153. A sign language interpreter will be 
present. 

The event will still be broadcast LIVE via VTC; however, no 
interaction can take place during this live broadcast. The 
program will broadcast with a sign language interpreter on 
screen. 

Employees who wish to view the program remotely should 
provide their VTC information to Anthony Napoli. Phone 
lines are not available for this event, but a captioned video 
recording will be available on the EPA's Diversity and 
Inclusion Intranet Site for employees who are unable to 
participate live. 

This agency-wide program will be captioned. Individuals 
needing additional reasonable accommodations should 
contact Kr\'.?..UD. .. P., . .T.X.9..P.P at 202-559-0006. Questions 
regarding this event can be directed to ADJ.b.9.D.Y.N.f:l.P..Q.lj. We 
look forward to your participation. 
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suspicious activity like computer viruses, phishing scams, 
and social engineering attempts. But did you know it is your 
responsibility to also report issues that may affect IT 
security. These can include: 

• loss or unauthorized disclosure of confidential 
business information 

• knowledge of shared passwords or availability of 
unprotected confidential information. 

Take a look at the complete list of IT security incidents we 
all should be familiar with in the workplace. Know what to 
report. 

Simple Steps to Report an IT Security Incident: 

Step 1: Contact the EPA Call Center at 1-866-411-
4EPA (4372) and press "1" to report a security 
incident. 

Step 2: Contact your primary .l.D.f9..UJ.".i.§J.\9.!J .. §.?..~~-Ll.U.t.Y 
Officer or your local help desk if you cannot reach 
your ISO. Inform the ISO or helpdesk that you 
provided details to the EPA Call Center (be 
prepared to provide requested information). 
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Message 

From: 

Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

6/28/2017 12:44:18 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
System Outage - Resolved: EPAtv 

Please do not reply to this message, Thank you, 

Affected Location: 
Affected Service: 

Agencywide -All Employees 
EPAtv 

The technical issue causing loss of access to EPAtv across the Agency has been resolved. All services are restored to 
normal operations. 

If you are still experiencing issue, please contact the EZ Tech Service Desk at 1-866-955-4287 or your Local Help Desk 
staff. 

We apologize for any inconvenience this may have caused. To see a list of planned and unplanned system outages, visit 
the Maintenance and Status Calendar page. 
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Message 

From: 
Sent: 
To: 
Subject: 

Importance: 

This Week@ EPA [epanews@epa.gov] 

5/22/2017 4:02:41 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - May 22, 2017 

High 

Senior Leadership Message 
EPA colleagues, 

I wanted to give you a budget update and remind you about an important opportunity that is coming to a close this week. 

The agency has an enacted (approved) budget for FY2017 with a funding level that is approximately 1 percent below the 
FY2016 enacted level. We are moving forward to develop the details of the FY2017 Operating Plan to achieve the objectives 
set forth in this enacted budget. 

Looking ahead to the next fiscal year, details of the President's FY2018 budget request will be rolled out this week, providing 
more explanation of the initial "budget blueprint" that was issued in March. As we indicated earlier, FY2018 funding levels 
will not be finalized until Congress takes action. 

While we await our final FY2018 budget, it is important that we continue working together with our state, tribal, and local 
government partners to provide environmental protection for all Americans. At the same time, we must continue to look for 
ways to reduce costs and inefficiencies, operating within the regulations and policies that govern us and our core statutory 
functions. 

Each of you plays an important role in the process of identifying ways we might improve/enhance our work. You can have 
direct input by sharing your ideas on how we can improve EPA's organizational and operational efficiency and effectiveness 
by completing the EPA staff survev by close of business tomorrow (May 23). Thanks to the many of you who have 
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already provided your input about what can be changed at EPA to make it easier to do our jobs, 
save money, improve customer service, be better partners, and improve environmental protection. If 
you haven't yet responded to this anonymous survey, please share your ideas - big or small - so 
we can further develop our plan. 

Thank you again for your input and for your continued dedication to the agency's important mission 
of protecting human health and the environment. 

Sincerely, 
Ryan Jackson 
Chief of Staff 

ED_ 002218_00000223-00001 



Asian Americans and Pacific Islanders Heritage Month event 

Please join the Federal Triangle Partnership, made up of the Dept. of Commerce (DoC), the Dept. of Customs and Border 
Patrol, EPA, and USAID, as we celebrate Asian Americans and Pacific Islanders Heritage Month on May 23, from 10-11 
a.m. EDT, in DoC's Auditorium (1401 Constitution Avenue NW, Washington, DC 20230) or via EPAtv. 

This year's theme is Unite Our Voices by Speaking Together. We are honored to show an award winning documentary short 
film, Finding Cleveland: Where the Far East Meets the Deep South, and to hear keynote speaker Christian Oh, Executive 
Director of the DC Asian Pacific American Film Festival. Mr. Oh was the Co-Founder and Executive Director 
of Kollaboration DC, an Asian American talent competition here in the DC metro area. Lena Kim of Region 3, will be the 
Mistress of Ceremonies for this event. 

The event will be broadcast live through EPAtv. Please remember that EPAtv is available at http://epatv.epa.gov using only 
Internet Explorer while on the EPA network, and that it cannot be accessed remotely. Phone lines are not available for this 
event, but a video recording will be available for employees who are unable to participate live. 
To request reasonable accommodation co_n_ta_c~ f<:.ristin P. Tropp at 202-559-0006 or Tropp.Kristin@epa.gov. Please mark 

your calendars and plan to join us .. 

FINDING CLEVELAID ...... ·. 
%%em far &wt mtw~t.~iiii 

Lean Facilitation Skills Development Program 

SPALL COMMS ED_ 002218 _ 00000223-00002 



The Office of Policy (OP) is pleased to announce its Lean Facilitation Skills Development Program. 
Over the past few years, more than 250 Lean projects have reduced business process times by an average of 50 percent for 
a range of EPA processes and operations. 

• Are you interested in transforming your workplace and organizational culture? 
• Do you want to make a positive impact on how your team or office operates? 
• Are you interested in learning how to use continuous process improvement to make your team's work life better? 

If so, consider registering for the Lean Facilitation Greenbelt Course or Advanced Lean Facilitation Course. Employees who 
complete the courses will gain valuable skills for applying Lean tools and facilitation techniques to execute projects and 
guide others through the continuous improvement process. 
A combination of virtual and in-person training sessions will be held in the Washington, DC, metro area starting this summer. 
This training is free for all EPA employees, but space is limited. Visit the program site for more information. 

Employee Express PIV Smartcard enhancement 
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Starting on May 1, 2017, the Office of Administration and Resources Management (OARM), in partnership with the Office of 
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Personnel Management (OPM), began to implement the PIV Smartcard enhancement feature in Employee Express (EEX). 
This enhancement will enable you to use your Login User ID and Password or your PIV Smartcard to securely access your 
pay, leave, and benefits information in EEX. 

Follow these simple steps to initiate the PIV Smartcard enhancement feature in EEX: 

1. Have a valid unlocked EEX account and know your PIV Smartcard Personal Identification Number. 
2. Verify your EEX account by logging into EEX using your Login User ID and Password. 

After successfully logging in, log out and begin the registration process using the instructions at the EEX SharePoint 
site's PIV instructions page. 

Need help? 

• If you experience problems accessing EEX or your account has been deactivated, please send an email to 
EEXHelp@opm.gov. 

• If you experience problems due to a certificate error, please send a ticket to HRPayHelp@epa.gov, and put 
Employee Express in the subject line. 

Be sun safe using EPA's UV index app 
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Before you head outside for the upcoming holiday weekend, remember that the Friday before Memorial Day is "Don't Fry 
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Day!" This annual campaign encourages sun safety awareness and reminds us all to protect our skin while enjoying the 
outdoors. 

Download the UV index app (search for EPA's SunWise UV Index) to help prevent damage to your skin from exposure to 
the sun's ultraviolet (UV) rays. The app offers daily and hourly UV intensity forecasts based on your location, and it provides 
recommendations on how to enjoy the sun safely. 

It's Don't Fry Day! Be sure to get the app on your smartphone, sign up for a daily UV Index forecast via email, or check the 
UV Index online at www.epa.gov/sunsafety. 

Learn how Region S's Employee Viewpoint Survey {EVS) teams used their data 
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How does a Region use EVS data? Click here to read what EPA Region S's regional and divisional EVS teams did to 
increase communication, multiply career development opportunities, promote transparency, and reaffirm the value of work 
performed by the region's employees. 

Check out Engaged EPA to view the entire series of 2017 EVS-related biogs, including a recent post by Region 7 on their 
Work Culture Accomplishments SharePoint site. If your office has an engagement success that you would like to highlight to 
the rest of the agency, feel free to share it through Engaged EPA. 

The 2017 EVS survey period ends June 13, 2017. All permanent EPA employees who were onboard as of October 
17, 2016, should have received an invitation to respond to the survey. Your EVS responses are confidential. Look for an 
email from EVEP@opm.gov with the title, "2017 Federal Employee Viewpoint Survey." Please take the 2017 EVS so you 
can inspire more employee-driven improvements at EPA! 

Happening This Week: 

May 23: Asian American & Pacific Island Heritage Month event. .:::.:N :::::::-<:·:::::: .. ~::::::::::::::.:~: 

May 23: Suggestions for Creating a More Efficient, Effective and Accountable EPA 

survey deadline 
May 22 & 23: Corrections to prior timecards PeoplePlus early close out for pay period 
ending May 27 :···:··· .. :::.:N :::::::.<:·:::::: .. ~::::::::::::::.:~: 

May 24: Employee timecard deadline for Pay Period ending May 27; People Plus early 

close out 

May 24: \!Y\?.t>l.o.?1.r.~ .. Q.b.?1.0.9.[Dg..\.b.\'! .. W?IY .. \!Y\?..Jb].o.~ .. 9.l?.Q!,!LM\?.D!.?1.LtJ.\'!.?1.l\.b. •::::::::• ,, .•. ,. •• '" , .. ""''"'" 
May 24: Protecting Your Retirement with a Plan for Long Term Care webinar (Part 2 of 
~ :::::::: ·.· i:::::::::. ·~::::: ::::.:::.::.:n~::;::::=::~: 

May 25: Supervisor timecard approval deadline for Pay Period ending May 27; People 

Plus early close out 
May 25: Webinar: Great Expectations - The Countdown to Retirement 

May 30: Webinar - The Regulatory Process: Tracking Rules and Their Supporting 
Documents 

Coming Soon: 
May 30: Old vs New: Section 508 Standards (2000) vs Revised Section 508 Standards 

.(~Q_1]}__\l!.\'!_l?.l!.!~I 1% ,,..,. . ., ,. ... ., •:i.••}#>"•' 

June 1: Maximizing Your Social Security Benefit webinar 

A video overview of the fabulous things we can do at 
the National Parks. A park can be a place, a passion 
or a state of mind. People all over America are 
finding their park every day. So get up. Get out 
there. Find your park. 

Video length: 1 :00 

Changing the way we think about mental health Google Chrome coming to all EPA desktops 
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According to statics from Mental Health America (MHA), 1 in The Office of Environmental Information (OEI) announced 
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5 American adults will have a diagnosable mental health 
condition in any given year. Also, 50 percent of Americans 
will meet the criteria for a diagnosable mental health 
condition sometime in their life, and half of those people will 
develop conditions by the age of 14. People experience 
symptoms of mental illnesses differently - and some engage 
in potentially dangerous or risky behaviors to avoid or cover 
up symptoms of a potential mental health problem. 

May is Mental Health Month. On May 24, 2017, MHA will 
present a free presentation, Changing the Way We Think 
About Mental Health to discuss the stages of mental health 
conditions, early identification of mental health, and mental 
health intervention. MHA is the nation's leading community
based nonprofit dedicated to addressing the needs of those 
living with mental illness and promoting the overall mental 
health of all Americans. 

Register for this free event! 

• To participate in person, please come to the William 
Jefferson Clinton East Building, Room 8314. 

• Employees outside of Headquarters or who are 
unable to participate in person may participate via 
webinar but need to register in advance. 

To request reasonable accommodation contact Amanda 
Sweda at (202) 566-0678. 

Please mark your calendar and plan to attend. 

SPALL COMMS 

late last week the deployment of Google Chrome to all EPA 
users. This modern, easy-to-use browser has been used for 
many years in public and business environments and will 
now serve as the agency's secondary browser to Internet 
Explorer 11 (IE11). Once installed, Google Chrome will be 
updated regularly, and Google engineers will quickly patch 
newly identified security vulnerabilities. 

What You Need to Know 
• OEI will deploy Google Chrome via a push to 

employee desktops beginning today, May 22. 
• If Google Chrome is already installed on your 

computer, the install will disable extensions and 
saved passwords as required by federal security 
requirements. 

• The install will remove previous versions of Google 
Chrome to ensure all users are running the latest 
version. 

• Installation of Google Chrome will not impact the 
current settings and configuration of your IE11 
browser. 

• IE11 remains the agency's standard browser. 

For help with your Google Chrome installation, contact your 
local helpdesk. 
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Message 

From: 
Sent: 
To: 
Subject: 

Importance: 

This Week@ EPA [epanews@epa.gov] 

5/15/2017 4:22:13 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - May 15, 2017 

High 

Senior Leadership Message 

Greetings EPA Colleagues, 

The Office of Personnel Management's (OPM) 2017 Employee Viewpoint Survey (EVS) is 
here! You should have received a personalized email from EVEP@,opm.gov with a link to the 
survey. I want to take this opportunity to remind you of the EVS's importance in helping to 
improve the day-to-day functions of our organization. I also want to convey the great 
importance that senior leaders and management place on receiving your input and feedback. 

The EVS is a powerful tool that allows all employees to offer anonymous feedback on their 
workload, the goals of their organization, and to comment on their relationships with 
management and their supervisors. Senior leaders and management are excited and look 
forward to seeing your views expressed in the 2017 EVS. The EVS has been both a great tool 

in identifying ways to improve our work experience, as well as an insightful measure of what makes the agency a great place 
to work. Thanks to previous EVS responses, we are working together to create a more cohesive and engaged work 
environment. These EVS results have been invaluable in illuminating potential areas for change and improvement that 
otherwise may not have been identified encourage you to watch Acting General Counsel Kevin Minoli describe how he and 
his management team use EVS results to address issues raised by OGC's 200 employees. 

We hope that you will see this year's EVS as an opportunity to share your current attitudes and perspectives. 

We look forward to hearing your feedback via this year's EVS. We are proud and grateful for the work you do to protect 
human health and the environment. 

Benita Best-Wong 
Acting Principal Deputy Assistant Administrator, Office of Water 

The 2017 EVS survey period continues through mid-June. All permanent EPA employees (who were onboard as of Oct. 17, 
2016) should have received an invitation to respond to the survey. Your EVS responses are confidential. Look for an email 
from EVEP@opm.gov and take the 2017 EVS to inspire employee-driven improvements at EPA. Contact Michelle 
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McClendon at !VfcC!endon!Vficheffe@epRgov or 202-564-3150 for more information. Check the EVS response rates page to 
see where your office ranks in terms of the percentage of people who have completed this year's EVS. 

Conflict Prevention and Resolution Center one of America's most innovative government programs 

Harvard's Kennedy School of Government Ash Center for Democratic Governance and 
Innovation recently announced the Top 25 program finalists in the 2017 Innovations in American 

.G..9..V.§fDJ.E§.r.!.LAW.0f9.'.?. ... ~~.9..CTJP.?.Ji.t.l9.D.· Among them is our Conflict Prevention and Resolution Center 
for their work in environmental collaboration and conflict resolution. 

According to the Ash Center, "The EPA's Conflict Prevention and Resolution Center has 
strengthened public engagement on environmental issues by successfully institutionalizing the 
promotion and provision of high quality, easily accessible mediation and facilitation services. 
Through these services, the Center builds relationships among regulators, communities, and 
industry to achieve important environmental and social outcomes." 

Top 25 programs address a wide range of policy issues and are selected from thousands of 
nominations representing the most innovative efforts of American city, state, and federal governments. We invite you to learn 
more about CPRC's work by 9.9..\D.9 .. .9..D..U.D..?., or by contacting one of their G.9..n.f.U.9.LR.§.'.?.9!.~Jt.i.9..D. . .?.P?..9..i.§.!.i.'.?.J'.?..· 

Administrator Pruitt elevates EPA focus on Superfund cleanup 
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As announced last week, in an effort to restore Superfund cleanup to the center of our core mission, Administrator Pruitt is 
prioritizing Superfund cleanup and streamlining the approval process for sites with remedies estimated to cost $50 million or 
more. Pruitt made clear that he would be more involved in signing off on remediation efforts around the country, particularly 
on the largest cleanups. 

"I am making it a priority to ensure contaminated sites get cleaned up. We will be more hands-on to ensure proper oversight 
and attention to the Supertund program at the highest levels of the Agency, and to create consistency across states," said 
Administrator Pruitt. 

To learn more about Administrator Pruitt's prioritization of Superfund cleanup, please see the associated press release. 

Mandell Preschool thanks EPA 'for helping the Earth' 

EPA recently received a package of cards in the mail from 
Mandell Preschool, West Village, in New York, New York. The 
package contained a letter from the students, teachers, and 
parents along with handmade cards wishing EPA a "Happy 
Earth Day!" The letter thanks EPA for the work it conducts, and 
one card thanks EPA "for helping the Earth." 

"Thank you so much for the great work you have done and 
continue to do on our behalf," the letter reads. "We hope you 
enjoy our artwork and cards! Happy Earth Day every day!" 

Though the letter and cards took some time to make their way 
to the appropriate office that could share them, we feel it is 
appropriate to celebrate the school's enthusiasm for Earth Day, 
while also highlighting the school's appreciation for EPA and its 
employees during Public Service Recognition Week. 

Take a look at ttle letter and ha11drnade cards. We hope you 

This handmade thank you card is one of five mailed to EPA by 
students, teachers, and parents of Mandell Preschool, West Village. 

enjoy the students' fabulous artwork and creativity as much as we did when we received them. 

Happening This Week: 
May 16: Webinar: Federal Financial Planning Dos and Don'ts 

May 17: Webinar -- The Regulatory Process: Tracking Rules and 
~~~' Their Sup porting D ocu me nts ::::::::~::: ·~::::: :::.:::::::.t:~~:::::~::~: 

May 17: ECAP webinar: Stigma of Mental Health in the 
Workplace ·:·:·:··:· .:::.::;:::;: ::<~-:~ .. ~::: .. ~~.:?.::::::i::::-

May 17: Federal Long Term Care Partners webinar (Part 1 of 2): 

Why Should I Plan for My Own Long Term Care? 

SPALL COMMS 

Please take tho Emp!oyee Viewpoint Survey! 

Meet Acting General Counsel Kevin Minoli, who 
describes how the Office of General Counsel uses 
Employee Viewpoint Survey feedback. He encourages all 
EPA employees to complete the survey. 
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Coming Soon: 
May 23: Suggestions for Creating a More Efficient, Effective and 

·8W: 

Accountable EPA survey deadline '"""'"""····,:·""·'"·''"'"•·'"'" 
May 22 & 23: Corrections to prior timecards People Plus early 

close out for pay period ending May 27 W•'. ·
1·""'n····:•.··"''"""•"'' 

May 24: Employee timecard deadline for Pay Period ending May 

27; People Plus early close out '"'"'· •<%n:•:·-·:•··''""'··""' 

May 24: Webinar: Changing the Way We Think about Mental 

May 24: Federal Long Term Care Partners webinar (Part 2 of 2): 
Protecting Your Retirement with a Plan for Long Term Care 

May 25: Supervisor timecard approval deadline for Pay Period 
:::.M 

ending May 27; People Plus early close out · · , ........ , ....... : .. '.""·""""'·' 

May 25: Webinar: Great Expectations - The Countdown to 

Retirement ······· .. '·"""""" :········:··'·····"':":····•··•· 
May 30: Webinar -- The Regulatory Process: Tracking Rules and 
Their Sup porting D ocu me nts •::::.• , ..... , ... , .. : .. ""'··'·"-'"""""·1·"' 

(video length 01 :44) 

May 30: Old versus New: Original Section 508 Standards (2000) 
compared to Revised Section 508 Standards (2017) webinar 

Our Workers' Compensation site newly 
redesigned 

Workers' 
compensation is 
one of those 
things that is out
of-site or out-of
mind until an on
the-job injury 
occurs. Then the 
need to know 

s.··.·.~· .. · ..... / ... ,.., 
what to do is critical; having the tools and resources at your 
disposal is key. A valuable resource is our workers' 
compensation intranet site. The workers" cornpensation 
intranet site has a brand new look and feel! 

Some enhancements include: 
• Responsibility checklists for the employees and 

supervisors; 
• Electronic filing tutorials; and 
• Improved site navigation. 

Be sure to bookmark this website as a point of reference in 
case you need its information and guidance in the future. 

If you have any workers' compensation questions, please 
call your office's Workers" Compensation Coordinator. 
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Smart Lookup provides multiple insight features in 
one click 

If you have not been introduced to the 
Smart Lookup feature in all your 
Microsoft products, then you are 
missing out. This feature allows you to 
quickly pull up related information 
about a specific word or phrase 
without having to leave your Office 
app. 

Use Smart Lookup to find the 
definition of a word, synonyms, or to 
gain some context with an unfamiliar 
term. Results load into an "Insights" 
pane within the application you are 
working in, such as Outlook, Word, 
PowerPoint, Excel, and other Microsoft applications. 

When you select a word or phrase, right-click it, and choose 
Smart Lookup, the insights pane will open with definitions, 
Wiki articles, and top related searches from the web. You can 
also get to Smart Lookup any time by clicking the tab Review > 
Smart Lookup and entering a query there. 

Select the Explore text in the Smart Lookup display to get 
word-usage information, or scroll down the window for entries 
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from Wikipedia or Bing search results. Click on Define for a 
word's meaning and to hear its pronunciation. 
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Fan, Shirley [Fan.Shirley@epa.gov] 

8/21/2017 4:03:09 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA -August 21, 2017 

Senior Leadership Message 

In case you missed it, on Aug. 15, Administrator Pruitt sent a message to all employees reaffirming the importance of 
elevating critical environmental and public health issues. In his message, the Administrator emphasized that EPA leaders 
should continue to encourage staff to elevate issues with the following characteristics: 

• There appears to be a substantial threat to the environment or human health; or 
• The EPA is or can reasonably be expected to be a focus of the need for action; or 
• Other authorities have a role in addressing the threat and may need federal assistance, including when those 

authorities appear to be unable to address or unsuccessful in effectively addressing such a threat; or 
• Recourse to normal enforcement and compliance tools is not appropriate or unlikely to succeed in the near term; 

or 
• High and sustained public attention and concern is possible. 

For more information, please read tb.?. ... ?.DJi.r.?. .. .CT.1.?.E.D.9· 

Early time and attendance entry for pay period ending Sept. 2 
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The upcoming Labor Day holiday requires early time and attendance submission and approval for early payroll 
close-out. 

Make sure you get paid on time! Employees will receive pay only after they and their supervisors approve their 
timecards in PeoplePlus. If a timecard is not approved by the deadlines, an employee's pay may be impacted or delayed 
for two to four days after the time that the employee and approving official submit an approved timecard in PeoplePlus. 

For the pay period ending Sept. 2, the deadlines for entering and approving time are as follows: 

• Employees are required to input, "attest and submit" and "save" their time and attendance information in 
PeoplePlus by 10 p.m. EDT on Wednesday, Aug. 30. 

• Supervisors must complete their approvals of submitted timecards by 10 p.m. EDT on Thursday, Aug. 31. 
• For corrections to prior timecards, employees are required to input, "attest and submit" and "save" their corrected 

time and attendance information in PeoplePlus by 10 p.m. EDT on Monday, Aug. 28. 
• Supervisors must complete their approvals of the corrected timecards no later than 10 p.m. EDT on Tuesday, 

Aug. 29. 

Submitting and approving timecards in accordance with these deadlines will help minimize impacts on pay and allotments. 
These actions also will reduce delays in leave adjustments being reflected on employee Leave and Earnings Statements. 

If you have questions regarding this schedule, please contact the OneStop Customer Service Help Desk at (202) 564-
6236 or HRPAYHELP@epa.gov. 

Updates to EJSCREEN provide access to important new data 
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Last week, the Office of Environmental Justice (OEJ) launched the annual update of EJSCREEN, the agency's nationally 
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acclaimed environmental justice screening and mapping tool. The updated version uses the most up-to-date demographic 
and environmental data available. The agency uses these updates as an opportunity to improve the tool based on 
feedback gleaned from users. 

In addition to updating the underlying datasets, highlights of this year's updates include: 
• a revised water data layer that vastly improves user ability to screen for surface water pollution; 
• the ability to look at municipalities as distinct geographic areas - a common request from local government users -

in addition to states, counties, and census boundaries; and 
• new map layers that provide data on schools and public housing. 

The OEJ will host a series of webinars on how to use the newly updated tool. Details about these webinars, which are 
scheduled for Aug. 21, Sept. 7, and Sept. 14, are available at https:!/blog,epa.qov/b!og/2017/08/release-of-20°!7-ejscreen-

Free environmental compliance and enforcement training 
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Would you like a detailed overview of EPA's different environmental programs? Do you want to know how EPA enforces 
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laws and helps bring the regulated community into compliance? If you answered yes to either question, then take the free 
online training that the Office of Enforcement and Compliance Assurance (OECA) offers. 

OECA's Office of Compliance provides nationwide training and other critical support for approximately 2,000 federal, 
state, tribal, local, and contract inspectors. While these resources are mainly geared toward inspectors; any government 
employee (federal, state, and local), contractor, or Senior Environmental Employment (SEE) employee may access them. 
Training is provided through an OECA Inspector Wiki and OECA's National Enforcement Training Institute, which link to 
over 100 on-demand courses, guidance, webinars, and other resources. New courses are regularly added. 

Currently, there are 72 online training courses offered on topics such as the following: 
• An Overview of EPA Environmental Statutes 

• Being a Witness 

• Delivering Compliance Assistance to Regulated Entities 
• Proper Use of Infrared Inspection Cameras. 

View the full list of online courses. 

EPA team competing for Sammies People's Choice Awards 

Surabhi Shah and the Urban Waters Team successfully advanced and are competing in the 
second round of the People's Choice Award (Exit) as part of the Samuel J. Heyman Service 
to America Medals (Sammies) program. 

Visitors to the Sammies People's Choice Award site can vote for as many finalists as 
desired, and they can submit votes once per day. So keep casting your votes! At the end of 
August, organizers will review the votes and narrow the field to the top four contenders. The poll for the top four will reset 
Sept. 1 and run through Sept. 15. 

Happerdng This Week: 

Aug. 22: Web ot Science Core Collection webinar 

Aug. 23: Introduction to Section 508 webinar 

Coming Soon: 

Aug. 28: PeoplePlus early closeout: Corrected timecards due 

(emplovees) C'.,, "~'~ ,.,>fhfi·,,::,,, •. · 

Aug. 29: P.?5.?.P.!.?.P..!.~.!? ... ?..?1.'.[Y.. .. 9.l.9§.§.9..~.Lt..GS?.!.I§.9.t?..9..J\!J.".i.§.9.0.f;t0.PP.f5.?.Y..~1l.'.?. 

Aug. 30: Introduction to Accessible PowerPoint webinar 

SPALL COMMS 

Common trash from consumer goods makes up the 
majority of what eventually becomes marine debris, 
polluting our waterways, and oceans. Plastics in the 
aquatic environment are of increasing concern 
because of their persistence and effect on the 
environment, wildlife, and human health. EPA's 
Trash-Free Waters program is reducing the volume of 
trash entering U.S. waterways by working with 
communities, businesses, researchers, and citizens 
to come up with innovative strategies to keep trash 
and litter out of tlle water. 

For more information about EPA's Trash Free Waters 
program, go to https://\NV~'IN,epa.gov/trash<ree
waters. 
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Aug. 30: PeoplePlus early entry: Timecard entries due 

{?.XD.P.).9.Y?..?..?) tT ,.,,,, "''{·"'"'")·'~ 

Aug. 31: PeoplePlus early entry: Timecard approvals due 

Sept. 7: Lean Ovmview webinar 
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It's 
technology, 
research, and 
citizen 
science rolled 
into one. 
Welcome to 
the Smoke 
Sense app! 

EPA 
researchers 
are using the 
mobile application to conduct a citizen science study. 
Data gathered through the Smoke Sense app is 
anticipated to help EPA researchers and 
communities: 

1. Determine how smoke from fires impacts 
public health and productivity; and 

2. Develop health risk communication methods 
during smoky days. 

The study is among the first of its kind to use an app 
to evaluate participants. People who want to 
contribute to the study participate by using the Smoke 
Sense app, a publicly available mobile application on 
Google Play Store. Over 1,200 users have 
downloaded the free app since it launched for 
download on Android devices July 31. More than 
2,000 citizens have also visited the site. 

The study is being conducted during the 2017 fire 
season. User identities are anonymous and non
identifiable. At the end of the study, the app will be 
temporarily unavailable for updates. 
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Read the latest Wellness Quwterfy to catch up on health and • 
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wellness resources, tips, and events. In this edition, find out how 
to protect your skin outdoors, train for a medical emergency, make 
healthy food choices, and learn about maternal wellness support. 

The Wellness Quarterly is provided by our Safety and 
Sustainability Division (SSD). If you have any questions regarding 
this publication, please contact Josh McDonald at: 
Ms:.P.9.G.0.l.\:L~.9..'.?.!YJ§.@.§.P..?.JW.Y. or (202) 564-6816. 

Beat the heat outdoors 
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Bicycling, gardening, hiking, swimming, and walking are great 
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ways to stay active while enjoying warm weather, but the sun's 
powerful rays can cause dehydration and skin damage without the 
proper precautions. Enjoy the last days of summer by staying safe 
in the sun: 

• Plan outdoor activities for the early morning or early 
evening to avoid exposure to the sun's ultraviolet rays, 
which are the strongest between 10 a.m. and 4 p.m. 

• Drink plenty of water while outside or after extended 
time in the sun. 

• Become familiar with heat-related conditions such as 
heat cramps, heat exhaustion, and heat stroke - the 
last of which can be fatal. Read the $.H~.Y.. . .?.0.f§.JD ... 11.1.§ 
Sun Safety Bulletin to learn about symptoms and 
treatment. 

• Apply sunscreen with a sun protection factor of at least 
15, and remember to reapply every two hours and after 
swimming or sweating. 

Visit the EPA's $.M.r.!. . .?.0.f§J.Y. .. P§.9.§ to learn how to protect yourself 
from the sun. 
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This Week@ EPA [epanews@epa.gov] 

8/28/2017 5:34:34 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA -August 28, 2017 
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Senior Leader Message 

Dear Colleagues, 

As we approach the final month of Fiscal Year 2017, I want to spur your collective support to help the agency achieve its sma II bu: 
contracting goals. You may be aware that the U.S. Small Business Administration establishes small business goals with each fede 
agency in accordance with the Small Business Act. These goals recognize the critical role of small businesses in creating jobs, dri 
innovation, maintaining strong industrial assets, and growing the nation's economy. 

I am very proud of EPA's long and distinguished record of supporting small businesses. Your efforts to maximize small business 
contracting opportunities are the reason why this year's goals are within our reach. With just one month left in FY 2017, it's time to 
up those efforts even more. 

The EPA's new Pilot Small Business Contracting Dashboard, which was recently launched to help offices track goal achievement~ 
shows that the agency as a whole is currently achieving three out of the five established small business goals. Region 4 stands al1 
the coveted position of achieving all five goals to date. Only the Office of Research and Development and Region 6 have met four 
five goals. Let's work together to follow the outstanding example of these offices and regions. 

The Q.f.f.\~:.?..S?.f..$.rn.~1H .. 0.!J.9. ... P..t§.f:1.\:.l.°~.§.r.!.t.mw.9 ... P..~.!§.i.G.?.§.? ... V.Ji.l.i.?.&J.i.QD . ..L9.§.P.;J.V.) provides small business expertise and can help you enhanc 
goal achievements. For assistance, call OSDBU's main line at 202-566-2075, or reach out to one of their Procurement Leads. 

SPALL COMMS 

I am counting on your support for a strong FY 2017 finish. Boosting your efforts will help the agency achiE 
goals, support our nation's small businesses, and strengthen the national economy. 

Ryan Jackson 
Chief of Staff 
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Did you know that EPA has a fugitives list? The list identifies defendants charged with environmental crimes or violations of federc: 
environmental laws who have fled the court's jurisdiction or the United States rather than face prosecution or serve a sentence. 

The latest addition to the EPA fugitives list is James Kenneth Ward, who is wanted on federal fraud charges connected with illegal 
disposal of radioactive waste in several North Dakota locations. He was indicted April 5, 2017, in federal district court in Montana < 

escaped custody of local officials during a prison transport in Wyoming in March 2013. 

• For more information about Ward, read the press release. 
• To learn more about other fugitives, visit the EPA Fugitives site. 
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Tribal lands and Emrin:mment Forum training 

EPA co-sponsored the seventh annual Tribal Lands and Environment Forum (TLEF) training event in Tulsa, Oklahoma, on Aug. 1 
The TLEF stems from a cooperative agreement between the Institute for Tribal Environmental Professionals (ITEP) located at Nm 
Ar\?..Q.D.~1..V..!.'AiY§.f.?.L~Y (!;xi.D and EPA's Office of Land and Emergency Management and Office of Water. 

Approximately 450 tribal environmental professionals attended and participated in many of the 15 environmental training sessions 
event also included various breakout sessions, networking opportunities, and field trips. One of the field trip was a tour of the Qua1 
Tribe's Tar Creek Superfund site. 

EPA's TLEF participants included Ken Wagner (AO), Kell Kelly (AO), Jane Nishida (OITA), Sarah Grennwalt (AO), and Sam Coler 
(R6). 
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Innovative research addresses environmental issues across country 

EPA recently announced its selection of research projects addressing priority 
environmental and human health problems in 14 states across all 10 regions through 
partnerships between EPA's Office of Research and Development, regional offices, 
and states. 

The research seeks to address pressing environmental issues facing the states. EPA 
is uniquely equipped to provide scientific expertise to help tackle these problems. The 
selected projects focus on a wide variety of issues from non-point source nitrogen 
pollution, volatile organic compound emission detection, harmful algal blooms, 
roadway air pollution near schools, and other environmental and human health issues 
across the country. 

The projects will employ innovative approaches including citizen science, crowdsourcing, a challenge competition, and advanced 
monitoring technologies. 

• Check out the list of selected projects. 
• View the project map and details via the 2017 Regional/State Innovation Projects site. 
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A government-wide security requirement (5 CFR 1400) mandates that agencies evaluate every employee's position to determine i 

SPALL COMMS ED_ 002218 _ 00000228-00007 



sensitivity in relationship to the potential impact it could have on national security. Some positions may now be considered "Nation 
Security Sensitive" where they previously were not because "the occupant could bring about, by virtue of the nature and duties am 
responsibilities of the position, a material adverse effect on national security." 

Supervisors will be responsible for determining the sensitivity levels for each of their direct reports using OPM's Position Risk 
Designation Too!. 

Visit the 5 CFR i 400 Guides intranet site for more details. 

Happen!ng This Week: 
Aug. 28: PeoplePlus early closeout Corrected timecards due 

{?.XD.P.).9.Y?..?..?) tT M•>• "''{·"'"'")··~ 
Aug. 29: PeoplePlus early closeout: Corrected timecard approvals 
(§.~_tpg:_ryJ~lQ.C§} :;;·; ;:· ~::'.:~~ 'N) (:.::.:~ ~- ~~~~::~·* 

Aug. 30: Introduction to Accessible PowerPoint webinar 

Aug. 30: PeoplePlus early entry: Timecard entries due (employees) 

Aug. 31: PeoplePlus early entry: Timecard approvals due 

Coming Soon: 

Sept. 7: Lean Overview webinar 

Choose healthy recipes! 

SPALL COMMS 

Corbin, Kentucky farmers market spurn downtown 
redeveioQment 

As with many small Appalachian communities, Corbin's 
downtown struggled for many years. Community members 
recently participated in the federal Local Foods, Local Plaei 
program pilot, which helps people create walkable, healthy. 
economically vibrant neighborhoods through the developm 
local food systems. Corbin opened a new farmers market 
downtown, and it attracted people and new businesses. 
According to Corbin's main street manager, the market hel1 
drive the vacancy rate from over 40 percent down to less tt 
percent. 

experience' 

EPA introduces a new intranet 
website this week called Customer 
Experience (CX). The new website 
is an important milestone of the 
Office of Environmental Information 
(OEI) CX Program - a program that 
aims to enhance and improve 
customers' overall, ongoing interactions with OEI. 
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As part of EPA's Health and Wellness program, there is an intranet 
site dedicated to !J?.0.!.tO.Y...X.§.9.).P..?.§.! The site provides an overview of 
why it is import to choose healthy recipes as well as healthy recipes 
for breakfast, lunch, dinner, and snacks. In addition, the site has 
information on three 0111ine cookbooks that offer additional recipes. 

If you have a healthy recipe that you would like to contribute to 
EPA's healthy recipe site, please email it to Josh McDonald. 

Note: If you've tried one of these healthy recipes, please send us a 
P./Q{?/C§ ... WHJ/Qt.Y. . .D.9.{?. and let us know what you thought! 

SPALL COMMS 

The CX Program and intranet site are a collaborative effort 
OEI, the Office of Administration and Resources Managem 
and the Office of the Chief Financial Officer. OEI, in partner 
with these offices, is conducting town halls to better unders 
the specific needs and frustrations of customers so it can t~ 
action to improve the overall customer experience. 

The website will keep employees informed of the most rece 
updates and activities; so all employees, as OEI customers 
should frequent the site and learn about the CX Program, ti 
and team. 

The CX Team welcomes your comments and suggestions. 
free to send any feedback or questions you may have to th, 
CX mailbox at customer.experience(Q{epa.gov. 
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Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

12/6/2017 8:50:11 PM 
MassMailer [massmailer@epa.gov] 
EPA's 2017 Best Places to Work Results 

Message from: Donna J. Vizian, Principal Deputy Assistant Administrator, Office of Administration and Resources 
Management 

Today, the Partnership for Public Service and Deloitte released the 2017 3..f.?.LP..l.§.~;.?..~J:.9. .. W9r.~..!.!.! .. Lb.§? ... f§?.Q.f.!:.~!.l. 
Government® rankings. The annual rankings and the accompanying data provide insights into employee views of their 
workplace on a wide-range of issues - from leadership to strategic management to teamwork. The Environmental 
Protection Agency's 2017 employee engagement score is 63.5 out of 100, placing EPA at 18 out of 25 mid-size 
agencies (agencies with 1,500-15,000 employees). This is a 0.9-point decrease from EPA's 2016 score of 64.4. 

The 2017 Best Places to Work rankings are based largely on data from the Federal Employee Viewpoint Survey that 
was conducted by the Office of Personnel Management (OPM) this past spring. Certain questions that focus on the 
agency as a good place to work, job satisfaction, and satisfaction with the employee's organization are used to 
determine these rankings. 

The OPM for the first time withheld data on 186 agencies and subcomponents after a review of its privacy policies. Of 
the 17 subcomponent(s) within EPA that were included in past rankings, five were withheld in 2017. Yesterday, OPM 
reversed its decision and provided the withheld data. The Partnership and Deloitte now will revise the rankings for 
small agencies and subcomponents in early 2018. 

As we have done in the past, we will post the preliminary results on our EPA EVS SharePolnt site. We will provide you 
with updates as they become available and hope to post the complete results on the EPA EVS SharePoint site in early 
2018. For EPA trends over the years, please visit http:f/bestplacestowork,org/BPTW /rankings/detail/EPOO. 

Thank you for your continued dedication to the agency's mission and for sharing your opinions on how to make EPA a 
better place to work. 
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Message 

From: 
Sent: 
To: 
Subject: 

Colleagues, 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

12/11/2017 2:48:46 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Welcoming Anne ldsal as Region 6 Administrator 

I am pleased to announce Administrator Pruitt's appointment of Anne ldsal to become regional administrator 
for Region 6. Please join me in welcoming Anne to the agency. She will join EPA on Dec. 18, 2017. 

Anne joins the agency having spent her career working for the Texas state government in helping shape 
environmental and land policy for the state. Since 2015, she has served as chief clerk and deputy land 
commissioner for the Texas General Land Office (GLO), where she oversees all budget and expenditure 
matters and initiated the office's reorganization efforts to optimize business functions and provide cost 
savings for taxpayers. She previously served as the general counsel to GLO, where she provided 
substantive and procedural legal counsel to the commissioner and led an office of attorneys on issues 
relating to oil and gas, coastal lands, public lands, financial transactions, and general law. 

Prior to joining the GLO, Anne served as general counsel to the Texas Commission on Environmental 
Quality (TCEQ), where she provided legal counsel to the commissioners and oversaw the offices of the chief 
clerk, public interest counsel, and chief auditor. She also served as a special advisor to the commissioner, 
providing counsel on policy development and implementation. 

I want to thank Sam Coleman, who has been serving as acting regional administrator. With Anne's arrival, 
Sam will return to his permanent position as Region 6 deputy regional administrator. 

Ryan Jackson 
Chief of Staff 
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Message 

From: 
Sent: 
To: 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

12/11/2017 3:20:47 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Subject: Welcoming Susan Bodine as the Assistant Administrator for the Office of Enforcement and Compliance Assurance 

Colleagues, 

I am pleased to announce that last Thursday the U.S. Senate confirmed Susan Bodine to serve as the 
Assistant Administrator for EPA's Office of Enforcement and Compliance Assurance. Please join me in 
congratulating Susan on her confirmation. 

Susan's career working on environmental issues in both government and the private sector spans close to 
30 years. She has served as Chief Counsel for the Senate Committee on Environment and Public Works 
and previously worked for the House Committee on Transportation and Infrastructure. From 2006 to 2009, 
Susan served as EPA's Assistant Administrator for the Office of Solid Waste and Emergency Response. 
Susan has also practiced environmental law at Covington and Burling LLP and at Barnes and Thornburg 
LLP. 

Susan's extensive experience on environmental issues and regulation will greatly benefit the agency as we 
work with our state and tribal partners to improve compliance and enforce the rule of law. 

I would like to thank Larry Starfield, who has been serving as Acting Administrator for the Office of 
Enforcement and Compliance Assurance. With Susan's confirmation, Larry will return to his previous position 
as Principal Deputy Assistant Administrator for the Office of Enforcement and Compliance Assurance. 

Ryan Jackson 
Chief of Staff 
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This Week@ EPA [epanews@epa.gov] 

12/11/2017 4:24:21 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - December 11, 2017 

Winter Photo Call! We had another great season of photos thanks to you! Now the winter season is quickly approaching. 
Please share your winter-themed photos with us, and they may appear as the This Week @ EPA nameplate. Send a maximum 
offive photos. Each photo should be horizontally oriented and a minimum size of 300 KB at 72 dpi. Please include the location of 
the photo in your submission email. Unfortunately, we cannot accept photos from non-federal employees. You must be an EPA 
employee to submit. Note that by submitting your image, you are giving us the right to use it, with attribution, for agency internal 
communications purposes, such as in the newsletter, on the agency Intranet, and in internal videos. 
Submission deadline: Dec. 29. Please submit to: intemaicornms@epa.qov. Thanks! 

Mass Mailer Reminders 

In case you missed them, there were a few important messages from EPA senior leaders recently: 
• Administrator Pruitt recognized EPA's recipients ot the 20i 7 Presidential Rank Awards. 
• Assistant Deputy Administrator and Chief of Operations Henry Darwin announced the availability of the EPA Lean 

l\!1a11agement System's business review process training video and slides. 
• Office of Administration and Resources Management's Principal Deputy Assistant Administrator Donna Vizian shared 

EPA's results tor Hie 2017 Best Places to Work in the Federal Government rankings. 
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In this season of office awards, when staff are recognized for their contributions over the last year, we thought you might be 
interested in what some of our regional and program offices are doing to recognize their colleagues throughout the year. 
Providing frequent and meaningful opportunities for recognition not only boosts morale, but increases information sharing about 
significant work. Check out these ideas for providing more opportunities for recognition across your office: 

• Region 1 O's Kudos Project was launched as a way for staff to provide real-time, informal recognition to coworkers. To 
"give a kudo," staff submit the coworker's name along with a short description of the work recognized through a 
SharePoint site. The information is displayed publicly on their intranet page, and the Kudo! recipient gets a colorful 
magnet to display outside their cubicle. Recipients are also recognized in the annual regional awards ceremony. Contact 
Miche!!e Mumn and Beth She!drake for more information. 

• The Office of Land and Emergency Management (OLEM) started an internal communications video series called OLEM
Me-Tei!-You, which showcases informal stories on environmental topics and employee interests. The series builds on 
the success of the OLEM Workforce Advisory Board's employee-focused "OLEM Talks" presentations, and continues 
OLEM's commitment to their Employee Engagement Action Plan. OLEM also launched an Employee-at-a-Glance 
Project to feature staff profiles on their intranet page. Contact M@.tt ... G.9.U.P. for more information. 

For additional ideas, check the compiled list of intranet kudos and appreciation projects from other offices. 

Direct deposit date change to Jan. 2, 2018 

SPALL COMMS ED_ 002218 _ 00000236-00002 



Employees will see their direct deposit for the pay period ending Dec. 23 on 
Tuesday, Jan. 2, 2018, instead of Friday, Dec. 29, 2017. This will ensure that, 
for tax purposes, earnings are reported in the appropriate calendar year. 

The "official pay date" for the agency is the second Tuesday following the end 
of the pay period, in this case Jan. 2. Electronic Funds Transactions (EFT) are 
normally the first Friday of the pay period, which is why most employees 
typically see direct deposits post every other Friday rather than on the "official 
pay date" of every other Tuesday. The agency's payroll provider is delaying the 
EFT date for the pay period ending Dec. 23. 

Please make any necessary adjustments to automatic payments or transfers in 
your bank account to accommodate this one-time change in the pay deposit schedule. If you have any additional questions, 
please send your inquiries to the System Help desk at 202-564-6236 or email HRPayHelp@,epftgov. 

Community stories podcast from Harlan, Kentucky 

Communities request EPA technical assistance to address a variety of challenges. One 
program - Local Foods, Local Places (LFLP) - focuses on how communities can use local 
foods to revitalize economies, encourage healthy outcomes, and protect the environment. 

A new podcast explores how EPA worked with Harlan, Kentucky, to help the community 
achieve its vision and goals around local foods. At the LFLP workshop earlier this year, 
community members and federal partners explored opening a new farmers market 
downtown, incorporating local food and arts heritage into downtown revitalization and 
reusing existing and currently vacant properties to help reinvigorate the local economy. 
Listen to what leaders of the farmers market, an aspiring food entrepreneur, 
representatives from the local health center and community college, and the county 
agricultural extension agent and other government partners have to say about this 
assistance and the brighter future they hope to bring to Harlan. 

For more information on either the Local Foods, Local Places podcast or program, please contact Stephanie Bertaina, Office of 
Sustainable Communities, at Bertaina.Stephanie@depa.qov or 202-566-0157. 

Active shooter guidance 

This is a reminder to always be mindful of your surroundings so you so you 
can make decisions that are critical to surviving emergencies, such as an 
active shooter incident. 

In an active shooter incident, you must quickly determine the best available 
option to protect your life based on where you are when you hear gunfire. You 
have three options: Run, Hide, or Fight. 

1. Evacuate (RUN) 
• Leave personal belongings behind. 
• Warn others away from the area. 

@ 
RUN HIDE FIGHT 

• Keep your hands visible as you exit the building and follow the directions of responding law enforcement. 
2. Hide out (HIDE) 

• Move to a safe location; lock and barricade the entrance. 
• Hide behind large objects that provide cover (ballistic protection) and concealment (hide you from the active 

shooter's view). 
• Silence or turn off mobile telephones and remain quiet. 

Take action against the active shooter as a last resort (FIGHT) 
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• Act as aggressively as possible and commit to your actions. 
• Throw objects and use improvised weapons. 
• Once subdued, bind the active shooter's hands and feet and separate the shooter from the weapon. DO NOT 

HOLD THE SHOOTER AT GUNPOINT. 

For more information, visit the A.9.~\).Y.?. ... 9.b.9.\:L\?.LK?.'.?.P9D.'.?..?. ... ~1D.9 ... Pr?.P.?f?..\:.to.?.'.?..?. page on the EPA intranet. 

Office of Inspector General releases Semiannual Report to Congress 
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Every six months, the Office of Inspector General (OIG) is statutorily required to submit a report to Congress detailing the office's 
activities, findings, and recommendations. In November 2017, OIG submitted its Serniennua! Report ta Congress for the April 1-
Sep 30, 2017 period, during which OIG released audit and evaluation reports, issued management challenges, performed 
investigations, and addressed hotline inquiries. Among the OIG's accomplishments: 

• More than $57.84 million in questioned costs and recommended efficiencies 
• More than $6.03 million in total fines and recoveries (including EPA only and joint investigations) 
• 249 reports issued (44 by EPA OIG and 205 by single auditors) 
• 68 investigative cases closed 
• 128 administrative actions resulting from investigative cases 
• 278 hotline inquiries closed 
• 403 hotline inquiries referred for action 

In addition, this semiannual report details 65 still-open recommendations from past reports, which have the potential to save the 
EPA and taxpayers $109.2 million. 

For more information about the EPA OIG: 
• Visit the OIG website. 

• Subscribe to our Q.!G. .. ?.ff\0.i.LM.P.!;1.?.\f?.$.. 
• Learn more about our OIG Hotline. 
• Follow us on Twitter .@.\;P..f.W.\Q. 

EPA launches cross-agency effort to address PFAS 

EPA recently announced a cross-agency effort to address per- and polyfluoroalkyl 
substances (PFAS). The agency's water and research offices will lead the effort, 
and regional offices will help to enhance cooperation with partners at the state 
and local levels and to provide on-the-ground knowledge about specific issues -
and address PFAS nationwide. 

As part of the agency's work, EPA will: 

• Identify a set of near-term actions EPA will take to help support local 
communities. 

• Enhance coordination with states, tribes, and federal partners to provide communities with critical information and tools 
to address PFAS. 

• Increase ongoing research efforts to identify new methods for measuring PFAS and filling data gaps. 
• Expand proactive communications efforts with states, tribes, partners, and the American public about PFAS and their 

health effects. 

Read the .fvH .. Pf.?.$..'.?. . .f.?.!.§.?§.§_, or visit the .P..E.A.§.J.D. . .Y.9.\.!.f. .. \;.D.Y..i.ff?.DJ.E§.D..\ web page for more information. 
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EPA offers tips on how to properly use a moisture meter 
to test firewood before burning it in a stove or fireplace. 
Wet wood creates excessive smoke, which is wasted 
fuel. Burning dry, seasoned firewood with a moisture 
content of 20 percent or less can save money and help 
reduce harmful air pollution -- indoors and out. 
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Dec. 11: Reminder: Federal Benefits Open Season ends Dec 11 

Corning soon: 
Dec 19: PeoplePlus early closeout Corrected timecards due 

Dec. 19: PeoplePlus early closeout: Corrected timecard approvals 
{?JJP..~X.Y.i.§.Qf§) .:.::::: :·· ·>:·:::·:::: ~::::: ::::.~~.:: .. ~::::-:::::::~::::: 

Dec. 21: PeoplePlus early entry: Timecard entries due (employees) 

Dec. 21 : P.?.9Pl.?..P..l.~.t? ... ?..f:1X.!.Y. .. ?..n.t.n'..: ... :n1n.?..9.0.r9 .. .0.P.P.X.9..Y.0.l.? ... 9.M.?. 

Proper handwashing 
is the simplest way to 
prevent the spread of 
germs, disease, and 
illness. According to 
the Centers for 
Disease Control and 
Prevention, the 
proper handwashing 
technique is: 

• Wet hands 
with clean, 
running water and apply soap. 

• Rub hands together vigorously and scrub all 
surfaces for at least 20 seconds. 

• Rinse hands well under clean, running water. 
• Dry hands using a clean towel or air dryer. 

If soap and water are unavailable, use an alcohol-based 
hand sanitizer containing at least 60 percent alcohol. In 
addition to proper handwashing, you can keep germ-free 
by following these tips: 

• Cover your nose and mouth with a tissue or the 
inside of your elbow when you cough or sneeze. 

• Avoid touching your eyes, nose, and mouth. 
• Limit close contact with sick people. 
• Clean and/or disinfect frequently touched 

surfaces and objects. 

For more information, visit the Handwashina page on the 
EPA intranet. 

SPALL COMMS 

New character count requirement for LAN passwords 

Beginning 
Dec. 13, EPA 
employees 
changing their 
LAN 
password will 
need to 
comply with 
new character 
count requirements. The change is to help ensure employees 
strengthen their passwords, which is critical to information security. 

The current eight-character password is being increased to a 
minimum of 12 characters with the following requirements: 

• Password length must be a minimum of 12 characters and 
contain characters from three of the following four 
categories: 

o At least one digit (0-9). 
o At least one symbol(-, !, @, #, $, %, +, <,>,I,?). 
o At least one uppercase English letter (A-Z). 
o At least one lowercase English letter (a-z). 

• Must not contain your username, dictionary words, simple 
words, or any part of your full name that exceeds two 
characters (example: cannot be 'SMI', if your last name is 
'SMITH'). 

• Must differ from previous password by four characters. 
• Must differ from previous 24 passwords. 

For more details, visit the New LAN Password Update web page. 
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Message 

From: 
Sent: 
To: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

12/12/2017 9:32:38 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Subject: FOLLOW-UP: New Requirement for LAN Password Character Count (from 8 characters to 12) 

Importance: High 

Please do not reply to this message, Thank you. 

Follow-up: New Requirement for LAN Password Character Count 

Purpose 
This email is a follow-up to the informational notification below sent on December 6, 2017, regarding New 
Requirement for LAN Password Character Count. 

What you Need to Know 
After you have successfully changed your password, to ensure your new password is properly stored you must 

complete the following steps: 

1. Lock your computer by pressing CTRl+AlT+DEL, then select "Lock" with your cursor 

2. Unlock your computer by pressing CTRl+ALT+DEL 
3. Enter your pin number and sign in 

Note: Do not logout before completing the above steps or you may experience technical issues when 
logging back in. 

From: OEl-MassMailer-Mailbox 
Sent: Wednesday, December 6, 2017 9:41 AM 
To: EPA-DynamicMassMailer <EPA-DynamicMassMailer@epa.gov> 
Subject: New Requirement for LAN Password Character Count (from 8 characters to 12) 
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Please do not reply to this message. Thank you. 

New Requirement for LAN Password Character Count 

What is Changing? 
Currently, every 60 days, EPA employees receive notification to change their LAN password. Beginning 
December 13, employees changing their password will have to comply with the new LAN password character 
count requirements. 

It is important that all employees understand that a good, strong LAN password is critical to information 
security. The current 8-character password is being increased to a minimum of 12 characters with the 
following requirements: 

• Password length must be a minimum of 12 characters and contain characters from three of the 
following four categories: 

o At least 1 digit (0-9) 
o At least 1 symbol(~, !, @, #, $, %, +, <, >, /, ?) 
o At least 1 UPPERCASE English letter (A-Z) 
o At least 1 lowercase English letter (a-z) 

• Must not contain your username, dictionary words, simple words, or any part of your full name that 
exceeds two characters (example: cannot be 'SMI', if your last name is 'SMITH') 

• Must differ from previous password by 4 characters 
• Must differ from previous 24 passwords 

What you Need to Do 
Look for an email reminder from OEI password notification@EPA.GOV, and when required, update your LAN 
password to 12 or more characters. 

How to Update your LAN Password 
When you are prompted by the system to change your password, follow the onscreen instructions or refer to 
the Quick Reference Guide: How to Update Your LAN Password. It is recommended that you update your LAN 
Password while in the office. 

More information 
For more information, visit the New LAN Password Update website. For further assistance, please contact the 
EPA Call Center at 1-866-411-4372 or epacallcenter@epa<gov. 
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Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

12/13/2017 9:23:38 PM 
MassMailer [massmailer@epa.gov] 

Direct Deposit Date Change from Dec. 29 to Jan. 2, 2018 

Employees will see their direct deposit for the pay period ending 12/23/2017 on Tuesday, Jan. 2, 2018, 
instead of Friday, Dec. 29, 2017. There is not a third pay date in December 2017. This will ensure that, for 
tax purposes, earnings are reported in the appropriate calendar year. 

The "official pay date" for the agency is the second Tuesday following the end of the pay period, in this case, 
Jan. 2, 2018. Electronic Funds Transactions (EFT) are normally the first Friday of the pay period, which is 
why most employees typically see direct deposits post every other Friday rather than on the "official pay 
date" of every other Tuesday. The agency's payroll provider is delaying the EFT date for the pay period 
ending Dec. 23. 

Please make any necessary adjustments to automatic payments or transfers in your bank account to 
accommodate this one-time change in the pay deposit schedule. If you have any additional questions, 
please send inquiries to the System Help desk at 202-564-6236 or email HRPayHelp@epstgov. 
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This Week@ EPA [epanews@epa.gov] 

12/18/2017 4:25:24 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - December 18, 2017 

Winter Photo Call! We had another great season of photos thanks to you! Now the winter season is quickly approaching. Pfease share your wi1 
they may appear as the This Week@ EPA nameplate. Send a maximum of five photos. Each photo should be horizontafly oriented and a minim 
Please include the location of the photo in your submission email. Unfortunately, we cannot accept photos from non-federal employees. You mu 
submit. Note that by submitting your image, you are giving us the right to use it, with attribution, for agency internal communications purposes, si 
agency intranet, and in internal videos. Submission deadline: Dec. 29. Please submit to: lo!?!n<f1l9.9mmr>.@f1P§,ggy. Thanks! 

Senior Leader Message 
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Dear Colleagues, 

EPA is "showing some love" to more than 8000 charities through our participation in the Combined Federal Campaign (CFC). So f 
than $433,000, and there is still time to contribute. You can donate until Jan. 12. (Regulations do not allow for an extension beyon 

Last year, the agency raised $1.745 million for the CFC, surpassing our goal of $1.705 million, with headquarters employees dona 
the 10 regional offices raising nearly $1,010,000. Those contributions helped many causes around the country and world. 

The unique advantages for donating to charities through CFC include the ability to: 
• Search for and select multiple charities on the 9..9.D..~I\).9..D. .. P.9.i.J0.!. 
• Keep your donations anonymous to the charities 
• Participate in the collective power of federal employee giving that provides unrestricted and reliable funding for charities 

The reasons for donating to charities through CFC don't stop here. If you donated last year and you're planning on continuing youi 
remember that donating to CFC this year is even better. The CFC cost of operation has been greatly reduced from previous years 

The combination of the above reasons gives any EPA employee a special and effective way to help the causes about which you a 

Remember, also that a little bit goes a long way. For example: 
• $75 (approx. $3/pay period) covers the cost of a back pack and school supplies for three children in need 
• $250 (approx. $1 O/pay period) covers the cost of planting 250 trees, recovering forests damaged by wildfire 
• $500 (approx. $20/pay period) funds a six-week preschool literacy program at a local library 

Give online at www.opm.aov/showsomelovecfc. For more information about CFC including a list of CFC coorc 
donating to CFC, and instructions on how to donate, go to .t;.PA'..? ... ?Ql?...G.F..G....\D.t.C§.!J§.t..P.~19.?..· Then "Show Some 
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Michael H. Shapiro 
Acting Assistant Administrator for Water 
EPA CFC Vice Chair 

., 
., 
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EPA releases list of Superfund sites targeted for immediate and intense attention 

EPA has released the U?.t.9.f..:.?..t.$.\l.P..©Ef\l.D.Q .. $..\1§:?. that the agency has targeted for immediate and intense attention. This list was ere 
the July 25 Superiund Task Force Recommendations. 

Sites on this list will benefit from Administrator Pruitt's direct engagement and have identifiable actions that can be performed quic 
expedite cleanup and redevelopment efforts. The list may change based on where the administrator's attention is most needed. 

EPA remains dedicated to addressing risks at all Superfund sites. 

For more information, read the press release. 

Thanks to EMS: Lighting up the holidays responsibly 
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Four years ago, Region 4's Go4Green Team, which supports the region's environmental management system (EMS), launched< 
recycles unwanted materials, and promotes environmental stewardship to its community. Asking employees to be more environmi 
Go4Green Team encourages employees to replace old or broken incandescent holiday lights with ENERGY STAR® light-emitting 
which last longer, use 75 percent less energy, and reduce fire risk by staying cool. 

Applying EMS principles, Region 4's Go4Green Team recognizes the importance of providing responsible disposal options. Thus, 
and mid-January each year, it collects and recycles employees' old incandescent holiday lights to keep them out of landfills. At firs 
limited the program to EPA employees, collecting 150 pounds of incandescent lights one year and 277 pounds the next. Last year 
program to all 24 tenants in the Sam Nunn Atlanta Federal Center resulted in the collection of 800 pounds of incandescent holida) 
awareness about eco-friendly lighting among the broader community. 

Learn more about how EMSs help EPA facilities improve their efficiency and reduce the agency's environmental footprint by visitir 
on the agency's intranet. 

Lotus Notes migration deadline nears 
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As part of EPA's iMigratecE Initiative, the agency has migrated, archived, or deleted more than 75 
percent of its Lotus Notes applications. Regional and program offices should continue to take action as 
the agency nears the Dec. 31, 2017, deadline. 

Owners of Lotus Notes applications, active databases, and legacy emails should redouble their efforts 
to move to a new environment by year's end to help minimize agency costs. 

Helpful Information 
• All Notes/Domino file servers not managed by the Office of Environmental Information (OEI) are 

to be repurposed by Dec. 31. 
• Applications that do not make the deadline will be consolidated at the National Computing Center, with access granted to 

owning office. 
o The cost for maintaining the Notes/Domino infrastructure will be borne by offices that have not completed the mig1 

applications. 
• Beginning early 2018, OEI plans to start migrating .kPt!J.:?. .. .NPtf?.$. .. ?.!JH~.i.\$. dating from January 2007 or later into employees'< 

folders. 

Questions about the Lotus Notes database migration, contact M.iP.JJ.@.'.?..Ll?..\?...S.§ 
Questions about the Lotus Notes email migration, contact Uza Hearns 
Questions about the iMigrated! Initiative, contact §J.1.f!.K?.!.!.?.. ... G.@JJ.§.C::d.'.?.n.6.in;;;. 

Stay safe on frosty roads 
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Driving in the winter can be challenging, especially in snowy or icy weather conditions. In addition to avoiding driver distractions, n 
as you hit the road this winter and year-round: 

• Maintain good vehicle operating condition. 
• Always keep your gas tank at least half full. 
• Know the weather and traffic reports before you head out. 
• If you must drive in inclement weather, plan your route before you leave and tell someone when you expect to arrive. 
• Drive slowly and keep a safe distance from other vehicles. 
• Keep your cellphone charged. 
• Carry an emergency kit. 

• When stranded, stay put. 

For more information, visit the EPA intranet's Drive Safely page. 

Corrected timecards due (employees) 

Dec. 19: PeoplePlus early closeout: Corrected tirnecard approvals 
:<-:-;-:.: 

(§.~_tQg:JyJ~lQ.C§} .:::.:::~~:· ·~·::::- < .. :~:::. ~~.:::::::::-::.:~: 

Dec. 21: PeoplePlus early entry: Timecard entries due (employees) 

Coping with stress during the holidays 
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Water efficiency is the smart use of our water resou 
technologies and simple steps we can all take arorn 
efficiently will help ensure reliable water supplies to 
generations. Best of all, everyone can play their pm 
water resources. Witll our simple steps and informs 
it's easier than ever to save water and money. 

Much of our indoor water use occurs in the bathroo: 
products to improve your water use efficiency. 

For more information about Indoor Water Savings, ! 
$.J.?rt ... ?.0.Y.\!JQ. site. 

Saving Water Ind 

Most of EPA's Lotus Notes a~ 
discontinued at the end of thi~ 
regions have relied on Lotus I 
review and approval processE 
requests and other small pure 
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While the holiday season can be a time full of joy, cheer, parties, and family gatherings, for many In anticipation of this transitior 
Administrator developed a rer 
available in SharePoint. The ~ 
shepherd purchase requests I 
third-party verification proces~ 
PNET, our purchase card sys 
purchasing systems. 

SPALL COMMS 

It gives users the ability to cor 
and approval processes. By d 
the categories and processes 
Acquisition Guide, Subsectior 
Regions are strongly encoura 

OARM is managing the app n 
anyone interested in learning 
participate in one of the follov-. 

Jan. 17, 2018 
2-3 p.m. EST 
Join the webinar and call: 
202-564-1857 

Jan. 22, 2018 
1-2 p.m. EST 
Join the webinar and call: 
202-564-1857 
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people it is a time of loneliness and anxiety. See below for tips on managing holiday stress: 

• Keep expectations for the holiday season manageable. Try to set realistic goals for 
yourself. Pace yourself. Organize your time. Make a list and prioritize the important 
activities. Be realistic about what you can and cannot do. 

• Remember the holiday season does not banish reasons for feeling sad or lonely; there is 
room for these feelings to be present, even if the person chooses not to express them. 

• Leave "yesteryear" in the past and look toward the future. Life brings changes. Each 
season is different and can be enjoyed in its own way. 

• Do something for someone else. Try volunteering some time to help others. 
• Enjoy activities that are free, such as driving around to look at holiday decorations; going 

window shopping without buying; or making a snowperson with children. 
• Be aware that excessive drinking will only increase your feelings of depression. 

To learn more about coping with holiday stress, please visit the f..?.?.HD.9 ... $.tr?..?.?..?.9.?.. site created by 
the National Institutes of Health. 
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Message 

From: 
Sent: 
To: 
Subject: 

Colleagues, 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

12/19/2017 3:37:41 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Welcoming Matthew Leopold as General Counsel 

I am pleased to announce that last Thursday the U.S. Senate confirmed Matthew Leopold to serve as EPA's 
General Counsel. Please join me in congratulating Matt on his confirmation. He will be joining the agency in 
early January 2018. 

Matt has been engaged in environmental law and policy issues for his entire legal career, most of which has 
been in public service working for the Department of Justice (DOJ) and the State of Florida. While serving in 
the Environment and Natural Resources Division at DOJ, Matt was part of the legal team that responded to 
the Deepwater Horizon oil spill in the Gulf of Mexico. As the General Counsel for the Florida Department of 
Environmental Protection, Matt worked with his EPA counterparts on critical environmental issues, such as 
restoring the Everglades. Matt's experience will greatly benefit the agency as we work with our state, local, 
and tribal partners to follow the rule of law. 

I would like to thank Kevin S. Minoli, who has been serving as Acting General Counsel for the Office of 
General Counsel (OGC) since January. With Matt's confirmation, Kevin will return to his previous position as 
Principal Deputy General Counsel for OGC. 

Ryan Jackson 
Chief of Staff 
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Message 

From: 
Sent: 
To: 
Subject: 

Colleagues, 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

12/19/2017 4:24:56 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Welcoming David Ross as the Assistant Administrator for the Office of Water 

I am pleased to announce that last Thursday the U.S. Senate confirmed David Ross to serve as the 
Assistant Administrator for EPA's Office of Water. Please join me in congratulating Dave on his confirmation. 
He will be joining the agency in early January 2018. 

Dave has more than 20 years of experience working on water issues in both state government and the 
private sector. He has served as the Director of the Environmental Protection Unit for the Wisconsin 
Department of Justice and previously served as a senior assistant attorney general in the Wyoming Attorney 
General's Office. David has also practiced environmental law in Washington, DC, and worked as an 
environmental consultant in California. 

Dave's extensive experience on water issues and his experience in state government will be incredibly 
beneficial to the agency as we work together with our state, local, and tribal partners to keep our water clean 
and provide regulatory certainty for the stakeholder community. 

I would like to thank Mike Shapiro, who has been serving as Acting Assistant Administrator for the Office of 
Water. At the end of the year, after 37 years with the agency, Mike will be retiring from federal service. We 
wish Mike all the best and congratulate him on his long and illustrious career. 

Ryan Jackson 
Chief of Staff 
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Message 

From: 
Sent: 
To: 
Subject: 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

5/2/2017 9:25:25 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Creating a More Efficient, Effective and Accountable EPA 

Dear Colleagues, 

I am writing to invite you to share your ideas about how we can improve EPA's organization and operations in 
order to better meet the Agency's mission and deliver results for the American public. 

As you may know, President Trump recently issued an Executive Order directing each agency to develop a 
comprehensive plan to improve their efficiency, effectiveness, and accountability. I sent a memorandum to 
senior managers on March 28 to begin our work responding to the Executive Order. As we develop our plan, it 
is important that we hear directly from EPA staff on how we can do things better. After all, EPA employees are 
on the front lines in working with states, tribes, local communities, the regulated community, other federal 
agencies, and the public at large to meet the Agency's mission. I encourage you to share your ideas - big or 
small - which will be used to help inform the plan we develop. 

We have set up an electronic survey to help collect your feedback. The survey asks seven basic questions 
about what could be changed at EPA to make it easier to do our jobs, save money, improve customer service, 
be better partners, and improve environmental protection. The survey will be open for two weeks, and your 
responses will be anonymous. I thank you in advance for your assistance. 

Sincerely, 
Ryan Jackson 
Chief of Staff 
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This Week@ EPA [epanews@epa.gov] 

10/30/2017 3:31:28 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - October 30, 2017 
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Senior Leadership Message 

Dear Colleagues, 

In preparation for the expiration of agency-wide access to Lotus Notes, the Office of Environmental 
Information (OEI) has designated Nov. 8 as lotus Notes Migration Preparation Day. We 
encourage you to take advantage of this designated day to review and clean up your Lotus Notes 
mailbox. For instructions on how to prepare, visit our P.r?.P.~11.'.\D.9...f.9.JJ.,.9.h.!? .. N.9..t.?.? ... ~.IT.H?.i.UY.Hrn.:?.ti.9.XJ web 
page. 

With some exceptions, you will not be able to access your email from within Lotus Notes after Dec. 31, 2017. In calendar 
year 2018, OEI will begin migrating your Lotus Notes emails dating from January 2007 or later into an Outlook archive 
folder, where you will be able to access them easily. Prior to Jan. 1, 2007, email records were under the prinUfile approach 
for records management. Therefore, email generated before Jan. 1, 2007, will not migrate, except those required for 
litigation hold or other preservation obligations. 

The agency will obtain 2,300 Lotus Notes licenses for employees who need to access their Lotus Notes email after Dec. 
31, 2017, to respond to official document requests, such as Freedom of Information Act requests. In addition, OEI is 
coordinating with programs and regions to ensure that people who need access to Lotus Notes databases and other 
applications after Dec. 31, 2017, can do so. 

Save the date, and join us Nov. 8 as we work together and prepare to retire Lotus Notes. 

Thank you, 

Acting Assistant Administrator and Acting Chief Information Officer 

Read the Lotus Notes Migration Preparation Day news post to get more resource links about specific aspects of the 
observance and Lotus Notes migration. 
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EPA's Whistleblower Protection Ombudsperson has served as a confidential resource for agency employees since 2012, 
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helping to educate them about whistleblower rights and answering their questions about the whistleblowing process. 
Some common questions: 

• Who is considered a whistleblower? A whistleblower is a federal employee who has made protected disclosures 
alleging one or more of the following wrongdoings: violation of any law, rule or regulation; gross mismanagement; 
gross waste of funds; abuse of authority; and substantial and specific danger to public health or safety. 

• Where should a whistleblower take an allegation? A whistleblowing disclosure can be made to Congress, the U.S. 
Office of Special Counsel, the Office of Inspector General (OIG), or a supervisor/higher manager. 

• Will a whist/eb/ower's identity be protected? The confidentiality of an EPA employee filing a complaint with the 
OIG will be protected, unless that employee gives consent or disclosure is unavoidable during an investigation, 
audit, or evaluation. 

EPA employees with additional or more specific questions - including those who have made or who are contemplating 
making a protected disclosure - can contact the EPA's Whistleblower Protection Ombudsperson, Steve Alderton, Senior 
Associate Counsel in OIG, at 202-566-0841 and alderto1Lsteve@epa.gov. They can also visit the OIG Hotline webpaqe. 

Show Some love Day, Nov.2 
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Are you passionate about disaster relief, veterans' services, animal rights, or another great cause supported by the 
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Combined Federal Campaign (CFC)? Behind each chosen cause is a story, and by sharing these personal stories, we 
create a deeper connection with one another. Choose your cause and show some love by sharing why it's important to 
you! 

How to get involved: 
• Share your cause by wearing a generic cause-related shirt, ribbon, or pin, or get creative and put together an entire 

cause-themed outfit. 
• Fill out a cause board and post a cause selfie on social media using #ShowSomeLoveCFC. Then, display it in your 

workspace or office's cause wall to inspire others to participate. 
• Tell your CFC story. Share the reasons you support your cause and why giving through the CFC is important to you! 

Remember not to mention the names of charities on your cause boards, on what you wear, or in storytelling sessions. 

For more information on donating, please contact your office or reqional CFC coordinator for the quickest response. You 
may also contact EPA's CFC manager, Jini Mohanty, at mohanty.lini@epa.gov. 

Please GJflJJS .. YQVL9.0J©.D.9.0J and plan to participate. 

National Training Needs Assessment 

In the upcoming days, all employees will receive the EPA's 2017 National Training Needs 
Assessment survey via e-mail from ohrtraininqsurveys@,epa.gov. 

It will take 15-20 minutes to answer the questions and provide your feedback. The survey 
results will have a direct influence on the training and development programs the agency 
provides. All survey data collected are completely confidential and will be reported only in 
the aggregate. 

If you have questions about the survey, please contact Steven Dean, Chief, OHR Training Branch, at 202-564-6619 or 
dean.stevenb(Q{epa.gov. 

Thank you in advance for your participation. 

Veterans Day 2017 Commemoration 

Please join EPA as we celebrate our annual Veterans Day program on Nov. 8, from 10:30-
11 :30 a.m. EST, in the William Jefferson Clinton East building, Room 1153. This year, 
Veterans Day is Nov. 11. 

This year's theme is, "To Care for Him Who Shall Have Borne the Battle." We are honored 
to have as our keynote speaker our own Mr. Reginald Allen, Director of the Office of 
Administrative and Executive Services in the Administrator's Office. Prior to joining EPA, Mr. 
Allen had a distinguished career in the U.S. Army. 

Phone lines will not be available for this event, but there are two opportunities for remote 

• EPAtv broadcast at 10:30 a.m. EST on Nov. 8. 
Please remember that EPAtv broadcasts are available using only Internet Explorer 
while on the EPA network and cannot be accessed remotely. 

• _\;.P.!.\~Y .. .9.D.~.9.©.m.fl.D.9 ... P.9:?.tinn after 12 p.m. EST on Nov. 9. (This is the expected time 
of availability, but it is subject to change.) 

People needing reasonable accommodations should contact Kristin P. Tropp at 202-559-0006. 
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Keynote Speaker: EPA 
Director of the Office of 
Administrative and 
Executive Services and 
U.S. Army Col. (Ret.) 
Reginald Allen 
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Please mark vour calendar and plan to join us for this event. 

We look forward to seeing you there. 

EPA to conduct next Smart City Air Challenge webinar 
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EPA will conduct the next iteration of its Smart City Air Challenge webinar series Oct. 31 at noon EDT. This webinar, titled 
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"Data Use in Community Air Quality Projects 11," will feature speakers from Utah and the Washington, D.C., area. They will 
describe how they use data from air quality sensors to understand local environmental conditions. 

This is one in a ?..?.!.'.\?..?. .. 9.LW.?..R.i.G.0.f§. aimed at helping communities manage air quality projects. EPA conducted the Smart 
City Air Challenge in the fall of 2016. The program encourages communities to develop plans for deploying hundreds of 
air quality sensors, then share knowledge about how they collect, store, and manage sensor data so other communities 
can learn from their experiences. 

• R.§.9.\?..t.?..Lf.9.L.t.b..?. . .W?J?.i.G..~1f. 
• Learn more about the Smart City Air Challenge. 

• Still have questions? Contact Ethan McMahon at !J.".i.9.E.D.011.9..D..&\!J§.D.@.§P.?.JW.Y.· 

Happerdng This Week: 
Oct. 31: EPA's Smart City Air Challenge: Data Use in 

Community Air Quality Projects II 

Nov. 2: $.J1.9..YY. ... $9!I\?. ... !..:.9..V.§ ... P..f:1Y t> "~'(•iNh'":''" 
Nov. 2: Lean Ovmview webinar c '"'"' '""·'"'''''''' 

Coming Soon: 
Nov. 7: Bloornberg BNA Trainina: Environment & Energy 
Re po rt ''··:,, .. ,. ·''"'''''''' ·'''''' ,,:,,,,, ... ,.,,,,:,,"'"', 

Nov. 8: Veteran's Day celebration 'M '·'' · ' · • " 

Nov. 13: F..£H .. t?. .. .9P§.r.!. . .?.?.0.?.9!.".l...i.N9Y.., .. 10..J9. .. .P..§.9.,.J.D. 

Nov. 16: Native American Heritage Month event 
Nov. 28: Bloomberg BNA Training: Environment & Energy 

SPALL COMMS 

At EPA we use facilitation and mediation to support 
better communication and decision-making with 
colleagues inside the agency as well as with external 
partners, communities, and regulated entities. In this 
video, we introduce you to facilitation and mediation, 
discuss their similarities and differences, and provide 
you with some examples of how tllese services are used 
to support EPA's work to further our mission to protect 
human health and the environment. 

Restore previous document versions using 
OneDrive 

Did you know you can view and/or restore previous 
versions of documents using OneDrive for Business? 
Documents saved in your OneDrive for Business folder 
can have multiple versions, as long as you have 
document versioning turned on (read ttle cornplete 

Y.§.C?..\9..D. . .9..fJO.i.?..JJ.9..W.:~\9..:.mti.9..1.?.. (£.:x!.t) to also learn how to 
turn versioning on and off). 

To view the different versions of your documents and 
restore them, follow these steps: 
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According to the National Alliance on Mental Illness, one in 

SPALL COMMS 

~: .:::: ·' ;.··· : · ... 

1. Go to OneDrive for Business in your Internet 
Explorer web browser. 

2. Right-click the document you want to restore to 
an earlier version, and then click Version 
History. 

3. In Office 365 business, Version History will 
appear in the Details Pane. Select the ellipses 
( ... ) next to the version of the document that you 
want to restore, and then click Restore. 

In the confirmation message, click OK. 
The document version you selected becomes the current 
version. The previous current version becomes the 
previous version in the list. 
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five American adults experience mental illness every year. A 
mental illness is a disorder that can affect your thinking, mood 
and behavior. 

Good mental health can help you manage chronic mental 
illness, handle stress, relate to others around you and make 
positive life choices. While there are no proven or specific 
methods to prevent mental illness, you can maintain good 
mental health and manage mental illness symptoms by: 

• Leading a healthy lifestyle by ?0.ti.D.11..0..J?.§.!0.!.'.IJ'..?.;1 
diet, qettinq enough sleep. and reqularly exercising 

• Managing stress by planning ahead, avoiding 
stressful situations when possible, and taking time 
to relax 

• Identifying what situations trigger workplace stress 
and brainstorming ways to address them 

• Learning the warning signs of mental illness and 
working with your personal physician to determine 
what might trigger your symptoms 

• Creating a plan for what to do if your mental illness 
symptoms return 

• Talking to a therapist or other mental health 
professional 

• Asking family members or friends to help you 
monitor your mental health 

• Getting regular check-ups and screeninqs by your 
personal physician 

For more information, visit the Mental Health awareness site 
on the EPA intranet. ....................................... 
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Message 

From: 
Sent: 
To: 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

10/26/2017 7:19:16 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Subject: Welcoming Helena Wooden-Aguilar as the Acting Deputy Chief of Staff in the Office of the Administrator 

Colleagues, 

I am pleased to announce that Helena Wooden-Aguilar will be joining the Administrator's Office as the Acting Deputy 
Chief of Staff effective Oct. 29, 2017. 

Helena currently serves as the Director of the Resource Management Staff in the Office of Enforcement and 
Compliance Assurance (OECA), Office of Criminal Enforcement, Forensics and Training (OCEFT), where she is 
responsible for their financial, human resources, and administrative management activities. Prior to her current position, 
Helena served in various management positions in the Office of Civil Rights (OCR) where she managed internal and 
external civil rights activities, served as an expert advisor on highly sensitive issues involving civil rights and equal 
opportunity requirements, and led OCR's financial and human resource efforts. She earned her J.D. degree from 
Vermont Law School and has two BA degrees in sociology and anthropology with honors from Howard University in 
Washington, DC. 

I also want to thank Reggie Allen who has been serving as the Acting Deputy Chief of Staff over the past two months. I 
appreciate Reggie's efforts in stepping up to take on these added responsibilities during this time of transition, while 
also continuing his duties as Director of the Office of Administrative and Executive Services (OAES) within the Office of 
the Administrator. 

Please join me in thanking Reggie and welcoming Helena. 

Ryan Jackson 
Chief of Staff 
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This Week@ EPA [epanews@epa.gov] 

9/25/2017 3:17:06 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - September 25, 2017 
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Senior Leadership Message 

Dear Colleagues, 

I would like to announce a couple of important changes taking place in the coming months that will affect your email and how 
you manage your email records. 

First, as many of you are aware, the agency has been working to retire Lotus Notes. As a key part of this, most employees 
will not be able to access their Lotus Notes email after Dec. 31. An exception will be employees who need to access Lotus 
Notes email to respond to official document requests, such as Freedom of Information Act requests. Those employees will 
continue to be able to access Lotus Notes email for searches. We have coordinated this change with the agency's Working 
Capital Fund Board, which includes the Senior Information Officers from each region and program. 

Throughout the 2018 calendar year, we plan to migrate your Lotus Notes emails dated 2007 or later into your Outlook 
archive, where you will be able to easily access them. You will receive an email soon providing additional details and 
instructions on how to prepare for these upcoming changes to Lotus Notes email. Beyond Lotus Notes email, we are working 
with the Working Capital Fund Board to ensure that people who need access to Lotus Notes databases and other 
applications after Dec. 31 will be able to do so. 

Second, in calendar year 2018, the agency will be implementing Capstone - a new approach for managing email records. 
This exciting change will significantly reduce the effort required to manage your email records. In October, we will provide 
you with more information about Capstone and what it means to you. 

I look forward to working with you on these changes and appreciate in advance your support. 

Steve Fine 
Acting Assistant Administrator, Office of Environmental Information 

Leaming-by-doing: GreenSpark Usability Workshop 

As winners of the Enhance your User Experience GreenSpark challenge, four 
EPA teams recently had the opportunity to improve their understanding and 
use of user-experience and accessibility techniques, tools, and best practices 
for their external applications. EPA's Developers' Guild, led by the Office of 

s ar : ... 

Environmental Information (OEI), hosted the two-day Usability Workshop in August. The participating teams were: 
• AirNow 

• !.;.GJ9..f.~~-§.CTJ§.D.L0.D.9. ... G..9rnPH0.!.!.9..?. .. U.ixr\9..LY.. . .9.D.!.\D.§ .. J!.;.G..H.9.). 
• ChemView 

The participants worked through the discovery, user research, and prototyping phases of software design and development. 
They became more familiar with the following: 

• new Section 508 refresh; 
• common accessibility mistakes and best practices; and 
• available tools and resources to improve their software product or service. 
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The winners conveyed a new or better appreciation for conducting user research and prioritizing solutions. They shared 
suggestions about how to improve the workshop, including more time for the exercises, more usability instruction material, 
and more usability examples. 

If you would like to learn more about the GreenSpark Usability Workshop or participate in a future workshop, please contact 
OEl's Michelle Ibarra at (202) 566-1005 or Andrew Yuen at (202) 566-1308. 

To learn how GreenSpark can help engage employees by providing a platform for generating ideas and sharing success 
stories about EPA's work, visit the GreenSpark website. 

Upcoming annual conversation with Scientific Integrity Official 

The EPA Scientific Integrity Program conducts its Annual Employee 
Conversation on Scientific Integrity Sept. 28 from 2-3 p.m. EDT. Employees, 
grantees, fellows, contractors, and interns are welcome to join Kevin Teichman -
backup to EPA Scientific Integrity Official Francesca T. Grifo - to hear about the 
results of the scientific integrity survey of EPA employees, planned follow-up 
activities, and to ask questions. 

EPA Whistleblower Ombudsman Steve Alderton will also discuss his role and share information related to the Whistleblower 
Protection Enhancement Act. Washington, D.C. area employees can participate in person at the Ronald Reagan Building, 
Rooms 41107-1 and 41107-2. Employees who are not located in the D.C. area can participate via Adobe Connect at 
http:!/epawebconforencing.acms.cmn/scientific-integrity/. 

EPA exceeds FFF goal, garners Outstanding Achievement award 

Congratulations, EPA, on garnering a Feds Feed Families (FFF) 
campaign award for highest total amount collected by a small federal 
agency. The FFF Outstanding Achievement award is the result of 
employees exceeding the agency's contribution goal of 165,000 
pounds. Because of your hard work and generosity, EPA contributed a 
total of 238, 146 pounds - 144 percent of the goal. Campaign 
coordinators estimate that the contributions of EPA staff equate to 
198,000 meals to families and children in need. 

This year's campaign is the agency's third most successful campaign to 
date despite the 2017 goal being the highest ever for EPA. Check out 
EPA's FFF facts and figures report to see the success of each region 
and program office. 

EPA campaign coordinators (from left) John Pratt, 
Oscar Morales, Teresa Green, and Andrew Reighart 
accept the FFF Outstanding Achievement award. 

Overall, the federal government collected more than 10.3 million pounds of food. Last year, the campaign collected over 12.5 
million pounds for food banks and pantries. Thank you for your generosity! 

OPM campaign to encourage employees to self-Identify their disabilities 
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health conditions, through increased recruitment, hiring, advancement, and retention initiatives. 
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We encourage all employees to voluntarily self-identify or update their information using the revised Standard Form 256 
through Employee Express. Please note, the current form in Employee Express allows for only one disability code 
entry. However, we encourage employees with Targeted Disabilities to select from the Targeted Disabilities section of the 
form. 

The revised/updated form (dated October 2016): 
• Simplifies descriptions of conditions; 
• Reflects changes to terms used to describe targeted disabilities and serious health conditions and other disabilities; 

and 
• Clarifies information on the form that describes the need and value of collecting disability demographic data. 

This is the perfect opportunity for all employees to update any demographic information in Employee Express. Filling out the 
form is completely voluntary. For issues or questions concerning submission, contact the Help Desk at: EEXHelp~opm.aov. 

For questions or concerns pertaining to the employment of persons with disabilities please contact Anthony Napoli 
(NapolLanthonv@lepa.gov) or Tania Allen (a!lenJania@lepa.gov). 

Happening This Week: 
Sept. 25: P..?..9.P.1.?..P..1.Y.X?. .. ?.0.f!.Y..S!.!9'.?..?.9.\.!.L.G.9.XI.?.f;.t.?.;t.Hrn.?..~~-§XS!.'.?. .. 9.Y..?.. 
(en1plovees) './-"'"""'''''•:A, .. , ...... , ....•. & 

Sept. 26: International Envimnrnental Organizations & Online 

Resources webinar 
Sept. 26: PeoplePlus early closeout: Corrected timecard 
approvals (supervisors) '.:> g .. n .. ><•«·,M•'-•'"" 

Sept. 26: Revised Section 508 Chapter 5 Software (lncludina 
Mobile) Webinar F'.> .... , ........... ,.>, .. , ... tM•" .. '"'' 

Sept. 27: PeoplePlus early entry: Tirnecard entries due 
(?.JJ.'_i_p_[;!_Y._§!;'P.'.?.} '.::> @<> ;•> •-''..'.M'M 

Sept. 28: PeoplePlus early entry: Timecard approvals due 
~»:.:-

{§JJP..~X.Y.i.§.Q(§) ?;{:·::.:: ~·::.:· ~.:.~.~ ~: W:::~.:~: 

Sept. 30: Mandatory traininq deadline "' ,, ......... ,,.,,:,..B,,.: .. M 

Coming Soon: 
Oct. 3: Discoverina PmQuest Congressional webinar 

Oct. 5: Lean Overvhs:vv vvebinar t~:~: :::.~·:~:·~~: .::x.::.:::::::::},(:.~-

Oct. 11 : N0Ji.9.D.0J.P.\'.?..?.P.i.!.i.t.Y. .. \;J.D.P.\9..Y.!I\?.!.!.LAW.0.L?..D.?.'.?..? .. .M.9..D..to. 
celebration ............. ""·"" ..... : .... ....,, ..... ,.""'""'"'' 

Oct. 18: P.\'.?..9.9.Y..?.rl!J.9 ... Pr9..9.Y..§X?.L.G.9..!JQ.C?..'.?.§.i9D.fl.!..W..?.!.?.i.D..?r 
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SmartWay for Logistics Service Providers: 
Delivering Greater Value in tho Su2eiz Chain 

Third party logistics service providers connect shippers 
and freight carriers and create more value in the supply 
chain when tliey join SmartWay! Through SmartWay, 
logistics service providers can enhance their services 
with analyses that include efficiency and emissions 
reports that clients can integrate into their sustainability 
planning. 

For more information about how EPA SmartWay and its 
partners are improving freight efficiency in the supply 
chain visit https:/f\VVV'N,epa.aov!sma1tway, 
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Apple recently released a 
major update to its mobile 
operating system, adding new 
features to iPhone and iPad 
devices. The Office of 
Environmental Information 
(OEI) is currently testing 
Apple's latest release, iOS 
11 , and is advising 
employees with EPA-issued 
iPhones and iPads not to 
upgrade their devices to iOS 
11. 

Employees should wait until 
OEI completes testing of iOS 
11 before updating their devices. Once testing is completed, 
OEI will send a notification to employees that iOS 11 is 
approved and safe to download. OEI expects to complete 
testing sometime this week. 

If you have already updated your device to iOS 11 and are 
experiencing software errors or other conflicts, EZ Tech 
customers should contact EZ Tech at EZTech@epa.qov or 
call 1-866-411-4372 (option 3). Regional customers should 
contact their Local Help Desk. 
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According to the Centers for Disease Control and Prevention, 
an annual flu vaccination is the best way to prevent getting 
the flu. With flu season almost upon us, ask your wellness 
-~~.9..9.fQ.\D.§J.9.X. if flu shots are available at your health unit or 
other local health clinics. You can also contact your health 
care provider or check the Health Map Vaccine Finder for 
more information about flu vaccine availability. 

In addition, you can protect yourself and others from the flu 
by practicing good hygiene and following these actions: 

• Properly wash your hands. 
• Cover your nose and mouth when you cough or 

sneeze, and disinfect your hands afterward. 
• Schedule an appointment with your personal 

physician if you have flu-like symptoms. 

For more information about preventing the flu, visit the .\;.PA 
intranet's immunization page. 
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Message 

From: 
Sent: 
To: 
Subject: 

Colleagues, 

Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

8/29/2017 4:30:13 PM 
Message from the Chief of Staff [messagefromthechiefofstaff@epa.gov] 

Announcing new Agency senior leaders 

I am happy to report that we have new senior leaders joining the Agency. Please join me in welcoming the following 
people to EPA and thanking those who have served in these positions for the past several months. 

Trey Glenn, Regional Administrator, Region 4: Trey Glenn started at EPA on Monday and is leading the environmental 
protection efforts across Region 4 using his 22 years of environmental and regulatory experience. Trey served as director 
of the Alabama Department of Environmental Management (ADEM) from 2005-2009, where he managed over 600 
employees tasked with ensuring a safe, healthy, and productive environment to all Alabama residents. Trey also served 
as division director for the Alabama Office of Water Resources from 2001-2005, where he was responsible for leading 
day-to-day operations on coordination and management of Alabama's water resources. Most recently, he worked as an 
independent engineer consultant and business owner focused on environmental issues. 

I want to thank Anne Heard, who served as acting regional administrator for the past seven months. She is returning to 
her permanent position as Region 4 deputy regional administrator. 

Cathy Stepp, Principal Deputy Regional Administrator, Region 7: Cathy Stepp will serve as Region 7 acting regional 
administrator until we appoint a regional administrator. She comes to EPA from Governor Scott Walker's office, where she 
led the Wisconsin Department of Natural Resources (DNR). Under Cathy's leadership, the DNR was the first state agency 
to apply Lean Government efforts to its organization. With a priority to make the DNR more transparent, she guided efforts 
to create greater public input for internal processes. Since her appointment under Governor Walker, Cathy has 
represented the State of Wisconsin with national organizations such as Environmental Council of States and Association 
of Fish and Wildlife Agencies. She also served as the DNR representative for meetings, speaking engagements, and 
events with EPA, U.S. Fish and Wildlife Service, and U.S. Army Corps of Engineers. Cathy also served as Racine County 
state senator, and was on Wisconsin's Natural Resources Board. She ran for state Legislature, where she was chairman 
of the Senate Job Creation Committee and co-chair of the Environment and Natural Resources Committee. In addition to 
public service, much of Cathy's experience is in the private sector, including managing a small family-owned and operated 
business. 

Thank you, Ed Chu, for serving as acting regional administrator for the past seven months. Ed will return to his permanent 
senior career position as Region 7 deputy regional administrator. 

Susan Bodine, Special Counsel to Administrator on Enforcement: Susan Bodine, who has also been nominated to 
be the assistant administrator for enforcement and compliance assurance, will join the Agency on Sept. 5 as special 
counsel to the administrator on enforcement. Having worked at EPA, in the private sector, and on Capitol Hill, she brings 
exceptional experience to the compliance and enforcement program at EPA Since January 2015, she served as chief 
counsel for the U.S. Senate Committee on Environment and Public Works. Previously, she served as staff director and 
senior counsel for the Subcommittee on Water Resources and Environment for the House Committee on Transportation & 
Infrastructure. Susan served EPA for three years during the George W. Bush Administration as the assistant administrator 
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for the Office of Solid Waste and Emergency Response, which is now the Office of Land and Emergency Management. In 
that position, she worked closely on Resource Conservation and Recovery Act laws, Superfund, and other emergency 
response issues. In the private sector, Susan was a partner at Barnes & Thornburg for about six years, where she also 
worked on environmental issues. 

Larry Starfield remains the acting assistant administrator for enforcement and will work closely with Susan in her new role 
until the U.S. Senate confirms her. 

Ryan Jackson 
Chief of Staff 
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Message 

From: 

Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

8/31/2017 3:44:20 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

ATIENTION - CYBERSECURITY ALERT ADVISORY - Faitas Email 

Cybersecurity Alert: 17-CA002: Faitas Email 

Please do not reply to this message. 

CSIRC has received several reports of a suspicious email originating from faitas(~faLgov instructing 
users to install "required Security Certificates." Initially, the email was believed to be a Phishing 
attempt, and CSIRC blocked access to the link within the email. After further analysis, CSIRC 
confirmed the email to be legitimate and removed the block. 

Please continue being vigilant by reporting suspicious emails or activities. 

A copy of the email is included below. 

***** This email is sent by General Services Administration***** 

·F· ""'I .E.l 1·J· '£.:· 1· 
, , __ _.oi_, .. ·x--~.. .· __ 1 

ACQ ISITION 
INSier1rrUI1 E 

"[he A.cquisition Workforce Con1petency Survey (AWC:S) is corning 
in ()ctober 2017! \ViH you have access? 

This year, the biennial Acquisition Workforce Competency Survey will be administered through the FAITAS 
survey tool, which resides within the Department of Defense (DOD) IT environment. This means the DOD root 
security certificates must be installed on the computer you plan to access the survey prior to starting the survey. 
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If you have completed an end-of-course survey within FAITAS after April 14, 2017, you do not need to take 
any action, as the certificates are already up to date on your computer. 

The required Security Certificates are issued by the Defense Information Security Agency (DISA) and may be 
downloaded and installed by you or your Agency's internal IT organization by utilizing the instructions 
below. We recommend vou act now to ensure you either have the necessary permissions to install the 
certificates on your work-issued computer or enlist the aid of your organization's IT team, if needed. 

To download the DoD Security Certificates: 

1. Please access: http ://iase.di sa. mil/pki-pke/Pages/tool s. aspx 
2. Scroll down the page to the "Trust Store" heading. 
3. Under the heading for "InstallRoot 5.0 NIPR Windows Installer," please select the link for "Non 

Administrator." 
4. You will be prompted to Open/Run/Save the installation file, "Instal1Root_NonAdmin_5.0.msi." The 

need to save is not required, so it is your preference on which of the available options you choose. 
5. Upon opening the InstallRoot_NonAdmin_5.0.msi file, you will be presented with the InstallRoot Setup 

Wizard. Simply choose "Next" after reading each step of the Wizard. If after dicking 'Next' you are 
prompted to modify, repair, or remove the InstallRoot tool, this indicates you have previously 
installed the software. Please skip to the second note at the end of these instructions. 

6. When prompted to select the features you wish to install, ensure that *at least* the "Graphical Interface" 
is checked. Afterwards, click on "next" and then "install." 

7. After the installation of the tool is complete, click "Run InstallRoot." 
8. At this point, you may be prompted to add the certificates to Firefox (if installed on your computer). It is 

recommended that you select "Yes," but if you primarily access FAITAS with Internet Explorer, this is 
not required. 

9. A "Quick Start" screen will appear showing screenshots of the final steps you will need to take to 
complete the installation. Please read the red text instructions within these screenshots and choose 
"Next" until you're able to select "Finish." 

10. After selecting "Finish," you should be presented with a Microsoft Current User tab and, if you chose to 
install certificates to Firefox as indicated in step #8, a Firefox tab should also appear for each Firefox 
profile on your computer. Please look under each of these tabs and make sure that "Install DoD 
Certificates" has a green checkmark. The other certificates (ECA and JITC) are not required. 

11. Click on the "Install Certificates" button. 

Note: If you experience any difficulty installing these certificates on a work-issued computer, please 
consult your Agency's local IT group and request their assistance with the installation of the 
administrator version of InstallRoot, available for download on the same website identified in #1 above. 

Note: If you previously installed "InstallRoot" tool, you most likely will not need to take any further 
action, and you may dose out of the InstallRoot setup process if still open. If you cannot access an 
assigned end-of-course survey in FAITAS, or the Acquisition Workforce Competency Survey once 
invited in October, please contact the Customer Service support team, http://www.fai.gov/help-desk. 

Thank you for your timely attention to this matter; we look forward to your responses to the Acquisition 
Workforce Competency Survey this October! In advance, your participation in completing the survey is greatly 
appreciated and will assist us in making better informed training and development decisions in the future. 

Please do not reply to this system generated email message. FOR OFFICIAL USE ONLY 
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Message 

From: 

Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

8/31/2017 8:32:16 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Informational Notification: Certify your eBusiness User Profile 

Please do not reply to this message. Thank you. 

Summary 

To ensure that OEI is able to continue providing you with IT services in an accurate and timely manner, we have 

started sending email notifications to EPA employees and contractors encouraging them to review and certify 

their user profiles in OE l's eBusiness application. If you have not yet received a notification, you should get one 

within the next few weeks from eBuslness support@epJ:Lgov with the subject ACTION REQUIRED: Certify Your 
eBusiness User Profile Information {WCF Reference #150a). 

What You Need to Do 

Once you receive your email notification, you should carefully review the information enclosed. There will be 

links within the email directing you to eBusiness, where you can review, edit (if necessary), and certify your 

data. Make sure your name and office location are correct. If you are a contractor, who teleworks, please input 

only your primary office location (no home addresses). Additionally, make sure your office and EPA-issued 

mobile device numbers are correct. If your phone numbers are missing, you can add them manually before 

certifying. 

Contact 

Contact information for your organization's \Norking Capital Fund managers will be provided at the bottom of 

the email. You can also send an email to g~q~iJJ?gL#JlQPQ[l:@gpg,ggy if you have questions. 
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Message 

From: 

Sent: 
To: 
Subject: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

8/31/2017 8:40:33 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
Cybersecurity Alert Notification: Vishing - Avoiding Technical Support Phone Scams 

Please do not reply to this message. 

Alert: Vishing - Avoiding Technical Support Phone Scams 

There has been a significant increase in the number of "Technical Support Vishing" attempts reported within 

EPA over the past few months. In these phone scams, cybercriminals often use publicly available phone 

directories or websites to learn your name and other general information like: 

• Where you work 

• Your specific office or region 

• Your role within the organization 

Scammers will use this information to call you under the pretext of providing technical support (i.e., patching, 

system or software upgrades, etc.) in hopes of gaining your trust If successful, they will then attempt to obtain 

even more information, such as your login credentials. In some cases, they may even ask you to go to a 

legitimate website to install software that gives them access to your computer. This could potentially 

compromise sensitive information or allow unauthorized access to other resources on EPA's network. 

If someone contacts you claiming to be from any technical support group, you should: 

~ Always be suspicious of unexpected or unsolicited technical support phone calls. 

~ Never provide personal, financial or other sensitive information over the phone to an unknown person. 

~ Never allow a third party access to your computer unless you can confirm that he or she is a legitimate 

representative of an EPA technical support group. If possible, request and write down the person's 

name, company/organization and phone number and immediately report it to the EPA Call Center at 

epacallcenter@epa.gov. 
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B Never call numbers or respond to messages from internet pop-ups. Cybercriminals set up websites with 

scam pop-ups to trick you into making contact, revealing sensitive information, installing malware, or 

allowing unauthorized access to your system. 

~ Be aware that the technical support teams from the EPA will always self-identify by name, vendor name 

(if applicable), and internal EPA organization (i.e. EZTech). 
B If ever in doubt, call the EPA Call Center at (1-866-411-4372). 

If you have any questions regarding this alert, please contact CSI RC at CSI RC@epa.gov or call the CSI RC 
Hotline at (919) 541-0777. 
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This Week@ EPA [epanews@epa.gov] 

9/5/2017 4:38:11 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - September 5, 2017 
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Senior Leader Message 

Dear Colleagues, 

The Office of Personnel Management is beginning to release results from the EPA's 2017 Employee Viewpoint Survey. As many c 
know, the EVS provides an overview of employee opinions about their jobs, work units, and management. I'm pleased to share th: 
overall our results show improvements over last year. Our Employee Engagement Index score increased 2 percent, from 67 to 69 
percent this year, and our New Inclusion Quotient Index increased five percentage points (60 percent to 65 percent). EPA's Globa 
Satisfaction Index remained at 66 percent. For index definitions, please click here. 

I appreciate all of the feedback that you provided when completing the EVS last spring. As always, we strive for continuous 
improvement, and we will persist in our efforts to identify and address the important factors that impact our effectiveness, flexibilit~ 
productivity. I encourage you to review the initial report on the EVS Share Point site and consider getting involved in your local levE 
employee engagement activities. 

Expect to see another EVS message in the next few weeks regarding our official Annual Employee Survey report release by OPM 
AES provides analysis of top strengths and weaknesses identified through the EVS. OPM will be releasing additional 2017 EVS rE 
throughout September and October. The Office of Human Resources will be posting these reports on our EVS SharePoint site. If' 
have any questions, please contact Michelle Mcclendon at G.E&[?.!J.9..9..iLIT1i.9.!J?..!.l.§.@.§.P.?.JW.Y. or at (202) 564-3150. 

Donna Vizian, Acting Assistant Administrator 
Office of Administration and Resources Management 

EPA staff plant trees to bring beauty, other benefits to Sabine Island 

EPA staff from the National Health and Environmental Effects Research Laboratory Gulf 
Ecology Division recently planted 20 small southern live oak trees (Quercus virginiana) 
around Sabine Island. The staff chose live oaks because of their demonstrated ability to thrive 
in harsh marine coastal habitats prone to extended dry spells, inundation, salt spray, high 
winds, and poor sandy soil conditions. 

To best facilitate successful plantings, the trees will require watering during dry spells for the 
first few years. In an effort to avoid using potable water, the facilities staff modified an existing 
rainwater collection system by adding a small water transportation tank to one of the facility 
staff carts. Many of the staff are volunteering as caretakers during the early life stages of the 

Employees anticipate that the stout trees will eventually provide additional beauty, shade, and structural protections (i.e., buffering 
during storm events) to Sabine Island for generations to come. Several live oaks already exist on Sabine Island. At least one of th1 
estimated to be 80 to 100 years old. 
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EPA's Smart City Air Challenge webinar - Data Use in Community Air Quality Projects! 

EPA launches the next of its Smart City Air Challenge webinar series Sept. 14 at 
noon EDT to help citizens design effective air quality projects for their communities. 
This webinar, titled "Data Use in Community Air Quality Projects", includes 25 
minutes of presentations and 25 minutes for questions and answers. Speakers from 
New York and Philadelphia will describe how they use data from air quality sensors 
to understand local environmental conditions. 

This is one vvebinar in a series aimed at helping communities manage air quality 
projects. EPA awarded Baltimore, Maryland, and Lafayette, Louisiana, each $40,000 
to help them develop plans to deploy hundreds of air quality sensors. The cities will 
share their data with the public and other communities who are proceeding with their 
own projects. At the end of this year, EPA will evaluate the two projects and award 
up to an additional $10,000 to the winning communities based on their accomplishments and collaboration. 

• Register for the webinar. 
• Learn more about the Srnart City Air Challenge. 

Innovative research addresses environmental issues across country 
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(Editor's Note: We are republishing this article due to a broken hyper/ink in last week's article.) 
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EPA recently announced its selection of research projects addressing priority environmental and human health problems in 14 sta 
across all 10 regions through partnerships between EPA's Office of Research and Development, regional offices, and states. 

The research seeks to address pressing environmental issues facing the states. The selected projects focus on a wide variety of i! 
and will employ innovative approaches. 

• Check out the list of selected projects. 

• View the project map and details via the ?..QJ..?.. . .R.?.9.i.9..i.H1!!.$H~J?. . ..!.r.!.D.9Y..f:1.U9..D. .. P.r9.l?..9.J§. site. 
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Access 'EPA News' to read current, archived content 
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If you are digging through your deleted email messages to find that newsletter article you previously read, or you are searching fo1 
blog post that was featured on One EPA VVorkp!ace but has disappeared, look no further. You can find these articles and more vii: 

_t;.P.A . .N..~'tW:?.. site . 

EPA News is an archive of current and old news content featured in this newsletter and the One EPA Workplace home page. It al~ 
includes mass mailers you might be in search of because you deleted them from your Outlook mailbox. 

Happening This Week: 

Sept. 7: !..:.§.?.G. . .9.V.?..fY..\?.W. .. W.?..R.lD.0.f 

Coming Soon: 

Sept. 12: Suicide Prevention Awareness Month event 
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Stormwater runoff is a major cause of water po!!uti 
urban areas. When rain falls on our roofs, streets, 
parking lots, the water cannot soak into the grounc 
should. Stormwater drains through gutters, storm 
sewers, and other engineered collection systems < 
discharged into nearby water bodies. Tiie stormw<: 
runoff carries trash, bacteria, heavy metals, and ot 
pollutants from tlie urban landscape. Higher flows 
resulting from heavy rains also can cause erosion 
flooding in urban streams, damaging habitat, propi 
and infrastructure. 

The Scoop on Stormwater 

Video length: 1 :43 
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As EPA employees begin working in Windows 10, 
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September is National Preparedness Month, a time for each one of us to 
remember that it is important to be prepared for emergencies. Consider 
creating a "Go Kit" that can be stored at your desk, in your car, or at your 
home. Your Go Kit should contain items that may be needed in the event of a 
prolonged evacuation, Shelter-In-Place, or other emergency that may 
displace you. 

Some recommended items include: 
• bottled water 
• walking shoes 

• long-sleeved shirt or jacket 
(seasonal) 

• extra doses of medication 
• an extra pair of glasses 
• nonperishable food 

• glow sticks/flashlight with extra 
batteries 

•whistle 

• radio with extra batteries 
• cash (in small bills) 

• personal hygiene items 

• extra keys 
• emergency contact numbers 
• first aid kit 

• ID cards (driver's license, health 
insurance) 

• cell phone/charger 

To learn more, visit the ready.gov site's build~a kit page. 
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like to highlight a feature that may not be obvious 1 
most users - the Task View feature. To access T< 
View, simply click the icon on your Taskbar - ass1 
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you are showing that icon. If you are not displayin~ 
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icon, right-click on your Taskbar and enable it by 
selecting the "Show Task View button" option. 

The cool part about this feature is that you don't e1 
need to display the icon on your Taskbar to enjoy 
usefulness. Another way to access it is to press ar 
your ALT key while tapping your TAB key. The Al 
TAB keyboard shortcut works much like it did befo 
Whatever applications you have open will show on 
screen in an easy-to-view display, but the app 
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thumbnails are now much larger. Tap the TAB ke~ 
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repeatedly to switch between your running apps. V 
you find the one you wish to switch to and view, ju 
go of both keys. 

In one of our upcoming columns, we will highlight I 
setup multiple desktops and use your hotkeys to e 
view them. 
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Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

9/7/2017 2:06:35 PM 
MassMailer [massmailer@epa.gov] 

Special charitable solicitation to assist those impacted by Hurricane Harvey 

Message from: Donna J. Vizian, Acting Assistant Administrator, Office of Administration and Resources Management 

We are all aware of the devastating effects of Hurricane Harvey. Thousands have been displaced due to the storm and 
subsequent flooding. Response and recovery efforts are expected to take an extended period of time for a storm of this 
size. The EPA is supporting relief efforts in many ways and our work is just beginning. 

Many Federal employees have expressed a desire to assist those in need who have been affected by this storm. To 
further assist relief efforts and enable Federal employees to support those in need, the Office of Personnel Management 
has authorized a special solicitation to support and benefit those impacted by the storm and its aftermath. Special 
solicitations allow Federal employees to assist disaster relief efforts outside of the normal Combined Federal Campaign 
and provide immediate relief to families and residents who have been affected during disasters. 

You may be wondering how you can help support relief efforts. Here at the EPA, we have decided that the most efficient 
and effective means of contributing is for employees to connect directly with the charity or charities of their choice. You 
can find more information on organizations providing disaster relief assistance at FEMA's donate and volunteer website. 
This list is not exclusive and all donations are voluntary. 

This special solicitation is not a part of the CFC. Unlike CFC, we will not be assigning employees to oversee the donation 
process and payroll deductions will not be available. As a reminder, employees may not collect funds on behalf of 
charitable organizations in the workplace. When the CFC begins in October, employees will also have an opportunity to 
contribute to disaster relief agencies who provide on-going support to individuals across a spectrum of needs. 

For more information on disaster relief efforts, updates and assistance, please visit .E.~.M.A.'.'.?. .. W.?.!.?.'.?.t\?..· 
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This Week@ EPA [epanews@epa.gov] 

9/11/2017 4:08:03 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - September 11, 2017 

Faff Photo C&ff! Thank you for making our summer photo cafl another huge success! The fafl season is afmost upon us. Please share your falf-t 
photos with us, and they may appear as the This Week@ EPA nameplate. Send a maximum of five photos. Each photo shoufd be horizontal!] 
and a minimum size of 300 KB at 72 dpi. Please include the focation of the photo in your submission emaif. Note that by submitting your image, ; 
giving us the right to use it, with attribution, for agency internal communications purposes, such as in the newsletter, on the agency intranet, and 
videos. Submission deadline: Sept. 22, 2017. Please submit to: internalcomms@epa.gov. For more information on this photo call, please see ou 
9:§1JiP@W'?PQ?f. Thanks! 

Senior Leadership Message Reminders 

In case you missed it, there have been some important messages from senior leaders over the past few weeks: 
• Administrator Pruitt provided an update 011 EPA's response to Hurricane Harvey and preparations for Hurricane Inna. 
• Office of Administration and Resources Management Acting Assistant Administrator Donna Vizian ngHf.t?.9 ... §.GJ.P.\9..Y..?.?.'.?. ... ~1!.?.~ 

they can contribute to Hurricane Harvey relief ettorts. 

• Donn a Vizi an also ?.b.?r?..\L.!;.PA'..? ... P.C?..!.\H.".i.i.G.0.f.Y .. ?QJ..7.'. ... \;.CTJP.\9..Y.?.? .. .V..\?..W.P.9..\D.L$.~.tDf.?.Y...X.§.'.?..\.!.l.t? .. 
• Chief of Staff Ryan Jackson announced new agency senior leaders. 
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Emergency situations include both natural hazards (e.g., floods, tornadoes, hurricanes, earthquakes) and man-made incidents (e.' 
chemical or biological hazards, fire, active shooter). Whatever the situation, knowing how to respond to an emergency can help kE 
safe if one occurs. This September, celebrate National Preparedness Month by putting your emergency plan in place: 

• Register for emergency alerts at R.?..~1;ttJ19Y· 
• Become familiar with your workplace's occupant emergency and shelter-in-place plans. 
• Create a personal emergency plan and review it with your family. 
• Keep an emergency kit at work and a second one at home that each include: 

o Bottled water 
o Non-perishable food 
o Prescription medications 
o Flashlight 
o First aid kit 
o Emergency contact information 

For more information about emergency preparedness, visit the £P..A'.X?. .. $.?..P..t.?.rn!.?.?..L.i.'.?. .. P..C?..P..f:1X.?..9..D..?.§.'.?. ... M.9..D.t.b. .. ?.i.t?.-

Safely share the road 
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In the fall, roads can become more congested with school buses, parents dropping off children, and students walking or bicycling 1 
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school. During the hours before and afterthe school day, it is especially important for drivers to slow down and pay attention. Prac 
following to keep roads safe for both drivers and pedestrians: 

• Do not block crosswalks when stopped at a red light or waiting to turn. Forcing pedestrians to walk around your vehicle co 
them in the path of traffic. 

• Avoid driver distractions (e.g., cellphone use, grooming, adjusting the radio), and pay extra attention when driving in scho< 
and residential areas. 

• Never pass a school bus loading or unloading children. 
• Obey all crossing guards and school patrol officers directing traffic. 

Learn more about driving defensively and avoiding distractions on the EPA intranet's Drive Safo!v page. 

New help icon to submit helpdesk tickets for Employee Express 
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Employee Express, the agency's system for your payroll and personnel information, has implemented a new help desk ticket subn 
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process. This new procedure replaces the previous email submission method. The details are: 
• Employees will now submit a helpdesk request by clicking on the help icon, which is a white question mark in a black circl1 

in the top right-hand corner of any page on the Employee Express website. 
• Once you click on this icon, click Submit Help Request and a form to submit a help request will pop-up. Fill out the form ar 

submit. 
• Now, if you use the old system to submit an email to .!;.£.X..t:\.?.).P..@.9..P..rr.1.JJ.9..Y., you will receive an auto reply directing you to w 

new help icon. 
• Your work email will auto-populate the email field but can be written-over with a different email address, e.g., if you prefer 

provide a personal email address. Please note that if the help request is for a Security Code reset, the Security Code can 
sent to a government email on file or to the mailing address on file. 

If you need help in using the Employee Express system, remember to click on the 0 icon to get started! 

Happerdng This Week: 

sept. 12: ?..\.!.i.9.i.\:.t?. .. P..rn.Y..?..G.H9..D. .. Aw.0.rn.1J§.'.?.§J\f.lgn.HJ..§.Y.?..DJ. 

Coming Soon: 
Sept. 20: Hispanic Heritage Month Celebration t> @<«>,~--~,,~,,,~ 
Sept. 26: Revised Section 508 Chapter 5 Software (lncludina Mobile) 
Vlf eb in a r t> @<' '<' ,:,.~,: ... ~''''~'''M 

Oct. 5: Lean Overview VVebinar '.X "'x'm, ... ,,,,,,,,,,,,& 
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Smarl:Way for Shippers: You're in Good Compan 

Learn how retailers, manufacturers, and other Fortune 50! 
companies, participate in EPA's SmartWay program as a· 
assess and strengthen the sustainability of goods movem 
their supply chains. 

Video length: 2:07 
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September is National Suicide Prevention Awareness Month. We use EPA will retire the WebForms service Sept. 30, which me< 
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this month to reach out to those affected by suicide, raise awareness, 
and connect individuals with suicidal ideation to treatment services. It 
is also important to ensure that individuals, friends, and families have 
access to the resources they need to discuss suicide prevention. 

On Sept. 12, from 12 p.m.-1 p.m., in room WJC-East, Room-316, 
Maggie Mortali, with the American Foundation for Suicide Prevention, 
will be onsite to discuss suicide prevention with employees. Ms. 
Mortali will present a presentation titled: Talk Saves Lives. Employees 
outside of the Washington, DC area can view the presentation live at: 
http:ffepawebconfornncing,acmsocmnfsuicideprnventionwebinar/ 

~»:.:-

Please mark your calendars and plan to attend. ::=.:::::·::.:: ~·::.:· ~.:.::;.::.. ~: ~~~):~.:~: 

If you are an EPA Headquarters employee in need of Employee 
Counseling and Assistance Program services, please call 888-218-
7360. Regional office employees should contact their local ECAP 
Coordinator for assistance. 
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system, its forms, and all its data will no longer be availab 
most users beginning Oct. 1. Employees and supervisors 
need to save their forms for record keeping purposes shou 
before Sept. 30. 

How to save your WebForms 
• Save your forms in PDF format by opening the W 

and selecting "Email Me a Copy." 
• Approvers can save multiple forms by navigation I 

"Approved" > selecting the forms to print > and ch 
"Batch Print." 

• Form owners who need to archive all forms comp 
through workflow should email WebForms Suppo1 
instructions. 

Many of the popular forms in WebForms are migrating to 1 

agency's new Business Automation Platform (BAP). To vii 
lists of forms that are migrating and not migrating, read th1 
WebForms Miaratio11 blog. 

If you need to develop a new form, workflow, or applicatio 
have the capability to do so via the BAP. The Office of 
Environmental Information is also happy to assist. If you a 
interested or have questions on how to do it, email BAP

R.?.m.J.?.'.?..t.@.?.P.0.:.9.9..Y.· 
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Message 

From: 
Sent: 
To: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

9/12/2017 7:36:51 PM 
EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 

Subject: Planned System Outage: Voice Services and Network Connectivity - September 12, 14 & 15, 7:00 p.m.-11:59 p.m. 
and September 16, 7:00 a.m.-4:00 p.m. 

Please do not reply to this message, Thank you, 

Affected location: Headquarters - William Jefferson Clinton (WJC) North, West and EOC 
Affected Service: Voice Services and Network Connectivity 

Due to a system upgrade, all voice services and network connectivity to the locations in the table below will be 
interrupted on the dates and times listed. 

Building Date & Time of Service 

WJC West - 2nd Floor Tuesday, September 12 - 7:00 p.m. to 11:59 p.m. ET 

EOC- Computer Room Thursday, September 14 - 7:00 p.m. to 11:59 p.m. ET 

WJC North - 3rd Floor Friday, September 15 - 7:00 p.m. to 11:59 p.m. ET 

WJC West - 3rd Floor Saturday, September 16 - 7:00 a.m. to 4:00 p.m. ET 

During the service windows, all computers and VoIP phones located in the affected buildings will lose connectivity to the 
network. It should also be mentioned that this upgrade may erase the call history on VoIP phones. During the outage 
periods, employees who are working remotely, or from a mobile device will not be affected. 

If you experience problems, please contact your Local Help Desk. We apologize in advance for any inconvenience this 
may cause. 

To see a list of planned and unplanned system outages, please visit the Maintenance and Status Calendar page. 
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Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

9/15/2017 4:36:55 PM 
MassMailer [massmailer@epa.gov] 

Request from the Federal Emergency Management Agency for Volunteers to Work on Hurricanes Harvey and Irma 
Response Efforts 

Message from: Donna J. Vizian, Acting Assistant Administrator, Office of Administration and Resources 
Management 

Many EPA employees have been directly affected by the devastation caused by Hurricanes Harvey and Irma. 
Many of our colleagues are already working in the south as part of EPA's own response efforts. Those directly 
affected by the hurricanes and those who are helping them are all in our thoughts at this time. We appreciate 
those who have been so eager to help. 

As part of the federal response in the aftermath of Hurricanes Harvey and Irma, the Department of Homeland 
Security's Federal Emergency Management Agency anticipates the need to deploy up to 2,000 volunteers from 
federal agencies to the hurricane-affected areas to support the Surge Capacity Force. Federal employee 
volunteers will be asked to work in a hurricane region for approximately 30-45 days. Volunteers must be 
physically able to perform arduous and potentially traumatic tasks outdoors for long hours in disaster areas. 

FEMA is interested in identifying volunteers with skills and experience in disaster and survivor outreach and 
assistance, logistics, information technology, hazard mitigation, telecommunications, external affairs, 
environmental and historic preservation, human resources, finance, and acquisitions. 

Employees interested in volunteering need to understand the volunteer selection process, types of work that 
will be performed, required skills, working and living conditions, and the required training and logistical support 
volunteers will receive. Employees will also need to have an EPA PIV card and federal government travel card 
to serve as a volunteer. Relevant Surge Capacity Force information including the EPA application and 
supervisory approval forms and process can be found at: http://intranetepRgov/ohr/surge-capacity
force/index. htm 

While we are eager to support this FEMA request, it is important that emergency response staff and technical 
experts already involved in the EPA response (including the Response Support Corps) not volunteer for this 
effort. Your expertise will continue to support the EPA mission in these hurricane-affected locations. 

If you have questions regarding the FEMA call for Surge Capacity Force volunteers, please contact the EPA 
points of contact Linda Gray and Bobby Moore, Office of Human Resources, Office of Administration and 
Resources Management, at (202) 564-4606. 
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This Week@ EPA [epanews@epa.gov] 

9/18/2017 4:01:43 PM 
This Week@ EPA [epanews@epa.gov] 
This Week@ EPA - September 18, 2017 

Faff Photo C&ff! Thank you for making our summer photo cafl another huge success! The fafl season is afmost upon us. Please share your falf
themed photos with us, and they may appear as the This Week@ EPA namepfate. Send a maximum of five photos. Each photo should be 
horizontafly oriented and a minimum size of 300 KB at 72 dpi. Please include the location of the photo in your submission email. Note that by 
submitting your image, you are giving us the right to use it, with attribution, for agency internal communications purposes, such as in the newsfet 
on the agency intranet, and in intemaf videos. Submission deadline: Sept. 22, 2017. Pfease submit to: intema/comms@epa.gov. For more 
information on this photo call, please see our pf!gfgc~@i{fi.<?_W?fi.P9'?L Thanks! 
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Dear Colleagues, 

Recently, Administrator Pruitt announced steps to strengthen the agency's attention to several priority issues, 
including Environmental Justice and the National Environmental Policy Act. These steps include moving the 
Office of Federal Activities (OFA) and Office of Environmental Justice (OEJ), both of which currently reside in 1 
Office of Enforcement and Compliance Assurance, to the Office of Policy (OP) within the Office of the 
Administrator. These moves, described below, will enable OP to fulfill its cross-media and cross-agency roles 
more efficiently and effectively, while also enabling OECA to focus on its compliance assurance and enforcem 
responsibilities. 

OFA leads NEPA reviews within the agency. Moving this responsibility to OP will allow the agency to raise issues to the 
Administrator for resolution more quickly and expedite reviews and approvals for high priority infrastructure projects, as directed b: 
the President under Executive Order 13766. Similarly, OEJ has responsibility for integrating environmental justice issues into all 
aspects of EPA's work. Moving this function into OP will allow closer coordination with the OP staff that manages regulatory 
development for the agency, and with the Office of Sustainable Communities (which will be renamed the Office of Community 
Revitalization). Bringing the collective resources of these community-driven organizations together will provide a better 
understanding of local needs and the tools and assistance needed to address them. 

Other changes in OP include establishing a Sectors Team that will engage with external partners to develop environmental and 
public health protection strategies that ensure sensible regulation and support economic growth, as well as other organizational 
changes that improve OP efficiency and increase staffing for issues that advance OP's core mission and the Administrator's goals 

We are excited about these new opportunities for OP and look forward to working with our many partners across the agency to ca 
out our vital responsibilities on behalf of the American people. 

Samantha Dravis 
Associate Administrator, Office of Policy 

Story map highlights EPA's Hurricane Harvey response 

Thanks to the help of EPA on-scene coordinators, technical experts, and staff from across the 
nation, Texas is on its way to recovery from Hurricane Harvey. The story of EPA's response to 
Hurricane Harvey is captured in a story map, which brings the agency's response to life 
through maps, images, and descriptions. This story map presents information on several 
components of the response effort, including: 

• use of mobile labs to analyze various pollutants; 
• assessments of damage to Superfund sites; 
• support for impacted industrial facilities; and 
• status of drinking and wastewater systems. 

Many thanks to the following team members who developed the content and design for this terrific communications tool: 
• Tonia Biggs and the entire Public Information Assist Team of Cary Martindale, Jennah Durant, Ed Mekeel, Leslie Rausher 

Jonathan Wang, Bruce Fitch, Cindy Fanning; 
• Diane Taheri and Susan Spalding, Regional Emergency Operations Center (REOC) Public Information Officers (PIOs); 
• Curtis Carey, FEMA Emergency Support Function-15 PIO; 
• Terry White and Austin Vela, Incident Command Post Pl Os; 
• Lahne Mattas-Curry, HQ Emergency Operations Center PIO; and 
• Eric Delgado, Joe Schaefer, and Janine Latham from the National Data Team. 

Be on the lookout for a separate story map - currently in development -- on EPA's Hurricane Irma response efforts. 
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Early time and attendance entry for pay period ending Sept. 30 
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The upcoming PeoplePlus 9.2 Enhancement requires early time and attendance submission and approval for early payro 
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close-out. PeoplePlus will be offline from Sept. 29-0ct. 4 while the system is being upgraded. 

Make sure you get paid on time! Employees will receive pay only after they and their supervisors approve their timecards in 
PeoplePlus. If a timecard is not approved by the deadlines, an employee's pay may be impacted or delayed for two to four days a1 
the time that the employee and approving official submit an approved timecard in PeoplePlus. 

For the pay period ending Sept. 30, the deadlines for entering and approving time are as follows: 
• Employees are required to input, "attest and submit" and "save" their time and attendance information in PeoplePlus b 

10 p.m. EDT on Wednesday, Sept. 27. 
• Supervisors must complete their approvals of submitted timecards by 10 p.m. EDT on Thursday, Sept. 28. 
• For corrections to prior timecards, employees are required to input, "attest and submit" and "save" their corrected time 

and attendance information in PeoplePlus by 10 p.m. EDT on Monday, Sept. 25. 

• Supervisors must complete their approvals of the corrected timecards no later than 10 p.m. EDT on Tuesday, Sept 
26. 

After the upgrade, employees will be able to access the previous version of PeoplePlus on the Q.Q.F..QJD.t.GJ.D.'.?..LGP!J\§.P..@i'.1§ to make 
corrections/amendments to timecards from past pay periods. 

Submitting and approving timecards in accordance with these deadlines will help minimize impacts on pay and allotments. These 
actions also will reduce delays in leave adjustments being reflected on employee Leave and Earnings Statements. 

If you have questions regarding this schedule, please contact the OneStop Customer Service Help Desk at (202) 564-6236 or 
.tiRP..AY.H.t;.h.:.P.@?.PfL.Q.Q.\'.. For questions regarding the upgrade project visit the P0.Yr9.H .. :IJ.m?. .. 0.D.Q .. Ati§.D.Q.?.GS!.'.?. .. .9.J.1.fl.rn.P..9.\i.H ... $..\t§ .. 

Diversity Dashboard Report now available for 2017 third quarter 
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The EPA Diversity Dashboard: Third Quarter 2017 Report is now available. The report provides workforce information for the ager 
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and each of its program and regional offices. It includes information on EPA's demographic diversity as compared to the civilian la 
force and on the agency's potential applicant pool for management and Senior Executive Service positions. 

Unless otherwise noted, the diversity dashboard employee data are derived from the agency's PeoplePlus personnel data system 
and include the self-identifications of EPA personnel captured on the Office of Management and Budget approved Applicant Race 
and National Origin questionnaire. All EPA employees have the option to complete this questionnaire during their new employee 
orientation. Information found in the diversity dashboard is supplemented by data from the Department of Labor, the U.S. Census 
Bureau, the Office of Personnel Management, and the Equal Employment Opportunity Commission. 

For more information on the diversity dashboard, or EPA's Diversity and Inclusion Strategic Plan, please see the Diversity 
P..f:l.'.?.1.!J?.9.EF.9. ... ?.i.t.?. or contact M.tf!.b.?.?.L.Nt?.Y..?.§ .• Diversity and Inclusion Coordinator, Diversity, Recruitment and Employee Services 
Division, OHR. 

Constitution Day 

Yesterday marked the 23Q1h anniversary of the signing of the United States Constitution. As signed 
and as it is today, the Constitution unites the states together under a federal government and 
provides the foundation for our democracy. 

As public servants, we swore an oath to support and defend the Constitution. We should take a 
moment today to reflect upon how important our work is to upholding the Constitution and to remember our nation's remarkable 
beginnings. 

The National Archives organized information and a variety of events to commemorate this historic day. To learn more, visit the 
National Archives s!te. 

Telephone interpretation in up to 150 languages available to EPA staff 
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Telephonic interpretation services are available to EPA staff as part of the agency's commitment to improve access to services for 
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persons with limited English proficiency under Executive Order i 3"l 66 (PDF) and EPA Order I 000.32. These services are free of 
charge for EPA program and regional offices. 

The telephone interpretation service makes linguists available on live telephone lines within one minute. 

The interpretation provider has 150+ languages in which they can provide telephonic interpretation, so if you need telephone 
interpretation assistance, don't hesitate to ask for help. 

For detailed instructions on how to utilize this service, please see the .t?.!.§P.0.9D.?....i.G.~\?.!.P!.'.?.J0Ji.9.G. .. .0.Y.?.f. If you have questions on this 
assistance, please contact Brittany Martinez at: l\f1art.i11ez.Britta11y@epa.gov or 202-564-0727. 

Happen!ng This Week: 

Sept. 20: Hispanic Heritaqe Month celebration 

~:·~~~ 

Sept. 21: ASHJl Compass Trainina webinar x :::::::~ ~·::::: ·:.:.~-:.:: .. ~:.w:·:~:::~ 

Coming Soon: 
Se pt. 25: P.?S?.P.!.?.P..!.~.!? ... §.?fLY.. .. 9.!.9..?.?..9..~.1t .. G.9!J§.9.t?..9....t.\!J.".i.?..9..~1!Jl? ... 9.M.?. 
(employees) ti>"""''.'''""''"%"" 
sept. 26: .1.!Jt§.UJ§.t.\9..!J§.!. .. t;n.v.i.rgn.uwnJ0.l. . .9.m.0.D.\?..§.t.\9..D.'.?. .. ?. .. .Qn.Hn.?. .. .R.§.'.?.9.Y.f~:.?.?. 
webinar 

Se pt. 26: P.?S?.P.!.?.P..!.~.!? ... §.?fLY.. .. 9.!.9..?.?..9..~.1t .. G.9!J§.9.t?..9....t.\n.".i.?..9..~1!Jl..0.P.Pff?.Y..?.1.?. 
( s u pe rvis ors) '·''''·''' ,,,,,,,.,,_ ,,_,,,, '"'"''·" 

Sept. 26: Revised Section 508 Chapter 5 Software (Including Mobile) 
webinar C'.,, "~'~ ,.,>fhfi·,,,,,,, •. · 

Sept. 27: PeoplePlus early entry: Timecard entries due (ernployees) 

Sept. 28: PeoplePlus early entry: Timecard approvals due (supervisors) 

Sept. 30: Mandatory training deadline 

Oct. 3: Discoverina PmQuest Congressional webinar 

Oct. 5: Lean Overview webinar ........................................................................ 

Oct. 18: Discovering ProQuest Conqressional webinar 
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EPA: The Messy !mpact of Trash in Our Watc 

Common trash from consumer goods makes up the 
majority of what eventually becomes marine debris, 
polluting our waterways and oceans, Trash in our 
aquatic environments negatively impacts local 
economies, recreational opportunities, and human 
health. EPA's Trash-Free Waters program is reducini 
the volume of trash entering U.S. waterways by work 
with communities, businesses, researchers, and 
citizens to come up with innovative strategies to keer 
trash and litter out of tlle water. 

The Messy Impacts of 
Trash in Our Waters 

Video length: 1 :25 
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The Federal Triangle Partnership, consisting of the U.S. In the Sept 5 newsletter, we highlighted the Windows 10 Task 
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Department of Commerce, U.S. Environmental Protection 
Agency, U.S. Agency for International Development, and U.S. 
Customs and Border Protection, will present the 2017 Hispanic 
Heritage Month celebration with the theme "Shaping the Bright 
Future of America." 

The celebration will take place on Sept. 20 in the Dept. of 
Commerce auditorium from noon to 1 p.m. EDT. 

The keynote speaker will be Mr. William Ramos, Deputy 
Director of the Office of Federal and Regional Affairs at the 
Executive Office of D.C. Mayor Muriel E. Bowser. 

The Master of Ceremonies will be Mr. Ramon Torres, Acting 
Deputy Director of EPA's Office of Civil Rights. 

Phone lines will not be available for this event, but an EPAtv 
.R!.'.Q0.9J'..~1§.t. of the event is planned for 2 p.m. EDT on Sept. 20 
and the event is expected to be available via the EPAtv On
demand site after 2 p.m. EDT on Sept. 21. 

For additional information on this event, please contact Michael 

Nieves at (202) 566-14 78 or n.\?..Y..?.§A.!.1.\~:.h.~1?.l.@.?.P..~1 ... 9.9..Y.· People 
needing reasonable accommodations should contact Kristin P. 

Tropp at (202) 559-0006 or ~\f9PP,.!sr\?.t.\D.@.?..P..f:1.J19Y· 

This event is hosted by the Federal Triangle Partnership. 

Please see the agency calendar entry for full details on this 
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View feature that allows you to easily access multiple applicatior 
you have open. This week, we highlight how you can use Task 
View to create multiple desktops and easily transition between 
them. 

To access Task View, click the icon on your Taskbar. If you do 1 

see that icon, right-click on your Taskbar and enable it by select 
the "Show Task View button" option. You can also access it by 
pressing the WIN key+ TAB key combo (do not hold either key 
down). When Task View displays, you will see the +New Deskt 
button in the bottom-right corner. Click it to create multiple virtual 
desktops that you can place your running applications on. 

If you run lots of 
apps and want 
to group them 
appropriately, 
you can dock 
them onto each 
of the virtual 
desktops that appear at the bottom of the Task View screen - jw 
drag and drop the windows onto the desktop of your choice. To 
switch desktop views, simply click the Task View icon or use yo1 
WIN + TAB keys, then select the desktop you want to view. 

For additional tips and hotkey combos to help you work with 
multiple desktops, read the full version of this article. 
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Message 

From: 
Sent: 
To: 
Subject: 

MassMailer [massmailer@epa.gov] 

9/18/2017 7:30:31 PM 
MassMailer [massmailer@epa.gov] 

Unauthorized Disclosure Training 

Message from: Donna J. Vizian, Acting Assistant Administrator, Office of Administration and 
Resources Management 

The unauthorized disclosure of classified information or controlled unclassified information (CUI) harms our nation and 
shakes the confidence of the American people. On September 8, 2017, the White House directed that during the week of 
September 181h, all federal agencies conduct a one-hour training course for employees on preventing unauthorized 
disclosures of classified information and CUI. As federal government employees and federal contractors, we have a 
responsibility to properly protect this information from unauthorized disclosure. 

Later this week, your supervisor will conduct this training, which will help provide the tools necessary for all of us to protect 
classified information and CUI. 

Thank you for your help in preventing the unauthorized disclosures of classified information and CUI. If you have 
additional questions, please contact Kelly Glazier, Director, Security Management Division, qlazier.kelly@epa.aov. 
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Message 

From: 
Sent: 

OEl-MassMailer-Mailbox [OEl-MassMailer-Mailbox@epa.gov] 

9/19/2017 5:13:18 PM 
To: EPA-DynamicMassMailer [EPA-DynamicMassMailer@epa.gov] 
Subject: Planned System Outage: Voice Services and Network Connectivity - September 19, 21 & 22, 7:00 p.m.-11:59 p.m. 

and September 23, 7:00 a.m.-4:00 p.m. 

Please do not reply to this message, Thank you, 

Affected location: Headquarters - William Jefferson Clinton (WJC) South, West, North and Reagan Building 
Affected Service: Voice Services and Network Connectivity 

Due to a system upgrade, all voice services and network connectivity to the locations in the table below will be 
interrupted on the dates and times listed. 

Building Date & Time of Service 

WJC South - 4th Floor Tuesday, September 19 - 7:00 p.m. to 11:59 p.m. ET 

WJC West - 5th Floor Thursday, September 21 - 7:00 p.m. to 11:59 p.m. ET 

WJC North -2nd Floor Friday, September 22 - 7:00 p.m. to 11:59 p.m. ET 

WJC South - 5th Floor Saturday, September 23 - 7:00 a.m. to 4:00 p.m. ET 

Reagan Building - Basement North & 4th Floor Saturday, September 23 - 7:00 a.m. to 4:00 p.m. ET 

During the service windows, all computers and VoIP phones located in the affected buildings will lose connectivity to the 
network. It should also be mentioned that this upgrade may erase the call history on VoIP phones. During the outage 
periods, employees who are working remotely, or from a mobile device will not be affected. 

If you experience problems, please contact your Local Help Desk. We apologize in advance for any inconvenience this 
may cause. 

To see a list of planned and unplanned system outages, please visit the Maintenance and Status Calendar page. 
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Contact 

Full Name: Will Garcia 
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Contact 

Full Name: esp7, 
Last Name: esp7 
First Name: adm 

IM Address: sip:esp7@epa.gov 

E-mail: esp7@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 

SPALL COMMS 

Bell, Matthew 
Bell 
Matthew 
OARM 

202-564-3282 

sip:bell.matthew@epa.gov 

Bell.Matthew@epa.gov 
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Contact 

Full Name: Conklin, Tom 
Last Name: Conklin 
First Name: Tom 
Company: OEI 

Business 919-294-0120 
Phone: 

IM Address: sip:conklin.tom@epa.gov 

E-mail: Conklin.Tom@epa.gov 
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Contact 

Full Name: Fagan, Susan 
Last Name: Fagan 
First Name: Susan 
Company: OEI 

Business 202-566-2021 
Phone: 

IM Address: sip:fagan.susan@epa.gov 

E-mail: Fagan.Susan@epa.gov 
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Contact 

Full Name: Francis Akoto 

E-ma ii: i~:~:~:~:~~:~:~:~:~:~:~outl oak.com 
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Contact 

Full Name: Greene, Dave 
Last Name: Greene 
First Name: Dave 
Company: OEI 

Business 919-200-7375 
Phone: 

IM Address: sip:greene.david@epa.gov 

E-mail: Greene.David@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 
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Huff, Mark 
Huff 
Mark 
R06 

214-665-8111 

sip:huff. rnark@epa.gov 

Huff.Mark@epa.gov 
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Contact 

Full Name: James Frederick 

E-mail: James.Frederick@newbalance.com 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Mehalek, Stephen 
Mehalek 
Stephen 
OEI 

IM Address: sip:mehalek.stephen@epa.gov 

E-mail: Mehalek.Stephen@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 
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Mitchell, Greg 
Mitchell 
Greg 
OEI 

919-541-4823 

sip:mitchell.greg@epa.gov 

Mitchell.Greg@epa.gov 
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Contact 

Full Name: OEI Notification2 

E-mail: OEl_Notification2@epa.gov 
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Contact 

Full Name: Pruitt, Scott 
Last Name: Pruitt 
First Name: Scott 

IM Address: sip:pruitt.scott@epa.gov 

E-mail: Pruitt.Scott@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Address: 

Robinson, Sharon 
Robinson 
Sharon 
OEI 

Durham 

Business 919-541-2575 
Phone: ,·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·, 

' ' 

Mobile Phone: l·-·-·----~~~----~---·-·-__j 
IM Address: sip:robinson.sharon@epa.gov 

E-mail: Robinson.Sharon@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Address: 

Business 
Phone: 

IM Address: 

E-mail: 
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Roland, Steve 
Roland 
Steve 
R07 

Lenexa 

913-551-7174 

sip:roland.steve@epa.gov 

Roland.Steve@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

IM Address: 

E-mail: 
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Rose, Robert 
Rose 
Robert 
OCFO 

sip:rose.robert@epa.gov 

Rose.Robert@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Address: 

Business 
Phone: 

IM Address: 

E-mail: 
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Ward, Ingrid 
Ward 
Ingrid 
OAR 

RTP 

919-541-0300 

sip:ward.ingrid@epa.gov 

Ward.lngrid@epa.gov 
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Contact 

Full Name: Wavel Reset 

E-mail: Wavel_Reset@epa.gov 
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Contact 

Full Name: Yuen, Wai 
Last Name: Yuen 
First Name: Wai 
Company: OLEM 

Business 732-906-6923 

Phone: 

IM Address: sip:yuen.wai@epa.gov 

E-mail: Yuen.Wai@epa.gov 
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Contact 

Full Name: adm14pruitt@epa.gov 

E-mail: adm14pruitt@epa.gov 
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Contact 

Full Name: Beau McElhattan 

E-mail: [-_-_---~~-:--~---_-_-Jg1gmail.com 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 
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Fryer, Tim 
Fryer 
Tim 
R06 

Ex.6 
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Contact 

Full Name: Melissa Hall 

E-mail: 
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Contact 

Full Name: Michael Meyer 

E-mail: 
r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·1 

i Ex.6 ! 
··-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·· 
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Contact 

Full Name: pete gruich 

E-ma i I: i-·-·-·-·-·-·-·-·-·-·-···E~~·i,---·-·-···-·-·-·-·-·-·-·: 

L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 
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Contact 

Full Name: Richard A. Fravel, Jr. 

E-mail: L~--~--~~~:~(~--~J@grnail.com 
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Contact 

Full Name: sooners7, adm 
Last Name: sooners7 
First Name: adm 

IM Address: sip:sooners7@epa.gov 

E-mail: sooners7@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 
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Fan, Shirley 
Fan 
Shirley 
AO 

202-564-2425 

sip:fan.shirley@epa.gov 

Fan.Shirley@epa.gov 
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Contact 

Full Name: Message from the Administrator 

E-mail: messagefromtheadministrator@epa.gov 
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Contact 

Full Name: EPA-DynamicMassMailer 

E-mail: EPA-DynamicMassMailer@epa.gov 

SP ALL COMMS ED_002218_00000295-00001 



Contact 

Full Name: OEl_password_notification@EPA.GOV 

E-mail: OEl_password_notification@EPA.GOV 
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Contact 

Full Name: MassMailer 

E-mail: rnassrnailer@epa.gov 
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Contact 

Full Name: OEl-MassMailer-Mailbox 

E-mail: OEl-MassMailer-Mailbox@epa.gov 
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Contact 

Full Name: This Week@ EPA 

E-mail: epanews@epa.gov 
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Contact 

Full Name: Message from the Chief of Staff 

E-mail: messagefromthechiefofstaff@epa.gov 
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Contact 

Full Name: Microsoft Outlook 

E-ma ii: Mi crosoftExcha nge329e 7 lec88ae4615bbc36a b6ce41109e@usepa .on m icrosoft. com 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 
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Garcia, Will 
Garcia 
Will 
OEI 

202-564-0656 

sip:garcia.will@epa.gov 

Garcia.Will@epa.gov 
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Message 

From: 

Sent: 
To: 
Subject: 

esp7, [/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP 
(FYDI BO HF 23SPDL T)/CN =RE Cl Pl ENTS/CN = 79E C2787190D44B69EAB78E2B9C02BD1-ESP7] 
5/1/2017 5:00:02 PM 
Garcia, Will [Garcia.Will@epa.gov] 

test 

Hi will can you test from your gmail please 
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Message 

From: esp7, [/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP 

Sent: 
(FYDI BO HF 23SPDL T)/CN =RE Cl Pl ENTS/CN = 79E C2787190D44B69EAB78E2B9C02BD1-ESP7] 

4/28/2017 12:49:54 PM 

To: Wi 11 Ga re i a L~.~-~-~-~-~-~-~-~I~~~~-~-~-~-~-~-~-~-~-~.J 
Subject: RE: Test 2: Test from External EMail 

test 

From: Wi 11 Garcia c~:~:~:~:~:~:~:~:~:~:~:~:~:~~~:~r~:~:~:~:~:~:~:~:~:~:~:J 
Sent: Friday, April 28, 2017 8:47 AM 
To: esp7, <esp7@epa.gov> 
Subject: Test 2: Test from External EM ail 

Test 2: Test from External EMail 

Thank You, 
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Message 

From: 
Sent: 
To: 
CC: 
Subject: 

Administrator, 

Fine, Steven [fine.steven@epa.gov] 

3/26/2018 10:01:02 PM 
sooners7, adm [sooners7@epa.gov] 
Ferris, Lena [Ferris.Lena@epa.gov] 

instructions to prepare for new system for handling records in email 

As explained in the mass mailer appended below, the agency is anticipating implementing Capstone, a new approach for 

managing records in email, in June. Your position has been designated as a Capstone Official position under the new 

records management approach. As the mass mailer below describes, once Capstone starts your and your staff's burden 

for managing email records will decrease. As a Capstone Official, your email records will be saved as permanent records 

and transferred to the National Archives and Records Administration (NARA) when they become 15 years old. 

The appended email has instructions under "How should I prepare for Capstone?" A key part of your/your staff's 

preparation will be deleting personal mail, junk mail, and transitory records. Any email older than 90 days that has not 

been deleted by the time Capstone starts will be held permanently. You will not be able to delete that email later. The 

appended email also describes which email should not be deleted. 

As a reminder, until Capstone begins, you and your staff should continue handling email you are sending and 

receiving in Outlook per current records management policies and procedures. 

If you have questions about records management issues, Lena Ferris in the AO would be happy to help. I would be happy 

to help with any other issues. 

Steve 

Steve Fine, Ph.D. 
Principal Deputy Assistant Administrator 

and Deputy Chief Information Officer 
Office of Environmental Information 
U.S. Environmental Protection Agency 

f.[nq ... ?.t.QY.s.D.@.?.P..~! ... .RQY. 
202-564-6665 

From: MassMailer 
Sent: Wednesday, February 28, 2018 12:37 PM 
To: MassMailer <massmailer@ep<Lgov> 

Subject: Update: Capstone Implementation Announcement 
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Due to a broken bookmark link in the original message, we are resending this mass mailer. The hyperlink to the ".H.9W. 
should I prepare for Capstone?" section now works correctly. 

Message from: Steve Fine, Deputy Chief Information Officer 

Dear Colleagues, 

I am pleased to announce that the agency has been working hard toward implementation of Capstone - the new email 
records management approach. We currently anticipate implementing Capstone in June 2018. As mentioned in 
previous communications, Capstone uses a role-based approach that retains employees' emails for a specific period of 
time based on the employees' position. For actions to help prepare for Capstone, please see the "How should I prepare 
for Capstone?" section below. 

Capstone will diminish the burden of managing email records while facilitating records management throughout EPA. 
The National Archives and Records Administration (NARA) approved EPA's Capstone application, and the agency is 
implementing Capstone consistent with NARA's f?..9.9!JUJ.".i.§.f.!.\:.\g~\i.9.D.§ .. 
Under the Capstone approach, roles are broken down into two categories: Capstone Officials and non-Capstone 
employees. The list of EPA's Capstone Officials comprises 108 designated senior official positions. EPA will update this 
list annually and send revisions to NARA. 

Agency employees will have 90 days from the date an email is created or received to delete any junk mail or personal 
email. Transitory records should also be deleted within 90 days if no longer needed (this process is known as "culling"). 
After the 90-day culling period, Capstone Officials' emails are saved as permanent records and are transferred to NARA 
when they become 15 years old. Emails of non-Capstone employees will be kept for 10 years and then deleted (unless 
subject to a litigation hold or other preservation obligation). 

If, according to EPA's records schedules, an email record of a non-Capstone employee must be retained longer than 10 
years, the email is considered to be an exception, and the employee must save that email in the Enterprise Content 
Management System (ECMS) using the EZ Email Records TooL Since employees will only need to use the EZ Email 
Records tool for those records that must be retained more than 10 years, they will spend significantly less time 
managing email records. 

The retention schedule for Superfund related records is longer than 10 years. At a later time, employees with Superfund 
related emails will receive guidance to move those records into the Superfund Enterprise Management System 
(SEMS). We are in the process of developing a technical solution to move records between Outlook and SEMS. In the 
meantime, these emails will be retained in Outlook. The Office of Land and Emergency Management (OLEM) will 
provide additional guidance related to preparing Superfund related email records in Outlook sometime during summer 
2018. 

As a reminder, until Capstone begins, employees should continue handling email they are sending and 
receiving in Outlook per current records management policies and procedures. Here are additional steps 
employees can take to prepare for the transition. 

How should I prepare for Capstone? 
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We appreciate the effort you took to prepare your Lotus Notes email for migration to Outlook and eventual Capstone 
implementation. It is now time to focus attention to preparing your Outlook mailbox. Below are some actions you need 
to take before implementation. 

• For non-Capstone employees, email records with a retention longer than 10 years: Non-Capstone 
employees must save emails that are subject to a retention schedule that exceeds 10 years in ECMS (does not 
apply to Superfund-related emails as explained above). The links at the end of this email provide additional 
information. 

• Emails subject to litigation hold: You must continue to retain emails that are subject to a litigation hold or 
other preservation obligation in your email box. You should not delete any emails subject to litigation holds or 
other obligations, regardless of their record status. 

You should have received an email notice from the issuing attorney notifying you of the existence and 
scope of any litigation holds. EPA will continue to retain emails from individuals identified as subject to 
litigation holds after the Capstone retention date. 
Litigation holds are legal obligations. If you have any questions about your litigation hold obligations, 
contact the EPA case attorney who issued the litigation hold. If you have technical questions, please 
contact eDiscovery@,epa.gov for technical support. 

• Emails subject to an official information request (such as a pending or recently closed FOIA request or 
appeal): If you have emails concerning or responsive to a pending FOIA request, a recently closed FOIA 
request (within 90 days), or a FOIA appeal, you must continue to retain those emails. If you have questions 
related to FOIA records, please contact the EPA employee or program office that is coordinating the FOIA 
response. 

• Emails not subject to any preservation obligation: You should delete emails that are not subject to any 
preservation obligations such as mass mailers, news articles, PAVE announcements, or other emails that are 
not records. 

• Personal emails: You should delete personal messages that are not relevant to EPA's work. 

For more information, see: 
o Information 011 what constitutes a record. 
o A retention matrix listing the records schedules that exceed 10 years. 
o How to save Outlook email records in ECMS. 

, ....................................................................................................................................... . 

o FAQs on email and records. 

o List of £.P.A.'.? ... G.!JP.§J.9..r.!.?. . ..9.ffif;.[0.l.? .. 
o FAQ on Capstone Email and Records. 

We will keep you informed as we prepare for Capstone implementation. If you have any questions, please contact the 
following subject matter experts: 

Thank you, 
Steve 

SPALL COMMS 

• R.9..R.?.X.LJS?J!.D.'.?.~\9.!J, Director, Enterprise Records Management Division, 202-566-1637 
• John Ellis, EPA Records Officer, 202-566-1643 

• Records Help Desk, 202-566-1494 

• Jennifer Sutton. OLEM (for questions reqarding Superfund-related records). 703-603-8718 
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Message 

From: 
Sent: 
To: 
CC: 
Subject: 

Ford, Hayley [ford.hayley@epa.gov] 

3/27 /2018 3:49:40 AM 
sooners7, adm [sooners7@epa.gov] 
Fine, Steven [fine.steven@epa.gov] 

Re: instructions to prepare for new system for handling records in email 

Yes, thank you, I will handle. Thanks! 

Sent from my iPhone 

On Mar 26, 2018, at 6:04 PM, sooners7, adm <§.Q.Q.!.".i.f.!:.~.?..@.§?.P§.,gqy> wrote: 

Thank you Steven for the email. I am carbon copying Hayley with the attendant info below. 

Sent from my iPhone 

On Mar 26, 2018, at 3:01 PM, Fine, Steven <fine.steven@epa.gov> wrote: 

SPALL COMMS 

Administrator, 

As explained in the mass mailer appended below, the agency is anticipating 

implementing Capstone, a new approach for managing records in email, in June. Your 

position has been designated as a Capstone Official position under the new records 

management approach. As the mass mailer below describes, once Capstone starts your 

and your staff's burden for managing email records will decrease. As a Capstone 

Official, your email records will be saved as permanent records and transferred to the 

National Archives and Records Administration (NARA) when they become 15 years old. 

The appended email has instructions under "How should I prepare for Capstone?" A key 

part of your/your staff's preparation will be deleting personal mail, junk mail, and 

transitory records. Any email older than 90 days that has not been deleted by the time 

Capstone starts will be held permanently. You will not be able to delete that email later. 

The appended email also describes which email should not be deleted. 

As a reminder, until Capstone begins, you and your staff should continue handling 

email you are sending and receiving in Outlook per current records management 

policies and procedures. 

If you have questions about records management issues, Lena Ferris in the AO would be 

happy to help. I would be happy to help with any other issues. 

Steve 

Steve Fine, Ph.D. 
Principal Deputy Assistant Administrator 

and Deputy Chief Information Officer 
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Office of Environmental Information 
U.S. Environmental Protection Agency 
fine.steven@lepa.gov 
202-564-6665 

From: MassMailer 
Sent: Wednesday, February 28, 2018 12:37 PM 

To: Mass Mai I er <.!J2.~!5?.tD.§.!L0r.@.~P.~! . .-EQY> 
Subject: Update: Capstone Implementation Announcement 

<image001 .jpg> 

Due to a broken bookmark link in the original message, we are resending this mass mailer. The hyperlink to the " 
should I prepare tor Capstone?" section now works correctly. 

Message from: Steve Fine, Deputy Chief Information Officer 

Dear Colleagues, 

I am pleased to announce that the agency has been working hard toward implementation of Capstone - the new 
records management approach. We currently anticipate implementing Capstone in June 2018. As mentioned in 
previous communications, Capstone uses a role-based approach that retains employees' emails for a specific pe 
time based on the employees' position. For actions to help prepare for Capstone, please see the "How should I p 
for Capstone?" section below. 

Capstone will diminish the burden of managing email records while facilitating records management throughout E 
The National Archives and Records Administration (NARA) approved EPA's Capstone application, and the agenc 
implementing Capstone consistent with NARA's recornmendations. 
Under the Capstone approach, roles are broken down into two categories: Capstone Officials and non-Capstone 
employees. The list of EPA's Capstone Officials comprises 108 designated senior official positions. EPA will updf 
list annually and send revisions to NARA. 

Agency employees will have 90 days from the date an email is created or received to delete any junk mail or per~ 
email. Irf:1.D.§t\9.f.Y..J?..9.9!Jl§. should also be deleted within 90 days if no longer needed (this process is known as "cu 
After the 90-day culling period, Capstone Officials' emails are saved as permanent records and are transferred to 
when they become 15 years old. Emails of non-Capstone employees will be kept for 10 years and then deleted ( 
subject to a litigation hold or other preservation obligation). 

If, according to EPA's records schedules, an email record of a non-Capstone employee must be retained longer t 
years, the email is considered to be an exception, and the employee must save that email in the Enterprise Conte 
Management System (ECMS) using the _!;.4. ... \;.CTJf:l.U. . .R.?..~~.9..CQ.'.?. .. I..99!." Since employees will only need to use the EZ E1 
Records tool for those records that must be retained more than 10 years, they will spend significantly less time 
managing email records. 

The retention schedule for Superfund related records is longer than 10 years. At a later time, employees with Su~ 
related emails will receive guidance to move those records into the Superfund Enterprise Management System 
(SEMS). We are in the process of developing a technical solution to move records between Outlook and SEMS. I 
meantime, these emails will be retained in Outlook. The Office of Land and Emergency Management (OLEM) will 
provide additional guidance related to preparing Superfund related email records in Outlook sometime during sun 
2018. 
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As a reminder, until Capstone begins, employees should continue handling email they are sending and 
receiving in Outlook per current records management policies and procedures. Here are additional steps 
employees can take to prepare for the transition. 

How should I prepare for Capstone? 
We appreciate the effort you took to prepare your Lotus Notes email for migration to Outlook and eventual Capstc 
implementation. It is now time to focus attention to preparing your Outlook mailbox. Below are some actions you 1 

to take before implementation. 

• For non-Capstone employees, email records with a retention longer than 10 years: Non-Capstone 
employees must save emails that are subject to a retention schedule that exceeds 10 years in ECMS (do 
apply to Superfund-related emails as explained above). The links at the end of this email provide addition 
information. 

• <!--[if !supportlists]--><!--[endif]-->Emails subject to litigation hold: You must continue to retain email 
are subject to a litigation hold or other preservation obligation in your email box. You should not delete ar 
emails subject to litigation holds or other obligations, regardless of their record status. 

You should have received an email notice from the issuing attorney notifying you of the existence anc 
scope of any litigation holds. EPA will continue to retain emails from individuals identified as subject t 
litigation holds after the Capstone retention date. 
Litigation holds are legal obligations. If you have any questions about your litigation hold obligations, 
contact the EPA case attorney who issued the litigation hold. If you have technical questions, please 
contact .?.Pi.'.?.f!.9..V.?..LY..@.§P.~1.JJ.9..Y." for technical support. 

• Emails subject to an official information request (such as a pending or recently closed FOIA reqw 
appeal): If you have emails concerning or responsive to a pending FOIA request, a recently closed FOIA 
request (within 90 days), or a FOIA appeal, you must continue to retain those emails. If you have questio 
related to FOIA records, please contact the EPA employee or program office that is coordinating the FOil 
response. 

• <!--[if !supportlists]--><!--[endif]-->Emails not subject to any preservation obligation: You should de 
emails that are not subject to any preservation obligations such as mass mailers, news articles, PAVE 
announcements, or other emails that are not records. 

• <!--[if !supportlists]--><!--[endif]-->Personal emails: You should delete personal messages that are no 
relevant to EPA's work. 

For more information, see: 

o <!--[if !supportLists]--><!--[endif]-->lntormation on what constitutes a record. 

o <!--[if! supportLists ]--><!--[ endif]-->A retention matrix listina the records schedules that exc 
vears. 

o <!--[if! supportLists ]--><!--[ endif]-->How to save Outlook email records in ECIVlS. 

o <!--[if !supportLists]--><!--[endif]-->FAQs on email and records. 

o <!--[if !supportLists]--><!--[endif]-->List of EPA's Capstone Officials. 

o <!--[if !supportLists]--><!--[endif]-->FAQ on Capstone Email and Records. 

We will keep you informed as we prepare for Capstone implementation. If you have any questions, please contac 
following subject matter experts: 

Thank you, 
Steve 

• Robert Johnston, Director, Enterprise Records Management Division, 202-566-1637 

• John Ellis, EPA Records Officer, 202-566-1643 

• Records Help Desk, 202-566-1494 

ED_002218_00001831-00003 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:25 PM 

New Year's Day (Observed) 

United States 

1/3/2022 5:00:00 AM 
1/4/2022 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001832-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Administrative Professionals Day 
United States 

4/24/2024 4:00:00 AM 
4/25/2024 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001836-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Easter Day 
United States 

3/31/2024 4:00:00 AM 
4/1/2024 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001837-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Presidents' Day 

United States 

2/19/2024 5:00:00 AM 
2/20/2024 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001838-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Martin Luther King Day 
United States 

1/15/2024 5:00:00 AM 
1/16/2024 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001839-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Day After Thanksgiving Day 
United States 

11/24/2023 5:00:00 AM 
11/25/2023 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001840-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Thanksgiving Day 
United States 

11/23/2023 5:00:00 AM 
11/24/2023 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001841-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:24 PM 

Presidents' Day 

United States 

2/15/2021 5:00:00 AM 
2/16/2021 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001842-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Veteran's Day (Observed) 

United States 

11/10/2023 5:00:00 AM 
11/11/2023 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001843-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:24 PM 

Martin Luther King Day 
United States 

1/18/2021 5:00:00 AM 
1/19/2021 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001844-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Election Day 
United States 

11/7 /2023 5:00:00 AM 
11/8/2023 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001845-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:24 PM 

Day After Thanksgiving Day 
United States 

11/27 /2020 5 :00:00 AM 
11/28/2020 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001846-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Columbus Day 
United States 

10/9/2023 4:00:00 AM 
10/10/2023 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001847-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:24 PM 

Thanksgiving Day 
United States 

11/26/2020 5:00:00 AM 
11/27 /2020 5 :00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001848-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Labor Day 
United States 

9/4/2023 4:00:00 AM 
9/5/2023 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001849-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:24 PM 

Election Day 
United States 

11/3/2020 5:00:00 AM 
11/4/2020 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001850-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Father's Day 

United States 

6/18/2023 4:00:00 AM 
6/19/2023 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001851-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:24 PM 

Columbus Day 
United States 

10/12/2020 4:00:00 AM 
10/13/2020 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001852-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:24 PM 

Labor Day 
United States 

9/7 /2020 4:00:00 AM 
9/8/2020 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001854-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:20 PM 

Memorial Day 
United States 

5/29/2017 4:00:00 AM 
5/30/2017 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001855-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Mother's Day 

United States 

5/14/2023 4:00:00 AM 
5/15/2023 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001856-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:24 PM 

Independence Day (Observed) 
United States 

7 /3/2020 4:00:00 AM 
7 /4/2020 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001857-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:20 PM 

Mother's Day 

United States 

5/14/2017 4:00:00 AM 
5/15/2017 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001858-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Administrative Professionals Day 
United States 

4/26/2023 4:00:00 AM 
4/27 /2023 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001859-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:24 PM 

Father's Day 

United States 

6/21/2020 4:00:00 AM 
6/22/2020 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001860-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:20 PM 

Administrative Professionals Day 
United States 

4/26/2017 4:00:00 AM 
4/27 /2017 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001861-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Easter Day 
United States 

4/9/2023 4:00:00 AM 
4/10/2023 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001862-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:23 PM 

Memorial Day 
United States 

5/25/2020 4:00:00 AM 
5/26/2020 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001863-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:20 PM 

Tax Day 

United States 

4/18/2017 4:00:00 AM 
4/19/2017 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001864-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Presidents' Day 

United States 

2/20/2023 5:00:00 AM 
2/21/2023 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001865-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:16 PM 

Thanksgiving Day 
United States 

11/28/2013 5:00:00 AM 
11/29/2013 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001866-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:23 PM 

Mother's Day 

United States 

5/10/2020 4:00:00 AM 
5/11/2020 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001867-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:20 PM 

Easter Day 
United States 

4/16/2017 4:00:00 AM 
4/17/2017 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001868-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Martin Luther King Day 
United States 

1/16/2023 5:00:00 AM 
1/17/2023 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001869-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:16 PM 

Election Day 
United States 

11/5/2013 5:00:00 AM 
11/6/2013 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001870-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:23 PM 

Administrative Professionals Day 
United States 

4/22/2020 4:00:00 AM 
4/23/2020 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001871-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:20 PM 

Presidents' Day 

United States 

2/20/2017 5:00:00 AM 
2/21/2017 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001872-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

New Year's Day (Observed) 

United States 

1/2/2023 5:00:00 AM 
1/3/2023 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001873-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:15 PM 

Columbus Day 
United States 

10/14/2013 4:00:00 AM 
10/15/2013 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001874-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:23 PM 

Tax Day 

United States 

4/15/2020 4:00:00 AM 
4/16/2020 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001875-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:20 PM 

Martin Luther King Day 
United States 

1/16/2017 5:00:00 AM 
1/17/2017 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001876-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Day After Thanksgiving Day 
United States 

11/27 /2026 5 :00:00 AM 
11/28/2026 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001877-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

Day After Thanksgiving Day 
United States 

11/25/2022 5:00:00 AM 
11/26/2022 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001878-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:15 PM 

Labor Day 
United States 

9/2/2013 4:00:00 AM 
9/3/2013 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001879-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:23 PM 

Easter Day 
United States 

4/12/2020 4:00:00 AM 
4/13/2020 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001880-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:20 PM 

New Year's Day (Observed) 

United States 

1/2/2017 5:00:00 AM 
1/3/2017 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001881-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Thanksgiving Day 
United States 

11/26/2026 5:00:00 AM 
11/27 /2026 5 :00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001882-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:29 AM 

New Year's Day (Observed) 

United States 

12/31/20215:00:00 AM 
1/1/2022 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001883-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:15 PM 

Father's Day 

United States 

6/16/2013 4:00:00 AM 
6/17/2013 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001884-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:23 PM 

Presidents' Day 

United States 

2/17/2020 5:00:00 AM 
2/18/2020 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001885-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:20 PM 

Christmas Holiday (Observed) 
United States 

12/26/2016 5:00:00 AM 
12/27 /2016 5 :00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001886-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Election Day 
United States 

11/3/2026 5:00:00 AM 
11/4/2026 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001887-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:27 PM 

Tax Day 

United States 

4/15/2026 4:00:00 AM 
4/16/2026 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001888-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:15 PM 

Memorial Day 
United States 

5/27 /2013 4:00:00 AM 
5/28/2013 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001889-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:23 PM 

Martin Luther King Day 
United States 

1/20/2020 5:00:00 AM 
1/21/2020 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001890-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:20 PM 

Day After Thanksgiving Day 
United States 

11/25/2016 5:00:00 AM 
11/26/2016 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001891-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Columbus Day 
United States 

10/12/2026 4:00:00 AM 
10/13/2026 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001892-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:27 PM 

Tax Day 

United States 

4/15/2025 4:00:00 AM 
4/16/2025 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001893-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:14 PM 

Mother's Day 

United States 

5/12/2013 4:00:00 AM 
5/13/2013 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001894-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:23 PM 

Day After Thanksgiving Day 
United States 

11/29/2019 5:00:00 AM 
11/30/2019 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001895-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Thanksgiving Day 
United States 

11/24/2016 5:00:00 AM 
11/25/2016 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001896-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Labor Day 
United States 

9/7 /2026 4:00:00 AM 
9/8/2026 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001897-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:27 PM 

Tax Day 

United States 

4/15/2024 4:00:00 AM 
4/16/2024 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001898-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:14 PM 

Administrative Professionals Day 
United States 

4/24/2013 4:00:00 AM 
4/25/2013 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001899-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:23 PM 

Thanksgiving Day 
United States 

11/28/2019 5:00:00 AM 
11/29/2019 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001900-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Election Day 
United States 

11/8/2016 5:00:00 AM 
11/9/2016 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001901-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Independence Day (Observed) 
United States 

7 /3/2026 4:00:00 AM 
7 /4/2026 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001902-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:27 PM 

Tax Day 

United States 

4/17/2023 4:00:00 AM 
4/18/2023 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001903-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:14 PM 

Tax Day 

United States 

4/15/2013 4:00:00 AM 
4/16/2013 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001904-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Columbus Day 
United States 

10/10/2016 4:00:00 AM 
10/11/2016 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001905-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:23 PM 

Election Day 
United States 

11/5/2019 5:00:00 AM 
11/6/2019 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001906-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Father's Day 

United States 

6/21/2026 4:00:00 AM 
6/22/2026 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001907-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:26 PM 

Christmas Holiday (Observed) 
United States 

12/26/2022 5:00:00 AM 
12/27 /2022 5 :00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001908-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:14 PM 

New Year's Eve 

United States 

12/31/2012 5:00:00 AM 
1/1/2013 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001909-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Labor Day 
United States 

9/5/2016 4:00:00 AM 
9/6/2016 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001910-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:23 PM 

Columbus Day 
United States 

10/14/2019 4:00:00 AM 
10/15/2019 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001911-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Memorial Day 
United States 

5/25/2026 4:00:00 AM 
5/26/2026 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001912-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:26 PM 

Thanksgiving Day 
United States 

11/24/2022 5:00:00 AM 
11/25/2022 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001913-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:13 PM 

Christmas Day 
United States 

12/25/2012 5:00:00 AM 
12/26/2012 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001914-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Father's Day 

United States 

6/19/2016 4:00:00 AM 
6/20/2016 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001915-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:23 PM 

Labor Day 
United States 

9/2/2019 4:00:00 AM 
9/3/2019 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001916-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Mother's Day 

United States 

5/10/2026 4:00:00 AM 
5/11/2026 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001917-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:26 PM 

Election Day 
United States 

11/8/2022 5:00:00 AM 
11/9/2022 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001918-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:13 PM 

Christmas Eve 
United States 

12/24/2012 5:00:00 AM 
12/25/2012 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001919-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Memorial Day 
United States 

5/30/2016 4:00:00 AM 
5/31/2016 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001920-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:23 PM 

Father's Day 

United States 

6/16/2019 4:00:00 AM 
6/17/2019 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001921-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Administrative Professionals Day 
United States 

4/22/2026 4:00:00 AM 
4/23/2026 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001922-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:26 PM 

Columbus Day 
United States 

10/10/2022 4:00:00 AM 
10/11/2022 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001923-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:12 PM 

Veteran's Day 

United States 

11/11/2012 5:00:00 AM 
11/12/2012 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001924-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Mother's Day 

United States 

5/8/2016 4:00:00 AM 
5/9/2016 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001925-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Memorial Day 
United States 

5/27 /2019 4:00:00 AM 
5/28/2019 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001926-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Easter Day 
United States 

4/5/2026 4:00:00 AM 
4/6/2026 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001927-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:26 PM 

Labor Day 
United States 

9/5/2022 4:00:00 AM 
9/6/2022 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001928-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:12 PM 

Halloween 
United States 

10/31/2012 4:00:00 AM 
11/1/2012 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001929-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Administrative Professionals Day 
United States 

4/27 /2016 4:00:00 AM 
4/28/2016 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001930-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Presidents' Day 

United States 

2/16/2026 5:00:00 AM 
2/17/2026 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001931-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Mother's Day 

United States 

5/12/2019 4:00:00 AM 
5/13/2019 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001932-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Tax Day 

United States 

4/18/2016 4:00:00 AM 
4/19/2016 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001933-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:26 PM 

Father's Day 

United States 

6/19/2022 4:00:00 AM 
6/20/2022 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001934-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:12 PM 

Independence Day 
United States 

7 /4/2012 4:00:00 AM 
7 /5/2012 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001935-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Martin Luther King Day 
United States 

1/19/2026 5:00:00 AM 
1/20/2026 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001936-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Administrative Professionals Day 
United States 

4/24/2019 4:00:00 AM 
4/25/2019 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001937-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Easter Day 
United States 

3/27 /2016 4:00:00 AM 
3/28/2016 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001938-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:26 PM 

Memorial Day 
United States 

5/30/2022 4:00:00 AM 
5/31/2022 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001939-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:12 PM 

St. Patrick's Day 

United States 

3/17/2012 4:00:00 AM 
3/18/2012 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001940-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Day After Thanksgiving Day 
United States 

11/28/2025 5:00:00 AM 
11/29/2025 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001941-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Easter Day 
United States 

4/21/2019 4:00:00 AM 
4/22/2019 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001942-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Presidents' Day 

United States 

2/15/2016 5:00:00 AM 
2/16/2016 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001943-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:26 PM 

Mother's Day 

United States 

5/8/2022 4:00:00 AM 
5/9/2022 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001944-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:11 PM 

Valentine's Day 

United States 

2/14/2012 5:00:00 AM 
2/15/2012 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001945-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Thanksgiving Day 
United States 

11/27 /2025 5 :00:00 AM 
11/28/2025 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001946-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Tax Day 

United States 

4/15/2019 4:00:00 AM 
4/16/2019 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001947-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Martin Luther King Day 
United States 

1/18/2016 5:00:00 AM 
1/19/2016 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001948-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:26 PM 

Administrative Professionals Day 
United States 

4/27 /2022 4:00:00 AM 
4/28/2022 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001949-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:11 PM 

Groundhog Day 
United States 

2/2/2012 5:00:00 AM 
2/3/2012 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001950-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Election Day 
United States 

11/4/2025 5:00:00 AM 
11/5/2025 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001951-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Presidents' Day 

United States 

2/18/2019 5:00:00 AM 
2/19/2019 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001952-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Day After Thanksgiving Day 
United States 

11/27 /2015 5 :00:00 AM 
11/28/2015 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001953-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:26 PM 

Tax Day 

United States 

4/18/2022 4:00:00 AM 
4/19/2022 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001954-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:11 PM 

New Year's Day 

United States 

1/1/2012 5:00:00 AM 
1/2/2012 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001955-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:31 AM 

Columbus Day 
United States 

10/13/2025 4:00:00 AM 
10/14/2025 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001956-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Martin Luther King Day 
United States 

1/21/2019 5:00:00 AM 
1/22/2019 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001957-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:19 PM 

Thanksgiving Day 
United States 

11/26/2015 5:00:00 AM 
11/27 /2015 5 :00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001958-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:26 PM 

Easter Day 
United States 

4/17/2022 4:00:00 AM 
4/18/2022 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001959-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Labor Day 
United States 

9/1/2025 4:00:00 AM 
9/2/2025 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001960-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Day After Thanksgiving Day 
United States 

11/23/2018 5:00:00 AM 
11/24/2018 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001961-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:18 PM 

Election Day 
United States 

11/3/2015 5:00:00 AM 
11/4/2015 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001962-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:26 PM 

Presidents' Day 

United States 

2/21/2022 5:00:00 AM 
2/22/2022 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001963-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Father's Day 

United States 

6/15/2025 4:00:00 AM 
6/16/2025 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001964-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Thanksgiving Day 
United States 

11/22/2018 5:00:00 AM 
11/23/2018 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001965-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:18 PM 

Columbus Day 
United States 

10/12/2015 4:00:00 AM 
10/13/2015 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001966-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:25 PM 

Martin Luther King Day 
United States 

1/17/2022 5:00:00 AM 
1/18/2022 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001967-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Memorial Day 
United States 

5/26/2025 4:00:00 AM 
5/27 /2025 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001968-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Veteran's Day (Observed) 

United States 

11/12/2018 5:00:00 AM 
11/13/2018 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001969-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:18 PM 

Labor Day 
United States 

9/7 /2015 4:00:00 AM 
9/8/2015 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001970-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:25 PM 

Christmas Holiday (Observed) 
United States 

12/24/20215:00:00 AM 
12/25/20215:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001971-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Mother's Day 

United States 

5/11/2025 4:00:00 AM 
5/12/2025 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001972-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Election Day 
United States 

11/6/2018 5:00:00 AM 
11/7 /2018 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001973-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:18 PM 

Independence Day (Observed) 
United States 

7 /3/2015 4:00:00 AM 
7 /4/2015 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001974-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:25 PM 

Day After Thanksgiving Day 
United States 

11/26/20215:00:00 AM 
11/27 /2021 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001975-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Administrative Professionals Day 
United States 

4/23/2025 4:00:00 AM 
4/24/2025 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001976-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Columbus Day 
United States 

10/8/2018 4:00:00 AM 
10/9/2018 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001977-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:18 PM 

Father's Day 

United States 

6/21/2015 4:00:00 AM 
6/22/2015 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001978-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:25 PM 

Thanksgiving Day 
United States 

11/25/20215:00:00 AM 
11/26/20215:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001979-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Easter Day 
United States 

4/20/2025 4:00:00 AM 
4/21/2025 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001980-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Labor Day 
United States 

9/3/2018 4:00:00 AM 
9/4/2018 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001981-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:18 PM 

Memorial Day 
United States 

5/25/2015 4:00:00 AM 
5/26/2015 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001982-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:25 PM 

Election Day 
United States 

11/2/2021 4:00:00 AM 
11/3/2021 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001983-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Presidents' Day 

United States 

2/17/2025 5:00:00 AM 
2/18/2025 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001984-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Father's Day 

United States 

6/17/2018 4:00:00 AM 
6/18/2018 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001985-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:18 PM 

Mother's Day 

United States 

5/10/2015 4:00:00 AM 
5/11/2015 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001986-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:25 PM 

Columbus Day 
United States 

10/11/2021 4:00:00 AM 
10/12/2021 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001987-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Martin Luther King Day 
United States 

1/20/2025 5:00:00 AM 
1/21/2025 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001988-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Memorial Day 
United States 

5/28/2018 4:00:00 AM 
5/29/2018 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001989-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:18 PM 

Administrative Professionals Day 
United States 

4/22/2015 4:00:00 AM 
4/23/2015 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001990-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:25 PM 

Labor Day 
United States 

9/6/2021 4:00:00 AM 
9/7 /2021 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001991-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Day After Thanksgiving Day 
United States 

11/29/2024 5:00:00 AM 
11/30/2024 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001992-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:22 PM 

Mother's Day 

United States 

5/13/2018 4:00:00 AM 
5/14/2018 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001993-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:18 PM 

Tax Day 

United States 

4/15/2015 4:00:00 AM 
4/16/2015 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001994-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:25 PM 

Independence Day (Observed) 
United States 

7 /5/2021 4:00:00 AM 
7 /6/2021 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001995-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Thanksgiving Day 
United States 

11/28/2024 5:00:00 AM 
11/29/2024 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001996-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:21 PM 

Administrative Professionals Day 
United States 

4/25/2018 4:00:00 AM 
4/26/2018 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001997-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:25 PM 

Father's Day 

United States 

6/20/2021 4:00:00 AM 
6/21/2021 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001998-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:18 PM 

Easter Day 
United States 

4/5/2015 4:00:00 AM 
4/6/2015 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00001999-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Election Day 
United States 

11/5/2024 5:00:00 AM 
11/6/2024 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002000-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:21 PM 

Tax Day 

United States 

4/17/2018 4:00:00 AM 
4/18/2018 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002001-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:25 PM 

Memorial Day 
United States 

5/31/2021 4:00:00 AM 
6/1/2021 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002002-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:18 PM 

Presidents' Day 

United States 

2/16/2015 5:00:00 AM 
2/17/2015 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002003-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Columbus Day 
United States 

10/14/2024 4:00:00 AM 
10/15/2024 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002004-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:21 PM 

Easter Day 
United States 

4/1/2018 4:00:00 AM 
4/2/2018 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002005-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:24 PM 

Mother's Day 

United States 

5/9/2021 4:00:00 AM 
5/10/2021 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002006-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:18 PM 

Martin Luther King Day 
United States 

1/19/2015 5:00:00 AM 
1/20/2015 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002007-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Labor Day 
United States 

9/2/2024 4:00:00 AM 
9/3/2024 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002008-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:21 PM 

Presidents' Day 

United States 

2/19/2018 5:00:00 AM 
2/20/2018 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002009-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:24 PM 

Administrative Professionals Day 
United States 

4/21/2021 4:00:00 AM 
4/22/2021 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002010-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:18 PM 

Day After Thanksgiving Day 
United States 

11/28/2014 5:00:00 AM 
11/29/2014 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002011-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Father's Day 

United States 

6/16/2024 4:00:00 AM 
6/17/2024 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002012-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:21 PM 

Martin Luther King Day 
United States 

1/15/2018 5:00:00 AM 
1/16/2018 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002013-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:24 PM 

Tax Day 

United States 

4/15/2021 4:00:00 AM 
4/16/2021 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002014-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:17 PM 

Thanksgiving Day 
United States 

11/27 /2014 5 :00:00 AM 
11/28/2014 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002015-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Memorial Day 
United States 

5/27 /2024 4:00:00 AM 
5/28/2024 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002016-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:21 PM 

Day After Thanksgiving Day 
United States 

11/24/2017 5:00:00 AM 
11/25/2017 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002017-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:24 PM 

Easter Day 
United States 

4/4/20214:00:00 AM 
4/5/2021 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002018-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:17 PM 

Election Day 
United States 

11/4/2014 5:00:00 AM 
11/5/2014 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002019-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

5/24/2018 5:30:30 AM 

Mother's Day 

United States 

5/12/2024 4:00:00 AM 
5/13/2024 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002020-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:21 PM 

Thanksgiving Day 
United States 

11/23/2017 5:00:00 AM 
11/24/2017 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002021-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:17 PM 

Columbus Day 
United States 

10/13/2014 4:00:00 AM 
10/14/2014 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002022-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:21 PM 

Veteran's Day (Observed) 

United States 

11/10/2017 5:00:00 AM 
11/11/2017 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002023-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:17 PM 

Labor Day 
United States 

9/1/2014 4:00:00 AM 
9/2/2014 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002024-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:21 PM 

Election Day 
United States 

11/7/2017 5:00:00 AM 
11/8/2017 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002025-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:17 PM 

Father's Day 

United States 

6/15/2014 4:00:00 AM 
6/16/2014 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002026-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:21 PM 

Columbus Day 
United States 

10/9/2017 4:00:00 AM 
10/10/2017 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002027-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:17 PM 

Memorial Day 
United States 

5/26/2014 4:00:00 AM 
5/27 /2014 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002028-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:17 PM 

Mother's Day 

United States 

5/11/2014 4:00:00 AM 
5/12/2014 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002029-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:21 PM 

Labor Day 
United States 

9/4/2017 4:00:00 AM 
9/5/2017 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002030-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:17 PM 

Administrative Professionals Day 
United States 

4/23/2014 4:00:00 AM 
4/24/2014 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002031-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:21 PM 

Father's Day 

United States 

6/18/2017 4:00:00 AM 
6/19/2017 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002032-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:16 PM 

Easter Day 
United States 

4/20/2014 4:00:00 AM 
4/21/2014 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002033-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:16 PM 

Tax Day 

United States 

4/15/2014 4:00:00 AM 
4/16/2014 4:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002034-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:16 PM 

Presidents' Day 

United States 

2/17/2014 5:00:00 AM 
2/18/2014 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002035-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:16 PM 

Martin Luther King Day 
United States 

1/20/2014 5:00:00 AM 
1/21/2014 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002036-00001 



Appointment 

From: 
Sent: 

Subject: 
Location: 

Start: 
End: 

sooners7, adm [sooners7@epa.gov] 

4/10/2018 2:53:16 PM 

Day After Thanksgiving Day 
United States 

11/29/2013 5:00:00 AM 
11/30/2013 5:00:00 AM 

Show Time As: Free 

Recurrence: (none) 

SP ALL COMMS ED_002218_00002037-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Helena Wooden-Aguilar 
Wooden-Aguilar 

Helena 

··-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

Mobile Phone: !·-·-·-·----~~-'.---~---·-·-J 

SPALL COMMS ED_ 002218_00002038-00001 



Contact 

Full Name: Rebecca Thomas 
Last Name: Thomas 
First Name: Rebecca 

Home Phone: i·-·-·-·-·-·-·-·-·-·-Ex~·-5-·-·-·-·-·-·-·-·-·-·i 

··-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-' 

SP ALL COMMS ED_002218_00002039-00001 



Contact 

Full Name: 

Last Name: 

First Name: 

Company: 

SPALL COMMS 

Dr. Mark Esper 

Esper 

Dr. Mark 

Sec Army 

ED_ 002218_00002040-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Jahan Wilcox 
Wilcox 
Jahan 

ED_ 002218_00002041-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

Scott Tipton 
Tipton 
Scott 
Congressman 

.. -·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-) 
i i ; E 6 ; ; x ; i i 
i i 
; . ; 
i i 
i.-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 

SPALL COMMS ED_002218_00002042-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Lincoln Ferguson 
Ferguson 
Lincoln 

Mobile Phone: i-·-·-·-·-·-·-·-·-E·x~·-5·-·-·-·-·-·-·-·-i 
'-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-) 

SPALL COMMS ED_ 002218_00002043-00001 



Contact 

Full Name: Bill Wehrum 
Last Name: Wehrum 
First Name: Bill 

·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-) 

Mobile Phone:l_·-·-·-·-·----~-~'.-.~·-·-·-·-·-·___i 

SPALL COMMS ED_002218_00002044-00001 



Contact 

Full Name: James Tobbin 
Last Name: Tobbin 
First Name: James 
Company: NAHB 

SP ALL COMMS ED_002218_00002045-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Troy Lyons 
Lyons 
Troy 

ED_ 002218_00002046-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Ken Wagner 
Wagner 
Ken 

Mobile Phone: i-·-·-·-·-·-·-·-·E-x:-·5-·-·-·-·-·-·-·-i 
'-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-) 

SPALL COMMS ED_ 002218 _ 00002047-00001 



Contact 

Full Name: Tom Udall 
Last Name: Udall 
First Name: Tom 
Company: Senator 

SP ALL COMMS ED_002218_00002048-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Samantha Dravis 
Dravis 
Samantha 

Mobile Phone: r·-·-·-·-·-·Ex:·-5·-·-·-·-·-·1 
L-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-) 

SPALL COMMS ED_ 002218_00002049-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Patrick Traylor 
Traylor 
Patrick 

ED_ 002218_00002050-00001 



Contact 

Full Name: Tim Unis 
Last Name: Unis 
First Name: Tim 

SP ALL COMMS ED_002218_00002051-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Zach Thomas 

Thomas 

Zach 

Mobile Phone: i-·-·-·-·-·-·-·-·E;c~·s-·-·-·-·-·-·-·-·: 
L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

SPALL COMMS ED_002218_00002052-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Matt Leopold 
Leopold 
Matt 

ED_ 002218_00002053-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Madeleine Westerhout 
Westerhout 
Madeleine 
Executive Assistant President Trump 

-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·1 ' . 

Business ! E 6 i 
Phone: ! X i 

i • ! 

Mobile Phone L.-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·j 

SPALL COMMS ED_002218_00002054-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Business 
Phone: 

SPALL COMMS 

White House Switchboard 
Switchboard 
White House 

r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

' ' ; Ex 6 ; ; . ; 
i·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·i 

ED_ 002218_00002055-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Tate Bennett 
Bennett 
Tate 

ED_ 002218_00002056-00001 



Contact 

Full Name: Ashley Gunn 
Last Name: Gunn 
First Name: Ashley 

SPALL COMMS ED_ 002218 _ 00002057-00001 



Contact 

Full Name: Wendy Su 
Last Name: Su 
First Name: Wendy 

r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

Mobile Phone: i Ex. 6 i 
'-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-) 

SPALL COMMS ED_ 002218_00002058-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Liz Bowman 

Bowman 

Liz 

ED_ 002218_00002059-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Chris Wood 
Wood 
Chris 
CEO Trout Unlimited 

r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-i 
Business ! ! 
Phone: ! EX 6 ! 
Mobile Phone·! • i ., ' 

i i 
i..·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 

SPALL COMMS ED_ 002218_00002060-00001 



Contact 

Full Name: Billy Stull 
Last Name: Stull 
First Name: Billy 

SPALL COMMS ED_002218_00002061-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Kell Kelly 

Kelly 

Kell 

ED_002218_00002062-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Renee Zentz 
Zentz 
Renee 
Housing And Building Association-colorado Springs 

i-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·! 

Mobile Phone I Ex• 6 I 

i ! 
i ! E-mail: 
i·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·J 

SPALL COMMS ED_ 002218_00002063-00001 



Contact 

Full Name: Cathy Stepp 
Last Name: Stepp 
First Name: Cathy 

Mobile Phone: i-·-·-·-·-·-·-·Ex~-·-5-·-·-·-·-·-·-! 

i..·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 

SPALL COMMS ED_002218_00002064-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Millan Hupp 
Hupp 
Millan 

Business (202) 564-1748 

Phone: 
Mobile Phone: r-·-·-·-·-·-Ex·.-·5-·-·-·-·-·-: 

L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

SPALL COMMS ED_ 002218_00002065-00001 



Contact 

Full Name: Tracy Zielke 
Last Name: Zielke 
First Name: Tracy 

Mobile Phone: r-·-·-·-·-·-·-Ex~-·5·-·-·-·-·-·-·: 
i·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·i 

SPALL COMMS ED_ 002218_00002066-00001 



Contact 

Full Name: Chris Smith 
Last Name: Smith 
First Name: Chris 

Mobile Phone: i·-·-·-·-·-·-·-·-E-x~·-5-·-·-·-·-·-·-·1 
L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

SPALL COMMS ED_ 002218 _ 00002067-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

SPALL COMMS 

Lynn Good 

Good 

Lynn 

CEO Duke Energy 

ED_ 002218_00002068-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Sarah Greenwalt 
Greenwalt 
Sarah 

Mobile Phone: i·-·-·-·-·-·-·-·-·Ex~-·5·-·-·-·-·-·-·-·-·i 
··-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-' 

SPALL COMMS ED_ 002218_00002069-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Marc Short 
Short 
Marc 

r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ h ; ; 

~:~~: p~;~~: ! Ex. 6 ! 
i i 
i..·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 

SPALL COMMS ED_ 002218_00002070-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Newt Gingrich 
Gingrich 
Newt 

Mob i I e Phone : :--·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·: 

1 Ex 6 1 
i i 
i i 

! • ! 
E-mail: ! ! 

i.·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 

SPALL COMMS ED_002218_00002071-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Hayley Ford 
Ford 
Hayley 

ED_002218_00002072-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Jedidiah Seaver 

Seaver 

Jedidiah 

Mobile Phone: r-·-·-·-·-·-·-·-·-·-·-Ex~·5-·-·-·-·-·-·-·-·-·-·-: 
L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

SPALL COMMS ED_ 002218_00002073-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Business 

Cory Gardner 
Gardner 
Cory 

-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ ' ' i i ; E 6 ; Phone· i X i 
Mobil~ Phonei • i 

i.·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·i 

SPALL COMMS ED_002218_00002074-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Justin Schwab 
Schwab 
Justin 

ED_ 002218 _ 00002075-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Niki Frishberg 

Fri sh berg 

Niki 

Home Phone: r-·-·-·-·-·-·-·-·-·-·Eic:-·5·-·-·-·-·-·-·-·-·-·-1 
i-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·i 

SPALL COMMS ED_ 002218_00002076-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Dave Ross 

Ross 

Dave 

ED_ 002218 _ 00002077-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Matthew Friedmann 
Friedmann 
Matthew 

r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·1 

Home Phone: i E 6 ! ' ; ; x ; i i 
i i 
i i 
; . ; 
i i 

E-mail: ; ; 
!-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·j 

SPALL COMMS ED_ 002218_00002078-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Mark Pruitt 
Pruitt 
Mark 

Mobile Phone: r-·-·-·-·-·-·-·-·-·-·Ex."-5·-·-·-·-·-·-·-·-·-·-: 
L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

SPALL COMMS ED_ 002218_00002079-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 
Mobile Phone: 

E-mail: 

SPALL COMMS 

Bill Flores 
Flores 
Bill 
Member Of Congress, TX District 17 

Ex.6 

ED_ 002218_00002080-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Reince Priebus 

Priebus 

Rei nee 

Mobile Phone: :·-·-·-·-·-·-·-·-·-·-Ex~-·5-·-·-·-·-·-·-·-·-·-·-i 

t·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-! 

SPALL COMMS ED_002218_00002081-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

SPALL COMMS 

Edie Flemming 
Flemming 
Edie 
ACC 

ED_002218_00002082-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Tim Phillips 
Phillips 
Tim 

ED_ 002218_00002083-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Robert Felix 
Felix 
Robert 

ED_002218_00002084-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Nino Perrotta 
Perrotta 
Nino 

ED_ 002218_00002085-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Frank Fannon 
Fannon 
Frank 

Home Phone: i-·-·-·-·-·-·-·E-x:-·5-·-·-·-·-·-·-: 
·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-' 

SPALL COMMS ED_ 002218_00002086-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Jane Nishida 

Nishida 

Jane 

Mobile Phone: !:~:~:~:~:~:~:~~~:~:~~:~:~:~:~:~] 

SPALL COMMS ED_ 002218 _ 00002087-00001 



Contact 

Full Name: Eric Evans 
Last Name: Evans 
First Name: Eric 

r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

Home Phone: i Ex. 6 ! 
L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

SP ALL COMMS ED_002218_00002088-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

John Moran 
Moran 
John 

ED_ 002218_00002089-00001 



Contact 

Full Name: Jimmy Erickson 
Last Name: Erickson 
First Name: Jimmy 

Home Phone: r·-·-·-·-·-·-·-·-Ex-~-·s·-·-·-·-·-·-·-·-·i 

i-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-! 

SP ALL COMMS ED_002218_00002090-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Forrest Mcmurray 
Mcmurray 
Forrest 

ED_002218_00002091-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

White House Doctor 
Doctor 
White House 

Mobile Phone: r-·-·-·-·-·-·-·-·-Ex·.-·-5·-·-·-·-·-·-·-·-·1 
i-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-! 

SPALL COMMS ED_002218_00002092-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Pete Lopez 
Lopez 
Pete 

Mobile Phone: r-·-·-·-·-·-·Ex-~-·5-·-·-·-·-·-1 

i.-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 

SPALL COMMS ED_ 002218_00002093-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

SPALL COMMS 

Shawn Davis 
Davis 
Shawn 
Concordia 

ED_002218_00002094-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Daisy Letendre 
Letendre 
Daisy 

Mobile Phone: !-·-·-·-·-·-Ex-:-·5·-·-·-·-·-·i 
i·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-! 

SPALL COMMS ED_ 002218_00002095-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Gail Davis 

Davis 

Gail 

ED_ 002218_00002096-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Matt Leopold 
Leopold 
Matt 

ED_ 002218 _ 00002097-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

SPALL COMMS 

Bryan Dailey 
Dailey 
Bryan 
USCG 

ED_ 002218_00002098-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Kelly Kundinger 
Kundinger 
Kelly 

ED_ 002218_00002099-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

John Cusey 

Cusey 

John 

AEl-Dir Gov Relations 

1·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·1 

Home Phone: i Ex. 6 i 
L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-' 

SPALL COMMS ED_ 002218 _ 00002100-00001 



Contact 

Full Name: RD James 
Last Name: James 
First Name: RD 

SPALL COMMS ED_002218_00002101-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Home Phone: 

SPALL COMMS 

Phil Crone 
Crone 
Phil 
Dallas Homebuilders Association 

r-·-·-·-·-·-·-·Ex~·-s-·-·-·-·-·-·-·1 

i·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·i 

ED_002218_00002102-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Ryan Jackson 

Jackson 

Ryan 

r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

Mobile Phone! Ex. 6 i 
'-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-) 

SPALL COMMS ED_ 002218 _ 00002103-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Home Phone: 

SPALL COMMS 

Kevin Condon 
Condon 
Kevin 
Iowa Co-op Executives 

ED_002218_00002104-00001 



Contact 

Full Name: Anne ldsal 
Last Name: ldsal 
First Name: Anne 

Mobile Phone: r·-·-·-·-·-·-·-·-Eic·:·-5·-·-·-·-·-·-·-·1 
i.-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-! 

SPALL COMMS ED_ 002218 _ 00002105-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Home Phone: 

SPALL COMMS 

BJ Collins 

Collins 

BJ 

RTP-EPA 

ED_ 002218 _ 00002106-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Mandy Gunasekara 
Gunasekara 
Mandy 

ED_002218_00002107-00001 



Contact 

Full Name: Clarence Clark 
Last Name: Clark 
First Name: Clarence 

SP ALL COMMS ED_002218_00002108-00001 



Contact 

Full Name: Jim Gulliford 
Last Name: Gulliford 
First Name: Jim 

Mobile Phone: r-·-·-·-·-·-·-·-·E·;c:-·5·-·-·-·-·-·-·-·-1 
·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·--~ 

SPALL COMMS ED_ 002218 _ 00002109-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Nicole Chandragga 
Chandragga 
Nicole 
Disneyland Public Affairs 

r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

Mobile Phone:! Ex. 6 ! 
i..·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 

SPALL COMMS ED_002218_00002110-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Holly Greaves 

Greaves 

Holly 

ED_002218_00002111-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

SPALL COMMS 

Jackie Chandler 

Chandler 

Jackie 

FEMA 

ED_002218_00002112-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Trey Glenn 
Glenn 
Trey 

Mobile Phone: [~:~:~:~:~:~:~~:~~:~~:~:~:~:~:~:~] 

SPALL COMMS ED_002218_00002113-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Lisa Chamness 

Chamness 

Lisa 

BG Products 

Mobile Phone: !-·-·-·-·-·-·-·-·-·Ex~-·-5-·-·-·-·-·-·-·-·-! 
L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 

SPALL COMMS ED_002218_00002114-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

David Fotouhi 
Fotouhi 
David 

Mobile Phone: [.~-~-~-~-~-~-~-~-~~~:~.~~-~-~-~-~-~-~-~.] 

SPALL COMMS ED_002218_00002115-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

SPALL COMMS 

Tommie Battles 
Battles 
Tommie 
Peabody Energy 

ED_002218_00002116-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Darren Flinn 
Flinn 
Darren 

Mobile Phone: r·-·-·-·-·-·-·-·-·-·-·Ex~·-6·-·-·-·-·-·-·-·-·-·-·: 

··-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·· 

SPALL COMMS ED_002218_00002117-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Beau Bateman 
Bateman 
Beau 

ED_002218_00002118-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Rick Dearborn 
Dearborn 
Rick 

ED_002218_00002119-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Dave Barlow 
Barlow 
Dave 

·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-. 

Home Phone: [·-·-·-·-·-·----~-~'.-.~·-·-·-·-·-·-___! 

SPALL COMMS ED_ 002218_00002120-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Henry Darwin 
Darwin 
Henry 

ED_002218_00002121-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

SPALL COMMS 

Bill Bailey 
Bailey 
Bill 
Disney 

ED_002218_00002122-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Kelsi Daniell 
Daniell 
Kelsi 

Mobile Phone: [~:~:~:~:~:~:~:~:~~~~~:~~:~:~:~:~:~:~:~:~:! 

SPALL COMMS ED_ 002218_00002123-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Terry Carmack 
Carmack 
Terry 
State Director Senator Mitch McConnell 

-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-i i 

Home Phone· i E 6 i 
Mobile Phon~i X • i 

i i 
i·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·i 

SPALL COMMS ED_002218_00002124-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Neil Chatterjee 
Chatterjee 
Neil 

Mobile Phone: [~:~:~:~:~:~:~:~:~:~~~:~f:~:~:~:~:~:~:J 

SPALL COMMS ED_ 002218_00002125-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Paul Campbell Jr. 
Campbell Jr. 
Paul 
Senator State Of South Carolina 

r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

Business ! i 

:~:=~hone: i EX. 6 i 
Mobile Phone:! i 

i ! 
i·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·J 

SPALL COMMS ED_ 002218_00002126-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Mike Catanzaro 
Catanzaro 
Mike 

ED _002218_00002127-00001 



Contact 

Full Name: Joe Cain 
Last Name: Cain 
First Name: Joe 
Company: Kentucky Farm Bureau 

SP ALL COMMS ED_002218_00002128-00001 



Contact 

Full Name: Jim Caldwell 
Last Name: Caldwell 
First Name: Jim 

Mobile Phone: :-·-·-·-·-·-·-·-·-E·-·-·-·-·-6·-·-·-·-·-·-·-·-·-: 
; x. ; 
i_·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 

SPALL COMMS ED_ 002218_00002129-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Home Phone: 

SPALL COMMS 

Misael Cabrera 
Cabrera 
Misael 
AZDEQ 

ED_ 002218_00002130-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Byron Brown 
Brown 
Byron 

ED_002218_00002131-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Kellyanne Conway 
Conway 
Kellyanne 

ED_002218_00002132-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Brittany Bolen 
Bolen 
Brittany 

Mobile Phone: r·-·-·-·-·-·-E-x-~-·s·-·-·-·-·-·-·-i 

i..·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-! 

SPALL COMMS ED_ 002218_00002133-00001 



Contact 

Full Name: Tom Cole 
Last Name: Cole 
First Name: Tom 

Mobile Phone: r·-·-·-·-·-·-·-·-·-·E;c~·-6-·-·-·-·-·-·-·-·-·1 

L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-) 

SPALL COMMS ED_002218_00002134-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Susan Bodine 

Bodine 

Susan 

ED_ 002218_00002135-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Phil Bryant 
Bryant 
Phil 

Mobile Phone: r·-·-·-·-·-·-·E;c~·-5·-·-·-·-·-·-·: 
L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

SPALL COMMS ED_ 002218_00002136-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Brian Boats 
Boats 
Brian 

Mobile Phone: f ·-·-·-·-·-·-·-·-·-·-·-·-·Ex~·-5·-·-·-·-·-·-·-·-·-·-·-·-·1 
··-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-' 

SPALL COMMS ED_002218_00002137-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Andrew Bremberg 
Brem berg 
Andrew 

Mobile Phone: i·-·-·-·-·-·-·-·-·-·-Ex·:·-·5·-·-·-·-·-·-·-·-·-·1 
L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-! 

SPALL COMMS ED_ 002218_00002138-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Molly Block 
Block 
Molly 

ED_ 002218_00002139-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Matt Bevin 
Bevin 
Matt 

ED_ 002218_00002140-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Doug Benevento 
Benevento 
Doug 

Mobile Phone: r-·-·-·-·-·-·-Ex~-·5·-·-·-·-·-·-·: 
i·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·i 

SPALL COMMS ED_002218_00002141-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

John Barrasso 

Barrasso 

John 

Mobile Phone: ::~:~:~:~:~:~:~:~:~:~~~:.~:~~:~:~:~:~:~:~:~:~:J 

SPALL COMMS ED_002218_00002142-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Nancy Beck 

Beck 

Nancy 

ED_ 002218_00002143-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Business 

Greg Abbott 
Abbott 
Greg 

.--·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·· 
i i ; E 6; i i 

Phone: ! X ! 
Mobile Phone: ! • ! 

i i 
i-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·i 

SPALL COMMS ED_002218_00002144-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Chris Beach 

Beach 

Chris 

ED_ 002218_00002145-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Richard Yamada 
Yamada 
Richard 

r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·1 

Mobile Phone: i Ex. 6 ! 
i..·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·i 

SPALL COMMS ED_ 002218_00002146-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Erik Baptist 
Baptist 
Erik 

Mobile Phone: i:~:~:~:~:~:~:~:~:~~~I:~:~:~:~:~:~:~:J 

SPALL COMMS ED_002218_0000214 7-00001 



Contact 

Full Name: Clint Woods 
Last Name: Woods 
First Name: Clint 

Mobile Phone: [_-_-_-_-_----~~_:_-§-_-_-_-_-_-_] 

SPALL COMMS ED_ 002218_00002148-00001 



Contact 

Full Name: Lincoln Ferguson 
Last Name: Ferguson 
First Name: Lincoln 

Home Phone: c·~--~--~--~--~--~--~-~~;.·~-~~--~--~--~--~--~--~-·~.l 

SP ALL COMMS ED_002218_00002149-00001 



Contact 

Full Name: Sonny Perdue 
Last Name: Perdue 
First Name: Sonny 

Mobile Phone: r·-·-·-·-·-·-·E;c~·-5·-·-·-·-·-·-·: 
L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

SPALL COMMS ED_ 002218_00002150-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

RD James 

James 

RD 
USA CE 

~:~~:~~;~~: r-·-·-·-·-·E-x·~·-·-·5·-·-·-·-·-·i 
i-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·j 

SPALL COMMS ED_002218_00002151-00001 



Contact 

Full Name: Pete Reagan 
Last Name: Reagan 
First Name: Pete 

SP ALL COMMS ED_002218_00002152-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Wilbur Ross 

Ross 

Wilbur 

Business i-·-·-E·-·-·-·-·-·-·-·-·-·-·-·-·
6
-·-·-·-·-·] 

Phone: i X i 
! • I 

Mobile Phone: i ! 
L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

SPALL COMMS ED_ 002218_00002153-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Mike Sams 

Sams 

Mike 
USCG -TX 

r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·1 

Mobile Phone: !·-·-·-·-·-·-·--~~~---§·-·-·-·-·-·-__j 

SPALL COMMS ED_002218_00002154-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Home Phone: 

E-mail: 

SPALL COMMS 

J. Craig Sangrey 

Sangrey 

J. Craig 

ASDF-LETSA Austin 

ED_ 002218_00002155-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

SPALL COMMS 

Rhonda Scurek 

Scurek 

Rhonda 

ED_ 002218_00002156-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Cosmo Servidio 

Servidio 

Cosmo 

RA Region 3 

Business j·-·-E·-·-·-·-·-·-·-·-·-·-·-

6

·-·-·-·-! 
Phone: i X ! 
Mobile Phone·! • ! 

"l·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·j 

SPALL COMMS ED_002218_00002157-00001 



Contact 

Full Name: 
Last Name: 
First Name: 

Ray Shepherd 

Shepherd 

Ray 

··-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·1 

:~~i~;:ss i EX. 6 i 
Mobile Phone: i i 

'·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-) 

SPALL COMMS ED_ 002218_00002158-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Andrew Steer 
Steer 
Andrew 
CEO World Resources Institute 

Business !-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-! 

Phone: i EX 6 i 
Mobile Phone:! • i 

i i 
i_·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 

SPALL COMMS ED_ 002218_00002159-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Daniel Sullivan 
Sullivan 
Daniel 
CEO GRDA 

Business !-·-·E-·-·-·-·-·-·-·-·-·-·-·-

6

·-·-·-·-·1 
Phone: i ! 

Mobile Phone·! X • i . ' . 

L·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·J 

SPALL COMMS ED_ 002218_00002160-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Matthew Swift 
Swift 
Matthew 
Concordia 

Home Phone: r-·-·-·-·-·-·-·-·-·-·-·-·-E;c·_-·5·-·-·-·-·-·-·-·-·-·-·-·-·1 
t·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-! 

SPALL COMMS ED_002218_00002161-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Paul Teller 
Teller 
Paul 
WH Conservative Outreach 

Mobile Phone: C:~:~:~:~:~:~:~~~~~:~~:~:~:~:~:~:~:J 

SPALL COMMS ED_002218_00002162-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

IM Address: 

E-mail: 

SPALL COMMS 

Ford, Hayley 
Ford 
Hayley 
AO 

sip:ford.hayley@epa.gov 

ford.hayley@epa.gov 

ED_ 002218_00002163-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

IM Address: 

E-mail: 

SPALL COMMS 

Kelly, Albert 
Kelly 
Albert 
AO 

sip:kelly.albert@epa.gov 

kelly.albert@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

IM Address: 

E-mail: 

SPALL COMMS 

Hupp, Millan 
Hupp 
Millan 
AO 

sip:hupp.rnillan@epa.gov 

hupp.rnillan@epa.gov 
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Contact 

Full Name: Rick Shelby 

E-mail: rshelby@capitolhillcg.com 
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Contact 

Full Name: Scott Pruitt 
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Contact 

Full Name: Press 

E-mail: Press@epa.gov 
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Contact 

Full Name: Pruitt, Scott 
Last Name: Pruitt 
First Name: Scott 

IM Address: sip:pruitt.scott@epa.gov 

E-mail: Pruitt.Scott@epa.gov 
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Contact 

E-ma i I: r·-·-·-·-·-·Eic~-·-6-·-·-·-·-·-@g ma i I. com 
i..·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 

SPALL COMMS 

Fan, Shirley 
Fan 
Shirley 
AO 

202-564-2425 

sip:fan.shirley@epa.gov 

Fan.Shirley@epa.gov 
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Contact 

Full Nam!-·E-~-~-·-5-·~doc.gov 
i-·-·-·-·-·-·-·-·-·_! 

E-mail[~~~---_~]@doc.gov 
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Contact 

Full Name: i:~:~:~:~:~~~:~~:~:~:J@vzwpix.com 
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Contact 

Full Name: Message from the Administrator 

E-mail: messagefromtheadministrator@epa.gov 
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Contact 

Full Name: OEl_password_notification@EPA.GOV 

E-mail: OEl_password_notification@EPA.GOV 
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Contact 

Full NameC:~:~~~:~:~~:~J~treasury.gov 
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Contact 

Full Name: Message from the Chief of Staff 

E-mail: messagefromthechiefofstaff@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 

SPALL COMMS 

Lyons, Troy 
Lyons 
Troy 
AO 

202-564-4987 

sip:lyons.troy@epa.gov 

lyons.troy@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 

SPALL COMMS 

Wagner, Kenneth 
Wagner 
Kenneth 
AO 

202-564-1988 

sip:wagner.kenneth@epa.gov 

wagner.kenneth@epa.gov 
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Contact 

Full Name: EPA-DynamicMassMailer 

E-mail: EPA-DynamicMassMailer@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

IM Address: 

E-mail: 

SPALL COMMS 

Traylor, Patrick 
Traylor 
Patrick 
OECA 

sip:traylor.patrick@epa.gov 

traylor.patrick@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 

SPALL COMMS 

Bowman, Liz 
Bowman 
Liz 
AO 

202-564-3293 

sip:bowman.liz@epa.gov 

Bowman.Liz@epa.gov 
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Contact 

Full Name: 'Green, Heidi - OSEC, Washington, DC' 

E-ma ii: r~:~:~:~~~:~:~~:~:~J@osec. usda .gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 

SPALL COMMS 

Gunasekara, Mandy 
Gunasekara 
Mandy 
OAR 

202-564-2314 

sip:gunasekara.mandy@epa.gov 

Gunasekara.Mandy@epa.gov 
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Contact 

Full Name: Ferguson, Lincoln 
Last Name: Ferguson 
First Name: Lincoln 
Company: AO 

Business 202-564-1935 
Phone: 

IM Address: sip:ferguson.lincoln@epa.gov 

E-mail: ferguson.lincoln@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

IM Address: 

E-mail: 

SPALL COMMS 

Greenwalt, Sarah 
Greenwalt 
Sarah 
AO 

sip:greenwalt.sarah@epa.gov 

greenwalt.sarah@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

IM Address: 

E-mail: 

SPALL COMMS 

Jackson, Ryan 

Jackson 

Ryan 

AO 

sip:jackson.ryan@epa.gov 

jackson.ryan@epa.gov 
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Contact 

Full Name: r·-·-Ex~-·5-·-·:@who.eob.gov 
L·-·-·-·-·-·-·-·-·-·.i 

E-ma i I: [~:~:~:~:~~~:-~:~~:~:~:~:~§)who. eo b. gov 
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Contact 

Full Name: OEl-MassMailer-Mailbox 

E-mail: OEl-MassMailer-Mailbox@epa.gov 
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Contact 

Full Name: This Week@ EPA 

E-mail: epanews@epa.gov 
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Contact 

Full Name: SP3.PS3 - OSEC, Washington, DC 

E-mail: 
,-·-·-·-·-·-·-·-; d 
l.~.~-'.-.~-~osec.us a.gov 

SPALL COMMS ED_ 002218_00002205-00001 



Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 

SPALL COMMS 

Dravis, Samantha 
Dravis 
Samantha 
AO 

202-564-3656 

sip:dravis.samantha@epa.gov 

dravis.samantha@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 

SPALL COMMS 

Leopold, Matt 
Leopold 
Matt 
OGC 

Leopold. M att@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 

SPALL COMMS 

Garcia, Will 
Garcia 
Will 
OEI 

202-564-0656 

sip:garcia.will@epa.gov 

Garcia.Will@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 
Mobile Phone: 

IM Address: 

Wehrum, Bill 
Wehrum 
Bill 
OAR 

Ex.6 
E-mail: Wehrum.Bill@epa.gov 
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Contact 

Full Name: sooners7, adm 
Last Name: sooners7 
First Name: adm 

IM Address: sip:sooners7@epa.gov 

E-mail: sooners7@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 

SPALL COMMS 

Ferris, Lena 

Ferris 

Lena 

AO 

··-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·1 
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Ferris.Lena@epa.gov 
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Contact 

~--·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

E-mail: ' E 6 ' ; x ; ; . ; 
i..·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-j 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 

SPALL COMMS 

Fine, Steven 
Fine 
Steven 
OEI 

Ex.6 
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Contact 

Full Name: EPA-MobileDevice-Notifications 

E-mail: EPA-MobileDevice-Notifications@epa.gov 
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Contact 

Full Name: r·-·Ex~·-6--l@hhs.gov 
L-·-·-·-·-·-·-·-·~ 
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Contact 
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Contact 

Full Name: 
··-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·~ 

L·-·-·---~~.:--~·-·-·-·-·J 

E-mail: [~~~~j{~:.~:.~J@hq.dhs.gov 
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Contact 

r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·1 

Fu II Name L.-·-·---~~~--~---·-·-·--~ h q. doe .gov 

r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·1 ; E 6 ; 
E-ma i I: !._·-·-·-·-·---~-~----·-·-·-·-} ® h q. doe .gov 
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Contact 

Full Name: Steven.Mnuchin@treasury.gov 

E-mail: Steven.Mnuchin@treasury.gov 
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Contact 

Full Name: Wolf, Chad 
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Contact 

Full Name: L.~.~-~~~~-~G~-~.]@dot.gov 

E-mail: t.~--~--~--~--~~:.~~--~--~--~·]g>dot.gov 
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Contact 

Full Name: Hale, Michelle 
Last Name: Hale 
First Name: Michelle 

IM Address: sip:hale.rnichelle@epa.gov 

E-mail: hale.rnichelle@epa.gov 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

IM Address: 

E-mail: 

SPALL COMMS 

Wilcox, Jahan 
Wilcox 
Jahan 
AO 

sip:wilcox.jahan@epa.gov 

wilcox.jahan@epa.gov 
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Contact 

Full Name: Bodine, Susan 
Last Name: Bodine 
First Name: Susan 
Company: OECA 

Business 202-564-1132 

Phone: 

IM Address: sip:bodine.susan@epa.gov 

E-mail: bodine.susan@epa.gov 
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Contact 

Full Name: quarantine@messaging.microsoft.com 

E-mail: quarantine@messaging.microsoft.com 
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Contact 

Full Name: 
Last Name: 
First Name: 
Company: 

Business 
Phone: 

IM Address: 

E-mail: 

SPALL COMMS 

Bennett, Tate 
Bennett 
Tate 
AO 

202-564-1460 

sip:bennett.tate@epa.gov 

Bennett.Tate@epa.gov 
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Sent from my iPhone 
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Opinion I Review & Outlook 

Obama put climate gestures above toxic waste remedies. 

One cost of making climate change a religion is that more immediate environmental 

problems have been ignoreda€"not least by the Environmental Protection Agency. New EPA 

Administrator Scott Pruitt plans to address that in an underreported effort to clean up 

toxic waste sites under the so-called Superfund program. 

In a memo to EPA staff last month, Mr. Pruitt announced a plan to reform the Superfund 

program created in 1980 and to accelerate the clean up of hazardous waste sites such as 

old industrial properties or landfills. The effort is long overdue. Superfund has too 

often become a sinecure for the bureaucracy and a cash cow for lawyers. EPA staff 

offices can wait years or decades to assess a Superfund site, figure out whoa€Tl1s liable 

for what, consult with the community, decide on a remedy and assign the actual work. 

Take the West Lake Landfill Superfund site in Bridgeton, Missouri, which was used for 

quarrying in the 1930s and later as a landfill. In 1973, 8,700 tons of leached barium 

sulfate from the Manhattan Project was dumped there, along with soil and waste. The EPA 

listed the 200-acre facility as a Superfund site in 1990. 

Yet it took 18 years for EPA to decide how to clean up West Lake, finally settling in 

2008 on a a€remulti-layered engineered cover and a system of new monitoring wells.a€ In 

2009 the Obama EPA ditched that solution and re-opened the file. In 2010 an underground 

chemical reaction ignited a fire that is still smoldering. 

Another example is the Bunker Hill Mining and Metallurgical Complex in Idaho and 

Washington state that polluted the air and soil with heavy metals such as lead. The EPA 

put Bunker Hill on its original list of 406 Superfund sites in 1983, but it too remains 

an open case. 

Or Portland Harbor, in Oregon, which was listed in 2000. The private companies EPA 

found responsible spent years and tens of millions of dollars on a clean-up study that 

the agency eventually discarded. Obama EPA chief Gina McCarthy didna€™t choose a remedy 

for the site until this January, days before President Trumpa€TMs inauguration, using 

information that was more than a decade old. 

These are examples of the 1,336 Superfund sites on the EPAa€™s National Priorities 

List. Mr. Pruitt has directed a new task force, chaired by senior adviser Albert Kelly, 

to review Superfund management and business practices. He has also taken power from EPA 

regional offices to make decisions about projects estimated to cost $50 million or 

more, which should speed decision-making. 

The response from critics, especially from the previous Administration, is that the 

problem is lack of federal funding. Theya€rnre upset that President Trumpa€TMs budget 

proposes a 30% cut in Superfund for next fiscal year, $330 million less than this year. 

But Superfund delays arena€Tl1t the result of insufficient funds, especially since 

private parties now shoulder most clean-up costs, as envisaged in the original 
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legislation. At the end of fiscal 2016 the Superfunda€rns special accounts, which hold 

settlement money for specific projects, totalled $3.3 billion. EPA projects it will 

spend $1.3 billion of that over the next five years. Thata€™s on top of Superfunda€™s 

2018 budget request for $762 million. 

In 2009 the Obama Administration pumped $600 million into the program as part of the 

stimulus plan. Yet the EPAa€™s data on a€reconstruction completions,§.€ which track 

Superfund sites that have finished physical construction and dealt with long-term 

threats, shows a downward trend even as the money flowed in. There were 18 completions 

in 2010, down from 20 in 2009, and 47 in 2001. In 2016 only 13 sites were completed. 

The real obstacle is a combination of bureaucratic inertia and legal or political 

disputes over who pays what. Washington typically measures success by money spent 

rather than on results. Yet Superfund ought to be measured by how many sites it cleans 

upa€"until it is no longer necessary. The green lobby puts symbolic gestures against 

climate change above all other priorities, but if Mr. Pruitt can accelerate Superfund 

cleanup hea€1Mll do far more for the environment. 

Sent from my iPhone 
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Message 

From: 

Sent: 
To: 

CC: 
Subject: 

sooners7, adm [/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP 

(FYDI BO HF 23SPDl T)/CN =RE Cl Pl ENTS/CN = 7DDOC84D28C546BD9FOECF9 F7EE6DF3A-SOO NE RS7, A] 

3/27 /2018 12:04:45 AM 

Fine, Steven [fine.steven@epa.gov] 

Ford, Hayley [ford.hayley@epa.gov] 

Re: instructions to prepare for new system for handling records in email 

Thank you Steven for the email. I am carbon copying Hayley with the attendant info below. 

Sent from my iPhone 

On Mar 26, 2018, at 3:01 PM, Fine, Steven <f.!n.~.,.HfY§?.!.".l . .@.~P.§,_ggy> wrote: 

Administrator, 

As explained in the mass mailer appended below, the agency is anticipating implementing Capstone, a 

new approach for managing records in email, in June. Your position has been designated as a Capstone 

Official position under the new records management approach. As the mass mailer below describes, 

once Capstone starts your and your staff's burden for managing email records will decrease. As a 

Capstone Official, your email records will be saved as permanent records and transferred to the National 

Archives and Records Administration (NARA) when they become 15 years old. 

The appended email has instructions under "How should I prepare for Capstone?" A key part of 

your/your staff's preparation will be deleting personal mail, junk mail, and transitory records. Any email 

older than 90 days that has not been deleted by the time Capstone starts will be held permanently. You 

will not be able to delete that email later. The appended email also describes which email should not be 

deleted. 

As a reminder, until Capstone begins, you and your staff should continue handling email you are 

sending and receiving in Outlook per current records management policies and procedures. 

If you have questions about records management issues, Lena Ferris in the AO would be happy to help. I 

would be happy to help with any other issues. 

Steve 

Steve Fine, Ph.D. 
Principal Deputy Assistant Administrator 

and Deputy Chief Information Officer 
Office of Environmental Information 
U.S. Environmental Protection Agency 
fine.steven@epa.gov 
202-564-6665 
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From: MassMailer 
Sent: Wednesday, February 28, 2018 12:37 PM 

To: MassMailer <.rr.1.??.?.rD.9..!.L~r..@gp_?:.!Y!.Y> 
Subject: Update: Capstone Implementation Announcement 

<image001 .jpg> 

Due to a broken bookmark link in the original message, we are resending this mass mailer. The hyperlink to the "H.9..W. 
should I prepare tor Capstone?" section now works correctly. 

Message from: Steve Fine, Deputy Chief Information Officer 

Dear Colleagues, 

I am pleased to announce that the agency has been working hard toward implementation of Capstone - the new email 
records management approach. We currently anticipate implementing Capstone in June 2018. As mentioned in 
previous communications, Capstone uses a role-based approach that retains employees' emails for a specific period of 
time based on the employees' position. For actions to help prepare for Capstone, please see the "H.9..W. .. ?..OS?.Y..!.\L.l...Pr?.P0.f?. 
for Capstone?" section below. 

Capstone will diminish the burden of managing email records while facilitating records management throughout EPA. 
The National Archives and Records Administration (NARA) approved EPA's Capstone application, and the agency is 
implementing Capstone consistent with NARA's f?..9.9!JUJ.i.§.f.!.\:.t~I\i.9.D.§ .. 
Under the Capstone approach, roles are broken down into two categories: Capstone Officials and non-Capstone 
employees. The list of £.P.A'..? ... G.0.P.?JQJ.1.§ . ..9.ffi.\~.i.~1).'.?. comprises 108 designated senior official positions. EPA will update this 
list annually and send revisions to NARA. 

Agency employees will have 90 days from the date an email is created or received to delete any junk mail or personal 
email. Transitory records should also be deleted within 90 days if no longer needed (this process is known as "culling"). 
After the 90-day culling period, Capstone Officials' emails are saved as permanent records and are transferred to NARA 
when they become 15 years old. Emails of non-Capstone employees will be kept for 10 years and then deleted (unless 
subject to a litigation hold or other preservation obligation). 

If, according to EPA's records schedules, an email record of a non-Capstone employee must be retained longer than 10 
years, the email is considered to be an exception, and the employee must save that email in the Enterprise Content 
Management System (ECMS) using the EZ Email Records Tool. Since employees will only need to use the EZ Email 
Records tool for those records that must be retained more than 10 years, they will spend significantly less time 
managing email records. 

The retention schedule for Superfund related records is longer than 10 years. At a later time, employees with Superfund 
related emails will receive guidance to move those records into the Superfund Enterprise Management System 
(SEMS). We are in the process of developing a technical solution to move records between Outlook and SEMS. In the 
meantime, these emails will be retained in Outlook. The Office of Land and Emergency Management (OLEM) will 
provide additional guidance related to preparing Superfund related email records in Outlook sometime during summer 
2018. 

As a reminder, until Capstone begins, employees should continue handling email they are sending and 
receiving in Outlook per current records management policies and procedures. Here are additional steps 
employees can take to prepare for the transition. 

How should I prepare for Capstone? 
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We appreciate the effort you took to prepare your Lotus Notes email for migration to Outlook and eventual Capstone 
implementation. It is now time to focus attention to preparing your Outlook mailbox. Below are some actions you need 
to take before implementation. 

• For non-Capstone employees, email records with a retention longer than 10 years: Non-Capstone 
employees must save emails that are subject to a retention schedule that exceeds 10 years in ECMS (does not 
apply to Superfund-related emails as explained above). The links at the end of this email provide additional 
information. 

• <!--[if !supportlists]--><!--[endif]-->Emails subject to litigation hold: You must continue to retain emails that 
are subject to a litigation hold or other preservation obligation in your email box. You should not delete any 
emails subject to litigation holds or other obligations, regardless of their record status. 

You should have received an email notice from the issuing attorney notifying you of the existence and 
scope of any litigation holds. EPA will continue to retain emails from individuals identified as subject to 
litigation holds after the Capstone retention date. 
Litigation holds are legal obligations. If you have any questions about your litigation hold obligations, 
contact the EPA case attorney who issued the litigation hold. If you have technical questions, please 
contact eDiscovery@,epa.aov for technical support. 

• Emails subject to an official information request (such as a pending or recently closed FOIA request or 
appeal): If you have emails concerning or responsive to a pending FOIA request, a recently closed FOIA 
request (within 90 days), or a FOIA appeal, you must continue to retain those emails. If you have questions 
related to FOIA records, please contact the EPA employee or program office that is coordinating the FOIA 
response. 

• <!--[if !supportlists]--><!--[endif]-->Emails not subject to any preservation obligation: You should delete 
emails that are not subject to any preservation obligations such as mass mailers, news articles, PAVE 
announcements, or other emails that are not records. 

• <!--[if !supportlists]--><!--[endif]-->Personal emails: You should delete personal messages that are not 
relevant to EPA's work. 

For more information, see: 

o <!--[if ! supportLi sts ]-->< ! --[ endif]-->ln.f.9.X.G.!.f.1.U9..D. . .9..D. . .W.!J0.L9.9.!J'.?..t.iJM.t.§.? .. .0.J?..9.9!Jt. 

o <!--[if !supportLists]--><!--[endif]-->A retention matrix listing the records schedules that exceed 10 

Y..?..m:?.· 
o <!--[if ! supportLists ]--><!--[ endif]-->H.9..W...t.9. ... ?.0.Y..?. . .9.~.ttl.9..9..K..?..r.!Jf.1.\l.J§.9.9.f9.'.?....\D. .. !.;.G..M.$.. 
o <!--[if ! supportLists ]--><!--[ endif]-->.f.A.9.'.?..S?.!J .. §XD..?.i.!...~1D.9 ... rn.9..9..!S.l.?.· 

o <!--[if !supportLists]--><!--[endif]-->List of .!;.P..A:.'.?. ... G..~1P'.?..t.9.D.? .. .9.tf.i.9.i.f.1.!§. 

o <!--[if ! supportLi sts ]-->< ! --[ endif]-->.f.A.9 .. .9..D. ... G..~1P'.?..t.9..G.? ... £.rn.~JU .. 0.!.!.9 .. .R.§.9.9.f;1§. 

We will keep you informed as we prepare for Capstone implementation. If you have any questions, please contact the 
following subject matter experts: 

Thank you, 
Steve 

SPALL COMMS 

• R.9..R?.LtJ9..b..D.'.?..t.9..G, Director, Enterprise Records Management Division, 202-566-1637 
• John Ellis, EPA Records Officer, 202-566-1643 

• Records Help Desk, 202-566-1494 

• Jennifer Sutton, OLEM (for questions regarding Superfund-related records). 703-603-87'18 
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